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DOCUMENTATION REQUIREMENT
SECTION A
MISCELLANEOUS ITEMS

Miscellaneous items shall be documented in a MISC book. Documentation is different for
each unit of measure (UOM) type.

Documentation for only a few selected miscellaneous items is illustrated in this chapter.
Documentation for practically any miscellaneous item can be provided by setting up the books in
the same manner according to the UOM, except 201 and 202 removal items, as illustrated in
Chapter 4, (Removal Items). Some minor modifications may be required to show the unusual
circumstances that may occur with different items, but the general format must be followed. If
there are items that cannot be documented according to the following examples, please call
Headquarters Construction for assistance.

When an item has an UOM of Sqyd, there are some cases when the plan quantity can be
used for the pay quantity. An example of this would be plantmixing miscellaneous in a "contained"
area, such as a gore island. In this case, the area would not be expected to change from the
planned dimensions. Using plan quantity will eliminate making the difficult calculations of a very
irregular curved area. This must be stated in the remarks as to why calculations were not
done.

Plantmixing Miscellaneous Paving is only paid once. The payment is made on the
dense grade, not open-graded.

Any items requiring measurements, percentages, or final quantity calculations must be
shown in the field book or on a CALCULATION sheet (Form No. 040-034) and filed in the
CALCULATION book as illustrated in Chapter 2 (Setting up a Contract, Book Format, etc.). Make
sure to cross reference the quantity in the field book to the CALCULATION sheet and the
CALCULATION sheet to the field book(s) and page(s).

It is important that all records be kept in a neat and legible manner. All notes in the
remarks column must be initialed by the person or persons responsible for the entry. All
calculations must be checked and initialed by the checker.

Each book shall be setup as illustrated in Chapter 2 (Setting up a Contract, Book Format,
etc.) and recapped as illustrated in Chapter 24 (“Finaling Out” a Contract).
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DOCUMENTATION REQUIREMENT
SECTION B
MISCELLANEOUS ITEMS
(STRUCTURE LIST)

To setup the field books the information on miscellaneous items shall be found in the
contract plans on the Main Structure list, or on an individual structure list, or on the Estimate of
Quantities. As many items as room permits may be documented in one book before beginning
another. A separate page shall be provided for each bid item. Make sure to leave enough
pages between items for any added or missed items. lllustrations of a Main Structure list are
shown below.
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CLARK COUNTY SANITATION DISTRICT

1 ADJUSTING MANHOLE COVERS, 10.00' (RT ) | -BD" 5643481

1 ADJUSTING MANHOLE COVERS, 5.00' (RT.) “BD" 56+30.10

1 ADJUSTING MANHOLE COVERS, 8.00' (RT ) “BD" 56+62.75

1 ADJUSTING MANHOLE COVERS, 22.00' (LT.) "BD" 57+49.00

1 ADJUSTING MANHOLE COVERS, 25.00' (LT.) "BD"57+71.99

1 ADJUSTING MANHOLE COVERS, 15.00' (RT ) | "BD"58+0205
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1 ADJUSTING MANHOLE COVERS, 5.00' (RT ) "Pe” 2475
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SPRINT TELEPHONE

1 ADJUSTING MANHOLE COVERS, 25.00' (RT.) "BD" 56478.12

1 ADJUSTING MANHOLE COVERS, 15.00' (RT ) *BD" 66+02.90

ADJUSTING MANHOLE COVERS, 22.00° (LT ) "BD" 57+19.00

SOUTHWEST GAS CORPORATION |
1 ADJUSTING MANHOLE COVERS, 12.00' (RT.) "BD"57+17.54

Rev 11/09
18-2



DOCUMENTATION REQUIREMENT

SECTION C

MISCELLANEOUS ITEMS
(INDEX AND INITIAL KEY)

Below are illustrations of an index and an initial key. When setting up a field book at the
beginning of a contract make sure each item in the book is listed on the index. During the
contract if anything is added to the book make sure it is placed on the index. At job closeout
make sure the index has the ending page for each item listed on more than one page. Make sure
to list the book recap page(s) on the index. If room permits skip a line between entries on the
index. Check the initial key each progress payment to assure that everyone who has made
entries in the book has initialed and signed the initial key. If the signature is not legible, have the
person print his/her name under the signature. Make sure the initials used throughout the book
match the way the initials show on the initial key. If the initials change, add the new initials to the
initial key next to the original initials.
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DOCUMENTATION REQUIREMENT
SECTION D
MISCELLANEOUS ITEMS
(WHEN PAID BY EACH)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Each.

The illustration shown below is not located on a structure list and must be listed
separately. If there are questions on whether an Each item can be listed separately or combined,
please call Headquarters Construction for assistance. The item shall be found in the contract
plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page. If an item with a UOM of Each is located on a
structure list, insert the plan column between station and qty. Make sure to put the AEB number,
and station and plan for each location if indicated on a structure list. Skip at least one line
between entries. A separate page shall be provided for each bid item. Make sure to leave
enough pages between items for any added or missed items.

Daily, the Inspector shall document the station and AEB# if not already entered, qty, date,
initials, and any remarks that are needed. Skip at least one line between entries.

Note: Payment for reference monuments may be made after they are placed and the
caps have been set. The NDOT Location Crew or the Contractor, who will file the
information with the appropriate entity, shall stamp the monument caps. The stamped
information is not required in the field book. All entries must be entered as called out in the
plans and document left, right, or centerline, where applicable.

Payment for Each items will be based on field count.
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Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Each.

The illustration shown below is not located on a structure list and is combined. If there are
qguestions on whether an Each item can be listed separately or combined, please call
Headquarters Construction for assistance. The item shall be found in the contract plans on the
Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page. If an item with a UOM of Each is located on a
structure list, insert the plan column between station to station and gty. Make sure to put the AEB
number, and station to station and plan for each location if indicated on a structure list. the AEB
number and the station to station for each location if indicated on a structure list. Skip at least
one line between entries. A separate page shall be provided for each bid item. Make sure
to leave enough pages between items for any added or missed items.

Daily, the Inspector shall document the station to station and AEB# if not already entered,
gty, date, initials, and any remarks that are needed. Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Each items will be based on field count.
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When making out the field books if a required item of work is not illustrated in this
chapter, use an illustration that has the same UOM.
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Adjust Valves and Manhole Covers

The following steps are to assure the correct number of valves and manholes are being
billed to the different entities for payment:

1. The Resident Engineer shall review the Agreement(s) with the different entities for the
adjusting of valves and manholes for the Contract. If you do not have any Agreement(s), contact
Headquarters Construction for assistance.

2. The Officeperson shall review the Agreement, contract structure list, and AEB list for
the quantity and location for each valve and manhole cover.

3. The Officeperson shall notify the Resident Engineer if a discrepancy is found. The
Resident Engineer shall notify Right-of-Way and the entity of the discrepancy.

4. If additional valves or manholes are found in the field, the Resident Engineer will notify
the entity. The entity is required to notify the Resident Engineer in writing whether the entity
agrees to pay or refuses to pay for the adjustment of the additional valves or manholes. The letter
will be attached to a CALCULATION sheet (Form No. 040-034) and filed in the CALCULATION
book as illustrated in Chapter 2 (Setting up a Contract, Book Format, etc.). Make sure to cross
reference the quantity in the field book to the CALCULATION sheet and the CALCULATION sheet
to the field book(s) and page(s).

5. If the entity refuses to pay for the adjustment, it will be at the discretion of the Resident
Engineer to assess if the manhole needs to be adjusted. If adjustments are needed, then contact
Headquarters Construction for assistance.

6. The Officeperson and the Inspector will enter the appropriate information as described
on pages 18-8 thru 18-11. If the station in the field book does not match the station in the field,
the Inspector will line through the original station and write the new station above, as illustrated
on page 18-9. Areason for the change is required in the remarks column, as illustrated on page
18-9. Page 18-7 shows an illustration of an Agreement. If you have any questions concerning
manholes or valves, please contact Headquarters Construction.

The Officeperson will make copies of all the pages in the field books that have
adjust valves and manhole covers and send to Headquarters Construction as soon as
these items are complete. Make sure the copies are dark so they are easy to read. Do
not wait until the final job closeout.

Rev 11/09
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STATE OF NEVADA
DEPARTMENT OF TRANSPORTATION Hag 10
1263 S. Stewart Street 2006
Carson City, Nevada 89712
KENNY C. GUINN February 2, 2006 JEFFREY FONTAINE, PE., Director
Governor
In Reply Refer to:
K27 :
VERIZON Project SPF-050-1(035) 1
PATRICIA SOLANO S E.A. 73245 h Pa e
1520 CHURCH ST Hwy. AgmtNo R 0550 -0 30 g
GARDNERVILLE NV 89410
lro29y
Dear Ms. Solano: This is an illustration of
The Nevada Department of Transportation has scheduled Project SPF-050-1(035), E.A. 73245, an Ag reement. P ag e
which calls for construction of US-50 from 0.05 miles east of SR 760, Nevada Beach Road to Douglas
County/Carson City line between the limits of Milepost DO 1.97 to 14.58 and US-50 from the Douglas one s h owSs th e
County line to the junction with US-395/5R 529 between the limits of milepost CC 0.00 to 7.63. .
The work to be performed is a 4 inch Coldmill, 1 inch Type 3 Stress Relief Course, 2 inch Plantmix appr0X|mate num ber Of
Bituminous Surface with Open Grade. All work is to be done within the existing right-of-way.
This project will require adjustment or relocation of some of the facilities owned or maintained by you. man h 0 I es or Valves th at
- Enclosed is a set of prelimi_nary roadway desigr'l p[ans for t!\e project: Shon_:ld you require are represe nted |n the
specific cross-sections for any location, or any other design information, we will furnish them to you
upon request and as the information becomes available. : Ag reeme nt . P ag e th ree
~ The project certification date is March 19, 2006. It is our desire to have all possible utility ShOWS the Stat|ons’ the
adjustments completed at that time. d h tt
entl
Please be advised that this project is being funded with State funds only, therefore, any facilities Offset an t € . bl ¥
you have in place by virtue of franchise rights are not eligible for reimbursement and must be relocated nsiple 1or
at your expense. As with other projects, any facilities you have in place under Right-of-Way that IS respo S
Occupancy Permits pursuant to N.R.S. 408.210 and 408.423, must be relocated at your expense. Only paym e nt
\acilities located under a right compensable under eminent domain are eligible for reimbursement. )
Approximately nine (9) manholes have been located, of which, none have a prior rightand are
there by encroachment. The manholes identified on the enclosed Exhibit "A", will be required to be
lowered prior to our contractor commencing construction, and then raised to final grade after
construction. If you wish to have these adjustments made by NDOT's contractor during construction,
we will include this work in our contract and bill you after the contract has been completed. This bill
will be for the actual number of non-compensable manholes to be adjusted at the actual bid cost plus
Construction Engineering cost for the project. The estimated bid price is SEVEN HUNDRED FIFTY
NO/100 DOLLARS ($750.00) for each non-compensable manhole adjustment. If this construction must
be performed at night the estimated bid price is EIGHT HUNDRED FIFTY AND NO/100 DOLLARS
($850.00) for each non-compensable manhole adjustment. The number of manholes described above
is an approximation only, the actual numbers may increase or decrease, however, you will only be
responsible for the non-compensable covers actually adjusted during construction.
(NSPO Rev. 11-03) (©) 4667 <G
(Please check the appropriate box) ———— —— =
EXHIBIT A
] Verizon agrees to have the work completed by the State's contractor. P ign bels
indicating your approval and authorization, and return this letter to me geloreojranua:;sle;gzoﬁe. = UTILITY LOCATIONS
[1 Verizon elects to perform the required adjustment with our own forces. Veri derstand: i
that all work must be coordinated with the State's contractor in order to avoid deleaxm':;e:oj:; Project SPF-050-1(035)
If delays are experienced, due to the relocation of our facility, any damages incurred by the contractor E.A. 73245
or the state will be our responsibility. 5
Should you have any questions or require further inf tion, ple Chelsea R
i e ay uire further information, pleasé)contact Chelsea Ryan ?T’ATION UTILITY OF]FSET
Sincerely;’ Z" 113440 +/- TELEPHONE MH 30 LT
/ ‘2" 119450 +/- TELEPHONE MH 30 LT
% “Z" 123458 +/- TELEPHONE MH 30 LT
ofo My W. Luster, 2" 127+72 +)- TELEPHONE MH 30'LT
Supervisory Right-of-Way Agent
M\Al/LICR/dc “P" 10415 +/- TELEPHONE MH 30°LT
Enclosures | g
c: Ken Mammen, Project Coordinator il 14+52 +/- TELEPHONE MH 28'LT
Reid KaFise;, SoTslruclion “P" 42+80 +/- TELEPHONE MH 30'RT
Martin Fink, Util. Insp. Dist Il wpr '
Thor Dyson, District Engineer c: Res. Eng. Dist Il P"75+32 +/- TELEPHONE MH - 20°LT
sussswaryssrasussnasuaakastesns wenbes sessnsssnssanns “P" 83495 +/- TELEPHONE MH 20'LT
APPROVAL AND AUTHORIZATION FOR THE
NEVADA DEPARTMENT OF TRANSPORTATION
TO PERFORM THE ABOVE-DESCRIBED ADJUSTMENTS AS PROPOSED:

Page 3

ST BIND, Y 22/66;
[/ Warﬁmeneval bate &

STATE OF NEVADA, acting by and through its

DEPARTMANT Off TR, yFORT TION

\ 7 A, 3 // A 4
A'Q’I"Ddéaf T late
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Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Each.

The illustration below is located on the structure list from the contract plans as shown on
page 18-2 and must be listed separately. If there are questions on whether an Each item can
be listed separately or combined, please call Headquarters Construction for assistance.

Method A is used when removal of the existing pavement by cold milling is not required.
Once all paving is completed, locate and adjust the cover to the final finished pavement level.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, Raised,
page total in the bottom left-hand corner of the page, the AEB number and station, type, and
owner for each manhole if indicated on a structure list. Skip at least one line between entries. A
separate page shall be provided for each bid item. Make sure to leave enough pages
between items for any added or missed items.

Daily, the Inspector shall document the station, AEB#, type, and owner, if not already
entered, qty, date, initials, and any remarks that are needed. Per Policy and Procedures Directive
Construction 03-98 it will be the responsibility of the Inspector to identify the type and owner
of all manhole covers to be adjusted on a given contract. If the Officeperson has already
entered the type and owner it will be the Inspector’s responsibility to confirm the type and owner.
Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. If manholes are found in the field that are not listed on the
plans or are added by change order, the type, owner, and a note in the remarks field, are
required as illustrated on page 18-9.

Payment for Each items will be based on field count.
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Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Each.

The illustration below is located on the structure list from the contract plans as shown on
page 18-2 and must be listed separately. If there are questions on whether an Each item can
be listed separately or combined, please call Headquarters Construction for assistance.

Method B is used when removal of the existing pavement by cold milling is required.
Before cold milling, lower the cover sufficiently to accommodate the required pavement removal

depth. After the new pavement is placed and completed, locate and adjust the cover to the final
pavement level.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings,
Lowered, Raised, page total in the bottom left-hand corner of the page, the AEB number and
station, type, and owner for each manhole if indicated on a structure list. Skip at least one line
between entries. A separate page shall be provided for each bid item. Make sure to leave
enough pages between items for any added or missed items.

Daily, the Inspector shall document the station, AEB#, type, and owner, if not already
entered, qty, date, initials, and any remarks that are needed. Per Policy and Procedures Directive
Construction 03-98 it will be the responsibility of the Inspector to identify the type and owner
of all manhole covers to be adjusted on a given contract. If the Officeperson has already

entered the type and owner it will be the Inspector’s responsibility to confirm the type and owner.
Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. If manholes are found in the field that are not listed on the

plans or are added by change order, the type, owner, and a note in the remarks field, are
required as illustrated below.

Payment for Each items will be based on field count.
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Miscellaneous items shall be documented in a MISC book.
The illustrations on page 18-11 are for an item with a UOM of Each.

The illustrations on page 18-11 are located on the structure list from the contract plans as
shown on page 18-2 and must be listed separately. If there are questions on whether an Each
item can be listed separately or combined, please call Headquarters Construction for assistance.

Method C is used when the method of adjustment is outside the areas described in
Methods A and B, when removal of cold milling and paving is not used. Method C shall be setup
as either lowered and raised or just raised depending on what is called for in the field, as
illustrated on page 18-11.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings,
Lowered, Raised or Raised, page total in the bottom left-hand corner of the page, the AEB
number and station, type, and owner for each manhole if indicated on a structure list. Skip at
least one line between entries. A separate page shall be provided for each bid item. Make
sure to leave enough pages between items for any added or missed items.

Daily, the Inspector shall document the station, AEB#, type, and owner, if not already
entered, qty, date, initials, and any remarks that are needed. Per Policy and Procedures Directive
Construction 03-98 it will be the responsibility of the Inspector to identify the type and owner
of all manhole covers to be adjusted on a given contract. If the Officeperson has already
entered the type and owner it will be the Inspector’s responsibility to confirm the type and owner.

Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. If manholes are found in the field that are not listed on the
plans or are added by change order, type, owner, and a note in the remarks field, are
required as illustrated on page 18-9.

When making out the field books if a required item of work is not illustrated in this
chapter, use an illustration that has the same UOM.

Payment for Each items will be based on field count.
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DOCUMENTATION REQUIREMENT
SECTION E
MISCELLANEOUS ITEMS
(WHEN PAID BY LINEAR FOOT)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Linft.

The illustration below is located on a structure list from the contract plans as shown on
page 18-2.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page, the AEB number, and the station to station and
plan for each location if indicated on a structure list. If an item with a UOM of Linft is not on a
structure list, omit the plan column. Skip at least one line between entries. A separate page
shall be provided for each bid item. Make sure to leave enough pages between items for
any added or missed items.

Daily, the Inspector shall document the station to station and AEB# if not already entered,
meas linft, date, initials, and any remarks that are needed. Skip at least one line between
entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Linft items will be based on field measure.
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When making out the field books if a required item of work is not illustrated in
this chapter, use an illustration that has the same UOM.
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DOCUMENTATION REQUIREMENT
SECTION F
MISCELLANEOUS ITEMS
(WHEN PAID BY STATION)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Station.

The illustration below is located on a structure list from the contract plans as shown on
page 18-2.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page, the AEB number, and the station to station and
plan for each location if indicated on a structure list. If an item with a UOM of Sta is not on a
structure list, omit the plan column. Skip at least one line between entries. A separate page
shall be provided for each bid item. Make sure to leave enough pages between items for
any added or missed items. All calculations must be checked and initialed.

Daily, the Inspector shall document the station to station and AEB# if not already entered,
meas linft, meas sta (linft + 100), date, initials, calculations, and any remarks that are needed.
Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Station items will be based on field measure.
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When making out the field books if a required item of work is not illustrated in
this chapter, use an illustration that has the same UOM.
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DOCUMENTATION REQUIREMENT
SECTION G
MISCELLANEOQOUS ITEMS
(WHEN PAID BY MILE)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Mile.

The illustration below is not located on a structure list. The item shall be found in the
contract plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, and
page total in the bottom left-hand corner of the page. If an item with a UOM of Mile is located on a
structure list, insert the plan column between station to station and meas linft. Make sure to put
the AEB number, and station to station and plan for each location if indicated on a structure list.
Skip at least one line between entries. A separate page shall be provided for each bid item.
Make sure to leave enough pages between items for any added or missed items. All
calculations must be checked and initialed.

Daily, the Inspector shall document the station to station and AEB# if not already entered,
meas linft, meas mile (linft+5280), date, initials, calculations, and any remarks that are needed.
Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Mile items will be based on field measure.
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When making out the field books if a required item of work is not illustrated in
this chapter, use an illustration that has the same UOM.
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DOCUMENTATION REQUIREMENT
SECTIONH
MISCELLANEOUS ITEMS
(WHEN PAID BY SQUARE FOOT)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Sqft.

The illustration below is not located on a structure list. The item shall be found in the
contract plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, and
page total in the bottom left-hand corner of the page. If an item with a UOM of Sqft is located on a
structure list, insert the plan column between station and sgft. Make sure to put the AEB number,
and station and plan for each location if indicated on a structure list. Skip at least one line
between entries. A separate page shall be provided for each bid item. Make sure to leave
enough pages between items for any added or missed items. All calculations must be
checked and initialed.

Daily, the Inspector shall document the station and AEB# if not already entered, sqft, date,
initials, calculations, and any remarks that are needed. Skip at least one line between entries.
Must calculate or show where the quantity was derived, as illustrated below.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Sqft items will be based on field measure, Standard Specifications for
Road and Bridge Construction (Silver book), or the MUTCD Manual.
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DOCUMENTATION REQUIREMENT
SECTION |
MISCELLANEOUS ITEMS
(WHEN PAID BY SQUARE YARD)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Sqyd.

The illustration below is located on a structure list from the contract plans as shown on
page 18-2.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page, the AEB number, and the station and plan for
each location if indicated on a structure list. If an item with a UOM of Sqyd is not on a structure
list, omit the plan column. Skip at least one line between entries. A separate page shall be
provided for each bid item. Make sure to leave enough pages between items for any added
or missed items. All calculations must be checked and initialed.

Daily, the Inspector shall document the station and AEB# if not already entered, sqyd,
date, initials, calculations, and any remarks that are needed. Skip at least one line between
entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. The area of a spandrel = 0.2146 x Radius (squared) + 9 = sqyd.

Payment for Sqyd items will be based on field measure or see page 18-1.
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DOCUMENTATION REQUIREMENT
SECTION J
MISCELLANEOUS ITEMS
(WHEN PAID BY ACRE)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Acre.

The illustration below is not located on a structure list. The item shall be found in the
contract plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, and
page total in the bottom left-hand corner of the page. If an item with a UOM of Acre is located on
a structure list, insert the plan column between station to station and acres. Make sure to put the
AEB number, and station to station and plan for each location if indicated on a structure list. Skip
at least one line between entries. A separate page shall be provided for each bid item.
Make sure to leave enough pages between items for any added or missed items. All
calculations must be checked and initialed.

Daily, the Inspector shall document the station to station and AEB# if not already entered,
meas acre (sqft+43560), date, initials, calculations, and any remarks that are needed. Skip at
least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Acre items will be based on field measure.
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DOCUMENTATION REQUIREMENT
SECTION K
MISCELLANEOUS ITEMS
(WHEN PAID BY CUBIC FOOT)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Culft.

The illustration below is not located on a structure list. The item was added by change
order. Make sure the change order number is placed on the top of the page.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, and
page total in the bottom left-hand corner of the page. If an item with a UOM of Cuft is located on
a structure list, insert the plan column between station and cuft. Make sure to put the AEB
number, and station and plan for each location if indicated on a structure list. Skip at least one
line between entries. A separate page shall be provided for each bid item. Make sure to
leave enough pages between items for any added or missed items. All calculations must
be checked and initialed.

Daily, the Inspector shall document the station and AEB# if not already entered, cuft, date,
initials, calculations, and any remarks that are needed. Skip at least one line between entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Cuft items will be based on field measure.
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DOCUMENTATION REQUIREMENT
SECTION L
MISCELLANEOUS ITEMS
(WHEN PAID BY CUBIC YARD)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Cuyd.

The illustration below is located on a structure list from the contract plans as shown on
page 18-2.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page, the AEB number, and the station and plan for
each location if indicated on a structure list. If an item with a UOM of Cuyd is not on a structure
list, omit the plan column. Skip at least one line between entries. A separate page shall be
provided for each bid item. Make sure to leave enough pages between items for any added
or missed items. All calculations must be checked and initialed.

Daily, the Inspector shall document the station and AEB# if not already entered, cuyd,
date, initials, and any calculations and remarks that are needed. Skip at least one line between
entries.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. In no case shall the payment for any area exceed the neat
amount without authorized changes and/or final measurement.

Payment for Cuyd items shall be based on plan quantity or field measure and
calculations if different than plan.
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DOCUMENTATION REQUIREMENT
SECTION M
MISCELLANEOUS ITEMS
(WHEN PAID BY GALLON)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Gallon.

The illustration below is not located on a structure list. The item shall be found in the
contract plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
guantity, the significant figure on the top right-hand side of the page, all column headings, and
page total in the bottom left-hand corner of the page. If an item with a UOM of Gal is located on a
structure list, insert the plan column between station to station and #drums (number of drums).
Make sure to put the AEB number, and station to station and plan for each location if indicated on
a structure list. Skip at least one line between entries. A separate page shall be provided for
each bid item. Make sure to leave enough pages between items for any added or missed
items. All calculations must be checked and initialed and a picture of a label has been
placed on a CALCULATION sheet (Form No. 040-034).

Daily, the Inspector shall document the station to station and AEB# if not already entered,
#drums (number of drums), gal, date, initials, calculations, and any remarks that are needed.
Skip at least one line between entries. Take a picture of the label from the delivered container,
attach to a CALCULATION sheet (Form No. 040-034), and place in the CALCULATION book.
This will be the backup to confirm the quantity of the container. Make sure to cross reference the
CALCULATION sheet to the field book(s) and page(s) and the field book(s) to the CALCULATION
sheet.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable. Calculations will consist of counting drums used or measuring
the container and calculating the quantity when a full drum is not used, or if measured by
another device showing calculations on how the gallons were derived.

Payment for Gallon items shall be based on field measure and calculations.
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DOCUMENTATION REQUIREMENT
SECTION N
MISCELLANEOUS ITEMS
(WHEN PAID BY POUND)

Miscellaneous items shall be documented in a MISC book.
The following is an illustration for an item with a UOM of Pound.

The illustration below is not located on a structure list. The item shall be found in the
contract plans on the Estimate of Quantities.

The Officeperson shall complete for each page the item number, item description, plan
quantity, the significant figure on the top right-hand side of the page, all column headings, page
total in the bottom left-hand corner of the page, the AEB number, and the station to station and
plan for each location if indicated on a structure list. If an item with a UOM of Pound is not on a
structure list, omit the plan column. Skip at least one line between entries. A separate page
shall be provided for each bid item. Make sure to leave enough pages between items for
any added or missed items. All calculations must be checked and initialed and a picture of
a label has been placed on a CALCULATION sheet (Form No. 040-034).

Daily, the Inspector shall document the station and AEB# if not already entered, Ibs, date,
initials, and any calculations and remarks that are needed. Skip at least one line between
entries. If the item comes in a container or bag, take a picture of the label from the delivered
container, attach to a CALCULATION sheet (Form No. 040-034), and place in the CALCULATION
book. This will be the backup to confirm the quantity of the container. Make sure to cross
reference the CALCULATION sheet to the field book(s) and page(s) and the field book(s) to the
CALCULATION sheet.

Note: All entries must be entered as called out in the plans and document left, right, or
centerline, where applicable.

Payment for Pound items shall be based on plan quantity or field measure and
calculations if different than plan.
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