PAYMENT ESTIMATES

This chapter contains the following sections:

Adding a Payment Estimate

Payment Estimate Review and Approve Process

Executing and Saving the Approved Payment Estimate for Contractor Report

Executing the Draft Payment Estimate for Contractor Report

Edit Rejected or Draft Payment Estimate

Deleting a Payment Estimate







PAYMENT ESTIMATES

A payment estimate is an estimated payment to the contractor for work performed on a contract. An AWP payment estimate includes:

= DWR item postings that have not been paid in a prior estimate but are approved.

= The maximum allowable amount that can be paid for each Major item (>$50,000) based on NDOT’s overrun criteria ($100,000 or
100%). The overrun is calculated at the item's project/category level.

Payment Adjustments (Liquidated Damages or Penalties)

ltem Adjustments (Used to track Insufficient Material Certifications)

Retainage calculations based on NDOT's Standard Specifications

Liquidated Damages for Main Site Time overruns

Stockpile transactions

Price Indexes (Fuel and Asphalt Escalations)

The estimate process also calculates the Site Time charges for the contract. For working day sites, AWP bases its calculations on
Daily Diary records within the pay period. For completion date sites, AWP bases the calculations on the date of the estimate.

The AWP software allows for Payment Adjustments within a payment estimate (supporting documentation is REQUIRED). These
adjustments will allow NDOT Construction Crews to assess liquidated damages for the following: Environmental issues, Material dis-
crepancies where the item's unit price is NOT changed, Traffic and Lane Closures, and Penalties for Labor Compliance, thus elim-
inating the creation and processing of a Change Order. Refer to Chapter 24, Progress Payments, in the Documentation Manual, for
details. The software also automatically calculates Price Indexes for Fuel and Asphalt Escalation payment or decrement amounts.
NDOT's Fuel and Asphalt Escalations will be automatically calculated on each estimate (starting with estimate number one) using
the System-Generated Quantity-Based Item Adjustments.

Payment Estimate Quantity-Based Item Adjustments will be used TEMPORARILY to withhold payment(s) on items that have insuf-
ficient material certifications.

Important: ALL contracts will use the AWP Payment Estimate Review and Approval process to obtain signatures on Payment
Estimates. Routing a payment estimate through DocuSign is no longer an option for obtaining approval signatures.

ADDING A PAYMENT ESTIMATE
1. Confirm current role is set to NV L1 Estimate Generator. (Figure 9-1)

Swilch Role
Andrew Lawrence
NV Crew Office

w Y L1 Estimate Generalor $

MY L2 Estimate Review
MY L3 Estimate Approve
MY ReadCnty

Figure 9-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 9-2)
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9 PAYMENT ESTIMATES

v Construction

Contract Administration

Contract Progress ~<_y—1I

Contract Time
Payment Estimate Accounting
Payment Estimate Approval Decisions

Payment Estimates

Figure 9-2. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 9-3)

Contracts Progress Overview

w Contract Progress Overview

Q | Type search criteria or press Enter Advanced

Mo rows found matching criteria.
Enter search criteria above to see results 0T | Show first 10
Figure 9-3. Contract Progress Overview

4. Click the Contract number hyperlink. (Figure 9-4)

Contracts Progress Overview

w Contract Progress Overview w 9
Q, | DMO1 | & | Advanced  sShowing 1of 1

Gontmc% Description Prime ID Prime Name w
0DMO1 @ Micro-surfacing, patching and pedestriar  PURO003792A @ SIERRA NEVADA CONSTRUCTION

Figure 9-4. Contract Progress Overview with Results

5. Click the Add Payment Estimates button. (Figure 9-5)

Contract Progress Summary

v Contract: 0ODMO1 - Micro-surfacing, patching and pedestnan improveme

Payment Estimates
Q, | Type search criteria or press Enter Advanced

|:"I:> Add Payment Estimate. .

Enter search criteria above fo see results | 0OF | Show first 10

Figure 9-5. Contract Progress: Add Payment Estimate
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PAYMENT ESTIMATES

6. Select the estimate Type from the drop-down and enter the cut off date in the Period End Date field. (Figure 9-6)

Important: Never use the Final-Final option.

Add Contract Payment Estimate
w Contract: 0DMO01 - Micro-surfacing, patching and pedesirian improvements b4 9

Period Begin Date

Type *
Progress - Progress = 07/26/2019 12:00:00 AM
Period End Date *

Final - Final )
08/09/2019 3:42:06 PM iz
Progress - Progress

Semi-Final - Semi-Final

Figure 9-6. Add Contract Payment Estimate: Type and Cutoff

7. Click the Add Payment Estimate button. (Figure 9-7)

Add Contract Payment E There are unsaved changes.
v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements v e

Type* Period Begin Date
Progress - Progress | = 07/26/2019 12:00:00 AM

Period End Date *
08/09/2019 3:42:06 PM =

Figure 9-7. Add Contract Payment Estimate: Add button

8. Itmay take a few moments for the Add Payment Estimate process to start. A green box will appear stating when the process is
started. (Figure 9-8)

Contract Progress Payment Estimate ~ Payment Estimate Overview  Process History Overview

Add Co e t Payment E Add Payment Estimate Process started at 06/05/2020 1:05:24 PM. X

v Contract: 0201X - Kristen McDaniel for Training Exercise

Type* Period Begin Date

Progress - Progress | v 04/24/2020 12:00:00 AM

Period End Date *
05/29/2020 1:04:37 PM ]

Figure 9-8. Payment Estimate Process Started

9. Click on the Contract Progress Payment Estimate Quick Link to view the completed Payment Estimate. (Figure 9-8)
10. Inthe search box, enter the Payment Estimate Number, or click Show first 10. (Figure 9-9) It can take up to a minute for the Pay-
ment Estimate process to complete. If you do not see the estimate after clicking on the Contract Progress Payment Estimate

Quick Link, click on the Browser's Refresh icon to refresh the web page.
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9 PAYMENT ESTIMATES

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Payment Estimates

Q, | Type search criteria or press Enter FoValed

Add Payment Estimate...

Enter search ctitetia above fo see results ‘or  Show first 10

Figure 9-9. Contract Progress Summary: Show Estimate

Note: If Payment Estimate does not display in the Payment Estimate list within a couple of minutes, it is an indication that an
error occurred. Follow these steps to open the AddPaymentEstimate.log to view error message(s):

a. Click the Global Actions button and then select Open Process History. (Figure 9-10)

— -
Actions
Actions b 4

Open Process History -<:

Tracked Issues

Cases

Generate Report

Execute Process

Global Attachments

Global Links

My Settings

My Qutbox

Figure 9-10. Open Process History

b. Atime will display under Finish Time when the process is completed. (Figure 9-11)
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Process History Overview

v Process History Overview v o
Process History Process Completed for AddPaymentEstimate x
System Process Q | [Type search criteria or p| started at 08/13/2019 3:27:21 PM -
History
Scheduled
payroll Import Process User ID Success
Notifications @ AddPaymentEstimate bschober@dot.nv.gov Yes
Review... Start Time Finish Time Output Files
No 08/13/2019 3:27:21 PM 08/13/2019 3:27:46 PM AddPaymeniEstimate.log
Emorlog

Figure 9-11. Process History Overview

c. Click the AddPaymentEstimate.log hyperlink (Figure 9-11) and open the file. Reveiw the log file for the error(s) that pre-
vented the Payement Estimate from completing.
d. Click the Previous button to return back to the Payment Estimate list. (Figure 9-12)

Previous

Figure 9-12. Previous Button

e. Fixthe error(s) and follow the steps to Add the Payment Estimate again. Call Construction Admin for assistance if needed.
11. When the Payment Estimate record is displayed in the list, click the Estimate Number hyperlink. (Figure 9-13)

Contract Progress Summary

v Contract: 0ODMO1 - Micro-surfacing, patching and pedestrian improvements

Payment Estimates

Q. Type search criteria or press Enter | # | Advanced  Showing 1of 1

Add Payment Estimate. ..

Estimate Number  Status Exceptions Current Pay A... Type w

|::> 0001 Draft No 140474 Progress

Period End Date

08/09/2019 4:19:37 PM

Figure 9-13. Contract Progress Summary: Estimate Number link

12. Review and complete the Contract Payment Estimate Summary tabs. (Figure 9-14)
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General

Notes

Exceptions

Time Charges

Projects

Iltems

Payment Adjustments

Item Adjustments

Approval Tracking
Figure 9-14. Contract Payment Estimate Summary tabs
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PAYMENT ESTIMATES

a. General Tab: This tab is used to summarize the payment estimate. No data input. (Figure 9-15)

General Pay Amount This Contract Payment Estimate
Notes 324 257.03
Exceptions Total Pay Amount (All Payment Estimates)
Time Charges 324 25703
Projects 4
Transfer to Accounting Date
ltems
Payment

Adjustments
Item Adjustments
Approval Tracking

Accounting

Prime Contractor

PURD003792 - SIERRA NEVADA CONSTRUCTION INC

Current Contract Amount

1,418,607 .00

Contract Percent Complete

2516

Created By

alawrence@dot.nv.gov

Created Date

05/05/2020 8:43:42 AM

Contract: 0805A - Andrew Lawrence

Payment Est Number: (001 Period EndDate:  11/01/2010 Status: Draft
Type:  Progress - Progress
Previous Pay Est This Pay Estimate Total (All Pay Est)
Posted Item Pay: 0.00 327.403.00 327,403.00
Gross [tem Adjustments: 0.00 512177 5121.77
Gross Item Pay : 0.00 33252477 332.524.77
Participating ltem Pay: 0.00 0.00 0.00
Nen-Participating Item Pay: 0.00 332,524.77 33252477
Retainage: 0.00 -8,267.74 -8.267.74
Cash Retainage: 0.00 -3.267.74 -8.267.74
Liquidated Damage: Non-Cash Retainage: 0.00 0.00 0.00
Amounts in this line nerdive; 0.00 0.00 0.00
indicate LDs for Main [y Disincentive: 0.00 0.00 ?
Site Time ONLY. Liquiclated Damage: 0.00 0.00 0.00
. /'Other Contract Adjustments: 0.00 0.00
Other Contract Adj.
Amounts in this line Total Pay Amount: 324.257.03 324,257.03
indicate NDOT
Liguidated Damages Item Adjustment Type Previous Pay Est This Pay Estimate Total (All Pay E

assessed for the
following:
Environmental,
Materials, Traffic and
Lane Closures and
Penalty for Labor
Compliance.

Overrun:
Price:
Construction Stockpile:
Other ltem Adjustments:

Gross ltem Adjustments:

Figure 9-15. General Tab Details

0.00 0.00
0.00 3,306.77

1.815.00 1,815.00
0.00 0.00 0.00
0.00 5,121.77 5121.77

b. Notes Tab: Notes can only be entered before a Payment Estimate is approved.

|- Price:
Amounts in this line
indicate Fuel and
Asphalt Escalation
payments or
decrements.

I Other Item Adj.
Amounts in this line
indicate an Item
adjustment to
withhold payment for
insufficient material
certs and subsequlent
release of withheld
amounts when certs

are received.
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9 PAYMENT ESTIMATES

i. Toadda Note, click the New button. (Figure 9-16)

Q, | Type search criteria or press Enter Advanced

New -<:]:|

Enter search criteria above to see resuits | OF . Show first 10
Figure 9-16. Notes Tab New button

ii. Enterthe notes in the Payment Estimate Note field. (Figure 9-17)

Q, | Type search critenia or press Enter | & Advanced
— 1 added
Payment Estimate Note ¥ x

Enter Note here. Q

Created By Created Date

Figure 9-17. Notes Tab Payment Estimate Note

jii. Click the Save button. (Figure 9-18)
Contract Payment Estim;: There are unsaved changes. x

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 4:19:37 PM Type: Progress Status: Draft
General

Notes QU Type search criteria or press Enter 2  Advanced
1 added

Exceptions —
Time Charges

Payment Estimate Note ¥ x
Projects

Enter Note here.
Q

Items

Created By Created Date

Payment Adjustments

Item Adjustments

Figure 9-18. Contract Payment Estimate Summary Save button

c. Exceptions Tab: This tab displays exceptions, which may prevent the payment estimate's approval. (Figure 9-19) The
exceptions require specific responses. Refer to the chart in Figure 9-20.
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Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0003 Period End Date: 08/28/2019 12:00:00 AM Type: Progress Status: Draft
General
e sed eria or press Enter vanced Showing 6of 6
Notes Q- - =/ | d
Exceptions
Time Charges Exception ID Fayment Estimate Excepti...  Status v
2 1 Missing Percentage of Schedu  Unresolved
Projects
y 2 Missing Percentage of Schedu  Unresolved v
Items
Payment y 3 Missing Percentage of Schedu  Unresolved v
Adjustments 1 M
» Vlissing Percentage of Schedu  Unresolved v

Figure 9-19. Payment Estimate Exceptions Tab Details

Payment Estimate Exception Chart

Exception

Progress

Semi-Final

Construction Stockpile Balance

Mot Displayed

Must Resolve

Funding Check

Must Resolve

Must Resolve

Item Incomplete

Mot Displayed

Must Resolve

Item Owverrun

Must Acknowledge

Must Resolve

Missing Percentage of Schedule DWR Item Posting

Must Acknowledge

Must Acknowledge

Missing Start Time

Must Resolve

Must Resolve

Negative Estimate

Must Resolve

Must Resolve

Pending or Draft Daily Work Reports

Must Acknowledge

Must Resolve

Definition of Status Response
Must Acknowledge - Exception is valid, issue the specified payment to Contractor.
Must Resolve - Exception is valid and must be corrected to continue with estimate.

Figure 9-20. Payment Estimate Exception Chart

Important: When reviewing and resolving Payment Estimate Exception(s), be sure to work with the Resident Engineer
to determine the appropriate response(s) for ALL Payment Estimate Exceptions PRIOR to updating the Payment Estim-
ate Exception Status. Ifthere are multiple Payment Estimate Exceptions and, for example, one requires an additional
DWR be created and/or approved in order to be included on the Payment Estimate, the Payment Estimate will have to be
deleted and all data entered on the Payment Estimate will be lost. When the new Payment Estimate is created, the Pay-
ment Estimate Exceptions which are still unresolved, will show again and will require re-entry with the appropriate
response.

i. Review the Exception by clicking the Expand Chevron found to the left of the Exception ID. (Figure 9-21)

Exception ID
>

Y

>

Figure 9-21. Expand Chevron
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PRAYMENT ESTIMATES

Click the Expand Textbox icon for the Description field to view full details of the Exception. (Figure 9-22)

Q | Type search criteria or press Enter 2  Advanced showngsofs
Exception ID Payment Estimate Exception Status v
b Missing Percentage of Schedule . Unresolved
Description Status *
Unresolved 3

@ Estimate Exception Type: Missing Percent of Scheduls DWR

Remark *

Figure 9-22. Expand Text box Icon

Provide the Description details (Figure 9-23) to the Resident Engineer in order to determine the action to be taken. The
Exception will need to be resolved (delete the Payment Estimate and make the appropriate change to the contract to
resolve the exception) or Acknowledge according to the Payment Estimate Exception Chart (Figure 9-20).

Description x

Estimate Exception Type: Missing Percent of Schedule DWR Item Posting: Contract 0DMO1, Percentage of Schedule suggested quantity of
5164.6605 for Reference ltem 6250490 - RENT TRAFFIC CONTROL DEVICES, Contract Line tem Number 0150, Project DM016C1C, Project

[tem Line Mumber 0150, Category ID 01

Close

Figure 9-23. Description Large Text window

Important: Remember, review ALL Payment Estimate Exceptions PRIOR to continuing on to the next steps.

iv. Ifthere are any exceptions, address each one according to the chart. See Figure 9-20 Payment Estimate Exception

Chart.
* Must Acknowledge: This requires the exception to have a Status set to Acknowledged. (Figure 9-24)

Status * -
Acknowledged <:|

Cwverridden

Unresolved
Figure 9-24. Exception Status, Acknowledged

Must Resolve:This requires the exception to be resolved at the contract level. The Payment Estimate must be
deleted prior to resolving the issue, refer to the Delete a Payment Estimate section of this chapter. Once the issue is
resolved, the estimate must be recreated. Start this chapter over to create a new Payment Estimate.

Note: NDOT will not be using the Overridden Exception at this time.
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PAYMENT ESTIMATES

v. Once the Status has been updated, select the Remarks Type of Acknowledged - Acknowledged Explanation and enter
specific details explaning the recommendation for the Exception in the Remark field. (Figure 9-25)

v Remarks

Type * Remark ¥

Acknowledged - Acknowledge Explanation v Enter remark here

Figure 9-25. Exception Remarks, Acknowledged
vi. Repeat for all exceptions, then click the Save button. (Figure 9-26)

Contract Payment Estimate There are unsaved changes.

~ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0002

Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft
General
P Q| Type search criteria or press Enter | & | Advanced Showing 20f2
Exceptions
Time Charges Exception ID Payment Estimate Exception Status
i v

1 Missing Percentage of Schedule DW  Acknowledged

Projects
ipti *

Htems Description Status* v

5 @ Estimate Exception Type: Missing Percent of Schedule DWR lten
Payment Adjustments

Item Adjustments v Remarks
Approval Tracking Type* Remark *
Acknowledged - Acknowledge Explanation - Enter a remark.

Figure 9-26. Contract Payment Estimate Summary Save button

Acknowledged

2 changed

v

-

tions.

Important: Be sure to resolve ALL exceptions prior to moving forward. If you need to delete the payment estimate
and re-create it to reevaluate the Estimate Exceptions, you will lose any information entered in the Estimate Excep-

d. Time Charges Tab: This tab is used to summarize time charged on this payment estimate. No data input. (Figure 9-27)

Q, | Type search criteria or press Enter - Advanced Showing T of 1
Time ID - Time Description Time Type Time Unit % Compl
00 AT - 45 Working Days Available Time Days 0.00

Current Time Charged

1.00

Figure 9-27. Time Charges Tab Details

e. Projects Tab: This tab is used to summarize project information on this payment estimate. No data input. (Figure 9-28)
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9 PAYMENT ESTIMATES

Q | Type search criteria or press Enter e d Advanced Showing Zof 2
v
Project ID - Description Current Project A... Percent Complete
DMO16C1C - MICRO-SURFACE, PLANTMIX PATCHING 1,296,009.07 0.1
AND PEDESTRIAN IMPROVEMENTS.
Voucher Num Voucher Pay Amt Transaction Number Transaction Date
0001 1,404.96
v
DMO16C3C - CARSON CITY, NON-PRIOR RIGHT 8,024.00 0.00

(PENDING AGREEMENT NUMBER)

0001 -0.22
Figure 9-28. Project Tab Details

f. Items Tab: This tab is used to summarize item information on this payment estimate. No data input. (Figure 9-29)

Q | Type search criteria or press Ente &  Advanced Showing 1 of 1 Only Payments This Period |+
Project - Descr Category - Descr Proj Ln Num Ln Num -
DMO16C1C - MICRO-SURFACE, PLANTMIX PATCt 01 - MICRO-SURFAC 0005 0005
Ref Item ID Description Supplemental Description  Pay Amt This Pay Est
2020585 REMOVAL OF FENCE 1,440.76

Figure 9-29. Items Tab Details

g. Payment Adjustments Tab: This tab is comprised of two sections, User-Generated Payment Adjustments and System-

Generated Payment Adjustments.
¢ User-Generated Payment Adjustments - These are used to withhold payment for Liquidated Damages for Envir-

onmental, Materials, Traffic and Lane Closures, and Penalty for Labor Compliance.
i. Toadda User-Generated Payment Adjustment, click the New button. (Figure 9-30)

w User-Generated Payment Adjustments

r press Enter A Advanced

No rows found matching criteria

v System-Generated Payment Adjustments
Q Type search criteria or press Enter Advanced
Enter search criteria above fo see results (0Or | Show first 10
Figure 9-30. Payment Adjustment New button

ii. Complete the User-Generated Payment Adjustment fields. (Figure 9-31)
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PAYMENT ESTIMATES

 Type: This value defaults to “Other Contract Adjustment”.

Note: NDOT will use the Type of Other Contract Adjustment to assess LDs for the following: Environmental,
Materials, Traffic and Lane Closures, and Penalty for Labor Compliance.

Other Payment Adjustment Type: Select from the drop-down as appropriate. (Figure 9-32)

Amount: Enter the amount to be withheld from the payment estimate (Negative Amount will withhold, Positive
Amount will payout).

Comments: Enter the reason for the Payment Adjustment.

Contract Payment Estin There are unsaved changes. x
v 0201Y - Test Item Adjustment v O
Estimate Number: 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft
P — ~ User-Generated Payment Adjustments
Motes
Q| Type search criteria or press Enter | & | Advanced
Exceptions
1 added
Time Charges New
Projects Type Amount Other Payment Adjustment Type x
] . -2,860.00 010
Comments
Payment
Adjustments Lab Test # CM17-14Report Date 4/26/19
Item Adjustments Payment Adjustment ID Distributed By
Approval Tracking Percentage
Type* v Last Updated By
Other Contract Adjustment
Other Payment Adjustment Type + Last Updated Date

010 - Bituminous Pavement b

Amount* v

-2,880.00

Comments v

Lab Test# CM17-14 Q
Report Date 4/26/19

Figure 9-31. Payment Adjustment Detail
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Other Payment Adjustment Type
005 - Asphalt Cements
| 010 - Bituminous Pavement
| 015 - Concrete
020 - Cut Backs
025 - Early Completion Incentive
‘ 030 - Emulsion
1035 - IRI
y 040 - Labor Compliance Deduction
045 - Paint / Striping
050 - PWL
055 - Stormwater
060 - Surface Tolerance

065 - T/C Deficiencies
070 - Traffic and Lane Closures

075 - Other

Figure 9-32. Other Payment Adjustment Type drop-down

Click the Save button. (Figure 9-33)

Contract Payment Estimate Su There are unsaved changes. x
v 0UG19 - New Contract v 9
Estimate Number; 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft
General v User-Generated Payment Adjustments
Notes
Q | Type search criteria or press Enter &  Advanced
Exceptions
1 added
Time Charges New
Projects Type Amount Qther Payment Adjustment Type b 4

ltems Other Confract Adjustment 040

Figure 9-33. Contract Payment Estimate Summary Save button

If a Payment Adjustment needs to be deleted, click the Row Action drop-down and select Delete. (Figure 9-34)

New
Type Amount Other Payment Adjustment Type |:> v
Other Contract Adjustment -300.00 040 - Labor Compliance I
Actions 3

v
Comments. . .
Contract Adjustment Distribution

Enter a detailed reason for the Payment Adjustment.

Delete
Payment Adjustment ID Distributed By Duplicate Row
Exclude from Search Results
0002 Percentage
Insert Row
Type* v Time ID/Descriptio Open Contract Time
Other Contract Adjustment ! Views
Attachments
Other Payment Adjustment Type ¥ Last Updated By = Links
040 - Labor Compliance Deduction | = kmcdaniel2@dot.ny,_Tracked lssues

Figure 9-34. Payment Adjustment Row Action drop-down, Delete

v. Click the Save button. (Figure 9-35)
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Contract Payment Estimate Su There are unsaved changes. x
v 0UG19 - New Contract v 9
Estimate Number: 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft

General v User-Generated Payment Adjustments

Notes

Q | Type search criteria or press Enter | & | Advanced  Showing 10f 1
Exceptions
1 marked for deletion
Time Charges New
Projects T ee Rmount Gther Payment Adjustment Type “-
- Other Contract Adjustment -300.00 040 - Labor Compliance Deduction
Comments

Payment Adjustments
Enter a detailed reason for the Payment Adjustment.

Item Adjustments

Payment Adjustment ID Distributed By
Approval Tracking
0002 Percentage
Type * Time ID/Description
Other Contract Adjustment I
Other Payment Adjustment Type Last Updated By
040 - Labor Compliance Deduction kmedaniel2@dot.nv.gov

Figure 9-35. Contract Payment Estimate Save

vi. All Payment Adjustments are REQUIRED to have the supporting documents attached. Click the Row Actions Menu
and select Attachments. (Figure 9-36)

New
Type Amount Other Payment Adjustment Type :>v
Other Contract Adjustment -300.00 040 - Labor Compliance [ *

o Actions
Comments . R
Contract Adjustment Distribution

Enter a detailed reason for the Payment Adjustment.

Delete
Payment Adjustment ID Distributed By Duplicate Row
Exclude from Search Results
0002 Percentage
Insert Row
Type* v Time ID/Descriptio Open Contract Time
Other Contract Adjustment ! Views
Attachments <:|
Other Payment Adjustment Type ¥ Last Updated By | Links
040 - Labor Compliance Deduction | v kmcdaniel2@dot.ny,_1racked Issues
Figure 9-36. Payment Adjustment Row Action drop-down, Attachments
vii. Click the Select File... Button. (Figure 9-37)
Attachments Overview
v Attachments For Payment Estimate Adjustment v 9

Q

Select File... <:|

Figure 9-37. Payment Estimate Adjustment Attachment, Select File Button

[Type search criteria or press Enter ‘! Advanced

Expand All

viii. Go to the appropriate EDOC Contract Files\Contract Files\Division No. 7 - Construction Pay Estimate and Related
Data directory and select the supporting document file, then click the Open button. (Figure 9-38)

State of Nevada Department of Transportation
AWP Construction User Guide
March 2022




9 PAYMENT ESTIMATES

€ Open x
« - 4 <« Divisi.. » 7.9 LD-Payment Adjustments (Wage Complaint) v | O Search 7.9 LD-Payment Adjus... 2
Organize v New folder == M @
Change_Orders ~ MName - Date modified Type
Construction Training T Late Payroll Determination Q&D.pdf 11/25/2019 1:42 PM  Adobe Acrobat [

Payment_Estimates

Waorking Versions

fz Mevada Department of Transportation

Bl - FieldManager - Contract Agreeme:
@ OneDrive - Mevada Department of Trans

[ This PC
- W £ >

Flleﬂame:|LatePayroll Determination Q&D.pdf V| All Files (.7) ~
m——— Conce

Figure 9-38. Payment Estimate Adjustment Attachments, File Selection Window

ix. Enter a Description and click the Save button. (Figure 9-39)

- '
e @ o
Actions  Help  Log off

Attachments Overview

v Attachments For Payment Estimate Adjustment v 9
Q | Type search criteria or press Enter | & | Advanced Showing 1.of 1

Select File...

0 marked for deletion O changed | Expand All
% Name Historical Report  Size (kb) Additional Roles Count
Late Payroll Determination - Q&D.pdf No 241 0
Description Attorney/Client Privilege -
Late payroll supporting documentation Q ]

Figure 9-39. Payment Estimate Adjustment

x. Click the Previous button to return to the User-Generated Payment Adjustment. (Figure 9-39)

» System-Generated Payment Adjustments - These include retainage information for the payment estimate. This inform-

ation is Read-only.
h. Item Adjustments Tab: This tab is comprised of two sections, User-Generated Quantity-Based Item Adjustments and Sys-

tem-Generated Item Adjustments. (Figure 9-40)
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+ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0003 Period End Date: 08/27/2019 11:15:49 AM Type: Progress Status: Approved

P v User-Generated Quantity-Based Item Adjustments
Notes

Q. | Type search criteria or press Enter | & | Advanced
Exceptions

0 marked for deletion | 0 changed
Time Charges Select Project ltems... r g

Projects Mo rows found matching criteria

LB v System-Generated Item Adjustments

Payment Adjustments

Item Adjustments Q, | Type search criteria or press Enter | & Advanced  Showing 1of 1
Approval Tracking 0 changed
Accounting
Proj item Num - ProjiCategory Item Description Quantity Amount v
0035 - DMO16C1C/O1 DECORATIVE ROCK (TYPE A) 2.00000 300.00
Adj ID Type Other [tem Adjustment Type Function
0001 Other Item Adjus ~ MCO1 - Insufficient Material Certificati  Quantity-Based

Figure 9-40. Payment Adjustments

e User-Generated Quantity-Based Item Adjustments - These will be used temporarily to withhold payment on an item
for insufficient material certifications.

Important: User-Generated Quantity-Based Item Adjustments are specific to the payment estimate they are applied
to. Ifthis item adjustment needs to be applied on several payment estimates due to insufficient material certifications,
a new User-Generated Quantity-Based Iltem Adjustment will need to be completed for every appropriate payment
estimate. When all the approved material certifications have been received for the item's posted quantities DO NOT
enter a new User-Generated Quantity-Based Item Adjustment on the payment estimate for that item. The AWP soft-
ware will then automatically make the remaining item quantity payment. For Example: During a two-week pay period
the item's total Posted Quantity is 7.1. An approved material certification is received indicating a quantity of 5. A User-
Generated Quantity-Based Item Adjustment would be added and the New Pay Quantity This Pay Period value would
be 5 (the estimate is going to hold a quantity of 2.1). During the next two-week pay period the item had an additional
posting totaling 5.00 bringing the cumulative posting amount to 12.1. During the next two-week period an additional
approved material certification is received indicating an quantity of 3, bringing the approved cumulative quantity to 8.
The next payment estimate will automaically give back the quantity of 2.1 that was withheld from the previous pay-
ment estimate. A new User-Generated Quantity-Based Item Adjustment would be added and the New Pay Quantity
This Pay Period value would be 3 (the estimate is going to hold a quantity of 2, bringing the total cumulative amount
withheld to 4.1). During the next two-week period an approved material certification is received indicating an quantity
of 4.1 (the remaining material certification required for this item). Do NOT enter a new User-Generated Quantity-
Based Iltem Adjustment this payment estimate for this pay-period. The AWP software will then automatically pay the
remaining quantity of 4.1.

State of Nevada Department of Transportation
AWP Construction User Guide
March 2022
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i. Toadda User-Generated Item Adjustment, click the Select Project Items button. (Figure 9-41)

v User-Generated Quantity-Based ltem Adjustments

Q, | Type search criteria or press Enter & | Advanced

Select Project tems. -<::|

No rows found matching criteria.

Figure 9-41. Item Adjustment Select Project Items button

ii. Selectthe item from the list (the list only displays items being paid on this payment estimate), then click the Add to
Item Adjustments button. (Figure 9-42)

Select Project ltems b

Projects Categories
Q. | Type search criteria or press Enter | # | Advanced Showingdof4 Mo Filter ~| | No Filter s
Select: All| None 1 selected
Proj Ln Num Project/Category Item Code, Description Supplemental Description Unit
0005 DMO16C1C/O01 2020585, REMOVAL OF FENCE LFT - LINE#
+ 0035 DMO16C1C/01 2120870, DECORATIVE ROCK ( TON - Ton
0045 DMO16C1C/01 3020140, TYPE 1 CLASS B AGC CUYD -CU
0055 DMO16C1C/01 4020180, PLANTMIX SURFACIN TON - Ton

Add to Item Adjustments

Figure 9-42. Select Project Items

iii. Complete the following fields. (Figure 9-43)
¢ Other Item Adjustment Type: Select MCO1 - Insufficient Material Certifications from drop-down list.
« New Pay Quantity This Pay Estimate: Enter the quantity of which approved material certifications have been
received for the pay-period.
o Comments: Enter appropriate comments regarding this item's adjustment. Comments are required before a
Save can be completed.
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Contract Payment Estima There are unsaved changes. x

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 07/26/2019 9:37:29 AM Type: Progress Status: Draft

v User-Generated Quantity-Based Item Adjustments

General
Notes
Q. | Type search criteria or press Enter & Advanced
Exceptions
Time Charges Select Project ltems. ..
Projects Proj Item Num - ProjiCategory Item Description Total Qty Wthid Total Amt Wthid x
Items 0035 - DMO16C1C/01 DECORATIVE ROCK (TYPE A)
v
Adj ID Type Other item Adjustment Type Comments
Payment Adjustments . )
B Other Item Adjt ~ MCO1 Example: Only received an approv
Item Adjustments
Type Comments* v
Approval Tracking
Other ltem Adjustment Example: Only received an approved material a

certication for a quanity of 5 for this item.

Other Item Adjustment Type v
Function
IMCO1 - Insufficient Material Certifications” -
Quantity-Based

Posted Quantity This Pay Estimate
Last Updated By
7.100

Pay Quantity This Payment Estimate
Last Updated Date
7.100

Total Pay Quantity Previous Payment Estimates

0.000

New Pay Quantity This Pay Estimate »
5.000

v Additional Item Information

Figure 9-43. Item Adjustment Detail

iv. Click the Save button. (Figure 9-43)
v. IfaUser-Generated Quantity-Based ltem Adjustment needs to be deleted, click the Row Action drop-down and

select Delete. (Figure 9-44)

Proj Item Num - Proj/C...  Item Description Total Qty Wthid

0170 - 101A6C1C/01 EPOXY PAVEMENT STRIPING  -4.27°77,.
Actions

Total Amt Wthid
v 320250 e —

Exclude from Search Results

AdjID Type Other Item Adjustment Type Vi
lews
0010 Other ltem Adjt ~ MCO01 - Insufficient Material Cen
Attachmenis
Type Comn Links

Other Item Adjustment oniy_Tracked Issues

Figure 9-44. Item Adjustment Row Action drop-down, Delete

vi. Click the Save button. (Figure 9-43)
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9 PAYMENT ESTIMATES

o System-Generated Item Adjustments - These include: Stockpile, Overrun, Other Item Adjustments, and Fuel and/or
Asphalt Escalation (Price) payments or decrements. This information is Read-Only.

i. Approval Tracking Tab: The Approval Tracking tab will populate after the payment estimate is submitted for approval and
will track the four levels of the approval process: NV L1 Estimate Generator (Office Engineer), NV L2 Estimate Review
(Assistant Resident Engineer or Crew Professional Engineer), NV L3 Estimate Approve (Resident Engineer), NV L4 Estim-
ate Final Check (Construction Admin Staff). (Figure 9-45)

Contract Payment Estimate Summary

v ODMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 4:19:37 PM Type: Progress Status: Draft
General

Notes Q. | Type search criteria or press Enter | & | Advanced

Exceptions

Time Charges No rows found matching criteria

Projects

Iltems

Payment

Adjustments

Item Adjustments

Approval Tracking

Figure 9-45. Contract Payment Estimate Summary, Approval Tracking Tab - Status Draft

13. Return to the General tab and review the Payment Estimate. (Figure 9-46)
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Estimate Number: 0003
General

Notes

Exceptions

Time Charges
Projects

ltems

Payment
Adjustments

Item Adjustments

Approval Tracking

Period End Date: 11/29/2019 12:00:00 AM

Pay Amount This Contract Payment Estimate

124 564.27

Total Pay Amount (All Payment Estimates)
528,460.57

Transfer to Accounting Date

Type: Progress

Status: Draft

Prime Contractor

PURD003792 - SIERRA NEVADA CONSTRUCTION INC

Current Contract Amount

1.415,607.00

Contract Percent Complete

4110

Created By

alawrence(@dot nv.gov

Created Date

05/06/2020 8:43:42 AM

Contract: 0905A - Andrew Lawrence

Payment Est Number: 0003 Peried EndDate:  11/29/2019

Type: Progress - Progress

Status: Draft

Previous Pay Est

Liguidated Damage:
Amounts in this line \
indicate LDs for Main
Site Time ONLY.

Other Contract Adj//]
Amounts in this line
indicate NDOT
Liguidated Damages
assessed for the
following:
Environmental,
Materials, Traffic and
Lane Closures and
Penalty for Labor
Compliance.

This Pay Estimate Total (All Pay Est)

Posted Item Pay: 416,209.50 152 475.71 568,685.21
Groas Item Adjustments: 528823 -24 520,95 -19,232.72
Gross ltem Pay : 42148773 127,954.76 54945249
Participating ltem Pay: 0.00 0.00 0.00
Non-Participating Item Pay: 42149773 127,954.76 549,452 49
Retainage: -10,309.78 -3,240.49 -13,550.27
Cash Retainage: -10,309.78 -3,240.49 -13,550.27
Nen-Cash Retainage: 0.00 0.00 0. (-~ Price:
Incentive: 0.00 0.00 0.00 f“';'f)”: tSFE“ This t';“ 3
indicate Fuel an
'Dlsinoenuve: 0.00 0.00 Asphalt Escalation
Liguidated Damage: 0.00 . 0.00 payments or
Other Contract Adjustments: -7,291.65 -150.00 -7,441 65 deeremenits:
Total Pay Amount: 124 564 27 528,460.57

Item Adjustment Type Previous Pay Est

|- Other Item Adj.
Amounts in this line
indicate an ltem

This Pay Estim Total (All Pay Eat)

Overrun: 0.00 =24,100.00 -24,100.00 adjustment to

Price: 1,118 1,581.55 270051 | withhold payment for

Construction Stockpile: 1,815.00 -1.815.00 poo | insufficient material

Other Item Adjustments: -952.50 -187.50 .1.140.00 | certs and subsequent
release of withheld

Gross item Adjustments: 528823 -24,520.95 -18.23272 | amounts when certs

are received.

Figure 9-46. Contract Payment Estimate Summary, General tab after Adjustments

Note: A DRAFT copy of the Payment Estimate for Contractor report can be created from the Global Actions Menu. Refer to
the Section, Executing A Draft Payment Estimate for Contractor Report, in this Chapter of the AWP User Guide for details.

14. Click the Contract Payment Estimate Summary Component Action drop-down and select Submit for Approval. (Figure 9-47)
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9 PAYMENT ESTIMATES

Contract Payment Estimate Summary

~ 0DMO1 - Micro-surfacing, paiching and pedesinan improvements

Estimate Number: 0001 Period End Date: 07/26/2019 9:37:29 AM
General Pay Amount This Contract Payment Estimate
Notes 90,045.80
Exceptions Total Pay Amount (All Payment Estimates)
Time Charges 90,045.80
Projects Transfer to Accounting Date
ltems
Payment

Adjustments
Item Adjustments

Approval Tracking

Type: Progres Actions x

There are no actions available.

Tasks

Submit for Approval <:

Views

Atftachments

Issues

Links

Reports

Payment Estimate Report
Historical Reports

Figure 9-47. Contract Payment Estimate Summary Component Action Drop-down

15. The Approval Tracking Tab is now populated with the four Approval Levels. (Figure 9-48)

Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 07/26/2019 5:25:26 PM

General
Notes
Exceptions
Time Charges
Projects Approval Level
Items

Payment Adjustments Approval Date
Item Adjustments

Approval Tracking

Approval Level Role

NV L1 Estimate Generator

Comments

Q
NV L2 Estimate Review

Q

NV L3 Estimate Approve

Q

NV L4 Estimate Final Check

Q

Type: Progress

Status: Pending Approval

Q, | Type search criteria or press Enter V-4 Advanced  Showing 4 of 4

Name

The previously highlighted row is not in the current search results. Show previously highlighted row. ¥

Decision w

Pending Approval

Figure 9-48. Contract Payment Estimate Summary, Approval Tracking Tab - Status Pending Approval

PAYMENT ESTIMATE REVIEW AND APPROVE PROCESS

When a payment estimate is Submitted for Approval it goes through a four-level Review and Approval process. This process obtains
the federally required payment estimate signatures.

If a payment estimate is Rejected at any level the entire review/approval process stops. At this point the payment estimate can be set
back to a 'Draft' status so that it can be corrected (see Section, Edit Rejected or Draft Payment Estimate in this Chapter) or the pay-
ment estimate can be deleted. Deleting a payment estimate is only requried when a new DWR(s) needs to be included in the estim-
ate, an existing DWR associated with the payment estimate needs to be edited, or a Daily Diary associated with the payment

estimate needs to be edited.
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When the payment estimate is corrected and/or recreated and re-submitted for approval, it starts the review/approval process over at
the first level and must be reviewed/approved at all four levels.

LEVEL 1 ESTIMATE REVIEW AND APPROVAL

1. Click the Home button and confirm the current role is NV L1 Estimate Generator. (Figure 9-49)

e

Swilch Role
Andrew Lawrence
NV Crew Office

Wi L1 Estimate Generalor $

MY L2 Estimate Review
NV L3 Estimate Approve
MY ReadOnily

Figure 9-49. Home Button and Current Role

2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-50)

Contract Administration

Contract Progress

Contract Time

Payment Estimate Accounting

Payment Estimate Approval Decisions 4::3
Payment Estimates

Figure 9-50. Construction Component

3. Review the estimate by clicking the Estimate Number hyperlink. (Figure 9-51)

Payment Estimate Approval Decision Overview

v Payment Estimate Approval Decision v 9
Q,  Type search criteria or press Ente & | Advanced  showing 101
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49  Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments
Pending Approval - NV L1 Estimate Generator 1 Q

Figure 9-51. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this

section) and update the Approval Decision field using the drop-down. (Figure 9-52) If the payment estimate is rejected, a
detailed comment is required. (Figure 9-53)
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9 PAYMENT ESTIMATES

Paymenl Estimate Approve There are unsaved changes.

v Payment Estimate Approval Decision

E3-0

Q| Type search criteria or press Enter | & | Advanced  showing 1of1
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,02449 Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments
Approve 2] NV L1 Estimate Generator 1 Q
Approve <
Pending Approval
Reject
Figure 9-52. Payment Estimate Approval Decision Summary, Approve
Payment Estimate Approvg There are unsaved changes. x
v Payment Estimate Approval Decision v 9
Q, | Type search criteria or press Enter | & | Advanced  ghowing 1 of 1
1 changed
Contract 1D Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,02445 Progress

Period End Date

08/09/2019 4:19:37 PM ﬁ
Approval Decisionﬁ Approval Role Approval Level Comments *

Reject = NV L1 Estimate Generator 1 \When payment estimate is rejected, comments are Q
required.
| Approve |
Pending Approval
Reject s —

Figure 9-53. Payment Estimate Approval Decision Summary, Reject

5. Click the Save button. (Figures 9-52 and 9-53)
6. Toreview the Approval Progression, navigate to the Approval Tracking tab (Step 9 of the Add an Estimate section). (Figure 9-54)
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Contract Payment Estimate Summary

v O0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 4:15:37 PM Type: Progress Status: Pending Approval

General
Notes Q | Type search criteria or press Enter | 2 | Advanced  showing 4o ¢
Exceptions
Time Charges A P
pproval Level Approval Level Role Name Decision -
Projects 1 NV L1 Estimate Generator Benjamin Schober Approve
Items Approval Date Comments
Payment Adjustments 08/14/2019 40638 PM @
Item Adjustments 2 NV L2 Estimate Review Pending Approval v
Approval Trackin
PP g Q
3 NV L3 Estimate Approve v
o}
4 NV L4 Estimate Final Check v
@

Figure 9-54. Contract Payment Estimate Summary, Approval Tracking

LEVEL 2 ESTIMATE REVIEW AND APPROVAL

1. Click the Home button and confirm the current role is NV L2 Estimate Review. (Figure 9-55)

Switch Role

Andrew Lawrence

MV Crew Office

NV L1 Estimate Geneialor
Y L2 Estimate Review

NV L3 Estimate Approve

NV ReadOnty

Figure 9-55. Home Button and Current Role

2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-56)

Payment Estimate Accounting

Payment Estimate Approval Decisions

Payment Estimates %
Figure 9-56. Construction Component

3. Review the estimate by clicking the Estimate Number link. (Figure 9-57)
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9 PAYMENT ESTIMATES

Payment Estimate Approval Decision Overview

v Payment Estimate Approval Decision

)
Q, | Type search criteria or press Enter | & | Advanced  showing 10f 1
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes. 1,024.45 Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments
Pending Approval = NV L2 Estimate Review 2 Q

Figure 9-57. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this

section) and update the Approval Decision field using the drop-down. (Figure 9-58) If the payment estimate is rejected, a detailed
comment is required. (Figure 9-59)

F’aymenl Estimate AppFOVE There are unsaved changes.

X
v Payment Estimate Approval Decision A7)
Q | Type search criteria or press Enter | & | Advanced  spowing 1 0r 1
1 changed

Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49  Progress

Period End Date

08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments

Approve ! NV L2 Estimate Review 2

=}
Approve <:

Pending Approval
Reject

Figure 9-58. Payment Estimate Approval Decision Summary, Approve

Payment Estimate Approva There are unsaved changes.

4
v Payment Estimate Approval Decision v 0
Q, | Type search criteria or press Enter | & | Advanced  snowing 1 of 1
1 changed

Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49  Progress

Period End Date

08/09/2019 4:19:37 PM y

Approval Dedsm"ﬁ Approval Role Approval Level Comments *

Reject o NV L2 Estimate Review 2 | When payment estimate is rejected, comments are Q

raquirad.

| Approve |

Pending Approval

Rject —_—

Figure 9-59. Payment Estimate Approval Decision Summary, Reject

5. Click the Save button. (Figures 9-58 and 9-59)
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6. Toreview the Approval Progression, navigate to the Approval Tracking tab by clicking Home and then the Payment Estimates
link. (Figure 9-60)

» Construction

Payment Estimate Accounting
Payment Estimate Approval Decisions

Payment Estimates <<_——]

Figure 9-60. Construction Component

7. Inthe search box, enter the Contact Number, hit enter, or select Show first 10. Then, click the Estimate Number. (Figure 9-61)

Contract Payment Estimate Overview

v Contract Payment Estimate Overview v 9
Q, | Type search criteria or press Enter | & | Advanced  showing 1or 1

Contract ID Estimate Number Status Exceptions Current Pay Amo... -
0DMO1 0001 Pending Approval Yes 1,024.49

Type Period End Date

Progress 08/09/2019 4:19:37 PM

Figure 9-61. Contract Payment Estimate Overview

8. Click the Approval Tracking tab. (Figure 9-62)

Contract Payment Estimate Summary

~ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status: Pending Approval

General
Notes Q | Type search criteria or press Enter | & | Advanced  showing 4of4
Exceptions
Time Charges 7
Approval Level Approval Level Role Name Decision -
Projects 1 NVL1 Estimate Generator Benjamin Schober Approve
ltems Approval Date Comments
Payment Adjustments 0821/2019 2:2T26PM @
Iten Adjustments 2 NVL2 Estimate Review Rob Liebherr Approve -

Approval Tracki
pproval lracking 08212019 318:05PM @

3 NV L3 Estimate Approve Pending Approval v
Q

4 NV L4 Estimate Final Check v
Q

Figure 9-62. Contract Payment Estimate Summary, Approval Tracking
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9 PAYMENT ESTIMATES

LEVEL 3 ESTIMATE REVIEW AND APPROVAL

1. Click the Home button and confirm the current role is NV L3 Estimate Approve. (Figure 9-63)

e - e

Swilch Role

Arsdnew Lawrsnce

NV Crew Office

N L1 Estimate Generalor
MY L2 Estimate Review

MW L3 Estimate Approve ‘-':'.::l

NV ReadOnty

Figure 9-63. Home Button and Current Role

2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-64)

Payment Estimate Accounting

Payment Estimate Approval Decisions

Payment Estimates %
Figure 9-64. Construction Component

3. Review the estimate by clicking the Estimate Number hyperlink. (Figure 9-65)

Payment Estimate Approval Decision Overview

v Payment Estimate Approval Decision v e
Q | Type search criteria or press Enter | & | Advanced  showing 1 of 1

1 changed
Contract ID Estimate Number Exceptions Amount Type -

0DMO1 0001 Yes 1,024.49 Progress
Period End Date

08/09/2019 4:19:37 PM

Approval Decision Approval Role Approval Level Comments

Pending Approval = NV L3 Estimate Approve

i

Figure 9-65. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this
section) and update the Approval Decision field using the drop-down. (Figure 9-66) If the payment estimate is rejected, a
detailed comment is required. (Figure 9-67)
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Paymen[ Estimate Approvg There are unsaved changes. x
~ Payment Estimate Approval Decision v 9
Q | Type search criteria or press Enter | # | Advanced  showing 1of f
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49 Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision ﬁ Approval Role Approval Level Comments
Approve - NV L3 Estimate Approve 3 a
Approve <:
Pending Approval
Reject
Figure 9-66. Payment Estimate Approval Decision Summary, Approve
Paymen[ Estimate Approva There are unsaved changes. x
~ Payment Estimate Approval Decision v 0
Q, | Type search criteria or press Enter | # | Advanced  showing 101
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,02449 Progress

Period End Date

08/09/2019 4:19:37 PM Z?
Approval Decision Approval Role Approval Level Comments *

Reject = ﬁ NV L3 Estimate Approve 3 When payment estimate is rejected, comments are Q
required
| Approve
Pending Approval
Reject _—

Figure 9-67. Payment Estimate Approval Decision Summary, Reject

5. Click the Save button. (Figures 9-66 and 9-67)

6. To review the Approval Progression, navigate to the Approval Tracking tab by clicking Home and then the Payment Estimates
link. (Figure 9-68)

w Construction

Payment Estimate Accounting

Payment Estimate Approval Decisions

Payment Estimates <]:

Figure 9-68. Construction Component

7. Inthe search box, enter the Contact Number, hit enter, or select Show first 10. Then, click the Estimate Number. (Figure 9-69)
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9 PAYMENT ESTIMATES

Contract Payment Estimate Overview

v Contract Payment Estimate Overview

Q, | Type search criteria or press Enter | & | Advanced  showing 1 of 1

Contract ID Estimate Number Status Exceptions Current Pay Amo... -
0DMO1 0001 Pending Approval Yes 1,024.49

Type Period End Date

Progress 08/09/2019 4:19:37 PM

Figure 9-69. Contract Payment Estimate Overview

8. Click the Approval Tracking tab. (Figure 9-70)

Contract Payment Estimate Summary

+ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2015 2:13:24 PM Type: Progress Status: Pending Approval

General
Notes Q  Type search criteria or press Enter | & | Advanced  skowing 4of4
Exceptions
Time Charges T
Approval Level Approval Level Role Name Decision v
Projects 1 NV L1 Estimate Generator Benjamin Schober Approve
ltems Approval Date Comments
Payment Adjustments 081212019 22726 PM @
ftem Adjustments 2 NV L2 Estimate Review Rob Liebherr Approve -

Approval Tracki
pproval fracking 0812172019 3-18:05PM @

3 NVL3 Estimate Approve Jessica Downing Approve hd

08/21/2019 336558 PM @,

4 NV L4 Estimate Final Check Pending Approval v

Q

Figure 9-70. Contract Payment Estimate Summary, Approval Tracking

LEVEL 4 ESTIMATE REVIEW AND APPROVAL

Level 4 estimate review is completed by Construction Admin Section. When the payment estimate is Approved at this level it is sub-
mitted for contractor payment.

Note: Please ensure that the Office Engineer is in the office to answer any bi-weekly contractor payment estimate questions that
may require corrections before the Construction Admin Section will approve the Payment Estimate. Remember that the Con-
struction Admin Section is processing contracts statewide and may not be able to review the Payment Estimate until Friday.
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EXECUTING AND SAVING THE APPROVED PAYMENT ESTIMATE FOR
CONTRACTOR REPORT

The approved Payment Estimate for Contractor report is the NDOT report that shows the four levels of Approval Decisions for the
estimate. This report must be saved to the EDOC Contract Files\Contract Files\Division No. 7 - Pay Est. and Related Data\7.1 Con-
struction Pay Estimate Report directory per federal requirements.

1. Confirm current role is set to NV Crew Office. (Figure 9-71)

Swilch Role
Andrew Lawrance

» NV Crew Office A{:;:i
MW L1 Estimate Generalor
My L2 Estimate Review

MW L3 Estimate Approve
MY ReadOnly

Figure 9-71. Current Role

2. Fromthe Payment Estimates tab in Contract Progress Summary, click Show first 10 (if visible) or enter the estimate numberin
the Search field. (Figure 9-72)

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General
Einancials Q | Type search criteria or press Enter Advanced

Daily Work Reports

Diaries Enter search criterid afove to see results (or | Show first 10 <:
Diary Adjustments

Payment Estimates

Contractors

Change Orders

Figure 9-72. Contract Progress Summary: Payment Estimate Search

3. Click the Payment Estimate Row Actions drop-down on the Payment Estimate and click the Payment Estimate for Contractor
report, under Reports . (Figure 9-73)
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9 PAYMENT ESTIMATES

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General

Financials Q | Type search criteria or press Enter 2  Advanced  Showing 2 of 2
Daily Work Reports

Diaries Estimate Num...  Status Exceptions CurrentPay A... Type v

Diary Adjustments 0002 Approved Yes
Period End Date

Actions

Payment Estimates Exclude from Search Results
08/09/2019 8:41:49 PM Open
Contractors
' Views
Change Orders 0001 Approved Yes Attachments
Contract Adjustments 07/26/2019 5:25:26 PM Links

| Tracked Issues |
Reports |

Insufficient Materials Report

Mix Designs Payment Estimate for Contractor <:

P; t Estimate R rt
Weekly Report Of Time ayment Estimate Repo
Charages Summary By Project Report

Figure 9-73. Select Payment Estimate for Contractor Report

Item Adjustments

Agency Views

4. Accept all Default values in the Generate Report - Payment Estimate for Contractor Report window and click the Execute button.
(Figure 9-74)

Generate Report

v Generate Report - Payment Estimate for Contractor v 0
Settings | Output Options | » 40f5 t € 9
Output Type Report Layout Source
® Generate as PDF Base
Download PDF ® Custom
Generate as HTML Test

Generate Available Data Output

Figure 9-74. Generate Payment Estimate for Contractor Report

5. The Approved Payment Estimate for Contractor report opens in a new browser window. (Figure 9-75)
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n Generate Report | AASHTOWare = X

c o

i Apps [ Bing

@ Generate X <:
@ nevadadot-pr-test.infotechfl.com/ReportGeneration/Generate?Guid=fa51daf9-b9a9-4733-815-73965da...

B® Google Maps 28 WellsFargo J/ weccu [ ps [ cu [ TRT Preview @) TRT SharePoint »

* B o 3

Other bookmarks

WEVA DA Nevada Department of Transportation

[DOT

R 08/27/2019 10:23:54 PM
Payment Estimate for Contractor

Contract: 0DMO1 Mi rfacing, patching and ped: pi

Estimate Number: 2 Prime Contractor: SIERRA NEVADA CONSTRUCTION

Estimate Type: Progress - Progress Address:
Estimate Status: Approved

Estimate Period End Date: 8/9/2019
Previous Period End Date: 7/26/2019
District: D2 - D2 Route: SR529-1

Location: SR 529, South Carson Street, from Overland Street to Fairview Drive

Awarded Amount: $1,301,374.07 Current Contract Amount: $1,301,374.07

Percent Complete (Dollar): 8.54% Remaining Contract Value: $1,190,246.84
Contract Time
Days Charged on Estimate: Days Charged to Date: Percent Complete (Time):  2.22%

Contract Projects:

Project ID Description
DMO016C1C Micro-surfacing, Plantmix, patching and pedestrian improvements.
DMO016C3C Micro-surfacing, Plantmix, patching and pedestrian improvements.

Figure 9-75. Approved Payment Estimate for Contractor Report

a

6. Printthe report to a PDF file, following the browser print options, and save to the EDOC Contract Files\Contract Files\Division No.
7 - Pay Est. and Related Data\7.1 Construction Pay Estimate Report directory.

7. Close the browser tab.

8. Click the Previous button to return back to the Payment Estimate list. (Figure 9-76)

Previous

Figure 9-76. Previous Button

EXECUTING THE DRAFT PAYMENT ESTIMATE FOR CONTRACTOR REPORT

A DRAFT copy of the Payment Estimate for Contractor Report can be sent to the Contractor prior to Submitting the Payment Estim-

ate for Approval.

1. Confirm current role is set to NV Crew Office. (Figure 9-77)

Previous -

Swilch Role

Andrew Lawrance
» NV Crew Office A{:;::j

My L1 Estimate Generalor

My L2 Estimate Review
NV L3 Estimate Approve
MY ReadOnly

Figure 9-77. Current Role

2. Click on the Global Actions Menu and select Generate Report. (Figure 9-78)
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9 PAYMENT ESTIMATES

9 (I)
v
Home = Previous =~ My Pages ~ :>

Actions Help Log off

— Actions ]
Progress Overview  Change Orders  Contract Administration  Contract ttions
Open Process History

Contract Progress ~ ltems  Payment Estimates  Projects  Subcontract
Tracked Issues

Contract Payment Estimate Summary Cases
. ] o ] Generate Report <::
v 0201X - Kristen McDaniel for Training Exercise B
Execuie Process
Estimate Number: 0001 Period End Date: 05/01/2020 12:00:00 AM
Execute Sy’StE\TI Interface
General Pay Amount This Contract Payment Estimate| Global Attachments
Notes 308,120 57 Global Links STRUCTION INC

Figure 9-78. Global Options - Generate Report Action
3. Enterthe following in the Search field: Payment Estimate. (Figure 9-79)

Generate Report

v Generate Report

Settings | Select Report | = 10f5

Q, | Payment Estimate 2 | Advanced

Figure 9-79. Search for Payment Estimate for Contractor Report

4. Select the Payment Estimate for Contractor Report. (Figure 9-80)

Generate Report

w Generate Report

Settings | Select Report | = 10f5
Q | Payment Estimate A | Advanced  Showing 4 of 4

Report Data
:>F’aymem Estimate for Contractor PaymentEstimate

Figure 9-80. Select Payment Estimate for Contractor Report

5. Enterthe contract ID in the Search field, select the contract from the list , and click the Execute button. (Figure 9-81)
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Generate Report

v Generate Report - Payment Estimate for Contractor w 0

Settings | Select Data -

« s
20f5
Q 03817 ==l -
Advanced  Showing 1of 1
Select. All| None 1 selected
@ Contract Payment Estimate Number Payment Estimate Type Period End Date
V
v 03817 0001  Progress 05/29/2020 11:04:49 AM

Figure 9-81. Find Contract ID and Execute Report

6. The Draft Payment Estimate for Contractor report opens in a new browser window. (Figure 9-82)

- o x
] Generate Report | AASHTOWare X @ Generate x {:l

c O & nevadadot-pr-train.infotechfl.com/ReportGeneration/Generate?Guid=663a8d28-2ea7-412c-a13e-2cb78c8e1b76. ¢+ [ O e

B oApps A Azure [@Bing @ ev B wr B wccu 3 os [ oo [E TRT Preview @ TRTSharePoint @R DeEv [ TesT »

Other bookmarks

WE";’BA Nevada Department of Transportation

. DBIDBI2020 3:14:44 PM
y i for Ci

Contract: 0201X Kristen McDaniel for Training Exercise

Estimate Number: 1 Prime Contractor: SIERRA NEVADA CONSTRUCTION INC

Estimate Type: Progress - Progress Address:

Estimate Status: Draft

Estimate Period End Date: 5/1/2020

Previous Period End Date:

District: D2 - D2 Route:
Location:

Awarded Amount: $1,289,007.00 Current Contract Amount: $1,709,007 00
Percent Complete (Dollar): 18.03% Remaining Contract Value: $1.400 88643

‘Contract Time

Days Charged on Estimate: 1 Days Charged to Date: 0 Percent Complete (Time): 0.00%

Contract Projects:

Project ID Description
201X6C1C Kristen McDaniel for Training Exercise
201X6C3C Kristen McDaniel for Training Exercise

Figure 9-82. Draft Payment Estimate for Contractor Report

7. Printthe report to a PDF file, following the browser print options, save to a location on the computer or a share drive, and send
the PDF to the contractor.

Close the browser tab.
9. Click the Previous button to return back to the previous AWP page. (Figure 9-83)

Previous -

Figure 9-83. Previous Button

©

State of Nevada Department of Transportation
AWP Construction User Guide
March 2022




9 PAYMENT ESTIMATES
EDIT REJECTED OR DRAFT PAYMENT ESTIMATE

1. Confirm current role is set to NV L1 Estimate Generator. (Figure 9-84)

Home - Previous - My Pages -

Switch Role
Andréw Lawrence
NV Crew Office

WiV L1 Estimate Genéralor ¢$

MY L2 Estimate Review
NV L3 Estimate Approve
NV ReadCnly

Figure 9-84. Current Role

2. From the Home page, click the Payment Estimates link under the Construction component. (Figure 9-85)

 Construction

Contract Administration

Contract Progress

Contract Time

Payment Estimate Accounting
Payment Estimate Approval Decisions

Payment Estimates *Q:

Figure 9-85. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. Then click the Estimate Number hyperlink. (Figure 9-86)

Contract Payment Estimate Overview

Vv Contract Payment Estimate Overview A4 9
Q | Type search criteria or press Enter | & | Advanced  showing 107 1

Contract ID Estimate Number Status Exceptions Current Pay Amount -
0DMO1 0001 Rejected Yes 1,023.82

Type Period End Date

Progress 08/09/2019 2:13:24 PM

Figure 9-86. Contract Payment Estimate Overview

4. Ifthe estimate has a Status of Rejected (Figure 8-87), complete the next steps (4.a and 4.b). If the status is in Draft, skip to Step
5.

Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements m v 9
Estimate Number: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status: Rejected <:::

Figure 9-87. Contract Payment Estimate Summary
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a. Review the Approval Tracking Comments in the Approval Tracking tab for any notes pertaining to the rejection. (Figure 9-88)
Once the payment estimate is changed back to Draft, these notes will disappear.

Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status: Rejected

General
Notes Q| Type search criteria or press Enter | & | Advanced  showing 4of 4
Exceptions
Time Charges e
Approval Level Approval Level Role Name Decision -
Projects 1 NVL1 Estimate Generator Benjamin Schober Approve
ltems Approval Date Comments
Payment Adjustments 08/21/2019 22726 PM @
Item Adjustments 2 NV L2 Estimate Review Rob Liebherr Approve

Approval Tracking

08/21/2019 3:18:05 PM

Q

3 NV L3 Estimate Approve Jessica Downing Approve
08/21/2019 3:36:58 PM
4 NV L4 Estimate Final Check Rob Scholfield Reject -

08/21/2019 3:55:40 PM Rejected for user guide -<::|

Figure 9-88. Contract Payment Estimate Summary: Approval Tracking tab

b. Click the Contract Payment Estimate Summary Component Actions Menu and select Change to Draft. (Figure 9-89)

Contract Payment Estimate Summary

~ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status! Actions b

There are no actions available

General
Notes Q | Type search criteria or press Enter | & | Advanced  showing4or4 | Tasks
Change to Draft -'-‘:.::I
Exceptions Submit for Approval
Time Charges Approval Level Approval Level Role Name Views v
Projects 1 NV L1 Estimate Generator Benjamin Sg ;:iizzmenm
ltems Approval Date Comments Links
Payment Adjustments 08/21/20192:27:26 PM @ Reports
ltem Adjustments 2 NV L2 Estimate Review Benjamin S¢ Payment Estimate Report L 4

. Historical Reports
Approval Tracking 08/21/2019 3:1805PM @

3 NVL3 Estimate Approve Benjamin Sc v

08/21/2019 3:36:58 PM @

4 NV L4 Estimate Final Check Benjamin Schober Reject v

08/21/2019 3:55:40 PM @, Rejected for user guide

Figure 9-89. Component Row Action: Change to Draft

5. Make appropriate corrections based on the Approval Tracking Comments from Step 4.
« Ifthe corrections are only within the payment estimate (Exceptions, Payment Adjustments and ltem Adjustments) then all that
needs to be done is to make the correction(s) and re-submitt the estimate for approval.
 |faDWR or Diary related to the payment estimate need to be corrected, the payment estimate will have to be deleted (see the
Section, Deleting a Payment Estimate, in this Chapter.
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9 PAYMENT ESTIMATES

DELETING A PAYMENT ESTIMATE

A Payment Estimate can only be deleted if itis in a Draft status.

1. Under Contract Progress Summary, Payment Estimates tab, click Show first 10. (Figure 9-90)
Contract Progress Summary

w Contract: 0TCBJ - Benjamin's Test Coniract

General

. . Type search criteria or press Enter Advanced
Financials Qv P

-
Daily Work Reports Add Payment Estimate.

Diaries
Enter search criteria above to see results (0T Show first 10
Diary Adjustments

Payment Estimates

Figure 9-90. Contract Progress Summary, Show First 10

2. Locate the Payment Estimate to be deleted, click the Row Actions Menu, and select Delete. (Figure 9-91)

Contract Progress Summary

w Contract- 0TCBJ - Benjamin's Test Contract

General

Einancials Q. Type search criteria or press Enter | & | Advanced Showing 1 of 1

r W
Daily Work Reports Add Payment Estimate..

Diaries

Estimate Num...  Status Exceptions CurrentPay A... Type v
Diary Adjustments

0001 Draft No Actions ®
Payment Estimates Period End Date Delete
Contractors 04/10/2019 1:49:44 PM Exclude from Search Results
Change Orders Open

Views

Contract Adjustments Attachments
Item Adjustments Links

Tracked Issues
Reports

Agency Views

Mix Designs Insufficient Materials Report
Weekly Report Of Time Payment Estimate for Contractor
Charges Payment Estimate Report

Summary By Project Report
Historical Reports

Figure 9-91. Contract Progress Summary with Payment Estimate Row Action Drop-Down

3. Click the Save button. (Figure 9-92)
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Contract Progress Summe There are unsaved changes.

v Contract: 0TCB.J - Benjamin's Test Contract

General ,
I Q e 2 | Advanced Showing 10f 1
s ”
Daily Work Reports Add Payment Estimate._ 1 marked for deletion
Diaries
Esgmae num.._ g‘ztu s Exneptions Eurrent Fay E ?y'pe "\
Diary Adjustments
0001 Draft No 0.00 Progress

Payment Estimates Period End Date

Contractors 04/10/2019 1:49:44 PM

Figure 9-92. Contract Progress Summary Save button
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