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CHAPTER ONE

AWP GENERAL
NAVIGATION

This chapter contains the following sections:

Browser SeleCtion ... .. o 1-3
AWV P URL 1-3
SOIEEN NAVIGAON ... 1-3
ROIE SEIBCHION .. 1-4
VBWING PreVIOUS ACHVIY . o 1-4
Using and Managing My Pages ... 1-6
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AP GENERAL NAVIGATION

BROWSER SELECTION

AASHTOWare Project (AWP) is a web-based, cloud-hosted application which can be accessed at any time with network or WIFI con-
nection. NDOT requires the Chrome browser to access AWP.

The AWP system utilizes NDOT's Single-Side Log On to access the program. The URL can be used on both NDOT and Non-NDOT
computers. The first time the program is accessed on any computer the user will have to enter their user name (Active Directory ID
e.g., asmith@dot.nv.gov) and network password.

AWP URL: https://nevadadot-pr-prod.infotechfl.com/#/Dashboard
SCREEN NAVIGATION

12 3 4 5 6 7

10 On this page:  Constuction R e Data

11 PROJECT Crew Office: Role to administer contracts

u

i@
Guo

onira 14
Figure 1-1. Home Screen

Screen Navigation (Figure 1-1)

Home button: Navigates to home screen from any screen in AWP

Role selector: Drop-down list to select roles assigned to the user.

Previous button: Navigates to the last screen for the active role (Do not use the browser's back button).
Previous selector: Drop-down list to select a previous screen for the active role.

My Pages button: Navigates to the My Page Overview to maintain My Pages list.

My Pages selector: Drop-down list to select a remembered (bookmarked) page.

Global Actions selector: Drop-down list for Report or Process selection.

Help button: Opens the AWP System Help in a new browser window/tab.

Log Off button: Log out of AWP (Do Not Use). Close the tab or the browser to log out of AWP.

10. Quick Links: Links to the available components based on the current screen.

11. Role Description: Description of the active role.

12.  Component: Components pane based on the active role.

13. Chevron: Used to expand or collapse information areas.

14. Row Action Drop-down: Drop-down list of available actions or tasks for that specific component or row.

NSO~

©

In AWP, blue text is a hyperlink and will show an underline when the mouse hovers over it. (Figure 1-2)
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AP GENERAL NAVIGATION

Change Order

Contract Administration < ——]
Contract Claims

Contract Permits

Contract Progress

Contract Time

Contract Vendor Assets
Contractor Evaluation

Daily Diary

Daily Work Reports

Daily Work Reports by Contract
Meetings

Payment Estimate Accounting
Payment Estimate Approval Decisions
Payment Estimates

Figure 1-2. Component showing hyperlinks

ROLE SELECTION

Certain tasks can only be completed by certain roles. If a task is unable to be completed, ensure the correct role is selected.

1. Toselect yourrole, click the Role selector drop-down arrow attached to the Home button. (Figure 1-3)

Home -

Figure 1-3. Home Button

2. Select the desired role from the drop-down. (Figure 1-4)

o T

Switch Role *
vNV Crew Office <& —1

NV Inspector

NV L1 Estimate Generator

NW L2 Estimate Review

NV L3 Estimate Approve

NV L4 Estimate Final Check
NV ReadOnly

Figure 1-4. Role Selector Drop-down

VIEWING PREVIOUS ACTIVITY

There are three ways to navigate to previous screens in AWP.
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AP GENERAL NAVIGATION

m Click the Previous button (Figure 1-5) to go back to the last page displayed for this role.

Figure 1-5. Previous Button

Important: DO NOT use the browser's (Chrome or IE) back button to return to a prior page as it will cause issues within the
AWP program.

® Click the Previous selector drop-down button (Figure 1-6) to view the last 10 pages displayed for this role.

Previous b 4

Contract Progress Summary
Contract: 0DMOT - Micro-surfacing, patching and pede..

Contract Daily Work Report Summary
Contract: 0DMOT - Micro-surfacing, oa"“* ng and pede..

Contracts Progress Overview
Contract Progress Oveniew

Pall\ Work Report by Contract Gverview
Daily Work Report Overview

Add Daily Work Report
Contract: 0DMOT - Micro-surfacing, patching and pede..

Contract Daily Work Report Summary
Contract: 0DMOT - Micro-surfacing, oa"“?' ing and pede ..

Contract ltems ) )
Contract: 0DMOT - Micro-surfacing, patching and pede..

Reference Price Index Summary
Reference Price Index: ASPHALT

Reference Price Index Overview
Reference Prce Index Oveniew

Contract Vendor Asset Summary
Contract: 0DMOT - Micro-surfacing, patching and pede..

View Previous Actmty<::

Figure 1-6. Previous Selector Drop-down

m Click 'View Previous Activity' at the bottom of the Previous selector drop-down list (Figure 1-6). This will display a large list of the
last pages displayed for this role (Figure 1-7). Click on a Page Title hyperlink to open it.
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I
0 T O - 00
Actions  Help  Log off
Previous Activity Overview
v Previous Activity EB-v0

A4 4] 4 4 4 4 @ g e q 4

Component Summary

Figure 1-7. Previous Activity Overview

USING AND MANAGING MY PAGES

My Pages is AWP's version of traditional website Bookmarks. My Pages can be used to save contract specific pages or system
pages as needed.

TO ADD A PAGE TO MY PAGES
1. Navigate to the desired page and click the My Page selector drop-down button. (Figure 1-8)

Figure 1-8. My Pages Selector Drop-down
2. Click the 'Remember this Page' button. (Figure 1-9)
My Pages ®

| W Remember this Page <:

Figure 1-9. My Pages Remember this Page

3. The My Pages bookmark will be added to the My Page selector drop-down window. (Figure 1-10)
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My Pages X
R Remember this Page

Contract Project Summary
Coniract Project: 60611C2C - Coldmiliing with plantmix. .

Contract Progress Summary
Contract: 03510 - Cecilia’s Documentation Manual

Contracts Progress Overview e o1

Contract Progress Overview

Dashboard e 1

Satary (i Frm
System Infarmation

Figure 1-10. My Pages Selector Drop-down

TO USE MY PAGES
1. Click the My Page selector drop-down button. (Figure 1-11)

Figure 1-11. My Pages Selector Drop-down

2. Click the desired page from the list (Figure 1-12). If the page isn't there, it wasn't saved as a My Page for this role. My Pages are
role specific.

My Pages b 4
R Remember this Page

Contract Project Summary - ) )
Contract Project: G0611C2C - Coldmilling with plantmix..

Contract F'I'Og ress Summal\;
Contract: 03570 - Cecilia’s Documentation Manual

Contracts Progress Overview --’2'.:::

Contract Progress Overview

Dashboard <:=

g R "~ [
System Information

Figure 1-12. My Pages Drop-down List

MANAGING MY PAGES
1. When a My Pages bookmark is no longer needed, click the My Pages button. (Figure 1-13)

Figure 1-13. My Pages Button

2. Select the bookmark to remove and click the Row Action button. (Figure 1-14)
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My Page Overview

v My Page Overview A 4 9
Page Title Component Title Created Dt -
Contracts Progress Overview Contract Progress Overview 08/14/2019 6:50:57 AM G
Contract Progress Summary Contract: 03580 - US 93 BOULDER CITY BYPA 08/14/2019 6:51:17 AM A4
Contract Administration Overview Contract Administration Overview 08/14/2019 6:51:43 AM

Figure 1-14. My Pages Overview

3. Select Delete from the drop-down list. (Figure 1-15)

v
Actions x
Delete <:
Views
Attachments
Links

Tracked Issues

Figure 1-15. Row Action Drop-down List

4. Click the Save button. (Figure 1-16) Repeat as necessary.

|\/|y Page Overview There are unsaved changes. X
v My Page Overview v e
1 marked for deletion
Contracts Progress Overview ‘Contract Progress Overview 08/14/2019 6:50:57 AM A4
Contract Progress Summary Contract: 03580 - US 93 BOULDER CITY BYPA 08/14/2019 6:51:17 AM v
Contract Administration Overview Contract Administration Overview 08/14/2019 6:51:43 AM v
—_—— —
Page Title ‘Component Title Created Dt ﬁ
Contract Payment Estimate Overview ‘Contract Payment Estimate Overview 08/14/2019 6:56:36 AM

Figure 1-16. My Pages Overview - Save Changes

USING COMPONENTS

Components can be accessed by scrolling through the Home Page or using the Quick Links located at the top of the screen. (Figure
1-17) All available components, based on role and current page, will display in the Quick Links.

On this page: System Administration  System Information  External Links  Reference Data  Construction  Materials
Figure 1-17. Quick Links

A component has three important areas: Navigation Tabs, Information and/or Data Fields, Save button and Component/Row Actions
drop-downs.

Navigation Tabs: Each tab has a different set of information and/or data fields. (Figure 1-18)
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Contract Administration Summary

w Contract: 0ODMO1 - Micro-surfacing, pat

General

Additional Information
Administrative Offices
Contract Authority
Contract Times
Funding

Locations

Permits

Retainage

Figure 1-18. Component Navigational Tabs

Information and/or Data Fields: The appropriate information will display as well as data fields for user input. (Figure 1-19)

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvemenis

General Contract ID Highway / Route
Additional Information 0DMo01 SR529-1 a
Administrative Offices Contract Status
Location
Contract Authority Active
SR 529, South Carson Street, from Overland Street to a
Contract Times Description* Fairview Drive
Funding Micro-surfacing, patching and pedesirian improvements Q Federal Project Number
Locations
Permits Frone vwnuavwl
State Project Number
PURO0003792A - SIERRA NEVADA CONSTRUCTION
Retainage

SPSR-0529(001)

Contract Type
Record Source
01 - Design / Bid / Build

Construction
Spec Book*

Project Manager/Coordinator
14

Q | jenica keller@dot.nv.gov
Unit System Keller Jenica
English .

Resident Engineer

Comments Q | ahurlbut@dot.nv.gov

Hurlbut Ashley

Long Description

Figure 1-19. Component Information and Data Fields

Some text fields hold more text than can be viewed in the Information and Data Fields. Click the Large Text Field Expand icon (Fig-
ure 1-20) to view the full text in a text window. Click the Close button when finished reviewing the Text Field. (Figure 1-21)
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Q

Figure 1-20. Large Text Field Expand Icon

Description x

Micro-surfacing, patching and pedestrian improvements

:> Close

Figure 1-21. Large Text Field window

Save button and Component/Row Actions Drop-downs: The Save button becomes active after a change is made in the com-
ponent. Clicking any Component/Row Actions drop-down button (Figures 1-22 and 1-23) will display the Component/Row Actions
Menu in a drop-down window. The items in the menu are dependent on the Component/Row that is selected.

Actions “
Add New

Copy
Tasks
Apprave
Views
Attachments

Issues

Links

Reports

DWR Report
Historical Reports

Figure 1-22. Save Button and Component Actions Drop-down Button and Menu Options

DWR Date Inspector Status Approval Date —

09/05/2019 Benjamin Schober Draft —
Notes Agency Views  copy

1 No No 0 Delete
Exclude from Search Results
08/27/2019 Benjamin Schober Draft Open
Tasks
Approve

1 No Yes 0

08/09/2019 Kristen McDaniel Approved 08/27/2019 8:18 Views
Attachments

1 Yes No 0
Links

Tracked Issues
Reports
{l No No 0 DWR Report

Figure 1-23. Row Actions Drop-down Button

SORTING AND FILTERING LISTS

1. Inthe Quick Find search box, type the appropriate search term. (Figure 1-24) Note: If there are no filters to choose from, there
will be a Advanced link (Figure 1-26) rather than the Filter/Sort Select drop-down (Figure 1-24) currently showing System Default.

07/29/12019 Benjamin Schober Rejected

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




AWP GENERAL NAVIGATION

Q| System Default | =
Figure 1-24. Quick Find Search Box and Filter/Sort Drop-Down

Click the Eraser button (Figure 1-25) to clear the criteria. If there are no search results, clicking the Eraser button can reset the

search criteria.

Q | Tesi - g

Figure 1-25. Eraser Button
3. Toapply and/or save an Advanced Filter or Sort, click the Advanced link. (Figure 1-26) Or, if there is a Filter/Sort Select drop-
down (Figure 1-27), click the Advanced link at the bottom of the Filter/Sort Select drop-down list.

Q| Advanced <=

Figure 1-26. Advanced Link

System Default | =

Q

Pending Contracts

% System Default
ter search criteria above to see res Advanced

Figure 1-27. Filter/Sort Select drop-down
4. Apply the appropriate Filters and/or Sorts on the Editing window. (Figure 1-28)

Q
Editing System Default | = De & x
Filters
Contract Status | « Contains v Active - x
or |- -
Sort

Apply Settings

Save as

or Apply without saving

IMake this the default setting.

Save and Apply

Figure 1-28. Filter and/or Sort criteria in the Editing window

If this is a 'one-time-use' Filter/Sort, click the Apply Without Saving button. (Figure 1-29)
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Apply without saving
Figure 1-29. Apply Without Saving Button
If this is a Filter/Sort that will be used repeatedly, enter the name for which to save the search criteria for future use. (Figure 1-30).
Apply Settings
Save as | Active Reports|
Figure 1-30. Save as Field Under Apply Settings

Click the Save and Apply button. (Figure 1-31)

Save and Apply

Figure 1-31. Save and Apply button

Any saved Filters or Sorts are viewable in the Filter/Sort Select drop-down (Figure 1-32). Note: Pre-defined filters have been cre-
ated and made available in several components.
Q, System Default | <

Pending Contra
System Default
Enter search criteria above o see results |1 Advanced

Figure 1-32. Filter/Sort Select Drop-down
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TWO

CONTRACT SETUP

This chapter contains the following sections:

Reviewing and Setting Up a ContraCt ... 2-3
Reviewing Contract ProjeCts ... 2-19
Reviewing Contract Items and Project/Category tems .. . 2-22

Entering Crew Review Date and Construction Start Date ... . 2-25







CONTRACT SETUP

A newly awarded contract in AWP requires a review of information and updates PRIOR to work beginning. If any discrepancies are
found during the review, contact Construction Admin staff so that corrections can be completed.

REVIEWING AND SETTING UP A CONTRACT

1. Confirm current role is set to NV Crew Office. (Figure 2-1)

| Home | - | Previous |
Switch Role

Andrew Lawrsnce
' NV Crew Office ﬂj
MW L1 Estimate Generalor
MW L2 Estimate Review
MW L3 Estimate Approve
NV ReadCniy
Figure 2-1. Current Role

2. From the Home page, click Contract Administration under the Construction component. (Figure 2-2)

v Construction
Change Order ﬁ

Contract Administration
Contract Claims
Cantract Permits
Contract Progress
Contract Time

Contract Vendor Assets

Figure 2-2. Construction Component
3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 2-3)
Contract Administration Overview

wv Contract Administration Overview

Q | Type search crileria or press Enie System Default | =

Enter search criteria above to see results |0F | Show first 10

Figure 2-3. Contract Administration Overview

4. Click the Contract number hyperlink. (Figure 2-4)
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2 CONTRACT SETUP

Contract Administration Overview

v Contract Administration Overview

Q  dmo1| | System Default | Showing 10f 1
Contract Description
0DMO1 @ Micro-surfacing, patching and pedestrian improvements

Figure 2-4. Contract Administration Overview Search Results

5. Verify and update contract information in the following Contract Administration Summary Navigation Tabs using the following
sources: Contract Record and Agreement Estimate (AEB) report. (Figure 2-5 through Figure 2-31)
a. General Tab: This tab includes basic contract information. Verify the information in all fields is correct. (Figure 2-5)

Contract Administration Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General Contract ID Highway / Route
Additional Information ~ 0DMO1 SR529-1 Q
Administrative Offices Contract Status
Location
Contract Authority Active
SR 529, South Carson Street, from Overland Street to Q
Contract Times Description * Fairview Drive
Funding Micro-surfacing, patching and pedestrian a Federal Project Number
) improvements
Locations
: Prime Contractor
Permits
State Project Number
: PUROO03792A - SIERRA NEVADA CONSTRUCTION
Retainage

SPSR-0529(001)

Contract Type

Record Source
01 - Design / Bid / Build | =

Canstruction

Spec Book*
Project Manager/Coordinator
14
Q | jenica.keller@dot.nv.gov
Unit System Keller Jenica
English - X
Resident Engineer
Comments Q,  ahurlbut@dot.nv.gov

Hurlbut Ashley

Long Description

Figure 2-5. General Tab

b. Additional Information: NDOT doesn't utilize this tab. Any data populated on this tab is informational only. (Figure 2-6)
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Contract Administration Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General Surety
Additional Q | Begi
Information

Surety Agent
Administrative

Offices Q | Begin

Contract Authority Stormwater Events Enabled

Contract Times No

Funding Original Prime Contractor
Locations 00 -

Permits

Original Material Generated User ID
Retainage

DWR Agency View Reference Item Associations Imported

No

Figure 2-6. Additional Information

Contract Work Type

Progress Schedule Type

Contract Alternate Name 1

Contract Alternate Name 2

Total Allowable Maximum Subcontract Percent

Incentive Cap Amount

Disincentive Cap Amount

c. Administrative Offices: This tab shows the crew the contract is responsible for. The Data populated in this tab is inform-

ational only. (Figure 2-7)

Contract Administration Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General

Q, | Type search efia 2 | Advanced

Additional
Information

Administrative

: 5 acio
Offices

Contract Authority > 2D1

Contract Times > 1 Headquarters
Funding
Locations

Permits

Retainage

Figure 2-7. Administrative Offices

Active: Yes 07/10/2019 -

Showing 3 of 3

Active: Yes 07/10/2019 - -

4

Active: No - -

d. Contract Authority: This tab displays who has access to a contract under which role(s) and where access to a contract is

setup. (Figure 2-8)

Contract Specific Contract Authority: This area is where Mobile Inspector PWA Users are given access to the contract
AND to give someone outside of the Crew office access to a contract, i.e., a user from another crew is on loan to helpon a
contract or a consultant is on an approved Agreement to assist a crew on a contract.

In the case of Prime Contractor representative access, send an email to ContractComplianceProjects@dot.nv.gov with the
Prime Contractor representative's name, company name, and business email address. Contract Compliance staff will set up

the individual and give them access to their contract(s).
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Contract Administration Summary

w Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General

~ Contract Specific Contract Authority

Additional Information

Q | Type sea & | Advanced

Administrative Offices

Contract Authority

Contract Times

No rows found matching criteria

Funding
v Officewide Contract Authority
Locations
Permits
Q arch ¢ T Ente & | Advanced  Showing 50 of 210
Retainage
Person Role All Contract Access Effective Date Expiration Date  Active -
CorpAdmin CONTMIGRUSER Yes 01/22/2019 Yes
Status Administrative Office

ACTIVE - Active

KMcDaniel2@dot.nv.gov SYSWIDE Yes 03/25/2019 03/26/2019 No v

ACTIVE - Active

riebherr@dot.nv.gov NV ContMigrUser Yes 04/08/2019 Yes v

Figure 2-8. Contract Authority

To give access to a contract, click the New button under Contract Specific Contract Authority. (Figure 2-9)

Contract Administration Summary

v Contract: 0ODMO01 - Micro-surfacing, patching and pedestrian improvements

General v Contract Specific Contract Authority

Additional
Information Q & Advanced

Administrative

Offices New W <J1:|

Contract Authority i
No rows found matching criteria

Figure 2-9. Contract Authority New button

In the Person field, type the person's name and select the person. (Figure 2-10) Always use the email Person record.

Active b 4
Person* » Role* = Effective Date ¥ Expiration Date » Status =
Q| clenj Q. | Begin typing to search o s ] v
cleni@dot.nv.gov Casey Lent ..-.:::
Showing 1 of 1

Figure 2-10. New Mobile Inspector with Search Results

In the Role field, hit enter and select the appropriate Role (see the Contract Authority Roles table on next page for
details), enter the Effective Date, and select Active as the Status. (Figure 2-11)
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Active G @ b 4

Person* » Role* = Effective Date Expiration Date = Status
Q clent@dotnv.gov Q  Mobilelnspector 111232021 ) ACTIVE - Active -
Casey Lent

Figure 2-11. New Mobile Inspector Details

Contract Authority Roles

User Role(s)
Crew Inspector Mobilelnspector
Inspector (on loan from another crew)  |Mobilelnspector, NV Inspector
Tester (on loan from another crew) NV Materials Tester
cor:zﬁv(\:/? Engineer (on loan from another NV Crew Office, NV L1 Estimate Generator, NV Materials Reviewer
Consultant Inspector Mobilelnspector, NV Inspector
Consultant Tester NV Materials Tester
Consultant Office Person NV Crew Office, NV L1 Estimate Generator, NV Materials Reviewer
. NV Crew Office, NV L1 Estimate Generator, NV L2 Estimate Review, NV L3 Estimate
Consultant Assistant RE

Approve, NV Materials Authorizer

iv. Click the Save button. (Figure 2-12)

Contract Administration Summar There are unsaved changes. x

~ Contract: 0TSTZ - Knisten's TEST contract for 4.6 testing (no Materials) ~0

General v Contract Specific Contract Authority

Additional Information

Q | Type search criteria or press Enter | & | Advanced
Administrative Offices
Contract Authority New |w 1 added | 0 marked for deletion = 0 changed
Contract Times

Active X
DBE
Labor Person* = Role* » Effective Date ¥ Expiration Date Status ¥
Funding Q  clent@dot.nv.gov Q. Mobilelnspector 11/23/2021 s 8  ACTIVE - Active -

Locations Casey Lent

Figure 2-12. Contract Authority Save button

v. Repeat stepsi. throughiv. as needed.

Note: Once a Contract Specific Contract Authority record has been added, it cannot be deleted. To end a Contract
Specific Contract Authority, enter in an Expiration date and click the Save button.

Officewide Contract Authority: This area lists anyone who has access to the contract as a result of which Administrative
Office this contract is placed in. (Figure 2-8)
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. Contract Times: This tab contains a list of all the time records that exist for the contract. (Figure 2-13)

Informational Area: This includes all the Informational Contract Times. Several dates are pre-populated based on the Con-
tract Record (DO NOT CHANGE THESE DATES) (Figure 2-13). ltems 1 (CREW-REVIEW) and 2 (ConstStartedDate) will be
entered once the contract is reviewed.

Contract Times
Funding
Locations
Permits

Retainage

ACCEPT-DT

Acceptance Date

AWARD-DT

Awarded Date

CREW-REVIEW

Date the Crew Office Staff
has reviewed the contract

ConstStartedDate

The date construction
started

EXEC-DT

Execution Date

Matl and AAs Lock Dt

IMaterial and Acceptance
Actions Lock Date

NTP-DT

Notice to Proceed Date

PRE-CON

Pre-construction Conference

Date

PRICEADJBASE-DT

Informational time used for
Price Indexes

Figure 2-13. Contract Times - Informational

el

2

06/20/2019 12:00:00 AM

07/20/2019 12:00:00 AM

07/25/2019 12:00:00 AM

05/16/2019 12:00:00 AM

[k

[k

[k

EE

EE

[EE

[EE

[EE

Site Area: This area identifies the contract's Main Contract Site Time, Available Time (Working Days) ( 00 AT), or Com-
pletion Date (00 CD) and the Clean Up Time (00 CLEAN) site time. Itis also the area where the Time Charges Start Date and
Time Charges Stop Dates are entered, where the time liquidated damages rates are set, and where the contract time can be
suspended and resumed on a Working Days (00 AT) contract. (Figure 2-14 through Figure 2-28)

All AWP contracts are set up with a Calendar Day Clean Up Time (00 CLEAN) per the Standard Specifications, Section
108.09, in order to track the time allotted the Contractor to perform final clean up on the contract.

Note: The 00 CLEAN Start Date will be entered at the completion of construction. Refer to Chapter 10, Field Closeout, in
this User Guide for details on this Site Time.
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i. Toreveiw and edit (if applicable) the site time, click the Time ID link (currently shown as 00 AT) . (Figure 2-14)

v Site

Q|1 - Advanced snowng2orz

Time ID Agey Type Time Type v
00 AT 4@ Available Time

Time Descr* ¥ Main Active % Compl
45 Working Days Yes Yes 0.00

00 CLEAN Calendar Time v
Clean up fime Mo No

Figure 2-14. Contract Site Time ID

ii. General Tab: Verify the Time Description, Time Type and the Original Number of Time Units are correct. Confirm that
the Main Contract Time has a 'Yes' value, there is an Effective Date and the Status is 'Active'. (Figure 2-15)

Contract Time Summary - Available Time

w Contract: 0DMO01 - Micro-surfacing, paiching and pedestnan improvements

CT. 00 AT - 45 Working Days ~ Main: Yes  Curent Number of Time Units: 45.00  Time Unit: Days
General Time ID Main Contract Time
Units And Dates 00 AT Yes
Rates And Cap Time Description Effective Date
Amount
45 Working Days 07/04/2016
Suspend/Resume
Events Time Type Expiration Date
Available Time
Agency Time Type Status

ACTIVE - Active
Comments w Status

Current Time Units Charged on Diaries
Original Number of Time Units

45.00
Current Time Units Charged on Approved Estimates

Percent Complete

0.00

Active

Yes

Figure 2-15. Contract Time Summary, General tab

iii. Units and Dates Tab: Verify the Time Charges Start Date is correct for the Main Site Time (00 AT or 00 CD). (Figure 2-
16)

Note: The Time Charges Start Date is set to the Contract's NTP date. Ifthere is a delay and work doesn't start on
the NTP Date, change the Time Charges Start Date to the correct date.
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Contract Time Summary - Available Time

w Contract 0DMO1 - Micro-surfacing, patching and pedestrian improvements

CT: 00 AT - 45 Working Days Main' Yes  Current Number of Time Units: 45.00  Time Unit: Days

Time Charges Start Date

General Time Unit
07/25/2019 12:00:00 AM
Units And Dates Days
Rates And Cap Time Charges Stop Date Original Number of Time Units
Amount
L 45.00
Suspend/Resume
Events Actual Completion Adjusted Number of Time Units
Estimate Processing Gomplete Current Number of Time Units
45.00

Pending Change Order Number of Time Units

Road User Cost Per Time Unit

Figure 2-16. Contract Time Summary, Units and Dates

iv. Rates and Cap Amount: Verify the Liquidated Damages/Disincentive Rate per the Contract Special Provisions. (Fig-
ure 2-17)

Contract Time Summary - Available Time

v Contract 0DMO1 - Micre-surfacing, patching and pedesinan improvements

CT. 00 AT - 45 Working Days Main: Yes Current Number of Time Units: 45.00 Time Unit: Days

General Calculate Liquidated Damage or Disincentive Calculate Incentive
Units And Dates Yes No
Rates And Cap Liguidated Damages/Disincentive Rate Incentive Rate
Amount
2,600.00
Suspend/Resume
Events Liquidated Damages/Disincentive Time Unit Incentive Time Unit
Days
Liquidated Damages/Disincentive Cap Amount Incentive Cap Amount

Total Liquidated Damages/Disincentive Amount Applied Total Incentive Amount Applied

Figure 2-17. Contract Time Summary, Rates and Cap Amount

v. Suspend/Resume Events Tab: This tab is the area an Approved Suspend and Resume Event is added.

Note: During the crew review if the contract's start date has been suspended, enter an initial Suspend Event . Enter
the Resume Event when the start date has been decided. The Suspendand and Resume Letters are required and
should be sent to the Construction Chief.

Note: A Suspend/Resume Event can be added at any point throughout the contract.
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1. Ifthere is a Suspend/Resume Event click the New button. (Figure 2-18)

Contract Time Summary - Available Time

w Contract: 0TST1 - TEST Contract for 4.9 Testing Materials

CT: 00 AT - 40 Working Days Main: Yes Current Mumber of Time Units: 40.00 Time Unit: Days

General

Units And Dates Q  Type search criteria or press Enter Advanced

Rates And Cap Amount
New |«

Suspend/Resume Events
Enter search criteria above to see resulfs (Or - Show first 10

Figure 2-18. Contract Time Summary, Add Suspend/Resume Events

2. Enterthe beginning date in the Suspend Available Time Charges field and then click the Save button. (Fig-
ure 2-19)
Contract Time Summary - A There are unsaved changes. %

v Contract: 0TST1 - TEST Contract for 4.9 Testing Materials save R A7)
CT. 00 AT - 40 Working Days Main: Yes Current Number of Time Units: 40.00  Time Unit: Days

General
Units And Dates Q. Type search criteria or press Enter &7 | Advanced  showing 1 of1
Rates And Cap 0 added | 0 marked for deletion 1 changed
Amount New
Euspfnd.-ﬂesume Suspend Available Time Charges* ¥ Resume Available Time Charges ¥ v
vents
04110/202309:21 AM 88 mm/ddlyyyy ——- - [m]

Figure 2-19. Add Suspend/Resume Event

3. All Suspension letters are REQUIRED to be attached in the Suspend/Resume records. Click the Row
Actions Menu and select Attachments. (Figure 2-20)

Contract Time Summary - Available Time

v Confract 0TST1 - TEST Contract for 4. 9 Testing Materials

CT: 00 AT - 40 Working Days Main: Yes  Current Number of Time Units: 40.00  Time Unit: Days

General

| [ iaor -4 .
Units And Dates Q  Type search criteria or press Enter Advanced  Showing 10f 1

Rates And Cap Amount 0 added | 0 marked for deletion = 0 changed

New
Suspend/Resume
Evenis Suspend Available Time Charges* ¥ Resume Available Time Charges ¥ :>B
04/28/2023 09:21 AM 0O mmvddlyyyy - - € Actions x
Delete
Duplicate Row

Exclude from Search Results
Insert Row
Views

Attachments (0) <:

Links

Figure 2-20. Add Suspension Letter Attachment

4. Click the Select File... Button. (Figure 2-21)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




CONTRACT SETUP

Attachments Overview
w Attachments For Contract Available Suspend Resume Time

Q, Type search criteria or press Enter &7 | Advanced

Select File... -<::|

No rows found matching critera.

Figure 2-21. Suspend/Resume Attachments, Select File Button

5. Go to the appropriate Contract Files\Contract directory and select the Suspension letter, then click the
Open button. (Figure 2-22)

@ Open *
+ <« Contract » 02 Correspondence » 2.1 District ~ ] Search 2.1 District
Organize » New folder = [ @
[ This PC ~ MName - Status Date modified
J 3D Objects OTST1 - Project Suspension Letter.pdf (-] 8/22/2022 4:55 PM
[ Desktop
|| Documents
; Downloads
J’! Music
&= Pictures
B Videos
i Windows () ol s
File name: |DTST'I - Project Suspension Letter.pdf v| All Files () ~
Cancel

Figure 2-22. Suspend/Resume Attachments, File Selection Window
6. Click the Save button. (Figure 2-23)
= 1

There are unsaved changes.

w Attachments Tur Contract Available Suspend Resume Time

Q| Type search criteria or press Enter <% |  Advanced

Select File...
O0TST1 - Project Suspension Letter pdf 186719 bytes

0 marked for deletion | 0 changed Expand All

> Filename Historical Report Size (kb)  Additional Roles Count x
0TST1 - Project Suspension Letter. pdf 0
Description ¥ Attorney/Client Privilege ¥
Q O

Figure 2-23. Suspend/Resume Attachments, Save
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7. Click the Previous button to return to the Suspend/Resume record. (Figre 2-23)
8. Toend the Suspend Event, enter a date into the Resume Available Time Charges field and click the Save

button. (Figure 2-24)
Contract Time Summary - /A There are unsaved changes. %

~ Confract 0TST1 - TEST Contract for 4.9 Testing Materials vO

CT: 00 AT - 40 Working Days Main: Yes Current Number of Time Units: 40.00  Time Unit: Days

General

Units And Dates Q  Type search criteria or press Enter &7 | Advanced  snowing 1 of 1

Rates And Cap 0 added | 0 marked for deletion | 1 changed

Amount New

EL'SF’;?”C-’RESU”H Suspend Available Time Charges* v Resume Available Time Charges ¥ v
vents

04/10/2023 09:21 AM £ 04262023 1107 AU ()| oo ]
Figure 2-24. Add Suspend/Resume Event

9. AllResumption letters are REQUIRED to be attached in the Suspend/Resume records. Click the Row
Actions Menu and select Attachments. (Figure 2-25)

Contract Time Summary - Available Time

w Contract: 0TST1 - TEST Contract for 4.9 Testing Materials

CT: 00 AT - 40 Working Days Main: Yes Curent Number of Time Units: 40.00 Time Unit: Days

General
Units And Dates Q Type search criteria or press Enter ¥ | Advanced  spouing 1 of 1
A A
Rates And Cap Amount = 0 added | 0 marked for deletion | 0 changed
Suspend/Resume Events .
Suspend Available Time Charges* ¥ Resume Available Time Charges ¥ :>H
04/10/2023 09:21 AM B 04/26/2023 0240 PM 0 Actions x
Delete
Duplicate Row
Exclude from Search Results
Insert Raw
Views
Attachments (1) <:
Links

Figure 2-25. Add Suspension Letter Attachment

10. Click the Select File... Button. (Figure 2-26)
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Attachments Overview

v Attachments For Contract Available Suspend Resume Time

Q | Type search criteria or press Enter & | Advanced

Selact Fils <:|

Showing 1 of 1

> Filename Historical Report

0TST1 - Project Suspension Letter.pdf
Description ¥

No
Attorney/Client Privilege *

a O
Figure 2-26. Suspend/Resume Attachments, Select File Button

11.  Go to the appropriate Contract Files\Contract directory and select the Resumption letter, then click the

Open button. (Figure 2-27)

@ Open *
+ <« Contract » 02 Correspondence » 2.1 District ~ (&) Search 2.1 District
Organize » New folder = [ @
[ This PC ~ MName Status Date modified
J 30 Objects OT5T1 - Project Resumption Letter.pdf (-] /2022 4:55 PM
I Desktop OTST1 - Project Suspension Letter.pdf [-] 4535 PM
|z= Documents
; Downloads
J’! Music
&= Pictures
m Videos
im Windows ()
v o< >
File narme: |DTST‘I - Project Resumption Letter.pdf v| All Files (*.%) ~

Figure 2-27. Suspend/Resume Attachments, File Selection Window

12. Click the Save button.
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U
= oo
Actions Help  Logoff

Attachments rview

v Attachments i or Contract Available Suspend Resume Time

There are unsaved changes. X

Q| Type search criteria or press Enter & Advanced  Showing 11

Select File.
0TST1 - Project Resumption Letter.pdf 186719 bytes

0 marked for deletion | 0 changed | Expand Al

> oTST1- Project Suspension Letter pdf No 182 0
ar v
> Filename Historical Report Size (kb) Additional Roles Count x
0TST1 - Project Resumption Letter pdf 0
Description ¥ Attorney/Client Privilege ¥
a U

Figure 2-28. Suspend/Resume Attachments, Save

13. Click the Previous button to return to the Suspend/Resume record. (Figre 2-28)

vi. Click the Contract Administration Quick Link to return to the Contract Times area. (Figure-2-29)

Contracts  Approved DBE Commitments  Contract Administration ~ Confract Progress  Contract Times

Projects  Contract Documentation  Subcontracts

Contract Time Summary - Available Time

v Contract: 0TST1 - TEST Contract for 4.9 Testing Matenals

CT: 00 AT - 40 Working Days Main: Yes Current Number of Time Units: 40.00 Time Unit: Days

Figure 2-29. Contract Progress Quick Link

f. Funding Tab: Verify the Fund Package ID value matches the Fund Package Description. (Figure 2-30)

Contract Administration Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General

Additional Information

Fund Package ID ¥ Fund Package Description ¥ Funds v
Administrative Offices c1c c1c a 1
Contract Authority
Contract Times cac csc a3 ¥:
Funding
Locations
Permits
Retainage

Figure 2-30. Funding

g. Locations Tab: Verify the County and District Descriptions are correct. (Figure 2-31)
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Contract Administration Summary

~ Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General Primary County ID Primary District ID
Additional 2 Dz -D2
Information

Administrative

Offices
County Description v
Contract Authority
16 Washoe County
Contract Times
Funding
Locations = T
District Description b 4
Permits o2 D2
Retainage

Figure 2-31. Locations

h. Permits Tab: This tab is used to add and track Permits as they are received. (Figure 2-32)

Contract Administration Summary

~ Contract: 0ODM01 - Micro-surfacing, patching and pedestnan improvements

General

Additional Information Q | Type search criteria or press Enter - Advanced

Administrative Offices New

Contract Authority " soa oz
5 No rows found matching criteria

Contract Times

Funding

Locations

Permits

Retainage

Figure 2-32. Permits

1. Toadd a new permit, click the New button. (Figure 2-33)

Contract Administration Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General

Additional Q, | Type search criteria or press Enter | #  Advanced

Information
New | <

Administrative
Offices No rows found matching criteria.

Contract Authority
Contract Times
Funding
Locations
Permits

Retainage

Figure 2-33. Permits: New button
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2. Select a Permit Type from the drop-down. (Figure 2-34)

o 1 added
v New Contract Permit x
Permit Type* ¥ Requested By ¥

- Q
01 - Air Quality Obtained Date ¥

02 - Environmental (Archaeology, Biologist, Etc.)

03 - Railroad
Stormwater Indicator ¥
04 - Right of Way (Easements, Staging, Etc.)
05 - Special (TRPA, SHPO, Etc.)
06 - Stormwater (NOI, SWPPP)
07 - Utilities

08 - Water Quality (401, 404)

Figure 2-34. New Contract Permit: Permit Type drop-down

3. Complete Permit Type and Permit ID fields, then click the Save button. (Figure 2-35)

Contract Administration There are unsaved changes. x

 Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General ’
Additional Q #  Advanced

Information 1 added
New
Administrative
Offices Permit Type Submit Date Obtained Date Requested By Permit ID b4
v
X 04 5371682
Contract Authority
Contract Times Permit Type* ¥ Requested By ¥
- f Way ( -
Funding 04 - Right of Way (Easements, Staging, Etc.) a
Locations Submit Date ¥
Obtained Date ¥
Permits i =
Retainage PermitID ¥
Stormwater Indicator ¥
5371682

Figure 2-35. New Contract Permit Details

4. All Permits are REQUIRED to have the supporting documents attached. Click the Row Actions Menu and select
Attachments. (Figure 2-36)
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Contract Administration Su save Complete x

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General
Additional Information Q & Advanced  siaung tor1
Administrative Offices New
Contract Authority Permit Type Submit Date Obtained Date Requested By Permit ID — =>v
v e
Contract Times 04 - Right of Way (Eas Actions 2
Funding Permit Type * ¥ Request¢ Delete
Locations 04 - Right of Way (Easements, Staging, Etc.) v Duplicate Row
Exclude from Search Results
Permits Submit Date v Insert Row
‘ Obtained
Retainage i) Views
Attachments <:|
PermitID v Links
Stormwa
5371682 Tracked Issues

Figure 2-36. Permits Row Action drop-down, Attachments
5. Click the Select File... Button. (Figure 2-37)

Attachments Overview

v Attachments For Contract Permit

Q| &  Advanced

Select File... <:|

Figure 2-37. Permits Attachments, Select File Button

6. Go tothe appropriate Contract Files\Contract\01 Info at Start directory and select the supporting document file,
then click the Open button. (Figure 2-38)

6 Open X
<« v <« Contract » O1InfoatStart » 1.6 Permits v D Search 1.6 Permits

Organize New folder = [ @

" Name Status Date modified

7+ Quick access
[ Desktop
; Downleads

[ Documents

Right of Way Permit 5371682.pdf @ 4/24/2023 12:01 PM
g y P

=/ Pictures
Flare
2.1 District
Agreements

AWP - Current Version PDFs v < >

File name: |R\ght of Way Permit 5371682, pdf v| All Files (*.%) v

sl

Figure 2-38. Permit Attachments, File Selection Window

7. Entera Description, if appropriate, and click the Save button. (Figure 2-39)
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Previous ~

e' ]

v

(EEHERR A Current Role: NV Crew Office O
Actions  Help  Logoff

Attachments Pyverview

v Attachments For Contract Permit v 9
Q &  Advanced  Showing 1of 1

Select File

0 marked for deletion | 0 changed | Expand All

» Name Historical Report ~ Size (kb) Additional Roles Count
Right of Way Permit 5371682.pdf No 458 0
Description ¥ AttorneyiClient Privilege ¥ v

Right of Way Permit supporting documentation q U

Figure 2-39. Permit Attachments, Save

8. Click the Previous button to return to the Permit record. (Figure 2-39)

i. Retainage Tab: This area shows the contract's retainage properties. Data populated on this screen is informational only.
(Figure 2-40)

Contract Administration Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General

Additional
Information

Administrative
Offices

Contract Authority
Contract Times
Funding
Locations

Permits

Retainage

Retainage Percentage Retainage Trigger Percentage
2.50 0.00
Retainage Methed Retainage Trigger Base
Work Per Period Current Amount
Retainage Base Retainage Maximum Percentage

Current Amount

Retainage Lump Sum Amount Retainage Maximum Dollar Amount

Retainage Exempt for Construction Stockpiles

Yes

Figure 2-40. Retainage

REVIEWING CONTRACT PROJECTS
1. While in Contact Administration, click Projects in the Quick Links. (Figure 2-41)

|

v

weees © 9
Actions Help Log off

Administration Overview  Contract Documentation = Contract Materials and Acceptance Actions  Contract Progress  Items  Projects

Subcontracts

Contract Administration Summary
Figure 2-41. Contract Administration Quick Links

2. Toreview the Contract Project details, click the Project ID link. (Figure 2-42)
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Project

DMO16C1C

DMO016C3C
Figure 2-42. Project ID Link

3. Verify the information in the following Contract Project Summary Navigation Tabs using the following sources: Contract Record
and Agreement Estimate Breakout (AEB) report. (Figures 2-43 through 2-48) Repeat for each project.
a. General Tab: Verify the Project Description and Project Location. (Figure 2-43)

Contract Project Summary

v Contract Project: DMO16C1C - MICRO-SURFACE, PLANTMIX PATCHING AND PED. ..

General Contract ID Record Source
Categories 0DMO1 Construction
Districts Project ID* Controlling Project
Counties DMO16C1C No
Vouchers Project Description * Primary County
MICRC-SURFACE, PLANTMIX PATCHING AND a
PEDESTRIAN IMPROVEMENTS

Project Location
Project Spec Book
SR 529, South Carsen Street, from Overland Street to

14 Fairview Drive =
Unit System Original Project Amount
English 1,294,074.07

Current Project Amount

1,294,074.07

Figure 2-43. Contract Project Summary, General Tab

b. Categories Tab: Click the chevron to the left of the category description to expand the category record (Figure 2-44). Verify
the Category Description and the Activity are correct per the Agreement Estimate Breakout Report. (Figure 2-45) Repeat for
each category.

3 .<::|31 - MICRO-SURFACE, PLANTMIX PATC
Figure 2-44. Expand Chevron

Contract Project Summary

w Contract Project: DM016C1C - Micro-surfacing, Plantmix, patching and pedestrian impr_._

General
Categories a &  Advanced  skowing 1 oft
Districts
Counties v 01 - MICRO-SURFACE, PLANTMIX PATC -
Vouchers Category ID* + Section Group ¥
01 Q

Category Description* «
Unit Number =
MICRO-SURFACE, PLANTMIX PATCHING AND
PEDESTRIAN IMPROVEMENTS. Q
Organization Unit Description ¥
Co40
Activity
9490

Figure 2-45. Contract Project Summary, Categories Tab
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c. Districts Tab: Verify the District ID is correct. (Figure 2-46)

Contract Project Summary

w Contract Project: DM016C1C - MICRO-SURFACE, PLANTMIX PATCHING AND PED...

General
Categories i B )

DistrictID ¥ Supplemental Description ¥ Primary . h 4
Districts

D2 No

Q Q
Counties D2
Vouchers

Figure 2-46. Contract Project Summary, District tab

d. Counties Tab: Verify the county information. (Figure 2-47) If there is more than one county for a project, the total sum of the
Percentage values must equal 100%.

Contract Project Summary

w Contract Project: DM016C1C - MICRO-SURFACE, PLANTMIEX PATCHING AND PED.._

General
Categories :
County ID ¥ Percentage ¥ Primary . b 4
ElISIRCES Q 16 1000000 No
Counties Washoe County
Vouchers

Figure 2-47. Contract Project Summary, Counties Tab

e. Vouchers Tab: This tab shows all of the completed payment estimates to date on the project. (Figure 2-48)

Contract Project Summary

v Contract Project: DM016C1C - Micro-surfacing, Plantmix, patching and pedestrian im....

General

Categories Q € search criteria or press Ente V-4 Advanced  Showing 3of 3
Districts
Counties =
Vouchers Voucher Number  Pay Est Number Voucher Pay Amount Transfer to Accounting Date
0003 0003 1,262.08
Accounting Received Date Transaction Number Transaction Date
hd
0002 0002 20,777.28

Figure 2-48. Contract Project Summary, Counties Tab

f.  Click Previous (Figure 2-49) to go back to the Contract Project Overview of the Contract's Projects.

Previous

Figure 2-49. Previous Button
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REVIEWING CONTRACT ITEMS AND PROJECT/CATEGORY ITEMS

1.

2.

Once all projects are reviewed, click ltems in the Quick Links. (Figure 2-50)

=

Administration Overview  Contract Documentation  Contract  Contract Progress  ltems  Subcontracts

Contract Project Overview
Figure 2-50. Project Quick Links

Review the Contract ltems against the Estimate of Quantities. (Figure 2-51)

Contract ltems

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

Project/Gategory ltems Q & Advanced  Sharing 490 49
Contractor ltems Select Unattached Items...
Item Suppl Descr Cmpl v
2020585 - REMOVAL OF FENCE Complete: Yes
> Current Quantity Qty Pd to Dt Qty Posted to Dt Appr DWRs
96.000 0.000
Unit Unit Price Change Order Number
LFT - LINEAR FOOT 15.00000
2020935 - REMOVAL OF COMPOSITE SURFACE Complete: No v
» 727.200 0.000
CUYD - CUBIC YARD 112.00000

Figure 2-51. Contract Items, Contract Items tab
Click the chevron to expand the Item for additional information. (Figure 2-52)

>

Figure 2-52. Expand Chevron

Review the Item's Details. (Figure 2-53)
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Item

2020585 - REMOWVAL OF FENCE

Current Guantity Gty Pd to D
b S6.000 6. 000

Unit Unit Price

LFT - LINEAR. FOOT 1500000

Contract Item Line Number

Qo0s5

Item Description

REMOWAL OF FEMCE
Uinit
LFT - LINEAR FOOT

Confract ltem Unit Price

15.00000

Item Complete

es

Bid Quantity
95000

Current Quantity

96,000

Spec Book
14

Section ID

Cuantity Posted To Date
96.000

Change Order Number

Pending Change Order Quantity
0000

Subcontract To Date Quantity
Item Source

Original

Comments *

Figure 2-53. Item Details

Suppl Descr Crmpl
Complete: Yes

Gty Posted to Dt Appr DWR=

S6.000

Change Order Number

tem 1D
2020585

Supplemental Description

Attention
1]

Bid Extended Amount
1.440.00

Current Extended Amount

1.440.00

Sample Count

Paid Quantity to Date
9E.000

Cuantity Paid to Date Extended Amoumnt
1.440.00

Met Change Order Quantity

0000

Pending Change Order Amount
0.00

Subcontract To Date Amount

Record Source

Construction

Major ltemn

GQuantity Posted to Date Appr DWR=

96.000

5. Verify Project/Category Items. (Figure 2-54)
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Contract Items

v Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

Project/Category Items Q & Advanced  showing 20f2

Contractor ltems

> Project - Description Category - Description Project Item Co... -

DMO016C1C - MICRO-SURFAGE, PLANTMIX P. 01 - MICRO-SURFACE, PLANTMIX PATCHING 44

> DM016C3C - CARSON CITY, NON-PRIOR RIG 02 - CARSON GITY, NON-PRIOR RIGHT (PEN 7 v

Figure 2-54. Contract Items, Project ltems tab
6. Click the chevron to the left of the Project - Description to expand the selection. (Figure 2-55)
>
Figure 2-55. Chevron to expand selection

7. Verify the items assigned to the Projects and Categories against the Agreement Estimate Breakout Report. . (Figure 2-56)

Contract ltems

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Confract ltems
Project/Category Items Q & Advanced  showng2of2

Contractor Items

v Project - Description Category - Description Project Item Co... v

DMO16C1C - MICRO-SURFACE, PLANTMIX F 01 - MICRO-SURFACE, PLANTMIX PATCHIN( 44

Item Supplemental Description L4
2020585 - REMOVAL OF FENCE

N Curr... QtyPdtoDt Qty Posted to Dt Appr DWRs  Unit Unit Price
96.000 0.000 0.000 LFT 15.00000

Change Order Number

2020935 - REMOVAL OF COMPOSITE SURFACE v
» 725.20C 0.000 0.000 CUYD 112.00000

2020990 - REMOVAL OF BITUMINOUS SURFACE (COLD MILLING) v
» 8,676.00 0.000 0.000 SQYD 2.00000

Figure 2-56. Contract ltems, Project ltems Expanded

8. Contractor ltems Tab: NDOT doesn't utilize this tab. Any data populated in this tab is informational only. (Figure 2-57)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




CONTRACT SETUP

Contract ltems

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

Project/Category Q & Advanced  showing 3073
ltems
Contractor ltems
> Default Vendor Yes 50 v
> SIERRA NEVADA CONSTR Yes 50 v
> Contractor Prime Contractor ltem Count -
AZK EARTHMOVERS INC  No 0

Figure 2-57. Contractor Items tab

ENTERING CREW REVIEW DATE AND CONSTRUCTION START DATE

1. After the review of the contract, click Contract Administration in the Quick Links. (Figure 2-58)

Administration Overview Contract Administration Contract Materials and Acceptance Actions Contract Progress Projects Subcontracts

Figure 2-58. Items Quick Links

2. Navigate to Contract Times Tab and enter the appropriate dates into CREW-REVIEW (1) and ConstStartedDate (2). (Figure 2-
59)

Contract Times

) ACCEPT-DT
Funding
Locations Acceptance Date Q
Permits
AWARD-DT
Retainage
Awarded Date Q 06/20/2019 12:00:00 AM ]

CREW-REVIEW

1
Date the Crew Office Staff 07/26/2019 12:00:00 AM
has reviewed the contract '] Q
ConstStartedDate
2 The date construction Q 07/26/2019 12:00:00 AM
started

Figure 2-59. Contract Times: Information Times Post Review

3. Click the Save button. (Figure 2-60)

Contract Administration There are unsaved changes. x

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

- -
General Informational

Figure 2-60. Contract Administration: Contract Time Save
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SUBCONTRACTORS

The Subcontract Component lists the Prime Contractor and all subcontractors (including Service Providers) associated with a con-
tract. Subcontractors are added to track equipment and personnel in AWP Daily Work Report (DWRs) and the Mobile Inspector app.

The Prime Contractor has already been entered by HQ Construction Admin. Subcontractors are added when the Crew Office
receives an approved Subcontractor/Service Provider Request (SSPR).

The AWP software automatically populates a generic list of equipment and personnel to all subcontractors as they are added and
saved.

ADDING A SUBCONTRACTOR

1. Confirm current role is set to NV Crew Office. (Figure 3-1)

| Bl e 15 ]

Switch Role
Andrew Lawrence

' NV Crew Office ﬂj
MW L1 Estimate Genaralor
MW L2 Estimate Review
MY L3 Estimate Approve
N ReadCnly

Figure 3-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 3-2)

Change Order
Contract Administration

Contract Claims

Contract Permits ﬁ

Contract Progress

Contract Time

Contract Vendor Assets

Contractor Evaluation

Figure 3-2. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 3-3)

Contracts Progress Overview
w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

Mo rows found matching criteria.
Enter search criteria above to see results |0F | Show first 10

Figure 3-3. Contract Progress Overview
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3 SUBCONTRACTORS

4. Click the Contract number hyperlink. (Figure 3-4)

5.

6.

1.

Contracts Progress Overview

v Contract Progress Overview v 9
Q| Do & Advanced Showing 7of 1

Con:racz? Description Prime ID Prime Name v
0DMO1 @ Micro-surfacing, patching and pedestriar  PUR0003792A @ SIERRA NEVADA CONSTRUCTION

Figure 3-4. Contract Progress Overview Search Results

In the Contract Progress Summary screen, click the Contractors tab to see a list of all contractors on this contract. (Figure 3-5)

Note: Each contract will have a 00 Default Vendor as the Original Prime, please ignore this record.

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General
Financials

Type Vendor Name Vendor v
Daily Work Reports Original Pr Default Viendor 00
Diaries ) _

Prime  SIERRA NEVADA CONSTRUCTION CO. PUR00037 v
Diary Adjustments

Subcontra A&K EARTHMOVERS INC PUR0000: -

Payment Estimates
Contractors

Figure 3-5. Contract Progress, Contractors tab

To add a Subcontractor, using the Quick Links, click Subcontracts. (Figure 3-6)

Progress Overview  Construction Stockpile  Contract Administration  Contract Documentation
Contract Materials and Acceptance Actions  Items  Projects Subcontracts{,:l

Figure 3-6. Contract Progress Quick Links

In the Row Action drop-down on the Subcontractor component, click Add. (Figure 3-7)
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Subcontract Overview

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Prime Vendor: PUROD03792A - SIERRA NEVADA CONSTRUCTION

Total Calculated Subcontract Amount (non-specialty) Total Calculated Subcontract Item Extended Amount (non-speciaity)
0.00 0.00
Total Allowable Maximum Subcentract Percent (non-specialty) Total Allowable Maximum Subcontract Amount (non-speciaity)
0.00
Total Towards Maximum Subcontract Percent (non-specialty) Total Towards Maximum Subcontract Amount (non-specialty)
0.00 0.00
Total Specialty Subcontract Percent Total Specialty Subcontract Amount
0.00 0.00 ‘
v Subcontract - e
Actions X
Q | Type search cr 3 255 £ & | Advanced Showing 7of 1 Add
Sub Num Vendor Short Name Type Approval D... Total Subcontract Amount w
01 PUROCOO169A GRANITE CONSTRUCTION CO SUB - Subcontractor 06/23/2019 100,000.00

Figure 3-7. Subcontractor Component

8. Onthe Add Subcontract screen, enter values in the following fields (Figure 3-8):
» Subcontract Number (Sequential numbering for all subcontractors; 01, 02, efc.)
» Vendor (Place the cursor in the field, start typing in the sub's name and select appropriate subcontractor)
» Subcontract Type (pick from drop-down list)
» SUB - Subcontractor
» SP - Service Provider
o TRK-Trucking / Hauling
» Work Classifications - Name (select a work classification from the drop down)
» SUB - Subcontractor
» SP-Service Provider
» TRK- Trucking / Hauling

State of Nevada Department of Transportation
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3 SUBCONTRACTORS

Add Subcontract There are unsaved changes. ®

~ Contract: 03910 - Cold mill and place bituminous surface with open grade and

Prime Vendor: 11112 - ROAD AND HIGHWAY BUILDERS

Total Calculated Subcontract Amount (non-specialty) Total Calculated Subcontract tem Extended Amount (non-specialty)

0.00 0.00

Total Allowable Maximum Subcontract Percent (non-specialty) Total Allowable Maximum Subcontract Amount (non-specialty)
0.00

Total Towards Maximum Subcontract Percent (non-specialty) Total Towards Maximum Subcontract Amount (non-specialty)

0.00 0.00

Total Specialty Subcontract Percent Total Specialty Subcontract Amount

0.00 0.00

w Add Subcontract

Subcontract Number # Calculated ltems Total

02

Vendor#* Total Subcontract Amount

Q11221

STAKER & PARSON COMPAMNIES
Total Sub Extended Amount

Subcontract Type*

SUE - Subcontract
Prime Approved Date

Parent Subcontract Number

-

Parent Approved Date
Prime Approved By

Subcontract Approved Date
Parent Approved By

Resident Engineer Approved Date
Subcontract Approved By

AUA Waiver Received
Resident Engineer Approved By O

AUA Waiver Comment

Use Approved Vendor Work Classes

a
o
v Work Classifications
Name *
SUB - Subcentractor | = x
» -

Figure 3-8. Add Subcontractor fields

9. Click the Save button.(Figure 3-8).
10. Scroll down to Work Classifications, enter the Approval Date (from the Approved SSPR), and click the Save button. (Figure 3-9)
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¥ Subcontract: 02 There are unsaved changes. x s e

v Work Classifications

Name *

SUB - Subcontractor =

Approval Date DBE Certified
0501203 A <<_.:I No

Exclude Tier-1 Subcontract With ltems From Threshold Calcs DBE Commitment

O No

Figure 3-9. Subcontractor Component

11. Repeat steps 7 - 10 above for additional Subcontractors, increasing the Subcontract Number by 1. If needed, return back to Sub-
contract Overview to see what the next Subcontractor Number will need to be.

Note: Ifthe Subcontractor is not in the Vendor list, email a copy of the approved SSPR form to Con-
tractComplianceProjects@dot.nv.gov to have the Vendor added to AWP.

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023



mailto:ContractComplianceProjects@dot.nv.gov
mailto:ContractComplianceProjects@dot.nv.gov




CHAPTER

CONTRACT ITEMS

This chapter contains the following sections:

Contract Bems OVeIVIEW 4-3
Marking ltems as Complete ... 4-6

Marking a Contract ltem As a Major em .. 4-9







CONTRACT ITEMS

AWP contracts contain two types of Item Sources: Original and Change Order.
Original items are those that were included in contract documents at time of award.

Change Order items are items not contained in the original contract which have been approved by a Change Order.

CONTRACT ITEMS OVERVIEW

At any point during the contract, the items can be reviewed for any reason (check quantities, review unattached items, overruns,
etc.).

1. Confirm current role is set to NV Crew Office. (Figure 4-1)

[ tome | - J Previous  ~ |
Switch Role
Andrew Lawrsnce
' NV Crew Office ﬂ
MW L1 Estimate Genaralor
MW L2 Estimate Review
MY L3 Estimate Approve
MY ReadCnly

Figure 4-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 4-2)

Change Order

Contract Administration
Contract Claims

Contract Permits M
Contract Progress

Contract Time

Contract Vendor Assets

Figure 4-2. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 4-3)
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Contracts Progress Overview
w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced
No rows found matching criteria.

Enter search criferia above to see results 0T | Show first 10

Figure 4-3. Contract Progress Overview

4. Click the Contract number hyperlink. (Figure 4-4)

Contracts Progress Overview

 Contract Progress Overview v 9

Q | DMOY| A | Advanced Showing Tof 1

cantmc% Description Prime ID Prime Name -

0DMO1 @, Micro-surfacing, patching and pedestriar  PUR0003792A @, SIERRA NEVADA CONSTRUCTION

Figure 4-4. Contract Progress Overview Search Results

5. Inthe Quick Links at the top of the screen, click ltems (Figure 4-5)

0 T O

Progress QOverview  Construction Stockpit&{:ontractAdministration Contract Documentation

Contract Materials and Acceptance Actions  Items  Projects  Subcontracts

Figure 4-5. Contract Progress Quick Links

6. Toreview items at the Contract Items or Project/Category Items level, use the navigational tabs. (Figure 4-6 and Figure 4-7)
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Contract Iltems

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

Project/Category Q pe sear riteria or pre T 4 System Default | ¥ | Showing 50 of 50
Items.

Contractor ltems

Item Suppl Descr Cmpl -

2020585 - REMOVAL OF FENCE Complete: Yes
2 Current Quantity Qty Pd to Dt Qty Posted to Dt Appr DWRs

96.000 0.000 96.000

Unit Unit Price Change Order Number

LFT - LINEAR FOOT 15.00000

2020935 - REMOVAL OF COMPOSITE SURFACE Complete: No -
& 727.200 0.000 0.000

CUYD - CUBIC YARD 112.00000

Figure 4-6. Contract Items

Contract ltems

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

ProjectiCategory Q A | Advanced  Showing 2of 2
Items

Contractor ltems

v Project - Description Category - Description Project ltem ... v
DMO016C1C - MICRO-SURFACE, PLANT 01 - MICRO-SURFACE, PLANTMIX PAT 44
2020585 - REMOVAL OF FENCE v
» 96.00C 0.000 96.000 LFT
15.00000
2020935 - REMOVAL OF COMPOSITE SURFACE v
» 725.2C 0.000 0.000 CUYD
112.00000

Figure 4-7. Project/Category Items

7. Toreview the item's details, click the chevron to expand the item . (Figure 4-8)
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ltem Suppl Descr Cmpl -
2020585 - REMOVAL OF FENCE Complete: Mo
Current Quantity Gty Pd to Dt Gty Posted to Dt Appr DWRs
b
96.000 0.000
Unit Unit Price Change Order Number
LFT - LINEAR FOOT 1500000
Contract ltem Line Number Item ID
0005 2020585
Item Description Supplemental Description

REMOVAL OF FENCE

Unit Attention

LFT - LINEAR FOOT 0

Contract ltem Unit Price Bid Extended Amount
15.00000 1.440.00

ltem Complete Current Extended Amount
No 1,440.00

Bid Quantity Sample Count

96.000

Current Quantity Paid Quantity to Date
96.000

Spec Book GQuantity Paid to Date Extended Amount
14

Section ID Net Change Order Quantity

Quantity Posted To Date

0.000

Change Order Number

Pending Change Order Quantity

0.000

Subcontract To Date Quantity

Item Source

0.000

Pending Change Order Amount
0.00

Subcontract To Date Amount

Record Source

Construction

Major ltem ¥

Specialty ltem ¥

Original

Comments ¥ Quantity Posted to Date Appr DWRs

0.000
Pay Plan Quantity ¥

Figure 4-8. Item Details

MARKING ITEMS AS COMPLETE

As items are completed they must be manually marked as completed. This step is applicable to the Field Close-out process (see
Chapter 10 in this user guide). All items must be marked as completed before the Semi-Final estimate can be created.

1. Follow Steps 1 - 5 from the "Contract ltems Overview" Section in this chapter to navigate to the Contract ltems.
2. Inthe Contract ltems screen, click the Component Row Actions drop-down and select Mark Items Complete. (Figure 4-18)
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Contract Items

w Contract: 03510 - Active Reporis Testing Contract

Contract Items Actions ®

Project ltems Q Advanced Mark Items Complete. . =e=2 ]

Mark Items Not Complete. .

Contractor ltems E—
Enter search criteria above to see resulis |OF | Show first 10 g‘;ggg;;'ﬂi Agency View Reference liem

Views

All Attention Flags

Attachments

Issues

Links

Reports

ltem Posting by Item

Items with Unpaid Placed Quantities

Figure 4-9. Contract Items Component Row Actions Drop-down

3. Inthe Select Items window, individual items can be selected by clicking on them or ALL items can be selected using the All link.
Once the item(s) are selected click the Mark ltems Complete button. (Figure 4-19)

Select ltems x

Q - Advanced  Showing 50 of 134
Select:  All | None 5 selected
Line Nu Item Description Unit
0005 2010100 CLEARING AND GRUBBING L.S. - LUMP SUM
0010 2020475 REMOWVAL OF GUARDRAIL LFT - LINEAR FOOT
0015 2020477 REMOVE CABLE BARRIER LFT - LINEAR FOOT
~ 0020 2020935 REMOWVAL OF COMPOSITE SURFACE CUYD - CUBIC YARD
0025 2020990 REMOWVAL OF BITUMINOUS SURFACE (COLD MILLING) SQYD - SQUARE YARD
~ 0030 2020995 REMOWVAL OF BITUMINOUS SURFACE (MISCELLANEQUS C SQYD - SQUARE YARD
0035 2021287 GRINDING FOR PAVEMENT MARKINGS LFT - LINEAR FOOT
« 0040 2030140 ROADWAY EXCAVATION CUYD - CUBIC YARD
0045 2030360 BASE PREPARATION SQYD - SQUARE YARD
~ 0050 2030700 GEOTEXTILE (CLASS 2) SQYD - SQUARE YARD
0055 2120870 DECORATIVE ROCK (TYPE A) TON - Ton
0060 2120880 DECORATIVE ROCK (TYPE B) TON - Ton
0065 2120890 DECORATIVE ROCK (TYPE C) TON - Ton
0070 3020140 TYPE 1 CLASS B AGGREGATE BASE CUYD - CUBIC YARD
00735 3070100 SHOULDERING MATERIAL TON - Ton e

|:|':> Mark Items Complete
Figure 4-10. Select Items for Marking As Complete

4. After you select Mark ltems Complete, AWP will automatically save and will display the item as complete in the blue header. (Fig-
ure 4-20)
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Contract Items Save Complete x

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Contract ltems

Q -

Vi Showing 47 of 47
Project liems Advanced owing 47 o

Contractor ltems

Item
2020585 - REMOVAL OF FENCE

Suppl Descr Ccmpl

Complete: Yes

Current Quantity Qty Pd to Dt Qty Posted to Dt Appr DWRs
v 96.000 0.000

Unit Unit Price Change Order Number

LFT - LINEAR FOOT 15.00000

Figure 4-11. ltem Marked as Complete

5. Ifacompleted item is not actually complete, follow the same steps, but select Mark ltem Not Complete. (Figure 4-21)

Actions b
Mark ltems Ccmplete...

Mark ltems Not Complete... -<::

Tasks

Import DWR Agency View Reference Iltem
Associations

Views

All Attention Flags

Attachments

Issues

Links

Reports

Item Posting by Item

Items with Unpaid Placed Quantities
Figure 4-12. Contract Items Component Actions Drop-down: Mark Item Not Complete

6. Selectthe item(s) and click on the Mark Items Not Complete button. (Figure 4-22)

Select ltems X

Q & Advanced

Showing 6 of 6

Select: Al None 2 selected

Line Num  Item Description Unit

v 0005 2010100 CLEARING AND GRUBBING LS. - LUMP SUM

« 0010 2020475 REMOVAL OF GUARDRAIL LFT - LINEAR FOOT
0020 2020935 REMOVAL OF COMPOSITE SURFACE CUYD - CUBIC YARD
0030 2020995 REMOVAL OF BITUMINOUS SURFACE (MISCELLANEOUS CO  SQYD - SQUARE YARD
0040 2030140 ROADWAY EXCAVATION CUYD - CUBIC YARD
0050 2030700 GEOTEXTILE (CLASS 2) SQYD - SQUARE YARD

:> Mark Items Not Complete

Figure 4-13. Select ltems for Mark Item Not Complete
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MARKING A CONTRACT ITEM AS A MAJOR ITEM

The AWP software does not have an automated process to indicate if an item is concidered a Major item (NDOT policiy is any item
that has a Current Extended Amount (current quantity x unit price) of $50,000 or more). The following steps to mark and item as a
Maijor item MUST be completed when adding a new item to a contract via a Change Order and the new item's Extended Amount is
$50,000 or more or when increasing an existing bid item's quantity via a Change Order brings the Current Extended Amount to
$50,000 or more.

1. Confirm current role is set to NV Crew Office. (Figure 4-23)

[ tome | - J Previous  ~ |
Switch Role
Andrew Lawrence
' NV Crew Office ﬂ
MW L1 Estimate Genaralor
MW L2 Estimate Review
MY L3 Estimate Approve
N ReadCnly

Figure 4-14. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 4-24)

Change Order
Contract Administration

Contract Claims

Contract Permits ﬁ

Contract Progress
Contract Time

Contract Vendor Assets

Figure 4-15. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 4-25)

Contracts Progress Overview

v Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

{

Mo rows found matehing criteria
Enter search criteria above lo see resulfs 0T | Show first 10

Figure 4-16. Contract Progress Overview

4. Click the Contract number hyperlink. (Figure 4-26)
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Contracts Progress Overview

~ Contract Progress Overview v 9
Q | DMO1 & Advanced  Showing 1of 1
Contm:% Description Prime ID Prime Name w
0DMO1 @ Micro-surfacing, patching and pedestriar ~ PURO0D3792A @ SIERRA NEVADA CONSTRUCTION

Figure 4-17. Contract Progress Overview Search Results

5. Inthe Quick Links at the top of the screen, click Items. (Figure 4-27)

Progress Overview  Construction Stockp&{mmract Administration  Contract Documentation

Contract Materials and Acceptance Actions Items Projects Subcontracts

Figure 4-18. Contract Progress Quick Links

6. Type the item number in the Search box and click the Expand chevron. (Figure 4-28)

Contract Items

w Contract: 0201X - Kristen McDaniel for Training Exercise

Contract ltems

Project/Category liems Q | 4020190 <: & System Default |~ Showing 10f 1

Contractor ltems

Item Suppl Descr Cmpl -
4020190 - PLANTMIX SURFACING (TYPE 2C)(WET) Complete: No
Current Quantity Qty Pd to Dt Qty Posted to Dt Appr DWRs
3,500.000 0.000
Unit Unit Price Change Order Number
ﬁTON -Ton 120.00000 0001

Figure 4-19. Search for Major Item

7. Check the Major Item box. (Figure 4-29)
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CONTRACT ITEMS

Item Suppl Descr Cmpl v
4020190 - PLANTMIX SURFACING (TYPE 2C)(WET) Complete: No
Current Quantity Qty Pd to Dt Qty Posted to Dt Appr DWRs
v
3,500.000 0.000
Unit Unit Price Change Order Number
TON - Ton 120.00000 000
Contract tem Line Number Item ID
0240 4020180
Item Description Supplemental Description

PLANTMIX SURFACING (TYPE 2C)(WET)

Unit Attention

TON - Ton 0

Contract tem Unit Price Bid Extended Amount

120.00000 0.00

Item Complete Current Extended Amount

No 420,000.00

Bid Quantity Sample Count

0.000

Current Quantity Paid Quantity to Date

3,500.000

Spec Book Quantity Paid to Date Extended Amount

14 0.00

Section ID Net Change Order Quantity
3,500.000

Quantity Posted To Date

Pending Change Order Amount

0.000 0.00
Change Order Number Subcontract To Date Amount
0001 0.00

Pending Change Order Quantity
0.000

Subcontract To Date Quantity

Record Source

Construction

Major Item ¥

0.000 <::I

Item Source Quantity Posted to Date Appr DWRs
ChangeCQrder 0.000

Comments ¥

Figure 4-20. Check Major Item Box

8. Click the Save button. (Figure 4-30)
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Contract ltems There are unsaved changes. X

v Contract 0201X - Kristen McDaniel for Training Exercise

Figure 4-21. Major Item Save
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DAILY WORK REPORT

This chapter contains the following sections:

AdAiNg @ NEW DV R 5-3
Reviewing a DWR from Mobile InSpector ... . 5-15
Editing a Mobile INSPector DWW R N AV P e 5-17
APPIOVING @ DV R 5-19
Changing an Approved DWR Back t0 Draft .. ... .. 5-21
Creating the DWW R REPOM ... 5-23
Deleting @ DV R 5-25
Copying DWR Informationto @a NeW DWR ... oo oo 5-27







DAILY WORK REPORTS

A Daily Work Report (DWR) is used to document daily site conditions and track quantities of contract items. Once a DWR has been

approved, the AWP program uses the item postings contained in the DWR to calculate the contractor's payment when creating the
estimate.

A DWR can be created utilizing the Mobile Inspector application installed on NDOT iPads. Mobile Inspector is intended for inspectors
to document the on-site contractor personnel and equipment, track item usage, and record other pertinent site information. Com-
pleted DWRs from Mobile Inspector transfer into AWP, where they are reviewed and approved.

Office Engineers create DWRs in AWP for posting to the following items: Lump Sum, Traffic Control Supervisor, Training Hours,
Mobilization, Prorated/Percentage items, Ton items and Force Account. These postings only require completion of the General, Con-
tractors On Site (Prime contractor only), and Postings tabs.

The Assistant RE(s), PE(s) and Supervisor 1(s) will also create a DWR in AWP each day, documenting their daily activity in the Gen-
eral tab.

Warning! Only the creator of a Daily Work Report (DWR) can edit the DWR.

Important: A Daily Work Report (DWR) cannot be added and saved until the Informational CREW-REVIEW date has been
entered in the Contract Administration Component (Refer to Chapter 1, Section - Entering Crew Review Date and Construction
Start Date) for details. The DWR MUST have a date of on or after the CREW-REVIEW date.

1. Confirm current role is set to NV Crew Office. (Figure 5-1)

[ Home | - |
Switch Role

.............

NV L1 Estimate Generalor

MW L2 Estimate Review

W Readon

Figure 5-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 5-2)
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3.

4.

5.

9 DAILY WORK REPORTS

w Construction

Change Order
Contract Administration

Contract Claims

Contract Permits ﬁ

Contract Progress
Contract Time
Contract Vendor Assets

Figure 5-2. Construction Component

In the search box, enter your Contract Number, or click Show first 10. (Figure 5-3)

Contracts Progress Overview
~ Contract Progress Overview

Q | Type search criteria or press Ente Advanced

Mo rows found matching criteria

Enter search criferia above to see results |07 | Show first 10
Figure 5-3. Contract Progress Overview

Click the Contract number hyperlink. (Figure 5-4)
Contracts Progress Overview

w Contract Progress Overview v 9

Q | DMoY| & | Advanced  Showing 1of 1

cantracZ? Description Prime ID Prime Name -
0DMOo1 @ Micro-surfacing, patching and pedesiriar  PUR0003792A @ SIERRA NEVADA CONSTRUCTION

Figure 5-4. Contract Progress Overview with Results

Click the Daily Work Reports Tab. (Figure 5-5)
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DAILY WORK REPORTS

Contract Progress Sumn

v Contract: 0DMO1 - Micro-s

General

Financials

Daily Work Reports
Diaries

Diary Adjustments
Payment Estimates
Contractors

Change Orders
Contract Adjustments

Figure 5-5. Contract Progress Summary Tabs

6. Click the Add button. (Figure 5-6)

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General

Type se Crite ass Ente Syst t]+
Financials Q = ¢ criteria e = System Default

Daily Work Reports Add <::|

Diaries
Enter search criteria above fo see results (0T ' Show first 10
Diary Adjustments

Figure 5-6. DWR Add Button

7. The DWR opens the General Tab. Enter all pertinent information. (Figure 5-7)
¢ DWR Date - Defaults to the current date.
* Inspector - Defaults to the user who created the DWR.
» Weather - Optional for Office Engineer postings.
« Rainfall - Optional for Office Engineer postings.
* Low Temp - Optional for Office Engineer postings.
» High Temp - Optional for Office Engineer postings.
* Remarks - There can be multiple remarks as needed. Be sure to use the most appropriate remark type. (Figure 5-8)
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9 DAILY WORK REPORTS

Add Da||y Work Rep()rt There are unsaved changes. 4
+ Contraci: 0DM0O1 - Micro-surfacing, patching and pedestrian improvements
General DWR Date * Mumber of Remarks
07/29/2019 i) 0
Ingpector* Federal Project Number

Q,  bschober@dot.nv.gov

Schober Benjamin
State Project Number

Weather SPSR-0529(001)

01 - Clear &
Entered By

Rainfall Amount
0.00
Entered Date
Low Temperature
62
Approval Date

High Temperature

105
Approved By

Stormwater Event

Estimate Number
Contractors Onsite
Nao

Payment Est Status

Attachments

MNo
Stormwater Response Due Date Agency Views
0
Has Siormwater Period
Ho Work Items Installed
Smeid 0
1637252051646
v Remarks
Type* Remarks *
01 - GEMERAL | ~ Enter DVWR Remarks here. a x

Figure 5-7. Add DWR Details
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v Remarks

Type#* Remarks *

01 - GENERAL

02 - ACCIDENT

03 - ATTENTION

04 - CHANGE ORDER WORK

05 - CONVERSATION - CONSTRUCTION
08 - PROJECT ISSUES

09 - SAFETY VIOLATIONS

10 - TRAFFIC CONTROL

11 - VISITORS

12 - WEATHER

Figure 5-8. Remark Types

8. Click the Save button in the top right corner of the Add Daily Work Report component. (Figure 5-7)
9. Complete all tabs as appropriate. (Figures 5-9 through Figure 5-23)

General
Notes
Contractors On Site

Contractor
Equipment

Contractar
Personnel

Postings

Figure 5-9. DWR Detail Tabs
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9 DAILY WORK REPORTS

a. Notes Tab: Can be added (by any AWP user) before or after DWR is Approved and included in a payment estimate.
i. Click New. (Figure 5-10)

Contract Daily Work Re Daily Werk Report - Successfully Saved x

wv Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 07/29/2019 Inspector: bschober@dot.nv.gov Sequence: 1 Status: Draft

General

Notes Q i eria or press knie Advanced

Contractors On Site
New

Contractor

Equipment Enter search criteria above to see resuits (0F | Show first 10

Contractor
Personnel

Postings

Figure 5-10. DWR Notes Tab

ii. Enterthe Note. (Figure 5-11)

Contract Daily Work Repor There are unsaved changes. X

v Contract: 0301B - MATERIALS TESTING 0301B

DWR Date: 10/05/2021 Inspector: kmcdaniel2@dot.nv.gov Sequence: 1 Status: Draft
General
e search criteria or pre S

Notes Q | Type search criteria or press Enter Advanced
Contractors On Site e 1added 0 marked for deletion 0 changed
Contractor Equipment

DWR Note* ¥ x
Contractor Personnel

Enter the note here Q
Postings

ID Creator Created Date Last Modified By

Acceptance Records

Last Modified Date

Figure 5-11. DWR Note Save

iii. Click the Save button. (Figure 5-11)

b. Contractors on Site Tab: The Prime Contractor and all appropriate subcontractors must be added here PRIOR to adding
Contractor Equipment, Contractor Personnel, and Postings.
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i,
iv.

V.

Click Select Contractors (5-12)

Contract Daily Work Re save Complete x

v Contract- 0DMO01 - Micro-surfacing, patching and pedestnan improvements

DWR Date: 07/29/2019 Inspector: bschober@dot.nv.gov Sequence: 1 Status: Draft

General

Notes Q | Type search criteria or press Enter | & |  Advanced

“oniractors O Sie Select Contractors... <:|

Contractor
Equipment No rows found matching criteria.

Contractor
Personnel

Postings

Figure 5-12. DWR Contractor on Site Tab

Select the contractor(s) that were observed performing work. (Figure 5-13) Office Engineers completing a DWR will only
select the Prime contractor.

Select Contractors x

Q C =t &  Advanced  Showing 3of 3
Select: All| None 2 selected
Vendor ID Vendor Name Prime
00 Default Vendor Yes
v PURO0OD3792A SIERRA NEVADA CONSTRUCTION CO.  Yes
v PURO000O169A GRANITE CONSTRUCTION CO Mo

C— = Add o DWR Contractors

Figure 5-13. DWR Select Contractors

Click the Add to DWR Contractors button. (Figure 5-13)
Enter the Hours the contractor worked if known. (Figure 5-14)

Contract Daily Work Report Summary There are unsaved changes. X
v Conlract 0301B - MATERIALS TESTING 03018 Ad?)
DWR Date: 10/05/2021 Inspector: kmedaniel2@dot.nv.gov Sequence: 1 Status: Draft
General
VI r -4
Notes Q.| Type search criteria or press Enter Advanced
Contractors On Site 0 marked for deletion | 0 changed
Select Contractors. .
Contractor Equipment
Contractor Prime Equipment Personnel DBE Certified Payroll Not Require... Hours ¥ X
Contractor Personnel
SIERRA NEVADA CONSTRUCTION INC Yes ] <:

Postinas

Figure 5-14. Contractor On Site

Click the Save button. (Figure 5-14)
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Important: This Save MUST be completed before adding Equipment, Personnel or Postings.

Note: Only check the Payroll Not Required checkbox when completing correcting DWRSs.

c. Contractor Equipment Tab
i. Toadd equipment, click the Contractor's Row Actions drop-down. (Figure 5-15)

Contract Daily Work Report Sum Save Complete x
~ Contract: 03018 - TEST MATERIALS TESTING 0301B E32~0
DWR Date: 11/28/2022 Inspector: kmcdaniel2@dot nv.gov Sequence: 1 Status: Draft
General
Notes Q| Type search criteria or press Enter & Advanced  snowing 2 cf2

Contractors On Sit
ontractors On Site 0 changed | Expand All

Contractor Equipment
> Contractor Records : >
Contractor Personnel H
) SIERRA NEVADA CONSTRUCTION INC Actions ®
Postings Start Time End Time Hours  Prime Equipment  Personnel  Exclude from Search Results

Accaptance Records Vs No No Select Generic Equipment... -<:=
Select Vendor Equipment

? PAVEMENT RECYCLING SYSTEMS, INC Views
Attachments (0)
Links

Figure 5-15. DWR Contractor Equipment Drop-down

ii. Under Actions, click Select Generic Equipment. (Figure 5-15)
iii. Selectthe equipment that was observed/inspected performing work. (Figure 5-16)

Select Equipment x

Q earch a or press Entel & | Advanced  Showing 40 of 40
Select:  All| None 5 selected
Contract Vendor Equipment ID Contract Vendor Equipment Description
« GENERAL AIR COMPRESSCR - PORTABLE
GENERAL ARROWBOARD / CHANGEABLE MESSAGE BOARD
¥ GENERAL ASPHALT PAVER
« GENERAL ATTENUATOR / CRASH TRUCK
GENERAL BORING MACHINE / DIRECTIONAL DRILL
GENERAL BUCKET TRUCK / MAN LIFT
GENERAL BULLDOZER
« GENERAL BUMP GRINDER / PROFILE GRINDER
GENERAL CHIP SPREADER BOX/ SLURRY BOX / MICRO SURFACE BOX
GENERAL COMPACTOR
GENERAL CONCRETE BREAKER
GENERAL CONCRETE PAVER
v GENERAL CONCRETE PUMP TRUCK
GENERAL CONCRETE SAW
GENERAL CONCRETE SLIP FORM - BARRIER RAIL / CURBGUTTER / SIDEWALK 24

:> Add to DWR Contractor Equipment

Figure 5-16. DWR Select Equipment

iv. Click the Add to DWR Contractor Equipment button. (Figure 5-16)
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v. Ifnotalready expanded, click the chevron to the left of Contractor to expand the view and see the selected equipment.
(Figure 5-17)

w Contract: 03018 - TEST MATERIALS TESTING 03018 v €

DWR Date: 11/28/2022 Inspector: kmedaniel2@dot.nv.gov Sequence: 1 Status: Draft
General
Notes Q | Type search criteria or press Enter  &F | Advanced  showing 2 072
Contractors On Site 0 changed Expand Al
Contractor Equipment
~ Contractor Records -
Contractor Personnel
. SIERRA NEVADA CONSTRUCTION INC 0
Postings Start Time End Time Hours Prime  Equipment Personnel Staff DBE Certified
Acceptance Records Yes No No No No
Equipment ID Equipment Description x
GENERAL AIR COMPRESSOR - PORTABLE
Number On Site ¥ Number Used ™ Hours Used ¥ Hours Idle ¥ Comments ¥

> 2 e 2020 Diese! 185 CFM 125PS, 80 | o |z
HP

Figure 5-17. DWR Contractor Equipment Expanded

vi. Complete the following for each equipment added (Figure 5-17):

e Number Used

* Hours Used - Optional

« Comments - Use this field to provide specific details on the equipment.
vii. Click the Save button. (Figure 5-17)
viii. Repeat for each equipment.

d. Contractor Personnel Tab
i. Toadd personnel, click the Contractor's Row Actions drop-down. (Figure 5-18)

Contract Daily Work Report Sum Save Complete x
~ Contract: 03018 - TEST MATERIALS TESTING 0301B [ sav- IR 7]
DWR Date: 11/28/2022 Inspector: kmcdaniel2@dot nv.gov Sequence: 1 Status: Draft
General
Notes Q| Type search criteria or press Enter | & | Advanced  showing 2012
Coniracters On Site 0 changed | Expand Al
Contractor Equipment
> Contractor Records :::_H
Contractor Personnel
SIERRA NEVADA CONSTRUCTION INC Actions x
Postings Start Time End Time Hours Prime  Equipment Personnel  Exclude from Search Results
Acceptance Records s - o Select Employee
Select Generic Personnel <:|
> PAVEMENT RECYCLING SYSTEMS, INC. Select Vendor Persennel
No No No Views
Attachments (0)
Links

Figure 5-18. DWR Contractor Personnel

ii. Under Actions, click Select Generic Personnel. (Figure 5-18)
iii. Select all personnel that were on the job site and click on the Add to DWR Contractor Personnel button. (Figure 5-19)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




9 DAILY WORK REPORTS

Select Personnel x

p efia 0 Advanced  Showing 31 of 31
Select:  All | None

1 selected

Contract Vendor Personnel ID Contract Vendor Personnel Description

GENERAL APPRENTICE
GENERAL BRICKLAYER
GENERAL CARPENTER
GENERAL CARPENTER FOREMAN
GENERAL CEMENT MASON
GENERAL CEMENT MASON FOREMAN
GENERAL ELECTRICIAN
GENERAL ELECTRICIAN FOREMAN
GENERAL FENCE ERECTOR
GENERAL FLAGGER

¥ GENERAL FOREMAN
GENERAL HIGHWAY STRIPER
GENERAL HOD CARRIER
GENERAL IRONWORKER
GENERAL IRONWORKER FOREMAN i

|:> Add to DWR Contractor Personnel

Figure 5-19. DWR Select Personnel

iv. If not already expanded, click the chevron to the left of Contractor to expand the view and see the selected personnel.
(Figure 5-20)

~ Contract: 0301B - TEST MATERIALS TESTING 03018 b 2]

DWR Date: 11/28/2022 Inspector: kmcdaniel2@dot.nv.gov Sequence: 1 Status: Draft
General
Notes Q| Type search criteria or press Enter | & | Advanced  snowing2ef2
Contractors On Site 0 changed  Expand Al
Contracter Equipment .
w Contractor Records -
Contractor Personnel
‘ SIERRA NEVADA CONSTRUCTION INC 0
Fostings Start Time End Time Hours Prime  Equipment  Personnel Staff DBE Certified
Acceptance Records Vs No No No Mo
Personnel ID Personnel Description Ref Employee Employee ID x
GENERAL FOREMAN

Number On Site ¥ Total Hours ¥ Decision Class ¥ Comments ¥

> :>ac-os

Q| Begin typing to search or pre Russell Wilson

Figure 5-20. DWR Contractor Personnel Expanded

v. Complete the following for each personnel added (Figure 5-20):
e Number On Site
e Total Hours
e Comments - Name is required for FOREMAN & SUPERINTENDENT personnel type.
vi. Click the Save button. (Figure 5-20)
vii. Repeat for each personnel.
e. Postings Tah:
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i. Click Select Items. (Figure 5-21)

Contract Daily Work Report Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 07/29/2019 Inspector: bschober@dot nv.gov Sequence: 1 Status: Draft
General
NalEe Q = search criteriz &  Advanced

Contractors On Site

Select ltems <:|

No rows found matching criteria

Contractor Equipment
Contractor Persannel

Postings

Figure 5-21. DWR Postings

ii. Select the item(s) that were removed/installed for payment that were observed/inspected for that day. (Figure 5-22)

Select ltems X

Q.| Type search criteria or press Enfer | & | | liem Sort ¥ s a7
Item Complete Projects Categories Contractors
No Filter ~ | NoFilter ~ | No Filter = | No Fitter -
Select:  All | None 3 selected
Item/Description Supplemental Description Unit Project/Cat Ln Num ProjLn Num Pct Of item Comp
« 2020585-REMOVAL OF FENCE LFT DMO16C1C/01 0005 0005
2020935-REMOVAL OF COMPOSITE SURFACE CUYD DMQ16C1C/01 0010 0010
2020990-REMOVAL OF BITUMINOUS SURFACE (CC SQYD DMO16C1C/01 0015 0015
2020995-REMOVAL OF BITUMINOUS SURFACE (MI¢ SQYD DMO16C1C/O1 0020 0020
2021295-REMOVE PAVEMENT MARKINGS SQYD DMO16C1C/O1 0025 0025
2070110-GRANULAR BACKFILL CUYD DMO016C1C/01 0030 0030
« 2120870-DECORATIVE ROCK (TYPE A) TON DMO16C1C/O01 0035 0035
«  2130640-ADJUST IRRIGATION SYSTEM LS DMO16C1C/O01 0040 0o40
3020140-TYPE 1 CLASS B AGGREGATE BASE CUYD DMO16C1C/01 0045 0045
4020100-PLANTMIXING MISCELLANEOUS AREAS SQYD DMO16C1C/01 0050 0050
4020180-PLANTMIX SURFACING (TYPE 2)(WET) TON DMO16C1C/01 0055 0055
4060120-LIQUID ASPHALT, TYPE MC-70 (FORTIFIEL SQYD DMO16C1C/O1 0050 0060
4180100-MICRO-SURFACING EMULSION, TYPE MS TON DMO16C1C/01 0065 0085

|:> Save

Figure 5-22. DWR Postings Select ltems

iii. Click the Save button. (Figure 5-22)
iv. Foreachitem, click the chevron above ltem ID to expand the item details. (Figure 5-23)
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I:em 1D Item Description Current ... Project Category =
4020180 PLANTMIX SURFACING (TYPE 2)(W 1,648.000 90126C1C 01
Supplemental Descri...  Attention Tot Qty Posted Tot Qty Posted to Dt Records
MNo 1.289.000 1,589.000 1
Item Posting... Contractor Station/Location Quantity Po... -
h 1 11057 - Q&D CONSTRUCTICN RW 10 + 5 o RW 35 +22 RT. 1,289.000
Contractor* ¥ Attention
Q&D CONSTRUCTION LLC {Prime) - 0
Quantity Posted ¥ Units
1,289.000 TON

tation From ¥ Agency Views

Mone

Stajon From Plus ¥ Location ¥

RW 10 + 5 to RW 35 +22 RT. Q

Measured ¥

Material Set <::I

09017 T2CWR BF20-33 JMF 01 =

Station To
Plan Sheet Page Number ¥

Comments ¥

Offsef Type ¥

Figure 5-23. DWR Postings Item Details

Material Set ¥

0901Z T2CWR BF20-33 JMF 01 &)

0901Z T2CWR BF20-33 JMF 01 = ——]

Plantmix (VIRGIN AGGREGATE TESTING ONLY)
Figure 5-24. Material Set Field Drop Down

v. Foreach item, complete all fields as applicable. Enter ALL Location information in the Location field. (Figure 5-23)

Important: The Material Set field MUST be populated with the correct Material Set on all items that have a material
associated. Most items only have one Material Set. Items that are associated with a JMF will have multiple Material
Sets. Make sure to select the correct JMF. (Figures 5-23 & 5-24)

vi. Click the Save button. (Figure 5-25)
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Contract Dai|y Work Repor There are unsaved changes.

v Contract: 0301B - MATERIALS TESTING 0301B

DWR Date: 11/09/2021 Inspector: kmcdaniel2@dot.nv.gov Sequence: 2 Status: Draft
General
Vpe rch criteria or press Enter V-4 Showing 2
Notes Q | Type search criteria or press Ent Advanced  Showing 2 of 2
Coniraciors On Site 0 marked for deletion | 1 changed
Select Items...
Contractor Equipment
Contractor Personnel ’ v
2020993 REMOVAL OF BITUMINCUS SURF 866.000  301B6CI1C 01
Postings
No 55.000 55.000 1

Acceptance Records

Figure 5-25. DWR Item Posting Save

10. Ifthe DWR is complete and is ready to submit for approval, Click the Row Actions drop-down and select Approve. (Figure 5-26)

Contract Daily Work Report Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 07/29/2019 Inspector: KMcDaniel2@dot.nv.gov Sequence: 1
General DWR Date *

Notes 07/29/2019 =

Contractors On Site Weather

Caontractor Equipment 01 - Clear -

Contractor Personnel Rainfall Amount

Postings

Low Temperature

T2

High Temperature
95
Figure 5-26. DWR Approval

REVIEWING A DWR FROM MOBILE INSPECTOR

Actions

Add New

Copy

Tasks
Aoorove<_|
Submit For Approval
Views

Feds

staty Attachments

spg lssues

Links

Reports

DWR Report
Historical Reports
Ente

Ente

Kiic

11/14/2019 2:39:30 PM

DWRs completed by Inspectors in the Mobile Inspector PWA application are uploaded into AWP in a Pending Approval status.
They will also include a Sync ID to indicate that it is a Mobile Inspector PWA DWR. (Figure 5-28) ALL Inspector DWRs MUST be
reviewed by Office Personnel for accuracy. This review must be completed before the DWR can be Approved by Office Personnel.

Inspector DWR, in this User Guide for details.

Important: If edits are needed on an Inspector's DWR, the Inspector (Creator) of the DWR may be required to log into the AWP
program, make the edits, and submit the DWR for Approval (Submit For Approval). See the next Section, Editing a Mobile

1. From the Daily Work Report tab in Contract Progress, click Show first 10 (if visible) or enter the DWR Date in the Search field.

(Figure 5-27)
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Contract Progress Summary

w Contract: 0TMO1 - Micro-surfacing, patching and pedestnan improvements

General

Financials al Advanced

v Worl
Daily Work Reports e ﬁ
Diaries

Enter search criteria above to see results (O | Show first WC<:

Diary Adjustments
Payment Estimates
Contractors

Change Orders

Figure 5-27. Contract Progress Summary: Daily Work Report Search

2. Locate the DWR to be reviewed, then click the number hyperlink under Sequence. (Figure 5-28)

Contract Progress Summary

v Contract: 0301B - MATERIALS TESTING 0301B

General
Type searct ri ess Ent & Shawing 6 of 6
Einancials Q. Type search criteria or press Enter Sort ¥ | Showing 6 of 6
e Werd

Daily Work Reports 0 marked for deletion | 0 changed
Add

Diaries
DWR Date Inspector Status Approval Date Sync ID

Diary Adjustments P PP L g
11/08/2021 Susan Harrowa Draft 1636403007306

Payment Estimates _
Sequence Attachments Notes Agency Views Work [tems Installed

Contraciors 1 ] No No 0 1

Change Orders

11/05/2021 Robert Liebherr Draft 1636139142680 v
Contract Adjustments

1 No No 0 1
Item Adjustments
Agency Views 11/05/2021 Robert Schofield Draft 1636152744779 b
Mix Designs 1 No No 0 2

Figure 5-28. DWR List
3. Review the information in all the DWR tabs. (Figure 5-29)

General
Notes
Contractors On Site

Contractor
Equipment

Contractor
Personnel

Postings

Figure 5-29. DWR Detail Tabs
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Important: Check ALL Item Postings (Figure 5-23) to make sure the Material Set Field is populated accurately for all bid
items that have associated materials. (Figure 5-30) If the Material Set is incorrect the DWR will need to be corrected.

Material Set ¥
03018 BF21-09 PBS Type 2C w/RAP JMF 01 '<:
Figure 5-30. Material Set Field from Item Postings Details

4. Ifthe Mobile Inspector DWR is complete and accurate it can be Approved. Proceed to Section, Approving a DWR, in this User
Guide for details.

Important: If a DWR edit is required, contact the Inspector who created the DWR, if appropriate, and have them follow the
directions in the next Section, Editing Mobile Inspector DWRSs, in this User Guide for details.

EDITING A MOBILE INSPECTOR DWR IN AWP

Editing a Mobile Inspector DWR can be completed by the Inspector who created it, within the AWP program (iPad or PC).

1. To select the appropriate role, click the Role selector drop-down arrow attached to the Home button. (Figure 5-31)

Figure 5-31. Home Button

2. Select the NV Inspector role from the list. (Figure 5-32)

[ Home | - | Previos ~
Switch Role

Andrew Lawrence

NV Inspector

Figure 5-32. Role Selector Drop-down

3. Fromthe Home page, click Contract Progress under the Construction component. (Figure 5-33)
(e ]

PROJECT Inspector: Role to add and modify DWRs

v Construction
Contract Progress <:

Figure 5-33. Construction Component

4. Inthe search box, enter your Contract Number, or click Show first 10. (Figure 5-34)
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Contracts Progress Overview

w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

Mo rows found matching criteria.
Enter search criteria above to see results |0F | Show first 10
Figure 5-34. Contract Progress Overview
5. Click the Contract number hyperlink. (Figure 5-35)

Contracts Progress Overview

~ Contract Progress Overview v 9
Q | DMy & Advanced  Showing 1of 1

COnrmc% Description Prime ID Prime Name -
0DMO1 @ Micro-surfacing, patching and pedestriar  PUR0003792A @ SIERRA NEVADA CONSTRUCTION

Figure 5-35. Contract Progress Overview with Results

6. Select the Daily Work Report tab. (Figure 5-36)

Contract Progress Summary

w Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

Daily Work Reports
Q. | Type search criteria or press Enter Advanced

Add
Enter search criteria above fo see results |0r - Show first 10
Figure 5-36. Contract Progress Summary Tabs

7. From the Daily Work Report tab in Contract Progress Summary, click Show first 10 (if visible) or enter the DWR Date in the
Search field. (Figure 5-37)

Contract Progress Summary

w Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Daily Work Reports
Q. | Type search criteria or press Enter Advanced

Add
Enter search criteria above to see results (0F  Show first 10 .<:l‘:

Figure 5-37. Contract Progress Summary: Daily Work Report Search

8. Locate the DWR to be edited and click the number hyperlink under Sequence. (Figure 5-38)
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Contract Progress Summary

v Contract: 0301B - MATERIALS TESTING 0301B

Daily Work Reports

Q | Type search criteria or press Enter | &
Add

1110972021 Sarah Manley

1 No

DWR Date Inspector
11/09/2021 Kristen McDaniel

Sequence Attachments
1< No

Figure 5-38. DWR List

System Default | = | Showing 9 of9

0 marked for deletion = 0 changed

Draft v
No 0 2

Status Approval Date v
Draft

Notes Agency Views Work Items Installed

No 0 2

9. Click on the DWR tab(s) (Figure 5-35) where the editing is required. (Use the Adding a DWR Section, Steps 7 through 10, in this
chapter) for guidance on editing the information in the tabs.

General
MNotes
Contractors On Site

Contractor
Equipment

Contractor
Personnel

Postings

Figure 5-39. DWR Detail Tabs

10. When the DWR edits are complete and it has been saved, click the Contract Daily Work Report Component Actions Button and

click Submit for Approval. (Figure 5-40)

Contract Daily Work Report Summary

~ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 07/29/2019 Inspector: bschober@dot.nv.gov Sequence: 1

General DWR Date *
Notes 07/29/2019 ]
Contractors On Site Weather
Contractor Equipment -
Contractor Personnel Rainfall Amount

Postings

Low Temperature

Figure 5-40. Contract Progress Overview with Results

status: 0 Actions 5

Add New

Number of
Copy.

o Tasks

Federal pre SUbMIt For Approval <::I
Views
Attachments

State Proje ISsues

e
Reports

Entered By DWR Report

bschober@q Historical Reports

DWRs must be Approved so the item postings within them will be included in the next payment estimate. ALL DWRs must be
reviewed by Office Personnel PRIOR to them being Approved.
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1. Ensure Current Role is set to Crew Office. (Figure 5-41)

Crome~ | revons—~ ] ypoges

Swilch Role

Andrew Lawrsnce

' NV Crew Office ﬂj
MW L1 Estirnate Generalor
MW L2 Estimate Review
MW L3 Estimate Approve
WV ReadCnly

Figure 5-41. Current Role

2. From the Daily Work Report tab in Contract Progress, click Show first 10 (if visible) or enter the DWR Date in the Search field.
(Figure 5-42)

Contract Progress Summary

~ Contraci: 0TMO1 - Micro-surfacing, patching and pedestnan improvements

General
Financials all Advanced

v Worl
Daily Work Reports T G

Diaries
Enter search criteria above to see resuits |97 | Show first 1G<:

Diary Adjustments
Payment Estimates
Contractors

Change Orders

Figure 5-42. Contract Progress Summary: Daily Work Report Search

3. Locate the DWR to be Approved, then click the number hyperlink under Sequence. (Figure 5-43)

Contract Progress Summary

~ Contract: 0301B - MATERIALS TESTING 0301B ~ 9
General
Einancials Q| Type search criteria or press Enter | & Sort ¥ | Showing 14 of 14

Daily Work Reports 0 marked for deletion | 0 changed

Add
Diaries
Diary Adjustments DWR Date Inspector Status Approval Date Sync ID -
11/09/2021 Sarah Manley Draft 1636474741644
Payment Estimates
: Sequence Attachments Notes Agency Views Work Items Installed

contractors 1= No No 0 2

Change Orders

11/09/2021 Kristen McDaniel Draft hd
Contract Adjustmenis

2 No No 0 2
Item Adjustments
Agency Views 11/09/2021 Kristen McDaniel Draft 1636477700349 v
Mix Designs 1 No No o 2

Figure 5-43. DWR List

4. When the DWR is complete and ready to be included in a payment estimate, click the Contract Daily Work Report Component
Actions Button and click Approve. (Figure 5-44)
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Contract Daily Work Report Summary

v Contract: 0TMO01 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 06/21/2019 Inspector: KicDaniel Sequence: 1 Status: Pending Approval| Actions
Add New
General DWR Date * Number of Ret
Copy
Notes 06/21/2019 £ 0 Tasks
Contractors On Site Weather Federal Projec 2PPI0VE
Change to Draft
Contractor Equipment 01 - Clear -
au Reject
Contractor Personnel Rainfall Amount state Projecth VIBWS
Postings Attachments
Issues
Low Temperature Entered By Links
58 KicDaniel - ki REPOMS
DWR Report

Figure 5-44. DWR Component Actions Drop-Down

CHANGING AN APPROVED DWR BACK TO DRAFT

An Approved DWR can be changed back to a Draft status as long as it has NOT been included in a payment estimate. An Approved
DWRis set back to a Draft status in order to edit the DWR or so that it is not included in the next payment estimate.

1.

From the Daily Work Report tab in Contract Progress, click Show first 10 (if visible) or enter the DWR Date in the Search field.
(Figure 5-45)

Contract Progress Summary

v Contract: 0TMO01 - Micro-surfacing, patching and pedestrian improvements

General

Financials Q| Advanced

v Worl
Daily Work Reports T ﬁ
Diaries

Enter search criteria above fo see results (07 | Show first 1C'<::

Diary Adjustments
Payment Estimates
Contractors
Change Orders

Figure 5-45. Contract Progress Summary: Daily Work Report Search

2. Locate the DWR to be set back to Draft, then click the number hyperlink under Sequence. (Figure 5-46)
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Contract Progress Summary

v Contract- 0301B - MATERIALS TESTING 03018

General

i riteri e -4 = ¢
Financials Q | Type search criteria or press Enter Sort Showing 14 of 14
Daly Work Reports Add 0 marked for deletion | 0 changed
Diaries
Diary Adjustments 11/09/2021 Sarah Manley Draft 1636474741644 v
Payment Estimates 1 No No 0 2
Contractors DWR Date Inspector Status Approval Date sync ID v
Change Orders 11/09/2021 Kristen McDaniel Approved <:| 11/09/2021 1:33:52 PM
Contract Adiustments Sequence Attachments Notes Agency Views Work Items Installed
Iltem Adjustments 2<: No No 0 2
Agency Views 11/09/2021 Kristen IMcDaniel Drait 1636477700349 v
Mix Designs 9 NoO No 0 9

Wtmaletir Darart O Tinan

Figure 5-46. DWR List

3. Click the Contract Daily Work Report Component Actions Button and click Reject. (Figure 5-47)

Contract Daily Work Report Summary

v Coniract: 0TM01 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 06/21/2019% Inspector. KMcDaniel Sequence: 1
General DWR Date ¥

Notes 06/21/2019 ]

Contractors On Site Weather

Contractor Equipment 01 - Clear -

Contractor Personnel Rainfall Amount

Postings

Low Temperature

Figure 5-47. Reject an Approved DWR

Status: Approved Actions

Add New
Number o
Copy
0 Tasks
Federal P1 &EJE}_Q<::
Views
Attachments

State Proj 15sUes
Links

Reports
Entered B DWR Report

4. Click the Contract Daily Work Report Component Actions Button again and click Change to Draft. (Figure 5-48)

Contract Daily Work Report Summary

v Contract: 0TMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 06/21/2019 Inspector: KMcDaniel Sequence: 1
General DWR Date *

Notes 06/21/2019 &

Contractors On Site Weather

Contractor Equipment 01- Clear -

Confractor Personnel Rainfall Amount

Postings

Low Temperature

Figure 5-48. DWR Change to Draft

Status: Rejected  Actions

Add New
Number o
Copy

0 Tasks
Federa p Change to Draﬂ<:
Views
Attachments
State Proj 155Ues
Links
Reports
Entered B DWR Report
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DAILY WORK REPORTS

Note: At this point the DWR can be edited using the Adding a DWR Section, Steps 7 through 10, in this Chapter for guic-
ance. It can also be left in a Draft status and approved at a later date.

CREATING THE DWR REPORT

The DWR Report can be created at any status (Draft, Pending Approval, Rejected or Approved).

1. From the Daily Work Report tab in Contract Progress, click Show first 10 (if visible) or enter the DWR Date in the Search field.
(Figure 5-49)

Contract Progress Summary

~ Coniraci: 0TMO1 - Micro-surfacing, paiching and pedestrian improvements

General
Financials all Advanced

itv Warl
Daily Work Reports T ﬁ

Diaries
Enter search criteria above to see resulis |0F | Show first 1G<:

Diary Adjustments
Payment Estimates
Contractors

Change Orders

Figure 5-49. Contract Progress Summary: Daily Work Report Search

2. Locate the DWR for which the report is to be created, then click the number hyperlink under Sequence. (Figure 5-50)

Contract Progress Summary

w Contract 03018 - MATERIALS TESTING 0301B LX)
General
Financials Q. Type search criteria or press Enter | & Sort = | Shawing 14 of 14

Daily Work Reports 0 marked for deletion | 0 changed

Add
Diaries
Diary Adjustments 11/09/2021 Sarah Manley Draft 1636474741644 w
Payment Estimates 1 No No 4] 2
Contractors DWR Date Inspector Status Approval Date Sync ID -
Change Orders 11/08/2021 Kristen McDaniel Approved 11/09/2021 1:33:52 PM
Contract Adjusiments Sequence Attachments Notes Agency Views Work Items Installed
ltem Adjustments 2<: No Mo 0 2
Agency Views 11/09/2021 Kristen McDaniel Draft 1636477700349 v
Mix Designs 1 No No a 5

VAl mledir Mamart M Timan

Figure 5-50. DWR List

3. Click the Contract Daily Work Report Component Actions Button and click DWR Report. (Figure 5-51)
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9 DAILY WORK REPORTS

Contract Daily Work Report Summary

w Contract: 0TMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 06/21/2019 Inspector: KMcDaniel Sequence: 1 3 Actions A
Add New l
General DWR Date * N
Copy
Notes 06/21/2019 = e
Contractors On Site Weather g Relect
Views
Contractor Equipment 01 - Clear -
Attachments
Contractor Personnel Rainfall Amount g Issues
Postings Links
Reports
Low Temperature El DWR Report <:=

Figure 5-51. Select DWR Report

4. Accept all Default values in the Generate Report - DWR Report window and click the Execute Button. (Figure 5-52)

Generate Report

+ Generate Report - DWR Report - o
€| D

Settings | Set Parameters | =
3of5

Show Remarks *

Dispiay the subreport for Remarks.

rd

Show Contract Times*

Display the subreport for Contract Times.

rd

Show Contractor Staff«

Display the subreport for Contractor Staff

L

Show Contractor Personnel*

Display the subreport for Contractor Personnel.

L

Show Contractor Equipment*

Dispiay the subreport for Contractor Equipment
L
Show Agency Staff*
Display the subreport for Agency Staff.
vd
Show Attachments*
Display the subreport for Aftachments.

rd

Figure 5-52. Generate DWR Report

5. The DWR Report opens in a new browser window. (Figure 5-53)
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DAILY WORK REPORTS

= O
n Generate Report | AASHTOWare X @ Generate X

Cc 0O 8 nevadadot-pr-dev.infotechfl.com/ReportGeneration/Generate?Guid=80070a90-f28b-411a-af.. @ & H O

35 Apps m Bing m Google Maps | wells Fargo W WCCu & Ds n CL ﬂ TRT Praview E} TRT SharePoint » Cther bookmar
W’ DA Nevada Department of Transportation
T 08/24/2019 2:48:50 PM
Daily Work Report
Contract:  0TMO1, Micro-surfacing, patching and pedestrian improvements Resident Enginaer:
Prime Contractor: Q&0 CONSTRUCTION ING Inspector: Benjamin Schober
DWR Date: 7/28/2019  Day of Week: Monday Weather:  Clear Low Temp: Entered By: Kristen McDaniel
SeqNum: 1 DWR Status:  Draft Rainfall Amount: High Temp: Last Updated Date: 8/24/2019
Work tems:  Yes Contractors:  Yes Daily Staff: No Attachment{s): No
Remarks

General Remarks

Contractor Personnel
(Contractor Name Personnel Name Title Count Total Hours

‘Contractor Equipment

(Contractor Name Equipment Description Number Number Hours  Hours
On Site  Used Used Idle

Item Postings

Item ID  Item Description Project Cat. Quantity Unit From Station - To Station Location
Posted

2020585  REMOVAL OF FENCE TMOIECIC 01 5 LFT  kkk

Materials:

Contractor: Q&0 CONSTRUCTION INC

Attachments
File Name Description File Size (kb)

Figure 5-53. DWR Report

6. Atthis pointthe DWR Report can be printed to a PDF file, following the browser print options. If a PDF copy is not needed, close

the browser tab to delete the report.
7. Click the Previous button to return back to the DWR. (Figure 5-54)

Previous

Figure 5-54. Previous Button

DELETING A DWR

DWRs can be deleted only if they are in a Draft status and have NOT been included in a payment estimate.
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9 DAILY WORK REPORTS

1. From the Daily Work Report tab in Contract Progress, click Show first 10 or enter the DWR Date in the Search box. (Figure 5-55)

Contract Progress Summary

w Contract: 0TMO1 - Micro-surfacing, patching and pedestnan improvements

General

Financials Q I— pe search criteria or press eEnte Advanced

v Wor
Daily Work Reports e G

Diaries
Enter search criteria above o see results |OF | Show first 1G<:

Diary Adjustments
Payment Estimates
Contractors
Change Crders

Figure 5-55. Contract Progress Summary: Daily Work Report tab

2. Click the DWR Row Actions drop-down on the DWR to be deleted and select Delete. (Figure 5-56)

Contract Progress Summary

v Contraci: 0DM01 - Micro-surfacing, patching and pedestrian improvements

General
129/ " ~  Showing Tar 1
Einancials Q  7/29/2019 "4 System Default Showing 1 of
Y Wor

Daily Work Reports e
Diaries

DWR Date Inspector Status Approval Date -
Diary Adjustments

07/29/2019 Benjamin Schober Draft Actions
Payment Estimates Sequence Attachments Notes Agency Viev copy

Confractors 1 No No 0 Delete <::|

Exclude from Search Results
Change Orders

Open
Contract Adjustments Tasks
Item Adjustments Approve
Submit For Approval
Agency Views v
iews
Mix Designs Attachments
Weekly Report Of Time Links
Charges Tracked Issues
Reports
DWR Report

Historical Reports
Figure 5-56. DWR Delete

3. Click the Save button. (Figure 5-57)

Contract Progress Summary

w Contract: 0ODMO01 - Micro-surfacing, patching and pedestrian improvements

General
Einancials Q 7/29/2019 4 System Default | = | Showing 10of 1

v Worl
Daily Work Reports — 1 marked for deletion
Diaries —

DWR Date Inspector Status Approval Date -
Diary Adjustments

07/29/2019 Benjamin Schober Draft
Payment Estimates Sequence Attachments Notes Agency Views Work Items Installed
Contractors 1 No No 0 1

F}gure 5-57. DWR Save Deletion
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COPYING DWR INFORMATION TO A NEW DWR

The Copy option in the DWR Row Actions allows a user to copy a DWR that is similar to another DWR, eliminating the need to re-
enter data for each new DWR. A new copied DWR includes the following information from the DWR it was copied from:

® Al contractor information - Number Used and Hours Used will be blank. Comments are copied.

® Remarks

®  |tem postings - All posted quantities are set to 0.00. All Station, Offset and Location information is copied.

1. From the Daily Work Report tab in Contract Progress, click Show first 10 or enter the DWR Date in the Search box. (Figure 5-58)

Contract Progress Summary

w Contract: 0TMO1 - Micro-surfacing, patching and pedestrian improvements

General

Financials all Advanced

il Worl
Daily Work Reports T ﬁ
Diaries

Enter search criteria above to see results (O | Show first ‘IG-<::

Diary Adjustments
Payment Estimates
Contractors

Change Orders

Figure 5-58. Contract Progress Summary: Daily Work Report tab

2. Click the DWR Row Actions drop-down and select Copy. (Figure 5-59)

Contract Progress Summary

+ Contract- 0TMO1 - Micro-surfacing, patching and pedestrian improvements

General

129 Showing 1 of 1
Financials Q  7/29/2019 & Advanced  Showing 1o
ily Worl
Daily Work Reports Add
Diaries
L
Diary Adjustments
yAd DWR Date Inspector Status Actions

Payment Estimates 07/29/2019 Benjamin Schober  Draft Copy ]
Contractors Sequence Attachments Notes Delete

Exclude from Search Results
Change Orders 1 No No

Open

Figure 5-59. DWR Copy

3. Anew DWR opens in the General Tab. It defaults to the current date. Change the date if appropriate and click the Save button.
(Figure 5-60)
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9 DAILY WORK REPORTS

Cgpy Contract Da”y W0 There are unsaved changes. x

v Contract: 0TMO01 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 07/29/2019 Inspector: bschober@dot.nv.gov Sequence: 1 Status: Draft
General DWR Date * Remarks
08242019 B ] 0
Inspector * Federal Project Number
Q  Benjamin

bschober@dot.nv.gov Schober
State Project Number

Weather

Entered By

Rainfall Amount

Figure 5-60. DWR Copy

4. Finish creating the new DWR by making appropriate changes or additions to the copied information and editing out any inform-
ation that does not pertain to the new DWR. (Figure 5-61)

Contract Daih’,I Work ReF There are unsaved changes. x

v Contract: 0TMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 08/24/2019 Inspector: bschober@dot.nv.gov Sequence: 1 Status: Draft
General DWR Date ¥ Number of Remarks
Notes 08/24/2019 = 0
Contractors On Site Weather Federal Project Number
Contractor -

Equipment
Rainfall Amount State Project Number

Contractor Personnel

Postings
Low Temperature Entered By
61
High Temperature Entered Date
98 08/24/2019 3:14:03 PM

Figure 5-61. Copied DWR

5. Click the Save button. (Figure 5-61)
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This chapter contains the following sections:

AdING @ DAY DIarY ... 6-3
Deleting a Daily Diary ... . 6-11
DIANY AQJUSEIMIENTS . 6-12

Generating the Daily Diary RePOrt ... . 6-14







DAILY DIARIES

A Daily Diary is used to document pertinent daily contract activities and assess working days. It also incorporates information from
Approved Daily Work Report (DWR's) for the corresponding day.

Important: One Daily Diary, per contract, per day shall be completed by the Resident Engineer.

ADDING A DAILY DIARY
1. Confirm current role is set to NV Crew Office. (Figure 6-1)

[ tome | - J Previous  ~ |
Switch Role
Andrew Lawrence
+ NV Crew Office A}.‘:i
MW L1 Estimate Genaralor
MW L2 Estimate Review
MW L3 Estimate Approve
MY ReadOnly

Figure 6-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 6-2)

Change Order

Contract Administration
Contract Claims

Contract Permits ﬁ
Contract Progress

Contract Time

Contract Vendor Assets
Contractor Evaluation

Daily Diary

Daily Work Reports

Daily Work Reports by Contract
Meetings

Payment Estimate Accounting
Payment Estimate Approval Decisions
Payment Estimates

Figure 6-2. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. (Figure 6-3)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




6 DAILY DIARIES

Contracts Progress Overview

w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

No rows found matching criteria.
Enter search criteria above to see results (0T | Show first 10

Figure 6-3. Contract Progress Overview

4. Click the Contract number hyperlink. (Figure 6-4)

Contracts Progress Overview

w Contract Progress Overview v 9
Q. | DMOo1 & | Advanced  Showing 1of f

Contmc% Description Prime 1D Prime Name w
0DMo1 @, Micro-surfacing, patching and pedestriar PURO003792A SIERRA NEVADA CONSTRUCTION

Figure 6-4. Contract Progress Overview with Results

5. Click the Diaries tab. (Figure 6-5)
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DAILY DIARIES

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing

General

Financials

Daily Waork Reports

Diaries

Diary Adjustments

Payment Estimates

Contractors

Change Orders

Contract Adjustments

Item Adjustments

Agency Views

IMix Designs

Weekly Report Of Time Charges
Figure 6-5. Diaries tab

6. Click Add. (Figure 6-6)

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedesirian improvements

General

Financials Q =4 Diary Date Sort | =
v Worl

Daily Work Reports o :

Diaries

) No rows found matehing criteria
Diary Adjustments

Figure 6-6. Daily Diary Add button

7. Enterthe Diary Date, if other than today's date. (Figure 6-7)
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6 DAILY DIARIES

Add Daily Diary There are unsaved changes. x

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General Diary Date * Remarks
07/29/2019 [ 0
Author Federal Project Number

Q  bschober@dot nv.gov

Schober Benjamin
State Project Number

Weather SPSR-0529(001)

Entered By

Low Temperature

Entered Date
High Temperature

Last Updated By
Diary Locked

No
Last Updated Date

Estimate Number

Contractor Working
No

Payment Est Status

Comments

~ Remarks

Type* Remark*

Figure 6-7. Add Daily Diaries Details

Click the Save button. (Figure 6-8)

Add Daily Diary There are unsaved changes. x

w Contract- 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General Diary Date * Remarks
07/29/2019 iz 1]

Figure 6-8. Add Daily Diary Save Button

In the Component Row Action drop-down, select Populate Related DWR Weather. (Figure 6-9)
E3 -0

Actions ’ X

Add New

Populate Related DWR Weather <:|
Views

Attachments

Issues

Links

Reports

Daily Diary Report

Historical Reports

Figure 6-9. Daily Diary Row Actions Drop-down
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DAILY DIARIES

Note: This action will bring in the highest High Temperature and the lowest Low Temperature from all DWRs with the same
date as the Daily Diary. It will also bring in Weather unless there is a conflict in weather entries on DWRs with the same date.
Ifthere is a conflict, the Weather field will remain blank until it is selected by the Daily Diary Author.

10. Ifthere was a Weather conflict, click the drop-down list for Weather and choose from the list. (Figure 6-10)

Weather

01

- Clear
02 -
03-
04 -
05 -
06 -
07 -
08 -
09 -
10 -
11 -

Clear, Breezy

Clear, Windy

Hail / Sleet

Overcast, Breszy
Partly Cloudy

Partly Cloudy, Breezy
Partly Cloudy, Windy
Rain .25 or less

Rain over .25

Snow

Figure 6-10. Daily Diary Weather Drop-down

11. Inthe Remarks section, select an appropriate Remark Type from the drop-down, There can be multiple remarks as needed. Be
sure to select the most appropriate remark type. (Figure 6-11)

v Remarks

Type* Remark *

01
02

- GENERAL
- ACCIDENT
03 -
04 -
05 -
06 -
07 -
08 -
09 -

10 -

ATTENTION

CHANGE ORDER WORK
CONWERSATION - CONSTRUCTION
CONWERSATION - DISTRICT
CONWVERSATION - HQ

PROJECT ISSUES

SAFETY VIOLATIONS

TRAFFIC CONTROL

Figure 6-11. Daily Diary Remark Drop-down

12. Click the Save button. (Figure 6-12)
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There are unsaved changes.

Add Daily Diary

w Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General Diary Date * Remarks
] 0

07/29/2019

Figure 6-12. Add Daily Diary Save Button

13. Complete all tabs as appropriate. (Figure 6-13)

General
DWRs
DWR Remarks

Contract Times
Figure 6-13. Daily Diaries Detail Tabs
a. DWRs: Confirm all DWRs that need to be included for this Diary are Approved. (Figure 6-14)

Contract Daily Diary Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvemenis

Diary Date: 07/29/2019 Author: bschober@dot.nv.gov
General DWR Status
DwRs Qlf & | Advanced  Showing 2012 No Filter -
DWR Remarks
Contract Times
Inspector Sequence DWR Status -
bschober@dot.nv.gov - Benj 1 Draft
Weather Low Temp High Temp Rainfall
01 - Clear s 95
Approved v

KMcDaniel2@dot.nv.gov - Ki- 1

01 - Clear 72

Figure 6-14. DWRs Included on Daily Diary

95

b. DWR Remarks: Add and Review DWR Remarks from all Approved Inspector DWRs with the same date as the Daily Diary.

(Figure 6-15 through 6-18)

i. Toadd the Inspector's DWR Remarks, click Select DWR Remarks. (Figure 6-15)

Contract Daily Diary Summary

v Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

Diary Date: 07/29/2019 Author: bschober@dot.nv.gov
General
DWRs <l <

wi .
DVIR Remarks Select DWR Remarks, <:|

Contract Times
» Inspector Sequence

bschober@dot.nv.gov - B

Figure 6-15. Select DWR Remarks button

Remarks Count

Advanced  Showing 1 of 1

Collapse All

v

ii. Select the Remarks and then click Add DWR Remarks to Daily Diary. (Figure 6-16)
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Select DWR Remarks x

Inspector
Q 2 Advanced Showing 3of3 No Filter -
Select:  All| None 2 selected
@ Inspector Seq Num Type Remark
+ Dbschober@dot.nv.gov - Benj 1 02 - ACCIDENT Large boulder came free and struck an NDOT truck.
bschober@dot.nv.gov - Benj 1 12 - WEATHER High winds slowed progess.

v bschober@dot.nv.gov - Benj 1 10 - TRAFFIC CONTROL Due to the boulder, lane closures extended 2 hours.

|::> Add DWR Remarks to Daily Diary

Figure 6-16. Select and Apply DWR Remarks

iii. Click the chevron to expand the DWR Remarks. (Figure 6-17)

Contract Daily Diary Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Diary Date: 07/29/2019 Author: bschober@dol nv.gov
General
DWRs Q & | Advanced  Showing1of 1
W L
DWR Remarks e o Expand Al
Contract Times
Sequence Remarks Count v

» Inspector
W bschober@dot.nv.gov - B¢ 12
Figure 6-17. Chevron to Expand DWR Remarks

Review attached Remarks. Click the Large Text Field Expand icon to see the entire Remark. (Figure 6-18)

Contract Daily Diary Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedesinan improvements

Diary Date: 07/29/2019 Author: bschober@dot.nv.gov
General
DWRS Q & | Advanced  Showing Tof 1
DWR Remarks Select DWR Remarks... Expand Al
Contract Times
w Inspector Sequence Remarks Count -
bschober@dot.nv.gov - Bt 12
Type Remark -
02 - ACCIDENT :>Q Large boulder came free and struck an NDOT truck.
v

10 - TRAFFIC CONTROL @ Due to the boulder, lane closures exiended 2 hours.

Figure 6-18. Expanded DWR Remarks

c. Contract Times: AWP tracks only Main Site Times for “Working Days”. An Original Time Charge of one day is required
for each working day, in order to track the amount of time that the Contractor worked on a contract.

Complete all pertinent information for a Working Day (00 AT) Site Time. (Figure 6-19)
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6 DAILY DIARIES

« Original Time Charged: The only valid entries for this field are 1 or 0. This field is required if you want to charge a day to
a Working Day contract.

 Contractor Working: Check if the Prime Contractor worked that day.

 Controlling Operation: Enter the controlling operation for day being charged.

» Delay Reason: Enter the reason for the delay if the contractor is off schedule.

« Comments: Explain why a day was not charged or any other appropriate comments.

Note: Completion Date (00 CD) and the Clean Up (00 Clean) Site Times will not have records in the Contract Times tab.
These Site Times still require a Daily Diary to be completed each day to document the status of the contract.

Contract Daily Diary Summ There are unsaved changes. x

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Diary Date: 07/29/2019 Author: bschober@dot.nv.gov
General
DWRs Q & Advanced showing 1 of 1
1 changed
DWR Remarks
Contract Times Time ID Original Time Chrg Adj Time Chrg Curr Time Units C... -
00 AT 1.00
v
Time Descr Main Time Unit Time Type
45 \Working Days Yes Days Available Time
Time ID Original Time Charged ¥
00 AT 1.00
Contractor Working Adjusted Time Charged
v
Controlling Operation ¥ Change in Time Charged
Removed All Fence.
Delay Reason ¥
Comments ¥
Normal working day. e

Figure 6-19. Daily Diary Contract Times

14. Click the Save button. (Figure 6-20)

Contract Daily Diary Summ There are unsaved changes.

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Diary Date: 07/29/2019 Author: bschober@dot.nv.gov

Figure 6-20. Daily Diary Save Button

estimate, the Diary becomes Locked.

Note: The Daily Diary can be edited or deleted until it is included in a payment estimate. When it is included in a payment
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DELETING A DAILY DIARY

1. Under Contract Progress Summary, click the Diaries tab. (Figure 6-21)

Contract Progress Summary

w Contract: 0DM01 - Micro-surfacing

General

Financials

Daily Work Reports
Diaries

Diary Adjustments
Payment Estimates
Contractors

Change Orders
Contract Adjustments
Item Adjustments
Agency Views

Mix Designs

Weekly Repert Of Time Charges

Figure 6-21. Diaries Tab

2. Click the Diary row action button. (Figure 6-22)

Contract Progress Summary

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General
Einancials Q - Diary Date Sort | » | Showing 7of 1
v Worl
Daily Work Reports Add
Diaries
Diary Date Author Locked Remarks
Diary Adjustments
07/29/2019 bschober@dot.nv.gov- No 0

F{gure 6-52. Diary Row Actions

3. Click Delete. (Figure 6-23)

Actions b
Delete

Exclude from Search Results
Open

Views

Attachments

Links

Tracked Issues

Reports

Daily Diary Report
Historical Reports

Figure 6-23. Diary Row Actions Drop-down

4. Click the Save button. (Figure 6-24)

Estimate Number
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6 DAILY DIARIES

Contract Progress Summar There are unsaved changes x

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General
Financials Q & | Diary Date Sort | v | Showing 1of 1

Daily Work Reports 1 marked for deletion

Add
Diaries

Diary Date Author Locked Remarks Estimate Number “

Diary Adjustments
07/29/2019 bschober@dot.nv.gov - No 0

Figure 6-24. Save Button

DIARY ADJUSTMENTS
A Working Days (00 AT) Site Time Daily Diary record can be adjusted AFTER a pay estimate has been approved.
1. Select the Diary Adjustments tab. (Figure 6-25)

Contract Progress

v Contract: 0DMO1 -

General

Financials

Daily Work Repaorts
Diaries

Diary Adjustments
Payment Estimates
Contractors
Change Orders
Contract Adjustments
[tem Adjustments
Agency Views

Mix Designs

Weekly Report Of Time
Charges

Figure 6-25. Contract Progress Summary, Diary Adjustments tab

2. Click the Select Diary Contract Time Charges button. (Figure 6-26)
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Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestnian improvements

General

Iy
Financials Q &  Advanced

Daily Work Reports Select Diary Contract Time Charges. ..
Diarizs %

Mo rows found matching criteria.
Diary Adjustments

Payment Estimates

Figure 6-26. Select Diary Contract Time Charges button

3. Select the Diary to be adjusted and then click the Add to Diary Adjustments button. (Figure 6-27)

Select Diary Contract Time Charges x

Q & | Advanced  showing 101
Select Al Mone 1 selacted
Diary Date Time 1D Time Descr Original Time Chrg
Lv 077292019 00 AT 45 Working Days 1.00 |

N

Figure 6-27. Select Diary Contract Time Charges

:> Add to Diary Adjustments

4. Update the Current Time Charge field and enter appropriate Comments (Figure 6-28). To decrease the amount of time charged,
enter 0.00 in the Current Time Charge field. To increase the time charged, enter 1.00 in the Current Time Charge field.
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Q 2 | Advanced

Select Diary Contract Time Charges...

Time 1D Time Descr Diary Date Comments »
00 AT 45 Working Days 07292019 Time charged in error
¥ Previous Time Ch...  Current Time Cha... Modified Date Main Pay Est Num
1.00 0.00 Yes
Diary Date Time ID
07/29/2019 00 AT
Current Time Charge* * Time Description
0.00 45 Working Days
Previous Time Charge Time Unit
1.00 Days
Comments* ¥ Original Number of Time Units
Enter details of time adjustment here. Q 45.00

Current Number of Time Units
Modified By
45.00

Figure 6-28. Daily Diary Adjustment Details

5. Click the Save button. (Figure 6-29)

Contract Progress Summg There are unsaved changes. X

¥ Contract: 0DMO1 - Micro-surfacing, patching and pedestnan improvements

General ,

Iy
Financials Q & | Advanced
Daily Work Reports Select Diary Contract Time Charges..
Diaries Time ID Time Descr Diary Date Comments x
Diary Adjustments 00 AT 45 Working Days 07/28/2019 Time charged in error

~

Figure 6-29. Daily Diary Adjustments Save Button.

GENERATING THE DAILY DIARY REPORT

The Daily Report can be generated at any point.
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1. Under Contract Progress Summary, click the Diaries tab. (Figure 6-30)

Contract Progress Summary

+ Contract: 0ODMO01 - Micro-surfacing

General

Financials

Daily Work Reports

Diaries

Diary Adjustments

Payment Estimates

Contractors

Change Orders

Contract Adjustments

Item Adjustments

Agency Views

Mix Designs

Weekly Report Of Time Charges
Figure 6-30. Diaries Tab

2. Click the Daily Diary Row Actions drop-down on the Daily Diary and click Daily Diary Report. (Figure 6-31)

Contract Progress Summary

v Contract: 0TMO1 - Micro-surfacing, patching and pedestrian improvements

General
Financials Q - Advanced  Showing 1 of 1
Daily Work Reports Add
Diaries
Diary Date Author Locked Remarks v
Diary Adjustments
07/29/2019 bschober@dot.nv.gc No Actions
Payment Estimates Estimate Number Delete
Contractors Exclude from Search Results
Open
Change Orders -
Views
Contract Attachments
Adjustments .
Links
Item Adjustments Tracked Issues
Agency Views Reports

Mix Designs

Daily Diary Report <:I

Historical Reports

Figure 6-31. Select DWR Report

3. Accept all Default values in the Generate Report - Daily Diary Report window and click the Execute button. (Figure 6-32)
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6 DAILY DIARIES

Generate Report

v Generate Report - Daily Diary Report v 9
Settings | Output Options | = € 9
4 of 5
Output Type Report Layout Source
® Generate as PDF Base
Download PDF ® Custom
Generate as HTML Test

Generate Available Data Output

Figure 6-32. Generate Daily Diary Report

4. The Daily Diary Report opens in a new browser window. (Figure 6-33)

— O X
i Construction Stockpile Summ: X | [ Generate Report| AASHTOWa X = @ Generate X ¢<:|

C O & nevadadot-pr-dev.infotechfl.com/ReportGeneration/Generate?Guid=077e8baf-3... @ ¥ 0 e
=5 Apps [! Bing m Google Maps 29 Wells Fargo W WCCU & DS m CL m TRT Preview » Other bookmarks

WEIMDA Nevada Department of Transportation

lglﬂaﬁ.:";mb 08/25/2019 2:20:56 PM

Daily Diary Report
Contract: 0TMO1, Micro-surfacing, patching and pedestrian improvements Resident Engineer: Control Script failed for control
Label152 , Source=
Prime Contractor: Q&D CONSTRUCTION INC Contractor Working: Yes
Diary Date: 07/29/2019 Day of Week: Monday Author: Benjamin Schober Time Type: Completion Date
Diary Lock Ind: No Revision Date: 08/23/2019 Entered By: Kristen McDaniel Original Completion Date 10/31/2019
Estimate Number: Revised By: Kristen McDaniel Current Completion Date 10/31/2019
Weather: Clear Low Temp: 70 High Temp: 99
Location:
Comments:
Contract Times
Contract Contract Time  Time Contractor Hours Hours Work Start Work Stop
Time Description  Charged Controlling Operation  Delay Reason Working Worked Available Time Time
00 AT 45 Working No
Days -

Figure 6-33. DWR Report

5. Atthis point the Daily Diary Report can be printed to a PDF file, following the browser print options. If a PDF copy is not needed,
close the browser tab to delete the report.
6. Click the Previous button to return back to the Daily Diary list. (Figure 6-34)

Previous

Figure 6-34. Previous Button
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STOCKPILES

This chapter contains the following sections:

Adding aNew StOCKDIIE .. ..o 7-3
SEOCKPIIE REPIE IS MO ... e 7-8
Manually Balancing/Closing @ StOCKDIle ... ... o 7-9

Generating the Stockpile Summary Report







A construction stockpile is money advanced to the contractor in a payment estimate to purchase and store a material for an item.
These advanced payments are recovered as the work on the item is paid for.

AWP software uses only a dollar amount (not quantity) to calculate stockpiles. It also allows for a stockpile on an item to be replen-
ished using the same stockpile record.

Stockpiles are automatically balanced and closed on the Semi-Final payment estimate. However, Stockpiles can also be balanced
manually if needed before the Semi-Final payment estimate.

Refer to Chapter 24, Progress Payments, in the Documentation Manual, for the required documents needed to add a stockpile.

ADDING R NEW STOCKPILE
1. Confirm current role is set to NV Crew Office. (Figure 7-1)

[ tome | - | Previoss - |
Switch Role
Andrew Lawrence

+ NV Crew Office ﬂj
MW L1 Estirnate Generalor

MV L2 Estimate Review

MWV L3 Estimate Approve
N ReadCnily

Figure 7-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 7-2)

Change Crder

Contract Administration
Contract Claims

Contract Permits M
Contract Progress

Contract Time

Contract Vendor Assets
Contractor Evaluation

Daily Diary

Daily Work Reports

Daily Work Reports by Contract
Meetings

Payment Estimate Accounting
Payment Estimate Approval Decisions
Payment Estimates

Figure 7-2. Construction Component

3. Inthe search box, enter your Contract Number, or click Show first 10. (Figure 7-3)
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4.

Contracts Progress Overview
w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

No rows found matching criteria.

Enter search criferia above to see results (0T | Show first 10
Figure 7-3. Contract Progress Overview

Click the Contract number hyperlink. (Figure 7-4)

Contracts Progress Overview

v Contract Progress Overview v e
Q | DMod &  Advanced Showing 7of 1

Contmc% Description Prime ID Prime Name w
0DMO1 @ Micro-surfacing, patching and pedestriar  PUR0D003792A @ SIERRA NEVADA CONSTRUCTION

Figure 7-4. Contract Progress Overview with Results

In the Quick Links, Click Construction Stockpile. (Figure 7-5)

I

v

e L L
Actions Help Log off

Progress Overview  Construction Stockpile  Contract Administration — Contract Documentation

Contract Materials and Acceptance As Projects  Subcontracts
Contract Progress Summary

w Contract 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Figure 7-5. Contract Progress Quick Links

Click the Row Action drop-down and select Add. (Figure 7-6)
Construction Stockpile Overview \

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Actions x

Q | Type search criteria or press Enter | & | Advanced :> Add

No rows found matching criteria.

Figure 7-6. Stockpile Action Drop-down

Select the Stockpile Item, enter the Stockpile Description, confirm the Recovery Date defaults to today's date, and then click the
Save button. (Figure 7-7)
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8.

9.

Note: The Stockpile Description should be the Item Description.

Add Construction Stoc There are unsaved changes. X

v Contract: 0DMO1 - Micro-surfacing, patching and pedesinian improvements

Item *
Q 2120870

0035 DECORATIVE ROCK (TYPE A)

Description*

DECORATIVE ROCK (TYPE A)

Recovery Date

08/19/2020 ]

Figure 7-7. Add Construction Stockpile

Scroll down to the New Construction Stockpile Transaction section. (Figure 7-8)

Construction Stockpile Summary

+ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

1 added
New

+ New Construction Stockpile Transaction <: x

Transaction Amount Invoice Number ¥

Transaction Type* ¥ Invoice Date ¥

Transaction Description\Comments * ¥ Invoice Quantity ¥
Q

v Project Item Distribution

Item * Constr Stockpile Amt* Fund Package ID Fund Package Description

Figure 7-8. New Construction Stockpile Transaction

Complete the following fields under the New Construction Stockpile Transaction section. (Figure 7-9)

 Transaction Amount - A system generated field showing the dollar amount of the construction stockpile transaction. This is
equal to the net sum total amount for the transaction's project item distribution amounts.

¢ Transaction Type:
» STAD - Stockpile Adjustment - Replenishing a stockpile
» STCL - Stockpile Closure - Closing a stockpile
« STII - Stockpile Initial Invoice - Stockpile associated with an invoice (i.e. pipe, fence post, etc)
» STIP - Stockpile Initial Produced - Stockpile associated with produced items (i.e. aggregates, premix patching, etc)

« Transaction Description\Comments - Description or Comment pertaining to stockpile transaction (i.e. Initial delivery of
rock; replenishment of stockpile; stockpile balance; etc). Enter a description associated with the construction stockpile.
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» Contractor Payment Request Date - Date on the Request For Payment For Material On Hand Form (040-015) from the Con-
tractor.

* Invoice Number - The number indicated on an associated invoice.

* Invoice Date - Date on the invoice.

« Invoice Quantity - Quantity of the item for the stockpile. This quantity is for informational purposes only. Itis not included in
any of the stockpile calculations.

* Project Item Distribution - Item - Select the item, project and category in which to distribute all or a portion of the stockpile
transaction. Add additional rows to distribute the stockpile transaction between different categories.

 Project Item Distribution - Const Stockpile AMT - Enter the dollar amount of the stockpile transaction to associate that

item, project and category.

1 added | 0 marked for deletion | 0 changed
MNew
Transaction Type Transaction Amt Cont Pay Rqst Dt Current Quantity Unit Price X
STII 1.200.00 11/24/2021
bt Transaction Num Qty Posted to Dt Qty Pd to Dt Trans Desc\Comments
Description or comment pei
Transaction Amount Invoice Number ¥
3542136
Transaction Type* ¥ Invoice Date ¥
STII - Stockpile Initial Invoice = 11/15/2021
Transaction Description\Comments * ¥ Inveice Quantity ¥
Description or comment pertaining to the stockpile transaction (i.e., initial a 8.00
stockpile delievery of item, replenishment of stockpile, stockpile balance, etc.)
+ Project ltem Distribution
Item ¥ Constr Stockpile Amt* Fund Package ID Fund Package Description
0035 - 301B6C1C - 01 hd 1.200.00 x
Figure 7-9. Stockpile Transaction and Save
10. Click the Save button at the top of the screen. (Figure 7-10)
Construction Stockpile Su There are unsaved changes. X
v Contract: 03018 - MATERIALS TESTING 0301B vO
Construction Stockpile ID Status
0001 Open

Figure 7-10. Stockpile Save

11.  All Stockpiles are REQUIRED to have the approved contractor testing report/memo attached. Click the Row Actions Menu and
select Attachments. (Figure 7-11)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




Construction Stockpile Summary

v Confract: 0301B - MATERIALS TESTING 0301B

Construction Stockpile ID Status Actions X
0001 Open Add New
B ) Views
Description * Construction Attachments th)<::
DECORATIVE ROCK (TYPEA) 1,200.00 IS5UES
Item ID Balance sk

Figure 7-11. Stockpile, Open Attachments

12. Click the Select File... Button. (Figure 7-12)

Attachments Overview

w Aftachments For Construction Stockpile v 9

Q, | Type search criteria or press Enter | & | Advanced

Select File. ]

Figure 7-12. Stockpile Attachments, Select File Button

13. Goto the appropriate Contract Files\Materials\03 Certs & Test Reports directory and select the supporting document file, then
click the Open button. (Figure 7-13)

€ oOpen had

&« v A < Contract Files » Materials » 03 Cert & Test Reports v O - Search 3.7 Decorative Rock

Organize ~ MNew folder = M @
~

[ Desktop ~ Mame Date medified Type Size

&l Documents Stockpile Decorative Rock Testing Report...  9/14/2020 £:31 AM Adobe Acrobat D... 459 KB
Kristen's U Drive
MNotebooks

& Pictures

U Drive

[ This PC
J 3D Objects

[ . A

File name: |Stuckpi\e Decorative Rock Testing Report-Memo. pdf v| All Files (*%) ~

Figure 7-13. Stockpile Attachments, File Selection Window

14. Enter a Description and click the Save button. (Figure 7-14)
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- .
Previous - My Pages ~ t‘ U
Actions Help

Log off
Attachments "‘l}- rview There are unsaved changes. x

w Attachments rur Construction Stockpile

Q  Type search criteria or press Enter | & | Advanced

Select File.
Stockpile Decorative Rock Testing Report-Memo.pdf 469912 bytes

0 marked for deletion | 0 changed | Expand All

3 Filename Historical Report Size (kb)  Additional Roles Count x
Stockpile Decorative Rock Testing Report-Memo_pdf 0
Description ¥ Attorney/Client Privilege ¥
Enter a description. a O

Figure 7-14. Stockpile Attachments, Save

15. Click the Previous button to return to the Stockpile record. (Figure 7-14)
STOCKPILE REPLENISHMENT

If an additional stockpile is needed for an item that already has a stockpile, set up using the following steps.

In the Contract Progress component, click the Construction Stockpile in the Quick Links. (Figure 7-15)

9 |
v (V)
Home ~ § Previous ~ My Pages ~ )

Actions Help Log off

Progress Overview  Construction Stockpile  Contract Administration  Contract Documentation

Contract Materials and Acceptance Projects  Subcontracts
Contract Progress Summary

w Contract 0DMO1 - Micro-surfacing, patching and pedesirian improvements

Figure 7-15. Contract Progress Quick Links

Click the Stockpile's hyperlink under Constr Stockpile ID. (Figure 7-16)

Construction Stockpile Overview

v Contract: 0DMO02 - Micro-surfacing, patching and pedestrian improvements

Q| [Type search criteria or press Enter | & | Advanced  Showing 1o 1
Constr Stockpile ID Descr Item Material Name Status v
0001 <:| Decorative Rock (Type A) 0035 - 2120870 - DECORATIVE ROCK (TYPE A) @& Open
Constr Stockpile Amt Balance Total Recovery Amt Current Recovery Amt Prev Approved Recovery ... Item Recovery Pct
1.200.00 1,200.00 0.00 0.00 0.00 100.00

Figure 7-16. Stockpile Hyperlink

3. Toadd anew transaction, click the New button. (Figure 7-17)
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Construction Stockpile Summary

~ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

New | 1]

Figure 7-17. New Transaction

4. Enter the new invoice information. Set the Transaction Type to STAD - Stockpile Adjustment. (Figure 7-18) Use the inform-
ation in Step 8 from the previous section to complete the records.

Transaction Type Transaction Amt Cont Pay Rgst Dt Current Quantity Unit Price x
STAD 615.00 08/01/2019
e Transaction Num Qty Posted to Dt Qty Pd to Dt Trans Desci\Comments
Stockpile replenishment
Transaction Amount Invoice Number +
359839
Transaction Type* ¥ Invoice Date ¥
STAD - Stockpile Adjustment - 08/01/2019 =
Transaction Description\Comments * ¥ Invoice Quantity ¥
Stockpile replenishment a 3.00
Contractor Payment Request Date ¥
08/01/2012 =]
w Project Item Distribution
Item * Constr Stockpile Amt* Fund Package ID Fund Package Description
0035 - DMO16C1C - 01 - 6515.00 x
Figure 7-18. Stockpile Adjustment
5. Click the Save button. (Figure 7-19)
Construction Stockpile Surr There are unsaved changes. x \

w Contract: 0DMO01 - Micro-surfacing, patching and pedesinan improvements

Figure 7-19. Stockpile Save
MANUALLY BALANCING/CLOSING A STOCKPILE

A stockpile can be manually balanced and closed at any point during the contract.
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1.

4.

In the Contract Progress component, click the Construction Stockpile in the Quick Links. (Figure 7-20)

9 (l)
v
Home ~ § Previous ~ | MyPages -~ )

Actions  Help  Log off

Progress Overview  Construction Stockpile  Contract Administration  Contract Documentation

Contract Materials and Acceptance As Projects  Subcontracts
Contract Progress Summary

~ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Figure 7-20. Contract Progress Quick Links

Click the Stockpile's hyperlink under Constr Stockpile ID. (Figure 7-21)

Construction Stockpile Overview

w Coniract: 0UG38 - Kristen's Contract for class exercises

Q r» pe search criteria or press Enter V-4 Advanced Showing 7of 1
Constr Stockpi\e ID Descr Item Material Name Status w
ooo1<::| Decorative Rock (Type A) 0035 - 2120870 - DECORATIVE ROCK (T @ Aciive
Constr Stockpi\e Amt Balance Total Recovery Amt Current RQCOVEW Amt Prev Apprcved Reco... Item RECGVEW Pct
1,815.00 465.00 -1,350.00 -1,350.00 0.00 100.00

Figure 7-21. Stockpile Hyperlink

Click the New button. (Figure 7-22)

Construction Stockpile Summary

w Contract: 0UG38 - Kristen's Contract for class exercises

\New|<::|

Transaction Type Transaction Amt Cont Pay Rgst Dt Current Quantity Unit Price v
STII - Stockpile Initial Invoic ~ 1.200.00 09/18/2019 12.100 150.00000
4 Transaction Num Qty Posted to Dt Qty Pd to Dt Trans DesciComments
0000000001 9.000 9.000 Description or Comment pe
STAD - Stockpile Adjustmer  615.00 09/18/2019 12.100 150.00000 w
} 0000000002 9.000 9.000 Stockpile replenishment

Figure 7-22. New Stockpile Transaction

Enter the balancing information. (Figure 7-23)

¢ Setthe Transaction Type to STAD - Stockpile Adjustment.

¢ Entera Transaction\Comment.

 Enter a negative dollar amount in the Constr Stockpile Amt field, to bring the balance to zero. (Refer to the balance field
from Figure 7-21)
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Construction Stockpile Sumir There are unsaved changes. x

v Contract: 0UG38 - Kristen's Contract for class exercises

New 12dded
STII - Stockpile Initial Invoic  1.200.00 09/18/2019 12.100 150.00000 w
? 0000000001 9.000 9.000 Description or Comment pe
STAD - Stockpile Adjustmer  615.00 09/18/2019 12.100 150.00000 v
? 0000000002 9.000 9.000 Stockpile replenishment
Transaction Type Transaction Amt Cont Pay Rqst Dt Current Quantity Unit Price x
STAD -465.00
" Transaction Num Qty Posted to Dt Qty Pd to Dt Trans DesciComments
Manually balancing the stot
Transaction Amount Invoice Number ¥
Transaction Type* ¥ Invoice Date ¥
STAD - Stockpile Adjustment - ]
Transaction DescriptioniComments * ¥ Invoice Quantity ¥
Manually balancing the stockpile Q

v Project Item Distribution

Item * Constr Stockpile Amt* Fund Package ID Fund Package Description
0035 - UG386C1C-01 = -465.00 X

Figure 7-23. Stockpile Balancing Transaction

5. Click the Save button. (Figure 7-23)

Click the New button again. (Figure 7-22)

7. Enterthe closing information. (Figure 7-24)
 Setthe Transaction Type to STCL - Stockpile Closure.
¢ Entera Transaction\Comment.
« Leave all other fields blank.

1524
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Transaction Type Transaction Amt Cont Pay Rgst Dt Current Quantity X

STCL
Unit Price

v
Transaction Num Qty Posted to Dt Qty Pd to Dt

Trans Desc\Comments

Manually closing the stockpil

Transaction Amount Invoice Number ¥

Transaction Type * v Invoice Date ¥
STCL - Stockpile Closure | ¥ ]

Transaction Description\Comments * v Invoice Quantity ¥
Manually closing the stockpile Q

Contractor Payment Request Date ¥

i

v Project Item Distribution

Item * Constr Stockpile Amt*  Fund Package ID Fund Package Description

-

Figure 7-24. Stockpile Closing Transaction

8. Click the Save button. (Figure 7-23)
GENERATING THE STOCKPILE SUMMARY REPORT

The Stockpile Summary Report shows all transactions for the stockpile and the remaining balance.

1.

2.

From the Contract Progress Summary component, click on the Construction Stockpile Quick Link. (Figure 7-25)

Progress Overview  Construction Stockpile ~ Contract Administration ~ Contract Documentation ~ Contract Materials and Acceptance Actions  ltems  Projects

Subcontracts

Contract Progress Summary

v Contract: 0UG38 - Kristen's Contract for class exercises

Figure 7-25. Construction Stockpile Quick Link

Click the Construction Stockpile Overview Row Actions drop-down on the stockpile and click the Stockpile Summary Report. (Fig-
ure 7-26)
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3.

4.

Construction Stockpile Overview

v Contract: 0UG38 - Kristen's Contract for class exercises

Q 2 | Advanced Showing 1of 1
Constr Stockpile ID Descr Item Material Name Status v
0001 Decorative Rock (Type A) 0035 - 2120870 - DECORATIVE ROCK ( @ Actions b 4
Constr Stockpile Amt Balance Total Recovery Amt  Current Recovery A... Prev Appro Delete
1,815.00 465.00 -1,350.00 -1,350.00 Exclude from Search Results
Open
Views
Attachments
Links

Tracked Issues

Reports

Stockpile Summary Report <:

Figure 7-26. Select Stockpile Summary Report

Accept all Default values in the Generate Report - Stockpile Summary Report window and click the Execute button. (Figure 7-27)

Generate Report

v Generate Report - Stockpile Summary Report vQ
Settings | Output Options | 40f5 € 9
Output Type Report Layout Source
*® Generate as PDF Base
Download PDF ® Custom
Generate as HTML Test

Generate Available Data Qutput

Figure 7-27. Execute Stockpile Summary Report

The Stockpile Summary Report opens in a new browser window. (Figure 7-28)
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= m} x

[ Generate Report | AASHTOWare X @ Generate x @

(&) O & nevadadot-pr-test.infotechfl.com/ReportGeneration/Generate?Guid = c44d65c6-7fb8-4adf-aa05-38d69f920872

i apps [@ sing B¥ GoogleMaps B wellsfargo J wecu ® s B oo [ TRT Preview @ TRT Sharefoint i}y Login - ditech

« B o e

B oev [ TesT » Other bookmarks

Generate

[‘yosgf_pﬂ Nevada Department of Transportation
== 11/15/2019 3:08:07 PM

Stockpile Summary Report Report vi
Stockpile Amount: $1,815.00

Contract: 0UG38, Kristen's Contract for class exercises
Item Description: DECORATIVE ROCK (TYPE A) Stockpile Remaining Amount: $465.00

Suppl. Description: Project: UG3B6C1C Current Item Recovery Percentage: 100
Item ID: 2120870 Category: 01 Stockpile ID: 0001
Contract Line: 0035 Project Line: 0035 Stockpile Description: Decorative Rock (Type A)

Stockpile Transactions

Transaction Invoice Invoice Transaction Recovery Transaction Est. Vch. Remaining
Date

Type Number Date Amount Invoice Description Entered By Pct Num  Num Amount
Stockpile 5462186  8/1/2019 $615.00 Kristen 100 11/15/2019 0002 0002 $465.00
Adjustment McDaniel

Comments: Stockpile replenishment
Stockpile Initial 543159 7/29/2019 $1,200.00 Kristen 100 11/15/2019 0002 0002 $465.00
i McDaniel

Invoice

Comments: Description or Comment pertaining to stockpile transaction (i.e. Initial delivery of rock; replenishment of stockpile; stockpile balance; etc)

System -$1,350.00 Kristen 11/15/2019 0003 0003 $465.00
MecDaniel
Contract Project Item Stockpile Remaining Amount: $465.00
Contract 0UG38 Page: 10of 1 °

Figure 7-28. Stockpile Summary Report

5. Atthis point the Stockpile Summary Report can be printed to a PDF file, following the browser print options. If a PDF copy is not

needed, close the browser tab to delete the report.
6. Click the Previous button to return back to the Construction Stockpile Overview Component. (Figure 7-29)

Previous

Figure 7-29. Previous Button
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This chapter contains the following sections:

StEPS 10 Create @ CNaNgE Oraer . 8-3
Setting a Change Order Back toa Draft Status ... . 8-22
Change Order Report GENEIatioN ... ... ..., 8-25
Approving @ Change Order .o 8-26
Deleting or Denying @ Change Order ... ..o 8-29







A Change Order modifies the original contract. A contract may be modified for many reasons: new items may need to be added to the
contract, quantities of existing contract items may need to be increased or decreased, items may need to be moved from one cat-
egory to another, changes to working days or completion dates, changes to the contract documents, and completing the Closeout
Change Order to reconcile existing items at the time of closeout.

Refer to Chapter 3, Change Orders and Letters of Authorization, in the Documentation Manual, and Chapter 2, Contract Admin-
istration, in the Construction Manual, for requirements and procedures on how to successfully execute a Change Order.

AWP limits overruns by establishing limits based on Major items. A Major item, as defined in section 101.03 in the Standard Spe-
cifications for Road and Bridge Construction, is an item which has a total cost equal to or greater than $50,000.00. The AWP software
is set up with the overrun rule that any Major Item, at the Project/Category level, cannot exceed the original quantity by 100% or
exceed $100,000.00. If these thresholds or overruns are exceeded, a Change Order will need to be executed to make future pay-
ments against the item.

STEPS TO CREATE A CHANGE ORDER

1. Confirm current role is set to NV Crew Office. (Figure 8-1)

[ Home | - |
Switch Role

B resa

NV L1 Estimate Generalor

MW L2 Estimate Review
MW L3 Estimat

W ReadCnly

Figure 8-1. Current Role

2. From the Home page, click Contract Progress hyperlink under the Construction component. (Figure 8-2)
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https://www.nevadadot.com/doing-business/about-ndot/ndot-divisions/operations/construction/documentation-manual

3.

4.

5.

8 CHANGE ORDERS

+ Construction

Change Order

Contract Administration
Contract Claims

Contract Permits ﬁ
Contract Progress

Contract Time

Contract Vendor Assets
Contractor Evaluation

Daily Diary

Daily Work Reports

Daily Work Reports by Contract
Meetings

Payment Estimate Accounting
Payment Estimate Approval Decisions
Payment Estimates

Figure 8-2. Construction Component

In the search box, enter the Contract Number, or click the Show first 10 hyperlink. (Figure 8-3)

Contracts Progress Overview

w Contract Progress Overview

Q, | Type search criteria or press Enter Advanced

Mo rows found matching criteria.

Enter search criferia above to see resuits |07 | Show first 10
Figure 8-3. Contract Progress Overview

Click the Contract number hyperlink. (Figure 8-4)

Contracts Progress Overview

v Contract Progress Overview v 9
Q | DMod & | Advanced  Showing 1of 1

Contmc% Description Prime ID Prime Name -
0DMOA @ Micro-surfacing, patching and pedestriar  PURD003792A @ SIERRA NEVADA CONSTRUCTION

Figure 8-4. Contract Progress Overview with Results

Click the Change Orders tab. (Figure 8-5)
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Contract Progress Summary

~ Contract: ODMO1 - Micro-surfaci

General

Financials

Daily Work Reports
Diaries

Diary Adjustments
Payment Estimates
Contractors

Change Orders
Contract Adjustments
Item Adjustments
Agency Views

Mix Designs

Weekly Report Of Time Charges

Figure 8-5. Contract Progress Summary Tab

6. Click the Add button. (Figure 8-6)

Contract Progress Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General

Financials Q Advanced

Daily Work Reports Add <:l':|

Diaries
Enter search criteria above to see results |0F | Show first 10
Diary Adjustments
Payment Estimates
Contractors

Change Orders

Figure 8-6. Change Order Add button

7. Complete all fields in the General Tab.

Note: The AWP software has two levels of Change Order types: Change Order Type and Change Order Reason Type.
Change Order Type:

01 - General: Includes Change Order Reason Types 01 - 24

02 - Administrative: Includes Change Order Reason Types 25 - 29

03 - Prior: Includes Change Order Reason Types 901 - 924

Refer to Chapter 3, Contract Modifications and Letters of Authorization, in the Documentation Manual for complete details on
the Change Order types.

Referto Chapter 11, Change Order Reason Types, in this User Guide for the complete list of Change Order Reason Types.
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a. General Change Order (Figure 8-7)

Add Change Order Sum There are unsaved changes. x
v Contract: 0DMO1 - New Coniract v e
General Change Order Date

08/20/2019 2|

Change Order Type *

01- General |«

Change Order Reason Type

01-01 ERRORS OR OMISSSIONS ON PLANS | =
Requestor*

Mirak Mehari, P.E. Resident Engineer

Author#*

Q  jessika.phillips@dot.nv.gov

Phillips Jessika

Figure 8-7. Add Change Order: General

b. Prior Change Order (Figure 8-8)

Add Change Order Sum There are unsaved changes. x
v Contract: 0DMO1 - New Contract v 9
General Change Order Date
08/20/2019 ]

Change Order Type*

03 - Prior =

Change Order Reason Type
901 - 901 PRIOR - ERRORS OR OMISSIONS ONP... | =

Requestor*

Ashley Hurlbut, P.E. Resident Engineer Q

Author*

Q  ahurlbut@dot.nv.gov

Hurlbut Ashley

Figure 8-8. Add Change Order: Prior

c. Administrative Change Order (Figure 8-9)
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Add Change Order Sum There are unsaved changes.

x
w Contract: 0DMO0O1 - New Contract v 9
General Change Order Date

08/02/2019 =]

Change Order Type *

02 - Administrative | =

Change Order Reason Type
29 - 29 CATEGORY ADJUSTMENT | =

Requestor*

John England, P.E. Resident Engineer

Author*

Q | dknight@dot.nv.gov
Knight David

Figure 8-9. Add Change Order: Administrative

8. Click the Save button.
9. Complete Change Order tabs as applicable. (Figure 8-10)

Contract Change Order

v Contract: 0DMO1 - Micro-si

Change Order: 0001 - Sharon Foers

General
Increase/Decrease ltems
New ltems

Time Adjustments
Review Tracking
Approval Tracking

Figure 8-10. Change Order Tabs

a. General tab - Change Order Explanations Area: Enter the appropriate Change Order Explanations.

Note: The AWP system now includes the NDOT Accord and Satisfaction and Prior Clauses pre-populated.

i. Forthe Change Order description/explanation, enter a value of 1 for the Change Order Explanations - Order field (the
Order field is a sequentially increasing value for as many Change Order Explanantions as needed), leave the Reference
Explanation Name field blank, and type in the Supp Explanation field. (Figure 8-11)
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v Change Order Explanations

Order* Reference Explanation Name Explanation Description Supp Explanation
Q @ Enter Change Order a X
Description/Explanation here
=}
Q Q

Figure 8-11. Change Order Description

Note: Ifthis is an Administrative type Change Order, the following steps do not need to be completed

To select the appropriate clause, hit Enter in the Reference Explanation Name field. (Figure 8-12)

~ Change Order Explanations

Explanation Description Supp Explanation

Order* Reference Explanation Name
1 Q Enter Change Order a x
Description/Explanation here
2 Q x
= a
Accord and Satisfaction Clause
Q| Analysis of Agreed Price a

Prior Clause

Showing 3 of 3

Figure 8-12. Clause Selection

Note: Only use the following Reference Explanation Names: Accord and Satisfaction Clause and Prior Clause. DO
NOT USE Analysis of Agreed Price in this location.

Change Order: Accord and Satisfaction Clause. Enter the next sequential value in the Order field and select the
Accord and Satisfaction Clause. Leave the Supp Explanation field blank. (Figure 8-13)

~ Change Order Explanations

Explanation Description Supp Explanation

Order* Reference Explanation Name
1 Q Q Enter Change Order Q x
Description/Explanation here
2 Q Accord and Satisfaction Clause @ Acceptance of this Change Crder co a x
Q
Q

Q
Figure 8-13. Change Order General with Clause

Change Order: Prior Clause (Figure 8-14). Enter the next sequential value in the Order field, select the Prior Clause,
and enter the following text in the Supp Explanation field: Change Order # will be generated to complete and final-
ize the quantities and associated payment. Replaced the # with the appropriate Change Order number that is asso-

ciated with this Prior.
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v Change Order Explanations

Order* Reference Explanation Name Explanation Description Supp Explanation

1.Q Q Enter Change Crder Explanation here. a
2 Q | Prior Clause & This Change Order is being processed as a Prior Apprc | Change Order #__ will be generated to complete and a
finalize the quantities and associated payment

Figure 8-14. Change Order Prior with Clause

Important: General Change Orders must include the Accord and Satisfaction Clause as the last Change Order
Explanation. Prior Change Orders must include the Prior Clause as the last Change Order Explanation.

b. Increase/Decrease Items tab: Increase/Decrease ltems
i. Under the Increase/Decrease Items section, click the Select Items button. (Figure 8-15)

Contract Change Order Summary

w Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschler Amount: Status: Draft

General ~ Increase/Decrease ltems

Increase/Decrease ltems

Q

& Advanced
New Items

Time Adjustments Select Items <:|

Review Tracking No rows found matching criteria.
Approval Tracking v Balance Completed Items

Q & Advanced

Figure 8-15. Increase/Decrease Select Items button
ii. Search for item(s) using Item Number, Keywords, or just hit Enter to bring up the full list. Once all items are selected,
click the Add to Change Order button. (Figure 8-16)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




Select ltems x

Projects Categories
Q & | Advanced  Showing 46 of 46 No Filter + | NoFiler -
Select: Al None 1 selected
@ Item - Descr Suppl Descr Unit D Project Contlitem Ln Num ProjLn Num Item Src

2020935, REMOVAL OF COM CUYD-cCUusI 0010 0010 Original
2020990, REMOVAL OF BITU SQYD - sQu! 0015 0015 Qriginal
2020995, REMOVAL OF BITU SQYD - sQU/ 0020 0020 Criginal
2021295, REMOVE PAVEMED SQYD - SQuU! 0025 0025 Original
2070110, GRANULAR BACKF CUYD-cusl 0030 0030 Qriginal

v 2120870, DECORATIVE ROC TON - Ton 0035 0035 Original
2130640, ADJUST IRRIGATIC LS -LUMP £ 0040 0040 Original
3020140, TYPE 1 CLASS B A CUYD-cusl 0045 0045 Qriginal
4020100, PLANTMIXING MISt SQYD - sQu! 0050 0050 Original
4020180, PLANTMIX SURFAC TON - Ton 0055 0055 Original
4060120, LIQUID ASPHALT, T SQYD - sQU/ 0060 0060 Criginal
4180100, MICRO-SURFACINC TON - Ton 0065 0065 Original
4180210, MICRO-SURFACINt TON - Ton 0070 0070 Qriginal
6030170, 18-INCH REINFOR( LFT - LINEAR 0075 0075 Original

|:> Add to Change Order

Figure 8-16. Increase/Decrease ltem Selection

iii. Enter the Quantity change for the item. (Figure 8-17) If more than 1 item was selected in the previous step, click the
chevron on the item to expand the view and see the details.

iv. Inthe Change Order Increase/Decrease ltems Explanations area enter a value of 1 in the Order field (Figure 8-17),
leave the Reference Explanation Name field blank, and enter a detailed description for the Increase/Decrease in the
Explanation field.

v. Click the Save button. (Figure 8-17)
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Contract Change Order Sum)| There are unsaved changes.

w Contract 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschier

Amount Status: Draft
General v Increase/Decrease ltems
Increase/Decrease ltems
Q &  Advanced
New ltems
Time Adjustments Select ltems.
Review Tracking Item - Descr D Project Line Num x
Approval Tracking 2120870 - DECORATIVE ROC 01 DMO16C1C 0035
Proj Ln Num Pending CO Gty Unit Curr Qty
::>.v 0035 TON - Ton 12.100
Curr Ext Amt Qty Posted to Dt Appr DWRs  Qty Posted to Dt
1,615.00 0.000 0.000
% Quantity * w Amount
2.900
Unit Price
150.00000
w Change Order Increase/Decrease Iltems Explanations
Order* Reference Explanation Name Explanation Description Explanation
1 a a Enter appropriate explanalion | o *®
here.
Q Q

Figure 8-17. Increase/Decrease ltem Details and Save

c. New Items tab: New Items - This is to add an item not originally associated to the contract, or a contract item with a new unit
price.

i. Selectthe New Items tab. (Figure 8-18)
Contract Change Order

v Contract: 0DMO01 - Micro-s

Change Order: 0001 - Sharon Foerscl

General
Increase/Decrease ltems
New Items

Time Adjustments
Review Tracking
Approval Tracking

Figure 8-18. New ltems Tab

ii. Underthe New Items section, click the Select New ltem button. (Figure 8-19)
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Contract Change Order Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschler Amount: 435.00 Status: Draft
General v New \tems<::
Increase/Decrease ltems Projects

Q & | Advanced No Filter .
New ltems

Time Adjustments Select New ltem. . <::|

Review Tracking
No rows found matching criteria,

Figure 8-19. Contract Change Order Summary: New ltem

iii. Inthe ltems field, search for item(s) using ltem Number, Keywords, or just hit Enter to bring up the full list. (Figure 8-20)

Select New ltem x

Items * Item Description
Q|
- - P
1100050 TRAINING HOUR - Hour Unit of Measure
2000100 SURVEY CREW HOUR - Hour
CLEARING AND )
2010100 S NG LS. - LUMP SUM
2010110 CLEARING AND FA - FORCE Projects Categories
Q GRUBBING ACCOUNT Shawing 2 of 2 No Filter 2| no Eitter .
CLEARING AND
2010120 g KNS ACRE - Acre
2010130 SEARINGAND  s7a _sTaTiON | Category Category Description
, k y AICRO.Sl y
2010140 CLEARING AND VILE - e i PLANTMIX P, 01 MICRO-SURFACE, PLANTMIX P
GRUBBING
2010150 RURAL CLEARING LS. - LUMP Sum _ PN-PRIORRIG 02 CARSON CITY, NON-PRIOR RIG

Showing 10 of 4328

Figure 8-20. Select New ltem Search box

iv. Select the Project(s) and Catgory(ies) the item will be associated to, then click the Add to Change Order button. (Figure
8-21)

Note: Make a note of the C1C, C2C or C3C of the Project/Category the item is getting added to. This information is
needed in the next step.
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Select New Item x

Items * Item Description
Q 2010320 REMOVE TREES (42-INCHES TO 60-INCHES)
REMOVE TREES (49-INCHES TO 60-INCHES)
EACH - Each Unit of Measure
EACH - Each
Projects Categories
Q 2  Advanced  Showing 2 of 2 Na Filter ~ | No Filter -

Select:  All | None 1 selected
Project Project Description Category Category Description
DMO16C1C MICRO-SURFACE, PLANTMIX P 01 MICRO-SURFACE, PLANTMIX P.

v DMO16C3C CARSON CITY, NON-PRIOR RIG 02 CARSON CITY, NON-PRIOR RIG

Y

.Figure 8-21. Select New Item

Enter the following (Figure 8-23):
* Quantity

|::> Add to Change Order

* Funding (Based on the funding set up on the contract. Use the Greement : C1C = State; C2C = Federal; C3C =

Other)
¢ Unit Price

« Supplemental Description (required for all Negotiated Price items and 900XXXX and XXX9000 items)

* Item Reason (Figure 8-22)
ltem Reason* ¥

=

00 - ORIGINAL ITEM
CO - EXTRAWORK
NP - NEGOTIATED PRICE

Figure 8-22. ltem Reason Codes

* 00 - Original Item - Used when moving an original item from one category to another.
¢ CO - Extra Work - Additional items are being added to the contract..
* NP - Negotiated Price - Increasing or decreasing the unit price of an item.

« Contractor (ALWAYS the Prime Contractor)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




Contract Change Order Summar There are unsaved changes. x

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvemenis

Change Order: 0001 - Sharon Foerschler Amount: 935.00 Status: Draft
General v New Items
Increase/Decrease Items Projects
Q & Advanced  Showing1of t No Filter -
New Items
Time Adjustments Select New Iltem
Review Tracking Item - Descr Supp Descr unit cat - Descr Proj Item Ln Num -
Approval Tracking 2010320 - REMOVE TREE! EACH - Each 02 - CARSON CITY, NON-F 245
Contitem Ln Num  Qty Price Ext Amt
v 255 2.000 250.00000 500.00
Proj - Descr

DMO18C3C - CARSON CITY, NON-PRIOR RIGHT (PENDING AGREEMENT N

Project Item Line Number Unit Price* v

245 2050.00000

Contract item Line Number Extended Amount

255 500.00

Quantity * « Supplemental Description v

2.000

Item Source Item Reason* v
ChangeOrder CO - EXTRA WORK =

Funding* v Contractor* v

C3C-Cc3C > SIERRA NEVADA CONSTRUCTION CO >

v Change Order New Item Explanations

Order#¥ Reference Explanation Name Explanation Description Explanation
! Ty
1 Q Q Enter explanation here a
Q a Q

Figure 8-23. Contract Change Order Summary: New Item Detail

« Ifnewitem's price is obtained from the Integrated Project Development (iPD) system, add the following Change
Order New Item Explanations. (Figures 8-24 and 8-25)
« Enter the next sequential value in the Order field.
« Inthe Reference Explanation Name field, hit enter and select Analysis of Agreed Price (Step 9.a.ii).
* Inthe Explanation field enter an explanation similar to this:

An average unit price of (Enter the new item's number and description here), was obtained from the Integrated
Project Development system. A negotiated agreed unit price of (Enter the negotiated price here) was achieved.
The contractor and the Nevada Department of Transportation agree this negotiated agreed price is fair, equitable
and reasonable.

v Change Order New ltem Explanations

Qrder* Reference Explanation Name Explanation Description Explanation
1 Q | Analysis of Agreed Price @ ANALYSIS OF AGREED PRICE The average unit reasonable d

price of Remove Trees (40-

EFrE)

Figure 8-24. Change Order New ltem Explanations: Analysis of Agreed Price Example

Note: Additional text can be added to support the Analysis of Agreed Price. Use the Expand button (Figure 8-
24) to edlit the text in a larger area. Click the Apply button to save changes. (Figure 8-25)
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The average unit reasonable price of Remove Trees (40-inch to 60-inch), is $2116.67 from the Integrated Project
Development , NDOT's E-Bidding System. A negotiated agreed unit price of $2050.00 was achieved.

The contractor and the Nevada Department of Transportation agree this negotiated agreed price is fair, equitable
and reasonable.

Apply

Figure 8-25. Change Order New ltem Explanations: Analysis of Agreed Price Example Expanded

« Ifthe new item's price is obtained from other sources, enter the following in the Change Order New Item Explan-

ations area: (Figure 8-26)

« Enter the next sequential value in the Order field.

 Leave the Reference Explanation Name field blank.

« Enter an appropriate description in the Explanation field. Reference cost justification as appropriate.

v Change Order New Item Explanations

Order* Reference Explanation Name Explanation Description Explanation
1 Q Q Enter a detailed explanation for a

the new item here

Q Q Q

Figure 8-26. Change Order New ltem Explanations

vi. Click the Save button. (Figure 8-27)

Contract Change Order Sur There are unsaved changes.

w Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschler Amount: 435.00 Status: Draft

Figure 8-27. Contract Change Order Save button.

vii. Verify the correct Funding was selected by comparing it to the Proj - Descr in the item header (Figure 8-23). If the Fund-

ing and Proj - Descr do not match, update the Funding field.
viii. Click the Save button (Figure 8-27) if changes were made to the Funding field.
d. New ltems tab: Contract Items - This is to add an original contract item (with original unit price) to another project/category

where the itemisn't currently associated.

i. Selectthe New ltems tab. (Figure 8-31)
ii. Under the Contract ltems section, click the Select Contract Items button. (Figure 8-31)
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Contract Change Order Summary

wv Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements = w e
Change Order. 0001 - Sharon Foerschler Amount: 2,435.00 Status: Draft
General ~ New Items
Increase/Decrease ltems Projects

Q &  Advanced  Showing 1of 1 No Filter -
New Items
Time Adjustments Select New Item...
Review Tracking Item - Descr Supp Descr Unit Cat - Descr Proj Item Ln Num -
Approval Tracking 2010320 - REMOVE TREES EACH - Each 02 - CARSON CITY, NON-P 245

Cont Item Ln Num Qty Price Ext Amt
> 255 2.000 250.00000 500.00

Proj - Descr
DMO016C3C - CARSON CITY, NON-PRIOR RIGHT (PENDING AGREEMENT N

~ Unattached Items

Projects
Q & | Advanced  snhowing 1of1 No Filter -
Select Unattached Item
v Contract ltems
Projects
Q & | Advanced No Filter -

::> Select Contract ltem.

Figure 8-28. Contract Change Order Summary: Contract Item

iii. Inthe ltems field, search for item(s) using ltem Number, Keywords, or just hit Enter to bring up the full list. (Figure 8-32)

Select Contract ltem x

Contract ltem *

Qll
unil LFT-
M 0005 2020585 REMOVAL OF FENCE LINEAR
FOOT
REMOVAL OF CUYD -
0010 2020935 COMPOSITE CUBIC
SURFACE YARD Projects Categories
Q REMOVAL OF SQYD - Showing 2 of 2 No Filter ¥ | | No Filter v
0015 2020980 DI UMINOUS SQUARE
“*¥ SURFACE (cOLD VARD
MILLING)
REMOVAL OF ption Category Category Description
BITUMINOUS sQYD -
0020 2020995 SURFACE SQUARE  \CE, PLANTMIX PATCHING AND PEDESTRIAI 01 MICRO-SURFACE, PLANTMIX PAT
(MISCELLANEOUS ~ YARD
COLD MILLING) | NON-PRIOR RIGHT (PENDING AGREEMENT 02 CARSON CITY, NON-PRIOR RIGHT
‘ovn- T

Showing 10 of 47

Figure 8-29. Select Contract Item Search box

iv. Select the Project(s)/Category(ies) the item will be associated to (only project(s)/category(ies) will display where the
item isn't already associated), then click the Add to Change Order button. (Figure 8-33)
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Select Contract ltem

Contract [tem *

Q 0005

2020585 REMOVAL OF FENCE LFT - LINEAR
FOOT

Unit of Measure

LFT - LINEAR FOOT

1 selected

Projects Categories
Q &  Advanced  Showing 1 of 1 No Filter ~ | No Filter -
Project Project Description Category Category Description

v  DMO16C3C

CARSON CITY, NON-PRIOR RIGHT (PENDING AGREEMENT 02

oS

Figure 8-30. Select Contract Item

v. Follow the same steps as adding a new item to complete the Contract Item details. (Steps 9.c.v - 9.c.viii in this section,

Figures 8-22 through 8-27)

|::> Add to Change Order

Contract Change Order Summar There are unsaved changes. x

w Contract: 0DMO01 - Micro-surfacing, patching and pedestri:

Change Order: 0001 - Sharon Foerschier
General v New ltems
v Unattached ltems
Increase/Decrease ltems
v Contract ltems
New ltems
Time Adjustments a
Review Tracking
Select Contract ltem
Approval Tracking
Item - Descr
2020585 - REMOVAL OF F
Proj - Descr

:> DM016C3C - CARSON CIT
Ext Amt

Project Item Line Number

255

Contraet Item Line Number

0005

Quantity* v
25.000

Item Source

Modified Original

Funding * v

C3C-C3C -

improvements

Amount: 2.435 00 Status: Draft

Projects
# | Advanced No Filter =
Supp Descr Unit Cat - Descr x
LFT - LINEAR FOOT 02 - CARSON CITY, NON-F
Cont Item Ln Num Proj Item Ln Num Qty Price
0005 25.000 15

Item Reason v

00 - ORIGINAL ITEM v

Unit Price

15

Extended Amount

Supplemental Description

Contractor v

SIERRA NEVADA CONSTRUCTION CO -

w Change Order New Item Explanations

Order* Reference Explanation Name Explanation Description Explanation
1 Q Y Enter explanation here. a x
Q Q

Figure 8-31. Contract Change Order Summary: Contract Item Detail

vi. Click the Save button. (Figure 8-34)

e. Time Adjustments tab
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8 CHANGE ORDERS

i. Selectthe Time Adjustments tab. (Figure 8-35)
Contract Change Order

v Contract: 0DMO1 - Micro-si

Change Qrder: 0001 - Sharon Foerscl

General
Increase/Decrease [tems
New Items

Time Adjustments
Review Tracking
Approval Tracking

Figure 8-32. Time Adjustments tab

ii. Click the Select Contract Time button. (Figure 8-36)

Contract Change Order Summary

+ Contract: 0DMO1 - Micro-surfacing, patching and pedestnan improvements

Change Order: 0001 - Sharon Foerschier Amount: 2,435.00 Status: Draft

General Select Contract Time <:

Increase/Decrease
ltems No rows found matching criteria

New Items
Time Adjustments
Review Tracking

Approval Tracking

Figure 8-33. Time Adjustments Select Contract Time button

iii. Inthe search box, enter the Contract Time and hit enter on the keyboard, or click the Show first 10 hyperlink. (Figure 8-
37)

Select Contract Time y

Q 00AT Advanced
Select:

Enter search criteria above fo see results (OF | Show first 10 <:

Figure 8-34. Select Contract Time

iv. Select the contract Time ID and then click the Add Time Adjustments to Change Order button. (Figure 8-38)
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Select Contract Time x

Q &  Advanced  Showing 1of 1
Select: All| None 1 selected
Time ID Time Descr Time Type

« 00AT 45 Working Days Available Time

: :> Add Time Adjustments to Change Order

Figure 8-35. Select Contract Time with Search Results

v. Add or subtract working days in the Adjustment Time Units field. (Figure 8-39)

Contract Change Order Sun There are unsaved changes. x

w Contract 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschler Amount: 2,435.00 Status: Draft
General Select Contract Time.
Increase/Decrease ltems
Time ID Time Descr Adj Completion Date Adj Time Units x
v
New ltems 00 AT 45 Working Days 25.00
Time Adjustments Time ID Adjustment Completion Date
Review Tracking 00 AT
Approval Tracking ) o
Time Description Adjustment Time Units

45 Waorking Days Q 25.00

Original Completion
Time Type
Available Time

Current Completion
Time Unit

Days

Pending Change Completion Date
Original Number of Time Units

45.00

Pending Change Order Number of Time Units
Current Number of Time Units

45.00

Current Time Units Charged on Diaries
Current Time Units Charged on Approved Estimates

1.00
v Time Adjustment Explanations
Order* Reference Explanation Name Explanation Description Explanation
1 Q () Enter explanation here a x
Q <} Q

Figure 8-36. Contract Change Order Summary: Time Adjustment Details

vi. Under the Time Adjustment Explanations section, enter Order number (starting with 1) and an Explanation explaining
the time adjustment. (Figure 8-39)
vii. Click the Save button. (Figure 8-39)
f. Review Tracking Tab: This is the area where the appropriate Assistant Construction Chief and Construction Admin staff are
REQUIRED to be added for the Change Order review process. The Change Order cannot be approved until both of the
Reviewers have Approved their reviews.
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8 CHANGE ORDERS

i. Selectthe Review Tracking tab. (Figure 8-40)
Contract Change Order

v Contract: 0DMO1 - Micro-s

Change Order: 0001 - Sharon Foers(

General
Increase/Decrease ltems
New Items

Time Adjustments
Review Tracking
Approval Tracking

Figure 8-37. Contract Change Order Summary: Review Tracking tab

ii. Click the Select Reviewers button. (Figure 8-41)

Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0001 - Sharon Foerschier Amount: 2,659.00 Status: Draft
General Rounds
Increase/Decrease Q pe search criteria or press Ente 2 Advanced LatestOnly |+
Items

Select Reviewers..
New ltems
Time Adjustments Mo rows found matching criteria

Review Tracking

Approval Tracking

Figure 8-38. Review Tracking: Select Review button

iii. Using the Search box, type in the name of the appropriate Construction Administration's Staff 2 and click the User Name
to select them. (Figure 8-42)

Select Reviewers x
Q, Robert 2 Advanced  Showing 2of 2
Select: All| None 1 selected
User Name Title
Robert Liebherr Staff 2
« Robert Schofield Staff 2

Y

Figure 8-39. Select Reviewers: Construction Administration's Staff 2

Save
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iv. Inthe same screen, using the Search box, delete previous entry and type in the name of the appropriate Assistant Con-
struction Engineer. Then click the User Name to select them. (Figure 8-43)

Select Reviewers x

Q| Stephen 2 Advanced  Showing 2 of 2
Select None 2 selected
User Name Title

«  Stephen Lani Assistant Chief of Construction

1N

\@ans nstephens

Figure 8-40. Select Reviewers, Construction Administration's Assistant Chief

Save

v. The upper right corner of the screen now shows 2 selected. Click the Save button. (Figure 8-44).

Select Reviewers

I

Q | stephen &  Advanced  Showing2of2

Select: None :> 2 selected

User Name Title

«  Stephen Lani Assistant Chief of Construction

nstephens nstephens

= s

Figure 8-41. Select Reviewers Save Button

Note: At this point the selected Reviewers will receive an email notifying them that the Change Order is ready to
review. They will perform a review of the Change Order and Reject or Approve the review.

Note: If the Change Order review is Rejected by either of the Reviewers the Change Order automatically gets set to
a 'Rejected' status. It must be set back to a 'Draft' status by the Crew Office so updates can be completed. Follow
the steps in the Section, Setting a Change Order Back To a Draft Status, in this Chapter.

Note: If the Change Order review is Approved by both Reviewers the Change Order automatically advances to the
'Pending Approval' status. Follow the steps in the Section, Change Order Report Generation, in this Chapter to com-
plete the Change Order process.

g. Approval Tracking tab: NDOT will not be utilizing this screen. It is informational only, due to the signature process remain-
ing outside of AWP. (Figure 8-45)
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Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0008 - Sharon Foerschler, PE, Chief Construction Engineer Amount: Status: Draft
General Rounds
Increase/Decrease Q |l & Advanced  Showing 1 of 1 Latest Only -
Items
New Items
Approval Group Round Override Action v
Time Adjustments
1 - Crew Approval 1
. . v
Review Tracking Decision Reques... Decision Provided Decision
Approval Tracking 11/18/2019 11/18/2019 Close
v General
Approval Group Round
1 - Crew Approval 1

Figure 8-42. Contract Change Order: Approval Tracking Tab

SETTING A CHANGE ORDER BACK TO A DRAFT STATUS

If a Change Order review has been Rejected or a Change Order needs to be edited after itis in a Pending status (Pending Review or
Pending Approval) it must be set back to a 'Draft' status so updates can be completed.

1. Navigate to the Contract's Change Order tab (See Section, Steps To Create a Change Order, Steps 1 - 5 in this Chapter).
2. Go to the Change Order Component Actions Menu and select Change to Draft. (Figure 8-46)

Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Crder: 0001 - Sharon Foerschler Amount: 2,659.01 Actions ®
Add New
General Change Order Date
Tasks
Increase/Decrease 08/12/2019 Approve...
ltems .
Requestor* Change to Denied
] n Change to Draft
New lisms Sharon Foerschler P.E. Chief Construction Engineer g
D y
Time Adjustments eny
Reject

Figure 8-43. Set Change Order to Draft

3. Make the appropriate updates to the Change Order and click the Save button. (Figure 8-47)
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Contract Change Order ! There are unsaved changes. X

v Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0008 - Sharon Foerschler, PE, Chief Construction Engineer Amount: Status: Draft
General Change Order Date Explanations
Increase/Decrease o 11/18/2019 0
Items
Requestor ¥ Change Order Revision Number

New Items

Sharon Foerschler, PE, Chief Construction Engineer 2

' . Q
Time Adjustments
X ‘ Approval Date

Review Tracking Author *
Approval Tracking Q | KMcDaniel2@dot.nv.gov

Figure 8-44. Change Order Save Button

4. The Review Process must be completed again so the Change Order can advance to the 'Pending Approval' status. Click the
Review Tracking Tab. (Figure 8-48)

Contract Change Order

v Contract: 0DMO1 - Micro-s!

Change Order: 0001 - Sharon Foers(

General
Increase/Decrease ltems
New Items

Time Adjustments
Review Tracking
Approval Tracking

Figure 8-45. Contract Change Order Summary: Review Tracking tab

5. Click the Select Reviewers button. (Figure 8-49)

Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0007 - Sharon Foerschler, PE, Chief of Construction Amount: 25,000.00 Status: Draft
General Rounds
Increase/Decrease Q A  Advanced  Showing 20f2 LalestOnly |~
Items
Select Reviewers... <:|
New ltems
Time Adjustments Reviewer Name R.. Added Date Decision Decision Date v

hf .
Review Tracking Robert Liebherr 1 11/18/2019 Approved 11119/2019

Figure 8-46. Review Tracking: Select Review button

6. Using the Search box, type in the name of the appropriate Construction Administration's Staff 2 and click the User Name to select
them. (Figure 8-50)
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8 CHANGE ORDERS

Select Reviewers x

Q  Robert & Advanced Showing2ofz
Select: All| None 1 selected
User Name Title
Robert Liebherr Staff 2
« Robert Schofield Staff 2

Y

Figure 8-47. Select Reviewers: Construction Administration's Staff 2

Save

7. Inthe same screen, using the Search box, delete previous entry and type in the name of the appropriate Assistant Construction
Engineer. Then click the User Name to select them. (Figure 8-51)

Select Reviewers x

Q | Stephen 2 Advanced Showing 2 of 2
Select None 2 selected
User Name Title
+  Stephen Lani Assistant Chief of Construction

1N

\@ans nstephens

Figure 8-48. Select Reviewers, Construction Administration's Assistant Chief

Save

8. The upper right corner of the screen now shows 2 selected. Click the Save button. (Figure 8-52).

Select Reviewers x

Q | stephen &  Advanced  Showing2of2

Select None :> 2 selected
User Name Title
«  Stephen Lani Assistant Chief of Construction

nstephens nstephens

= s

Figure 8-49. Select Reviewers Save Button

Note: At this point the selected Reviewers will receive an email notifying them that the Change Order is ready to review
again. They will perform a review of the Change Order and Reject or Approve the review.
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Note: Each time a Change Order is set back to a Draft status and updates are done, the Review Tracking process MUST be
completed.

CHANGE ORDER REPORT GENERATION

When a Change Order is in a status of Pending Approval (both Reviewers have Approved their review) it is ready to have the Change
Order report generated and saved to the appropriate Contract Files directory so it can be routed through DocuSign for signatures.

1. Navigate to the Contract's Change Order tab (See Section, Steps To Create a Change Order, Steps 1 - 5) in this Chapter.
2. Click the Contract Change Order Component Actions Menu drop-down and select Change Order Report under Reports. (Figure
8-53)

Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedesinian improvements

Change Order: 0001 - Sharon Foerschler Amount 2 65901 Actions b 4
Add New

General Change Order Date
Tasks

Increase/Decrease 0812/2019 Approve

Items

Requestor * Change to Denied
New ltems Change to Draft

Sharon Foerschler P.E. Chief Construction Engineer

Deny...
Time Adjustments d
Reject
Review Tracking Author* Views
Approval Tracking Q, bschober@dot nv.gov Aftachments
Schober Benjamin Issues
Links
Change Order Type * Reports
01 - General |« Change Order Report -i::l

Historical Reports
Change Order Reason Type

Figure 8-50. Contract Change Order Component Row Action Drop-down

3. Acceptall default values and click the Execute button. (Figure 8-54)

Generate Report

w Generate Report - Change Order Report v ©
Seitings | Output Options | = 40f5 €«
Output Type Report Layout Source
® Generate as PDF Base
Download PDF ® Custom
Generate as HTML Test

Generate Available Data Output

Figure 8-51. Contract Change Order Generate Report - Change Order Report

4. The Change Order Report opens in a new browser window. (Figure 8-55)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




— m| X
Il Construction Stockpile Sumn X ‘ [l Generate Report | AASHTOW X @ Generate X @
C (¢ & nevadadot-pr-dev.infotechfl.com/ReportGeneration/Generate?Guid=affb6b21-40...  ¥¢ ]
i apps [ Bing B GoogleMaps M WellsFargo Jf wecu [® ps B o [EJ TRT Preview » Other bookmarks

WEVA DA Nevada Department of Transportation
% 08/25/2019 1:17:57 PM
Change Order
Contract: 0TMO1, Micro-surfacing, patching and Revision No.:
pedestrian improvements
CO Number: 0001 Change Order Date: 8/25/2019
CO Status: Pending Approval Awarded Contract Amount: $1,301,374.07
CO Reason: 01 Prime Contractor: Q&D CONSTRUCTION INC
Entered By: Kristen McDaniel District: D2

Figure 8-52. Change Order Report

5. Printthe Change Order Report to a PDF file, following the browser print options, and save to the appropriate Contract Files\Con-
tract\05 CO directory.

6. Close the browser tab.

7. Click the Previous button to return back to the Change Order. (Figure 8-56)

Previous

Figure 8-53. Previous Button
8. Route the Change Order Report for signatures via DocuSign, according to Chapter 3 of the Documentation Manual.

Once a Change Order has been routed through DocuSign for the required approval signatures it needs to be Approved in AWP to pro-
cess related payments.

Note: The following steps can only be completed after the signed (executed) Change Order has been received from DocuSign
and is saved to the appropriate Contract Files\Contract\05 CO directory.

1. Navigate to the Contract's Change Order tab (See section, Steps To Create a Change Order, Steps 1 - 5 in this Chapter).
2. Select the Change Order to approve and click the CO Num hyperlink. (Figure 8-57)
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CHANGE ORDERS

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General
Financials Q. | [Type search criteria or press Ente & Advanced  Showing 8 of 8
Daily Work Reports Add
Diaries
CO Num  Status Amount Type Change Order Reason Type
Diary Adjustments i
0008 Pending Approval ~ 5,600.00 01 - General 01 - 01 ERRORS OR OMISSSIONS (¢
Payment Estimates ge Order Date Approval Date Description v
Contractors 9/2019 @ Sharon Foerschler, PE
Change Orders 0007 Draft 25,000.00 01- General 01-01 ERRORS OR OMISSSIONS ¢

Figure 8-54. Contract Progress Summary, Change Order List

3. Go to the Contract Change Order Summary Component Row Actions drop-down and click Attachments. (Figure 8-58)

Contract Change Order Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedesirian improvements

Change Order: 0001 - Sharon Foerschler Amount: 2659.00 Actions 2
Add New
General Change Order Date
Tasks
Increase/Decrease 0812/2019 Approve.
ltems .
Requestor* Change to Denied
New ltems Change to Drait
Sharon Foerschler a Deny
Time Adjustments !
Reject...
Review Tracking Author* Views
Approval Tracking Q  bschober@dot.nv.gov Aftachments -<:'_,:I
Schober Benjamin Issles
Links
Change Order Type * Reports
01 - General = Change Crder Report

Historical Reports
Change Order Reason Type

Figure 8-55. Contract Changer Order Summary Row Actions Drop-down

4. Click the Select File button. (Figure 8-59)

Attachments Overview

v Attachments For Change Order

Q, | Type search criteria or press Entel 2 Advanced

% Collapse Al

No rows found matching criteria

Select File

Figure 8-56. Attachments For Change Order Select File Button

5. Go to the appropriate Contract Files\Contract\05 CO directory and select the packet containing the appropriate supporting doc-
umentation. In the case of a General Type Change Order, the only file that will be attached to the Change Order is the DocuSign
packet containg the Cover Letter and Executed AWP Change Order. In the case of an Administrative, Type Change Order, the
only file that will be attached is the Executed AWP Change Order. Refer to the AWP Documentation Manual, Chapter 3, Change
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6.

7.

8.

Orders and Letters of Authorization, Section, Change Order Execution Workflow for details. Then click the Open button. (Figure

¢ Open x
1+ < Division Mo. 5 - Chang... » 5.1 Contract Medification Mo, 01 - v | @ Search 5.1 Contract Modificat... 0
Organize v New folder ==~ [ @
- STOREM GO (Dz) ( Mame Size Date modified Type
=~ EDOC Upgrade (\\DA =% 03806 CO 0001 3-19-19.pdf 82 KB 2019 1:11PM  Adol
= 040Construction (WD @ 03806 CO 0001 Cost Justification.docx 144 KB Micr
= 40public (\\datsrv1) “L 03806 CO 0001 Cover Letter and Executed Copy 3-19-19.pdf 82 KB Adol
=~ KMcDaniel (\DATSR! fi—' 03806 CO 0001 Cover Letter.docx 14 KB Micr
= 03806 CO 0001 MP11.3_Dl.jpg 182 KB PG
~- STOREN GO (D) 1 03806 CO 0001 PlanSheet1 - changes.pdf 15 KB Adol
b Network
v < >
File name: |D3306 CO 0001 Cover Letter and Executed Copy 3-19-19.pdf ~ | All Files (%) ~
|_>| Open | Cancel
Figure 8-57. Contract Change Order Attachments File Selection Window
Enter a Description and click the Save button. (Figure 8-61)
Attachments Overview There are unsaved changes. %
w Atitachments For Change Order b 4 e
Q, & Advanced
Select File...
03806 CO 0001 Cover Letter and Executed Copy 3-19-19.pdf 83130 bytes
Expand All
> Name Historical Report Size (kb)  Additional Roles Count x
03806 CO 0001 Cover Letter and Executed Copy 3-19-19.pdf 0
Description ¥ AttorneyiClient Privilege ¥

CO 0001 Cover Letter and AWP CO Executed Copy | g | O
Figure 8-58. Contract Change Order Attachment Comment and Save
To navigate back to the Change Order, click the Previous button. (Figure 8-62)

Figure 8-59. Previous Button

In the Contract Change Order Component Actions Menu, select Approve.... (Figure 8-63)
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Contract Change Order Summary

wv Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: D001 - Sharon Foerschier Amount: 2,659.0( Actions o
Add New

General Change Order Date
Tasks

Increase/Decrease 08/12/2019 Approve.. ,<::|

Iltems

Requestor & Change to Denied
Mew Items Change to Draft

Sharon Foerschler

Q Deny
Time Adjustments !
Reject...
Review Tracking Author * Views
Approval Tracking Q  bschober@dot nv.gov Attachments
Schober Benjamin Issues
Links
Change Order Type ¥ Reports

01-General | = Change Order Report

Historical Reports
Change Order Reason Type

Figure 8-60. Approving a Contract Change Order

Important: If the Approved Change Order added a new bid item and/or increased an existing bid and the item(s) Current Exten-
ded Amount (current quantity x item unit price) is $50,000 or more then the item(s) MUST be marked as a Major item. Refere to
Chapter 4, Contract Items, Section, Marking a Contract ltem As a Major Item, in this user guide for details.

DELETING OR DENYING A CHANGE ORDER

A Change Order can be deleted only if it is the last Change Order created and it is in Draft status. If a Change Order is NOT the last
one created but it is no longer needed it can be Denied, it will be shown with a Denied status and the Change Order number will NOT
be re-used. A Change Order can be Denied from any status (Draft, Pending Review and Pending Approval).

DELETE A CHANGE ORDER

1. Navigate to the Contract's Change Order tab (See section, Steps To Create a Change Order, Steps 1 - 5 in this Chapter). It must
be the last Change Order created.
2. Inthe Change Order Row Actions Menu, select Delete. (Figure 8-64)

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General
Financials Q & Advanced  Showing 80of 8
Daily Work Reports Add
Diaries
CO Num Status Amount Type Change Order Reason Type
Diary Adjustments
0008 Draft 5,600.00 01- General 01-01 ERRORS OR OMISSSIONS ON F
Payment Estimates Change Order Date Approval Date Description v
Contractors 11/19/2019 @ Sharon Foerschler, PE, ( Actions b4
Change Orders 0007 Denied 25,000.00 01 - General DL
) Exclude from Search Results
Contract Adjustments 1/19/2019 @ Sharon Foerschler PE, (| o0
Item Adjustments
nnng Annraua A NEN NN N1 Ranaral TaSks

Figure 8-61. Change Order Delete
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3. Click the Save button. (Figure 8-65)

Contract Progress Summary There are unsaved changes.

v Contract: 0DM01 - Micro-surfacing, patching and pedestrian improvements

General

Figure 8-62. Contract Progress Summary Save Button

DENYING A CHANGE ORDER

1. Navigate to the Contract's Change Order tab (See section, Steps To Create a Change Order, Steps 1 - 5 in this Chapter).
2. Select the Change OrderRow Actions Menu on the Change Order that is no longer needed, then select Change to Denied. (Fig-

ure 8-66)
Q 2 | Advanced
Add
oooz2 Draft 02 - Administrative
08/27/201%
CO Num  Status Amount Type
0001 Pending Review 01 - General
Change Order Date Approval Date Descripti
08/26/2015 @, Benjan

Figure 8-63. Change Order Row Actions Menu
3. Click the Save button. (Figure 8-67)

Contract Progress Summary There are unsaved changes.

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Showing 2 of 2

26 - 26 CONTRACT CLOSE OUT

@ Mirak Mahari, PE. F

A 4
Change Order Reason Typte -

Actions x

Delste

Exclude from Search Results
Cpen

Tasks

Change to Denied -::::
Submit for Approval

Views

Attachments

Links

Tracked Issues

Reports

Change Order Report
Historical Reports

General

Figure 8-64. Contract Progress Summary Save Button
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PAYMENT ESTIMATES

This chapter contains the following sections:

Adding a Payment Estimate

Payment Estimate Review and Approve Process

Executing and Saving the Approved Payment Estimate for Contractor Report

Executing the Draft Payment Estimate for Contractor Report

Edit Rejected or Draft Payment Estimate

Deleting a Payment Estimate







PAYMENT ESTIMATES

A payment estimate is an estimated payment to the contractor for work performed on a contract. An AWP payment estimate includes
the following:

= DWR item postings that have not been paid in a prior estimate but are approved.

= The maximum allowable amount that can be paid for each Major item (>$50,000) based on NDOT's overrun criteria ($100,000 or
100%). The overrun is calculated at the item's project/category level.

Payment Adjustments (Liquidated Damages or Penalties)*

Other Item Adjustments for Insufficient Materials for items with deficient/missing certifications**

Retainage calculations based on NDOT's Standard Specifications

Liquidated Damages for Main Site Time overruns

Stockpile transactions

Price Indexes (Fuel and Asphalt Escalations)

The estimate process also calculates the Site Time charges for the contract. For working day sites, AWP bases its calculations on
Daily Diary records within the pay period. For completion date sites, AWP bases the calculations on the date of the estimate.

*The AWP software allows for Payment Adjustments within a payment estimate (supporting documentation is REQUIRED). These
adjustments will allow NDOT Construction Crews to assess liquidated damages for the following: Environmental issues, Material dis-
crepancies where the item's unit price is NOT changed, Traffic and Lane Closures, and Penalties for Labor Compliance, thus elim-
inating the creation and processing of a Change Order. Refer to Chapter 24, Progress Payments, in the Documentation Manual, for
details. The software also automatically calculates Price Indexes for Fuel and Asphalt Escalation payment or decrement amounts.
NDOT's Fuel and Asphalt Escalations will be automatically calculated on each estimate (starting with estimate number one) using
the System-Generated Quantity-Based ltem Adjustments.

**The AWP software automatically withholds payment on items with deficient and/or missing material certifications. This automatic
process uses a Material Certification (Cert) Sample, where the crew office creates a Sample Record and attaches a copy of the
material certification. This Cert Sample is reviewed and approved by the Material Division, Lab Services (Carson City) staff. Refer to
the AWP Cert Sample Record Creation document located in the AWP Materials User Guides SharePoint location for details.

Important: ALL contracts will use the AWP Payment Estimate Review and Approval process to obtain signatures on Payment
Estimates. Routing a payment estimate through DocuSign is no longer an option for obtaining approval signatures.

ADDING A PAYMENT ESTIMATE
1. Confirm current role is set to NV L1 Estimate Generator. (Figure 9-1)

e -
Swilch Role
Andrew Lawrsnce

NV Crew Office

NV L1 Estimate Genaralor g:::ll:
kA

Figure 9-1. Current Role

2. From the Home page, click Contract Progress under the Construction component. (Figure 9-2)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023
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3.

4.

5.

9 PAYMENT ESTIMATES

v Construction

Contract Administration

Contract Progress <::I

Contract Time
Payment Estimate Accounting
Payment Estimate Approval Decisions

Payment Estimates

Figure 9-2. Construction Component
In the search box, enter the Contract Number, or click Show first 10. (Figure 9-3)

Contracts Progress Overview

w Contract Progress Overview

Q | Type search criteria or press Enter Advanced

Mo rows found matching criferia.

Enter search criferia above to see results (0T | Show first 10
Figure 9-3. Contract Progress Overview

Click the Contract number hyperlink. (Figure 9-4)

Contracts Progress Overview

w Contract Progress Qverview v 9
Q. | DMO1 &  Advanced  Showing 1of 1

Contmc% Description Prime ID Prime Name -
0DMO1 @ Micro-surfacing, patching and pedestriar  PURO003792A @ SIERRA NEVADA CONSTRUCTION

Figure 9-4. Contract Progress Overview with Results

Click the Add Payment Estimates button. (Figure 9-5)

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvemel

Payment Estimates
Q | Type search criteria or press Enter Advanced

|:::> Add Payment Estimate...

Enter search criteria above to see results |0F | Show first 10

Figure 9-5. Contract Progress: Add Payment Estimate
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PAYMENT ESTIMATES

6. Select the estimate Type from the drop-down and enter the cut off date in the Period End Date field. (Figure 9-6)

Important: Never use the Final-Final option.

Add Contract Payment Estimate

v Contraci: 0DMO01 - Micro-surfacing, patching and pedestrian improvements v 9

Type * Period Begin Date

Progress - Progress | = 07/26/2019 12:00:00 AM

Period End Date ¥

Final - Final
08/09/2019 3:42:06 PM =]
Progress - Progress

Semi-Final - Semi-Final

Figure 9-6. Add Contract Payment Estimate: Type and Cutoff

7. Click the Add Payment Estimate button. (Figure 9-7)

Add Contract Payment E There are unsaved changes. x

v Contract: ODMO1 - Micro-surfacing, patching and pedestnan improvements v 9

Type * Period Begin Date
Progress - Progress | = 07/26/2019 12:00:00 AM

Period End Date *

08/09/2019 3:42:06 PM ]
Figure 9-7. Add Contract Payment Estimate: Add button

8. Itmay take a few moments for the Add Payment Estimate process to start. A green box will appear stating when the process is
started. (Figure 9-8)

Contract Progress Payment Estimate ~ Payment Estimate Overview  Process History Overview

Add Co f t Payment E' Add Payment Estimate Process started at 06/05/2020 1:05:24 PM. X

v Contract: 0201X - Kristen McDaniel for Training Exercise v 9
Type* Period Begin Date
Progress - Progress v 04/24/2020 12:00:00 AM
Period End Date *

05/29/2020 1:04:37 PM ]

Figure 9-8. Payment Estimate Process Started

9. Click on the Contract Progress Payment Estimate Quick Link to view the completed Payment Estimate. (Figure 9-8)
10. In the search box, enter the Payment Estimate Number, or click Show first 10. (Figure 9-9) It can take up to a minute for the Pay-
ment Estimate process to complete. If you do not see the estimate after clicking on the Contract Progress Payment Estimate

Quick Link, click on the Browser's Refresh icon to refresh the web page.
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9 PAYMENT ESTIMATES

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Payment Estimates
Q il Siw)
Add Payment Estimate...

Enter search criteria above fo see results ‘or  Show first 10

Figure 9-9. Contract Progress Summary: Show Estimate

Note: If Payment Estimate does not display in the Payment Estimate list within a couple of minutes, it is an indication that an
error occurred. Follow these steps to open the AddPaymentEstimate.log to view error message(s):

a. Click the Global Actions button and then select Open Process History. (Figure 9-10)

—
Actions
Actions b 4

Open Process History ‘<l1:

Tracked Issues

Cases

Generate Report

Execute Process

Global Attachments

Global Links

My Settings

My Outbox

Figure 9-10. Open Process History

b. Atime will display under Finish Time when the process is completed. (Figure 9-11)
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PAYMENT ESTIMATES

Process History Overview

v Process History Overview v 0
Process History | Process Completed for AddPaymentEstimate x
n started at 08/13/2019 3:27:21 PM

System Process Qll L M
History
Scheduled
Payroll Import Process User ID Success
Notifications @ AddPaymentEstimate bschober@dot.nv.gov Yes

Review... Start Time Finish Time Output Files

No 08/13/2019 3:27:21 PM 08/13/2019 3:27:46 PM AddPaymentEstimate. log

Error.log

Figure 9-11. Process History Overview

c. Click the AddPaymentEstimate.log hyperlink (Figure 9-11) and open the file. Reveiw the log file for the error(s) that pre-

vented the Payment Estimate from completing.
d. Click the Previous button to return back to the Payment Estimate list. (Figure 9-12)

Previous -

Figure 9-12. Previous Button

e. Fixthe error(s) and follow the steps to Add the Payment Estimate again. Call Construction Admin for assistance if needed.
11. When the Payment Estimate record is displayed in the list, click the Estimate Number hyperlink. (Figure 9-13)

Contract Progress Summary

v Confract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

Payment Estimates
Q & | Advanced  Showing 1of 1
Add Payment Estimate

Estimate Number  Status Exceptions CurrentPay A...  Type v

|::> 0001 Draft No 140474  Progress

Period End Date

08/09/2019 4:19:37 PM

Figure 9-13. Contract Progress Summary: Estimate Number link

12. Review and complete the Contract Payment Estimate Summary tabs. (Figure 9-14)
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9 PAYMENT ESTIMATES

General
Notes
Exceptions
Time Charges
Projects
tems
Payment Adjustments
tem Adjustments

Approval Tracking
Figure 9-14. Contract Payment Estimate Summary tabs
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PAYMENT ESTIMATES

a. General Tab: This tab is used to summarize the payment estimate. No data input. (Figure 9-15)

General

Motes

m

Exceptions

Time Charges
Projects

Items

Payment Adjustments
Item Adjustments

Approval Tracking

Pay Amount This Contract Payment Estimate

318661.35

Total Pay Amount (All Payment Estimates)

318,661.35

Transfer to Accounting Date

Prime Contractor

11057 - Q&D CONSTRUCTION

Current Contract Amount
14,556,895.50

Contract Percent Complete
219

Created By

kmcdaniel2@dot. nv.gov

Created Date

03/07/2023 6:57.27 AM

Contract: 0MD02 - District 2 Materials Training Confract

0001

Progress - Progress

Payment Est Number: Period EndDate:

Type:

0211712023

Status:

Draft

Previous Pay Est

Liquidated Damage:
Values in this line
indicate LDs for Main
Site Time ONLY.

Other Contract Adj.:/
Values in this line
indicate NDOT
Liquidated Damages
for the following:
Environmental,
Materials, Lane
Closures, and Penalty

for Labor Compliance.

This Pay Estimate

Total (All Pay Est)

Price = Fuel:

Posted ltem Pay: 0.00 528 000.00 52800000 1+ Price —Asphalt:
Gross Item Adjustments: 0.00 201,167.85 2013575 | Price -~ Emulsified
Gross Item Pay : 0.00 326832.15 326,832,115 Asphalt:
Participating ltem Pay: 0.00 000 -~ 0.00
Non-Participating ltem Pay: 0.00 336,807 336,807 90 | Values in these lines
Cash Retainage: 0.00 -&7170.80 817080 | indicate Fuel, Asphalt,
& iquidsted Damage: 0.00 - 0.00 000 | 3nd Emulsified Asphalt
Other Contract Adjustments: 0.00.~" 0.00 0.00 ascalation payments or
Total Pay Amount: P 000 318,661.35 318,661.35 | decrements.
) - ) - Insufficient Material:
Item Adjustment Type // Previous Pay Est This Pay Estimate Tntal _t_ﬁ_npll__l!a;&t‘i i o
Overrun: - 0.00 000_— 000 | Values in this line
Price-Fuek 000 __aFiaa -24219.42 | indicate amount being
Price - Asphalt: ol ___,M{r"""-_ -1,848 43 -1,948.42 | withheld due to
Price - Emulsified Asphalt: _J____.---""_-__-- 0.00 0.00 0.00 | insufficient Material
Insufficient Material: a 0.00 -175,000.00 17500000 | Carts.
Material Credit: 4———— 0.00 0.00 0.00
Construction Stockpile: 000 400 —t%e-| Material Credit:
Other ltem Adjustments: 0.00 0.00 0.00 | Values in this line
Gross ltem Adjustments: 0,00 -201,167 85 -201,167.85 indicate when an

Figure 9-15. General Tab Details

b. Notes Tab: Notes can only be entered before a Payment Estimate is approved.

Insufficient Material
Cert has been satisfied
and amount has been
credited.
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9 PAYMENT ESTIMATES

i. Toadda Note, click the New button. (Figure 9-16)

Q Advanced

New | <]

Enter search criteria above to see resuits | OF . Show first 10
Figure 9-16. Notes Tab New button

ii. Enterthe notes in the Payment Estimate Note field. (Figure 9-17)

Q 2 Advanced
— 1 added
Payment Estimate Note b 4
Enter Note here. a
Created By Created Date
Figure 9-17. Notes Tab Payment Estimate Note
iii. Click the Save button. (Figure 9-18)
Contract Payment Estim; There are unsaved changes. x

v 0DMO1 - Micro-surfacing, paiching and pedestnan improvements

Estimate Number: 0001 Period End Date: 08/09/2019 4:19:37 PM Type: Progress Status: Draft
General

Notes Q, & Advanced
Exceptions —_— 1 added
Time Charges

Payment Estimate Note * X
Projects

Enter Note here.
Q

ltems

Created By Created Date

Payment Adjustments

Item Adjustments

Figure 9-18. Contract Payment Estimate Summary Save button

c. Exceptions Tab: This tab displays payment exceptions, which may prevent the payment estimate's approval. The excep-
tions require specific responses depending on the estimate type. Refer to the chart in Figure 9-19. Itis strongly recom-
mended to first search the entire list for all exceptions (Insufficient Materials, Overrun, Missing Percentage of Schedule DWR
ltem Positing, Pending or Draft Daily Work Reports, etc.) that must be Resolved and/or-* Acknowledged using the Quick Find
search box. (Figure 1-20)
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PAYMENT ESTIMATES

Payment Estimate Exception Chart

Exception Progress Semi-Final
Construction Stockpile Balance Mot Displayed Must Resalve
Funding Check Must Resolve Must Resalve
Item Incomplete Mot Displayed Must Resolve
Item Overrun Must Acknowledge Must Resalve
Missing Percentage of Schedule DWR ltem Posting  |Must Acknowledge Must Acknowledge
Missing Start Time Must Resolve Must Resalve
MNegative Estimate Must Resolve Must Resolve
Pending or Draft Daily Work Reports Must Acknowledge Must Resolve
Insufficient Materials May Be Left Unresolved® |May Be Left Unrescolved®

Definition of Status Response

Must Acknowledge - Exception is valid, issue the specified payment to Contractor. Must include a detailed Remark.

Must Resolve - Exception is valid and must be corrected to continue with estimate.

May Be Left Unresolved - Exception is valid, issue the specified payment to Contractor. *MUST Acknowledge ONLY
when the Adjustment value is Yes. Must include a detailed Remark.

Figure 9-19. Payment Estimate Exception Chart

Contract Payment Estimate Summary

v 0301B - MATERIALS TESTING 0301B L 7]

Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft

General Adjustment

Notes Q | Percentage 4 System Default |« | Showing 40f4 No Filter -

Exceptions ﬁ 0 changed

Time Charges Exception ID Payment Estimate Exception Status Adjustment -
: & 35 Missing Percentage of Schedule DWI  Unresolved No

Projects

tems y 36 Missing Percentage of Schedule DWI  Unresolved No v

Payment Adjustments b3 37 Missing Percentage of Schedule DW|  Unresolved No v

Item Adjustments > 38 Missing Percentage of Schedule DWI  Unresolved No v

Annrowal Trackina

Figure 9-20. Payment Estimate Exception Tab Details - Quick Find Search Box

With the introduction of Materials functionality, the Payment Estimate Exception list includes exceptions for Insufficient Mater-
ials. These materials exceptions indicate insufficiencies with sampling & testing and certifications. A new filter is available
where you can filter on the Adjustment. (Figure 9-21) The only exceptions of this type that WILL be Acknowledged are those
where the Adjustment has a value of 'Yes' (Figure 9-21). These exceptions indicate there are insufficient material cer-
tifications and payment will be withheld on the item associated to the material certification. The Insufficient Materials excep-
tions where the Adjustment has a value of 'No'indicate that there are sample/testing insufficiencies. (Figure 9-22) These
exceptions do NOT affect payments but are listed for information purposes only.
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9 PAYMENT ESTIMATES

Contract Payment Estimate Summary

v 0301B - MATERIALS TESTING 0301B L ?)

Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft

General Adjustment

Notes Q.  Type search criteria or press Enter | &% | System Default | ¥ Showing 8 of 8 Yes = <:

Exceptions 0 changed

Time Charges Exception 1D Payment Estimate Exception Status Adjustment -

Projects v 2 Insufficient Materials Unresolved Yes

Items > 3 Insufficient Materials Unresclved Yes -

Payment Adjustments > 4 Insufficient Materials Unresclved Yes -

Item Adjustments » 8 Insufficient Materials Unresolved Yes -

Approval Tracking > 14 Insufficient Materials Unresolved Yes -
» 16 Insufficient Materials Unresolved Yes -
» 17 Insufficient Materials Unrescived Yes -
y 24 Insufficient Materials unresolved Yes -

Figure 9-21. Payment Estimate Exception Tab Details - Insufficient Materials Exceptions, Adjustment = Yes

Contract Payment Estimate Summary

v 0301B - MATERIALS TESTING 03018 L 2]
Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft

General Adjustment

Notes Q| Type search criteria or press Enter & | | System Default = | Showing 30 of 30 No - <:|

Exceptions 0 changed
Time Charges Exception ID Payment Estimate Exception Status Adjustment -
pFOJEEIS > 1 Insufficient Materials Unresolved No

{tems » 6 Insufficient Materials Unresolved No -
Payment Adjustments 5 7 Insufficient Materials Unresolved No -
Item Adjustments y 8 Insufficient Materials Unresolved No -
Approval Tracking 5 9 Insufficient Materials Unresolved No -

Figure 9-22. Payment Estimate Exception Tab Details - Insufficient Materials Exceptions, Adjustment = No

Important: When reviewing and resolving Payment Estimate Exception(s), be sure to work with the Resident Engineer
to determine the appropriate response(s) for ALL Payment Estimate Exceptions PRIOR to updating the Payment Estim-
ate Exception Status. If there are multiple Payment Estimate Exceptions and, for example, one requires an additional
DWR be created and/or approved in order to be included on the Payment Estimate, the Payment Estimate will have to be
deleted and all data entered on the Payment Estimate will be lost. When the new Payment Estimate is created, the Pay-
ment Estimate Exceptions which are still unresolved, will show again and will require re-entry with the appropriate
response.

i. Review the Exception by clicking the Expand Chevron found to the left of the Exception ID. (Figure 9-23)

Exception ID

S

Figure 9-23. Expand Chevron

>

ii. Click the Expand Text box icon for the Description field to view full details of the Exception. (Figure 9-24)
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Exception ID Payment Estimate Exception Status Adjustment v
v 35 Missing Percentage of Schedule DW  Unresolved No
Description Status* =
@, Estimate Exception Type: Missing Percent of Schedule DWR Item Unresolved -
justment
No
v Remarks
Type* Remark *
T Q

Figure 9-24. Expand Text box Icon

iii. Provide the Description details (Figures 9-25 & 9-26) to the Resident Engineer in order to determine the action to be
taken. The Exception will need to be resolved (delete the Payment Estimate and make the appropriate change to the
contract to resolve the exception) or Acknowledged according to the Payment Estimate Exception Chart (Figure 9-19).

Description x

Estimate Exception Type: Missing Percent of Schedule DWR ltem Pesting: Contract 0DMO01, Percentage of Schedule suggested quantity of
5164.6605 for Reference ltem 6250490 - RENT TRAFFIC CONTROL DEVICES, Contract Line lterm Number 0150, Project DM0O16C1C, Project

ltem Line Number 0150, Category ID 01

Close

Figure 9-25. Description Large Text window

Estimate Exception Type: Insufficient Materials: Project 301B6C1C, Item 4020180, Project Item Linge Number 0055,
Material Set 03018 BF21-09 PBS Type 2C w/RAP JMF 01, Material M7030302B - ASPHALT CEMENT PG 76-22NV,

Acceptance Action CERT 0001 is insufficient.

Close

.Figure 9-26. Description Large Text window

Important: Remember, review ALL Payment Estimate Exceptions PRIOR to continuing on to the next steps.

iv. Ifthere are any exceptions, address each one according to the chart. See Figure 9-19 Payment Estimate Exception

Chart.
¢ Must Resolve:This requires the exception to be resolved at the contract level. The Payment Estimate must be

deleted prior to resolving the issue, refer to the Deleting a Payment Estimate section of this chapter. Once the issue
is resolved, the estimate must be recreated. Start this chapter over to create a new Payment Estimate.

» Must Acknowledge: This requires the exception to have a Status set to Acknowledged. (Figure 9-27)

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




9 PAYMENT ESTIMATES

Status *

Acknowledged .<‘:::|

Overridden
Unresolved

Figure 9-27. Exception Status, Acknowledged

May Be Left Unresolved: This exception is unique for Insufficient Materials. Only the Insufficient Materials Excep-
tions where the Adjustment value is 'Yes' MUST have a Status of Acknowledged. (Figure 9-28)

Exception ID Payment Estimate Exception Status Adjustment
v

2 Insufficient Materials Acknowledged Yes
Description Status* «
Estimate Exception Type: Insufficient Materials: Project 301B6C1( Acknowledged - <:::
Adjustment
Yes == e—

Figure 9-28. Exception Status, Insufficient Materials Where Adjustment = Yes

Note: NDOT will not be using the Overridden Exception at this time.

v. Once the Status has been updated, select the Remarks Type of Acknowledged - Acknowledged Explanation and enter
specific details explaining the recommendation for the Exception in the Remark field. (Figure 9-29)

v Remarks
Type * Remark *
Acknowledged - Acknowledge Explanation v Enter remark here Q

Figure 9-29. Exception Remarks, Acknowledged

vi. Repeat for all exceptions, then click the Save button. (Figure 9-30)
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Contract Payment Estimate S There are unsaved changes.

x
v 0301B - MATERIALS TESTING 03018 L X 2]
Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft
General Adjustment
Notes Q | Type search criteria or press Enter | & System Default | = | Showing 7 of 8 Yes -
Exceptions 3 changed
Time Charges Exception ID Payment Estimate Exception Status Adjustment -
Mg Insufficient Materials Acknowledged Yes
Projects
ltems Description Status* ¥
Payment Adjustments @, Estimate Exception Type: Insufficient Materials: Project 30186C1 Acknowledged -
Item Adjustments Adjustment
Approval Tracking Yes
v Remarks
Type * Remark *
Acknowledged - Acknowledge Explanation - Enter a detailed remark. a x

Figure 9-30. Contract Payment Estimate Summary Save button

Important: Be sure to resolve ALL exceptions prior to moving forward. If you need to delete the payment estimate

and re-create it to reevaluate the Estimate Exceptions, you will lose any information entered in the Estimate Excep-
tions.

d. Time Charges Tab: This tab is used to summarize time charged on this payment estimate. No data input. (Figure 9-31)

Q &  Advanced  Showing 1of 1

Time ID - Time Description Time Type Time Unit % Compl

00 AT - 45 Working Days
Current Time Charged

Available Time Days 0.00

1.00

Figure 9-31. Time Charges Tab Details

e. Projects Tab: This tab is used to summarize project information on this payment estimate. No data input. (Figure 9-32)
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9 PAYMENT ESTIMATES

Q & | Advanced  Showing 2 of 2

v
Project ID - Description Current Project A... Percent Complete
DMO16C1C - MICRO-SURFACE, PLANTMIX PATCHING 1,296,009.07 0.11
AND PEDESTRIAN IMPROVEMENTS.
Voucher Num Voucher Pay Amt Transaction Number Transaction Date
0001 1,404.96
v
DMO16C3C - CARSON CITY, NON-PRIOR RIGHT 8,024.00 0.00
(PENDING AGREEMENT NUMBER)
022

0001

Figure 9-32. Project Tab Details

f. ltems Tab: This tab is used to summarize item information on this payment estimate. No data input. (Figure 9-33)

Q &  Advanced  showing 167 1 Only Payments This Period | =

Category - Descr Proj Ln Num Ln Num

Project - Descr
0005

DMO16CA1C - MICRO-SURFACE, PLANTMIX PATCH 01 - MICRO-SURFAC 0005
Supplemental Description  Pay Amt This Pay Est

> Ref Item ID Description
1,440.76

2020585 REMOWAL OF FENCE
Figure 9-33. ltems Tab Details

g. Payment Adjustments Tab: This tab is comprised of two sections, User-Generated Payment Adjustments and System-

Generated Payment Adjustments.
¢ User-Generated Payment Adjustments - These are used to withhold payment for Liquidated Damages for Envir-

onmental, Materials, Traffic and Lane Closures, and Penalty for Labor Compliance.
i. ToaddaUser-Generated Payment Adjustment, click the New button. (Figure 9-34)

v User-Generated Payment Adjustments

Q 2  Advanced

New <::|

No rows found matching criteria.

v System-Generated Payment Adjustments

Q Advanced

Enter search criferia above {o see resulis (0Or | Show first 10

Figure 9-34. Payment Adjustment New button

ii. Complete the User-Generated Payment Adjustment fields. (Figure 9-35)
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 Type: This value defaults to “Other Contract Adjustment”.

Note: NDOT will use the Type of Other Contract Adjustment to acssess LDs for the following: Environmental,
Materials, Traffic and Lane Closures, and Penalty for Labor Compliance.

Other Payment Adjustment Type: Select from the drop-down as appropriate. (Figure 9-36)

Amount: Enter the amount to be withheld from the payment estimate (Negative Amount will withhold, Positive
Amount will payout).

Comments: Enter the reason for the Payment Adjustment.

Contract Payment Estin There are unsaved changes. x

w 0201Y - Test Item Adjustment

Estimate Number: 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft
General v User-Generated Payment Adjustments
MNotes

Q ~ | Advanced
Exceptions

1 added
Time Charges New
Projects Type Amount Other Payment Adjustment Type xX
ltlems g -2,880.00 010
Comments

Payment i e
Adjustments Lab Test # CM17-14Report Date 4/26/19
Item Adjustments Payment Adjustment ID Distributed By
Approval Tracking Percentage

Type * = Last Updated By

Other Contract Adjustment
Other Payment Adjustment Type + Last Updated Date

010 - Bituminous Pavement -

Amount* v

-2,880.00

Comments ¥

Lab Test # CM17-14 Q
Report Date 4/26/19

Figure 9-35. Payment Adjustment Detail

State of Nevada Department of Transportation
AWP Construction User Guide With Materials
June 2023




9 PAYMENT ESTIMATES

Other Payment Adjustment Type

-

005 - Asphalt Cements
| 010 - Bituminous Pavement
015 - Concrete
020 - Cut Backs
025 - Early Completion Incentive
030 - Emulsion
035-1RI
040 - Labor Compliance Deduction
045 - Paint / Striping
1 050 - PWL
‘ 055 - Stormwater
060 - Surface Tolerance
065 - T/C Deficiencies
070 - Traffic and Lane Closures

075 - Other
Figure 9-36. Other Payment Adjustment Type drop-down

iii. Click the Save button. (Figure 9-37)

Contract Payment Estimate Su There are unsaved changes. X
v 0UG19 - New Contract 0
Estimate Number: 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft

v User-Generated Payment Adjustments

General
Notes
Q &  Advanced
Exceptions
1 added
Time Charges New
Projects Type Amount Other Payment Adjustment Type b

ltems Cther Contract Adjustment 040

Figure 9-37. Contract Payment Estimate Summary Save button

iv. Ifa Payment Adjustment needs to be deleted, click the Row Action drop-down and select Delete. (Figure 9-38)

New
Type Amount Other Payment Adjustment Type |:|'>.v
Other Contract Adjustment -300.00 040 - Labor Compliance ™ '

Actions

v
Comments . o
Contract Adjustment Distribution

Enter a detailed reason for the Payment Adjustment.

Delete
Payment Adjustment ID Distributed By Duplicate Row
Exclude from Search Results
0002 Percentage
Insert Row
Type* v Time ID/Descriptio Open Contract Time
Other Contract Adjustment ! Views
Attachments
Other Payment Adjustment Type ¥ Last Updated By = Links
040 - Labor Compliance Deduction |~ kmedaniel2@dot.nv,_T1acked Issues

Figure 9-38. Payment Adjustment Row Action drop-down, Delete

v. Click the Save button. (Figure 9-39)
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Contract Payment Estimate Su There are unsaved changes. x
v 0UG19 - New Contract A 4 9
Estimate Number: 0002 Period End Date: 11/15/2019 12:00:00 AM Type: Progress Status: Draft
General v User-Generated Payment Adjustments
Notes
Q ] E & Advanced  Showing 1of 1
Exceptions
1 marked for deletion
Time Charges New
Projects Tpe Amount Other Payment Adjustment Type “-
ltems Other Contract Adjustment -300.00 040 - Labor Compliance Deduction
Comments

Payment Adjustments
Enter a detailed reason for the Payment Adjustment.

Item Adjustments.

Payment Adjustment ID Distributed By
Approval Tracking
0002 Percentage
Type * Time ID/Description
Other Contract Adjustment /
Other Payment Adjustment Type Last Updated By
040 - Labor Compliance Deduction kmcdaniel2@dot.nv.gov

Figure 9-39. Contract Payment Estimate Save

vi. All Payment Adjustments are REQUIRED to have the supporting documents attached. Click the Row Actions Menu
and select Attachments. (Figure 9-40)

New
Type Amount Other Payment Adjustment Type |:">v
Other Contract Adjustment -300.00 040 - Labor Compliance [ *

Acﬁons x

v
Comments X o
Contract Adjustment Distribution

Enter a detailed reason for the Payment Adjustment.
Delete

Duplicate Row

Payment Adjustment ID Distributed By
Exclude from Search Results
0002 Percentage
Insert Row
Type* v Time ID/Descriptio Open Contract Time
Other Contract Adjustment / Views
Attachments <:|
Other Payment Adjustment Type ¥ Last Updated By  Links
040 - Labor Compliance Deduction | v kmcdaniel2@dot.ny,_Tracked Issues
Figure 9-40. Payment Adjustment Row Action drop-down, Attachments
vii. Click the Select File... Button. (Figure 9-41)
Attachments Overview
v Attachments For Payment Estimate Adjustment v e

Q| A&  Advanced
Select File... <:|

Figure 9-41. Payment Estimate Adjustment Attachment, Select File Button

Expand All

viii. Go to the appropriate EDOC Contract Files\Contract\Division No. 7 - Construction Pay Estimate and Related Data
directory and select the supporting document file, then click the Open button. (Figure 9-42)
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€ Open x
« v < Divisi.. » 7.9 LD-Payment Adjustments (Wage Complaint) v D Search 7.9 LD-Payment Adjus.. 0
Organize » Mew folder == » [H o
Change_Orders L MName Date modified Type
Construction Training X Late Payroll Determination Q&D.pdf 11/25/2019 1:42 PM  Adobe Acrobat [
Payment_Estimates
Working Versions
fa Mevada Department of Transportation
Bl - FieldManager - Contract Agreemel
@ OneDrive - Nevada Department of Trans
[ This PC
v >
File name: |Late Payroll Determination Q&D.pdf \/| All Files (*.*) ~

Figure 9-42. Payment Estimate Adjustment Attachments, File Selection Window

ix. Entera Description and click the Save button. (Figure 9-43)

1
v
[ione - T @ °
Actions Help Log off

Attachments Overview

+ Altachments For Payment Estimate Adjustment v 9
Q A | Advanced Showing 1of1

Select File...

0 marked for deletion | 0 changed | Expand All
% Name Historical Report  Size (kb) Additional Roles Count
Late Payroll Determination - Q&D.pdf No 241 0
Description Attorney/Client Privilege v
Late payroll supporting documentation a O

Figure 9-43. Payment Estimate Adjustment

x. Click the Previous button to return to the User-Generated Payment Adjustment. (Figure 9-43)

« System-Generated Payment Adjustments - These include Retainage information for the payment estimate. This
information is Read-only. (Figure 9-44)
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Contract Payment Estimate Summary

v 0301B - MATERIALS TESTING 0301B +@
Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft
General v User-Generated Payment Adjustments
Notes
Q, Type search criteria or press Enter & | Advanced
Exceptions
i 0 added | 0 marked for deletion | O changed
Time Charges New
Projects No rows found matching criteria
ltems
v System-Generated Payment Adjustments
Payment Adjustments
Item Adjustments Q. Type search criteria or press Enter  #¥ | Advanced  Showing 10f 1
Approval Tracking 0 changed
Type Amount v
Retainage -3,453.54
4 Time ID Time Description Comments

Figure 9-44. System-Generated Payment Estimate Adjustments

h. ltem Adjustments Tab: This tab is comprised of two sections, User-Generated Quantity-Based Item Adjustments (will NOT
be used on contracts where materials are set up) and System-Generated ltem Adjustments. (Figure 9-45)
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Contract Payment Estimate Summary

v 0301B - MATERIALS TESTING 03018 +vO
Estimate Number: 0001 Period End Date: 03/19/2021 12:00:00 AM Type: Progress Status: Draft
General v User-Generated Quantity-Based Iltem Adjustments
Notes
Q  Type search criteria or press Enter | & | Advanced
Exceptions
0 marked for deletion | 0 changed
Time Charges Select Project liems... ! g
Projects
J No rows found matching criferia.
Items -
v System-Generated ltem Adjustments
Payment Adjustments
Item Adjustments Q. Type search criteria or press Enter | & Advanced  Showing  of 8
Approval Trackin
bp 9 0 changed
0010 - 301B6C1C/01 REMOVAL OF COMPOSITE SURF  526.00000 1,225.84 v
4 0001 Price Dollar-Based
Proj ltem Num - Proj/Category Item Description Quantity Amount v
0055 - 301B6C1C/01 PLANTMIX SURFACING (TYPE 2)i  -1,289.00000 -128,900.00
4 AdjID Type Other Item Adjustment Type Function
0004 Material Quantity-Based
0055 - 301BBC1CI01 PLANTMIX SURFACING (TYPE 2} 1,2839.00000 2,682.15 v
> 0002 Price Dollar-Based

Figure 9-45. ltem Adjustments

» System-Generated Item Adjustments - These include: Stockpile, Overrun, Insufficient Materials (Material), and Fuel
and/or Asphalt Escalation (Price) payments or decrements. This information is Read-Only. (Figure 9-45)

Approval Tracking Tab: The Approval Tracking tab will populate after the payment estimate is submitted for approval and
will track the four levels of the approval process: NV L1 Estimate Generator (Office Engineer), NV L2 Estimate Review
(Assistant Resident Engineer or Crew Professional Engineer), NV L3 Estimate Approve (Resident Engineer), NV L4 Estim-
ate Final Check (Construction Admin Staff). (Figure 9-46)
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Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Mumber: 0001 Period End Date: 08/09/2019 4:19:37 PM Type: Progress Status: Draft
General

Notes Q &  Advanced

Exceptions

Time Charges . ) -
No rows found matching criteria

Projects

Items

Payment
Adjustments

Item Adjustments

Approval Tracking

Figure 9-46. Contract Payment Estimate Summary, Approval Tracking Tab - Status Draft

13. Return to the General tab and review the Payment Estimate. (Figure 9-47)
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14.

General

Motes

Exceptions

Time Charges
Projects

[tems

Payment Adjustments
[tem Adjustments

Approval Tracking

PAYMENT ESTIMATES

Pay Amount This Contract Payment Estimate

308,911.35

Total Pay Amount (All Payment Estimates)

308,911.35

Transfer to Accounting Date

Prime Contractor

11057 - Q&0 CONSTRUCTION

Current Contract Amount

14,556,895.50

Contract

219

Percent Complete

Created By

kmedaniel

12@dot.nv.gov

Created Date

Liuidated Damage:
Values in this line
indicate LDs for Main
Site Time ONLY.

Values in this line
indicate NDOT
Liguidated Damages
for the following:
Environmental,
Materials, Lane
Closures, and Penalty

Other Contract Adj.: —

for Labor Compliance.

03/07/2023 6:57-27 AM

Contract: 0MDO02 - District 2 Materials Training Contract

Payment Est Number: 0001 Period EndDate:  02/17/2023 Status: Drafl

Type:  Progress - Progress Price = Fuel:

Previous Pay Est This Pay Estimate Total (All Pay Es Price = Asphalt:

Posted Item Pay: 0.00 528,000.00 5zs/mﬁnv Price = Emulsified

Gross ftem Adjustments: 0.00 201,167.85 01,167.85 Asphalt:

Gross ltem Pay : 0.00 32683215 326,832.15 Values in these lines
Participating Item Pay: 0.00 0.00 | indicate Fuel, Asphalt,
Nen-Participating ltem Pay: 0.00 3387807 90 336,807 90 and Emulsified Asphalt

Cash Retainage: D-Gﬂ/ -7.920.80 -7.82080 | escalation payments or

Liquidated Damage: 0.00 0.00 0.00 decrements.

|__w Other Contract Adjustments: /ﬂ.ﬁﬂ -10,000.00 -10,000.00

- | Insufficient Material:
Total Pay Amount: 0.00 308,911.35 30891135 \ L
P Values in this line
’,.f""’- indicate amount being

Item Adjustment Type -~ Previous Pay Est ThisfiL Eatimate Total (All Pay Est) withheld due to
Overun: 0.00 _,,.«f"’/ boo 0% | insufficient Material
Price - Fuel: I -24,219.42 -24,219.42

Price - Asphalt: ;_f-""'f 0.00 1,948.42 q0as43 | GO

Price - Emulsified Asphalt: ,,.—f""/ 0.00 0.00 000 { Material Credit:

Insufficient Material: & __Q'CLD_————‘ﬁ'ﬂﬂﬂm_____:ﬁ-ﬂ'ﬂﬂm Values in this line

Material Credit: 4 —— 0.00 0.00 0.00 | indicate when an

Construction Stockpile: 0.00 0.00 0.00 | |nsufficient Material

Other Item Adjustments: 0.00 0.00 0.00 | cert has been satisfied

Gross Item Adjustments: 0.00 201,167.85 20116785 | and amount has been

Figure 9-47. Contract Payment Estimate Summary, General tab after Adjustments

credited.

Note: A DRAFT copy of the Payment Estimate for Contractor report can be created from the Global Actions Menu. Refer to
the Section, Executing A Draft Payment Estimate for Contractor Report, in this Chapter of the AWP User Guide for details.

Click the Contract Payment Estimate Summary Component Action drop-down and select Submit for Approval. (Figure 9-48)
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Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 07/26/2019 9:37:29 AM Type: Progres Actions ®
General Pay Amount This Contract Payment Estimate There are no actions available.
Notes 90,045.80 Tasks
Submit for Approval <:

Exceptions Total Pay Amount (All Payment Estimates) Views
Time Charges 90,045.80 Attachments
orojacts Issues

] Transfer to Accounting Date Links
ltems Reports
Payment Payment Estimate Report
Adjustments Historical Reports

Item Adjustments

Approval Tracking

Figure 9-48. Contract Payment Estimate Summary Component Action Drop-down

15. The Approval Tracking Tab is now populated with the four Approval Levels. (Figure 9-49)

Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements u v 9
Estimate Number: 0001 Period End Date: 07/26/2019 5:25:26 PM Type: Progress Status: Pending Approval

General

Notes Q A&  Advanced  Showing 4 of 4

Exceptions The previously highlighted row is not in the current search results. Show previously highlighted row. %

Time Charges

Projects Approval Level Approval Level Role Name Decision -
Iltems 1 NV L1 Estimate Generator Pending Approval
Payment Adjustments Approval Date Comments
ltem Adjustments a
Approval Tracking 2 NV L2 Estimate Review v
Q
3 NV L3 Estimate Approve hd
Q
4 NV L4 Estimate Final Check hd
Q

Figure 9-49. Contract Payment Estimate Summary, Approval Tracking Tab - Status Pending Approval

PAYMENT ESTIMATE REVIEW AND APPROVE PROCESS

When a payment estimate is Submitted for Approval it goes through a four-level Review and Approval process. This process obtains
the federally required payment estimate signatures.

If a payment estimate is Rejected at any level the entire review/approval process stops. At this point the payment estimate can be set
back to a 'Draft' status so that it can be corrected (see Section, Edit Rejected or Draft Payment Estimate in this Chapter) or the pay-
ment estimate can be deleted. Deleting a payment estimate is only requried when a new DWR(s) needs to be included in the estim-
ate, an existing DWR associated with the payment estimate needs to be edited, or a Daily Diary associated with the payment
estimate needs to be edited.
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When the payment estimate is corrected and/or recreated and re-submitted for approval, it starts the review/approval process over at
the first level and must be reviewed/approved at all four levels.

LEVEL 1 ESTIMATE REVIEW AND APPROVAL

1. Click the Home button and confirm the current role is NV L1 Estimate Generator. (Figure 9-50)

N - =

Swilch Role
Andrew Lawrsnce
NV Crew Office

» W L1 Estimate Generator {:
rmeate
"

B ReadCnty

Figure 9-50. Home Button and Current Role

2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-51)

Contract Administration
Contract Progress

Contract Time

Payment Estimate Accounting

Payment Estimate Approval Decisions 4;3
Payment Estimates

Figure 9-51. Construction Component

3. Review the estimate by clicking the Estimate Number hyperlink. (Figure 9-52)

Payment Estimate Approval Decision Overview

% Payment Estimate Approval Decision v e
Q & | Advanced  showing 1oi t

1 changed
Contract ID Estimate Number Exceptions Amount Type -

0DMO1 0001 Yes 1,024.49 Progress
Period End Date

08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments

Pending Approval v NV L1 Estimate Generator 1 a

Figure 9-52. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this
section) and update the Approval Decision field using the drop-down. (Figure 9-53) If the payment estimate is rejected, a
detailed comment is required. (Figure 9-54)
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Paymen[ Estimate Approve There are unsaved changes.

x
v Payment Estimate Approval Decision v e
Q & Advanced  spoving 1ot
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DM01 0001 Yes 1,024.49  Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments
Approve ) NV L1 Estimate Generator 1 Q
Approve
Pending Approval
Reject
Figure 9-53. Payment Estimate Approval Decision Summary, Approve
Payment Estimate AppFOVE There are unsaved changes. X
¥ Payment Estimate Approval Decision v e
Q & Advanced  showing 1071
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49 Progress
Period End Date
08/09/2019 4:19:37 PM ﬁ
Approval Decisionﬁ Approval Role Approval Level Comments*
Reject | NV L1 Estimate Generator 1 When payment estimate is rejected, comments are Q
required
Approve
Pending Approval
Reject _—

Figure 9-54. Payment Estimate Approval Decision Summary, Reject

5. Click the Save button. (Figures 9-53 and 9-54)

6. To review the Approval Progression, navigate to the Approval Tracking tab (Step 9 of the Add an Estimate section). (Figure 9-55)
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Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001 Period End Date: 08/09/2019 4:19:37 PM Type: Progress Status: Pending Approval
General
Notes Q & | Advanced showing4ord
Exceptions
Time Charges s
Approval Level Approval Level Role Name Decision -
Projects 1 NV L1 Estimate Generator Benjamin Schober Approve
ltems Approval Date Comments
Payment Adjustments 08/14/2019 4:06:38 PM @
Item Adjustments 2 NV L2 Estimate Review Pending Approval v
Approval Trackin
pp 9 Q
3 NV L3 Estimate Approve v
@
4 NV L4 Estimate Final Check v
Q

Figure 9-55. Contract Payment Estimate Summary, Approval Tracking

LEVEL 2 ESTIMATE REVIEW AND APPROVAL

1. Click the Home button and confirm the current role is NV L2 Estimate Review. (Figure 9-56)

[Home | - ] Provios - ] MyPages ~
Switch Role
Andrew Lawrencs
NV Crew Office
WY L1 Estimate Generator

»H L2 Estimate Review

MY ReadOnly
Figure 9-56. Home Button and Current Role
2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-57)

Payment Estimate Accounting

Payment Estimate Approval Decisions

Payment Estimates %
Figure 9-57. Construction Component

3. Review the estimate by clicking the Estimate Number link. (Figure 9-58)
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PAYMENT ESTIMATES

Payment Estimate Approval Decision Overview

v Payment Estimate Approval Decision

& Advanced g,

Contract ID Estimate Number Exceptions

0001 Q Yes

Approval Role

0DMO1
Period End Date
08/09/2019 4:19:37 PM

Approval Decision Approval Level

Pending Approval v NV L2 Estimate Review

)
1 changed
Amount Type -
1,02449 Progress
Comments
? a

Figure 9-58. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this
section) and update the Approval Decision field using the drop-down. (Figure 9-59) If the payment estimate is rejected, a detailed

comment is required. (Figure 9-60)

Paymen[ Estimate Approve There are unsaved changes.

¥ Payment Estimate Approval Decision

Q, Type search criteria or press Ente & Advanced  skowing 1ot
Contract ID Estimate Number Exceptions
0DMO1 0001 Yes

Period End Date
08/09/2019 4:19:37 PM

Approval Decision Approval Role Approval Level

Approve o NV L2 Estimate Review
Approve

Pending Approval

Reject

Figure 9-59. Payment Estimate Approval Decision Summary, Approve

Payment Estimate AppFOVE There are unsaved changes.

v Payment Estimate Approval Decision

Q. | Type search criteria or press Enter | & Advanced  spowing 107 1

Contract ID Estimate Number Exceptions
0DMO1 0001 Yes

Period End Date

08/09/2019 4:19:37 PM

Approval DECiSiO”ﬁ Approval Role Approval Level
Reject )

NV L2 Estimate Review
Approve

Pending Approval
Reject

<

Figure 9-60. Payment Estimate Approval Decision Summary, Reject

5. Click the Save button. (Figures 9-59 and 9-60)

x
-
1 changed
Amount Type -
1,024.49 Progress
Comments
2 e
x
~Q
1 changed
Amount Type -
1,024.49 Progress
Comments* y
2 | When payment estimate is rejected, comments are Q
required.
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9 PAYMENT ESTIMATES

6. To review the Approval Progression, navigate to the Approval Tracking tab by clicking Home and then the Payment Estimates
link. (Figure 9-61)

Payment Estimate Accounting
Fayment Estimate Approval Decisions

Payment Estimates 4-'2::

Figure 9-61. Construction Component

7. Inthe search box, enter the Contact Number, hit enter, or select Show first 10. Then, click the Estimate Number. (Figure 9-62)

Contract Payment Estimate Overview

v Contract Payment Estimate Overview v 9
Q, | Type search criteria or press Enter | & | Advanced  showing 1or 1

Contract ID Estimate Number Status Exceptions Current Pay Amo... -
0DMO1 0001 Pending Approval Yes 1,024.49

Type Period End Date

Progress 08/09/2019 4:19:37 FM

Figure 9-62. Contract Payment Estimate Overview

8. Click the Approval Tracking tab. (Figure 9-63)

Contract Payment Estimate Summary

¥ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Mumber: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status: Pending Approval

General
Notes Q. | Type search criteria or press Enter | & | Advanced  showing 4 of 4
Excaptions
Time Charges R AF
pproval Level Approval Level Role Name Decision s
Projects 1 NV L1 Estimate Generator Benjamin Schober Approve
[tems Approval Date Comments
Payment Adjustments 08/21/2019 22726 PM @
[tem Adjustments 2 NV L2 Estimate Review Rob Liebherr Approve v

Approval Tracking 0872172019 318:05PM @

3 NV L3 Estimate Approve Pending Approval A
Q

4 NV L4 Estimate Final Check v
Q

Figure 9-63. Contract Payment Estimate Summary, Approval Tracking
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LEVEL 3 ESTIMATE REVIEW AND APPROVAL
1. Click the Home button and confirm the current role is NV L3 Estimate Approve. (Figure 9-64)

vy Paes
Switch Role
Andrew Lawrencs
NV Crew Office
NW L1 Estimate Generalor

MW L2 Estimate Review

MW ReadOnly
Figure 9-64. Home Button and Current Role
2. Under the Construction Component, click the Payment Estimate Approval Decisions. (Figure 9-65)
Payment Estimate Accounting
Payment Estimate Approval Decisions
Payment Estimates %
Figure 9-65. Construction Component

3. Review the estimate by clicking the Estimate Number hyperlink. (Figure 9-66)

Payment Estimate Approval Decision Overview

v Payment Estimate Approval Decision v e
Q &  Advanced  showing 1071
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 102449 Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decision Approval Role Approval Level Comments
Pending Approval ~ NV L3 Estimate Approve 3 Q

Figure 9-66. Payment Estimate Approval Decision Overview, Estimate Number Link

4. After reviewing the payment estimate, navigate back to the Payment Estimate Approval Decision Overview (steps 1 and 2 of this
section) and update the Approval Decision field using the drop-down. (Figure 9-67) If the payment estimate is rejected, a
detailed comment is required. (Figure 9-68)
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9 PAYMENT ESTIMATES

5.
6.

7.

Paymem Estimate Approve There are unsaved changes. x
~ Payment Estimate Approval Decision v e
Q, | Type search criteria or press Enter | & | Advanced  snowing 10r1
1 changed
Contract ID Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 102449 Progress
Period End Date
08/09/2019 4:19:37 PM
Approval Decisionﬁ Approval Role Approval Level Comments
Approve - NV L3 Estimate Approve 3 a
Approve
Pending Approval
Reject
Figure 9-67. Payment Estimate Approval Decision Summary, Approve
Payment Estimate Approve There are unsaved changes. x
v Payment Estimate Approval Decision v e
Q, | Type search criteria or press Enter | & | Advanced  showing 10f 1
1 changed
Contract 1D Estimate Number Exceptions Amount Type -
0DMO1 0001 Yes 1,024.49  Progress
Period End Date
08/09/2019 4:19:37 PM A?
Approval Decisiony Approval Role Approval Level Comments*
Reject o NV L3 Estimate Approve 3 When payment estimate is rejected, comments are a
required.
Approve
Pending Approval
Reject -

Figure 9-68. Payment Estimate Approval Decision Summary, Reject

Click the Save button. (Figures 9-67 and 9-68)
To review the Approval Progression, navigate to the Approval Tracking tab by clicking Home and then the Payment Estimates
link. (Figure 9-69)

v Construction

Payment Estimate Accounting

Payment Estimate Approval Decisions

Payment Estimates <<::

Figure 9-69. Construction Component

In the search box, enter the Contact Number, hit enter, or select Show first 10. Then, click the Estimate Number. (Figure 9-70)
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Contract Payment Estimate Overview

v Contract Payment Estimate Overview v e
Q &  Advanced  showing 1ot

Contract ID Estimate Number Status Exceptions Current Pay Amo... -
0DMO1 0001 Pending Approval Yes 1,024.49

Type Period End Date
Progress 08/09/2019 4:19:37 PM
Figure 9-70. Contract Payment Estimate Overview

8. Click the Approval Tracking tab. (Figure 9-71)

Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements E h 4 e
Estimate Number: 0001 Period End Date: 08/09/2019 2:13:24 PM Type: Progress Status: Pending Approval

General

Notes Q & | Advanced  showing 4or4

Exceptions

Time Charges Approval Level Approval Level Role Name Decision v
Projects 1 NV L1 Estimate Generator Benjamin Schober Approve

ltems Approval Date Comments

Payment Adjustments 08/21/2019 2:27:26PM @

item Adjustments 2 NVL2 Estimate Review Rob Liebherr Approve v

Approval Tracking 08/2172019 3:18:05PM @

3 NV L3 Estimate Approve lessica Downing Approve b

08/21/2019 3:36:558 PM @

4 NV L4 Estimate Final Check Pending Approval A 4

]

Figure 9-71. Contract Payment Estimate Summary, Approval Tracking
LEVEL 4 ESTIMATE REVIEW AND APPROVAL

Level 4 estimate review is completed by Construction Admin Section. When the payment estimate is Approved at this level it is sub-
mitted for contractor payment.

Note: Please ensure that the Office Engineer is in the office to answer any bi-weekly contractor payment estimate questions that
may require corrections before the Construction Admin Section will approve the Payment Estimate. Remember that the Con-
struction Admin Section is processing contracts statewide and may not be able to review the Payment Estimate until Friday.
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9 PAYMENT ESTIMATES

EXECUTING AND SAVING THE APPROVED PAYMENT ESTIMATE FOR
CONTRACTOR REPORT

The approved Payment Estimate for Contractor report is the NDOT report that shows the four levels of Approval Decisions for the
estimate. This report MUST be saved to the Contract Files\Contract\07 Estimates\7.1 Pay Est Reports directory, per federal require-
ments, prior to the creation of the next payment estimate.

1. Confirm current role is set to NV Crew Office. (Figure 9-72)

| Bl e 1) ]

Switch Role
Andrew Lawrsnce

' NV Crew Office ﬂj
MW L1 Estirnate Generalor
MW L2 Estimate Review
MY L3 Estimate Approve
MY ReadCnly

Figure 9-72. Current Role

2. From the Payment Estimates tab in Contract Progress Summary, click Show first 10 (if visible) or enter the estimate number in
the Search field. (Figure 9-73)

Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General

Financials Q Advanced
Daily Work Reports

Diaries Enter search criteri. ove to see results (OF | Show first 10 e :
Diary Adjustments

Payment Estimates

Contractors

Change Orders

Figure 9-73. Contract Progress Summary: Payment Estimate Search

3. Click the Payment Estimate Row Actions drop-down on the Payment Estimate and click the Payment Estimate for Contractor
report, under Reports . (Figure 9-74)
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Contract Progress Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General

Financials Q A  Advanced  Showing 2 of 2

Daily Work Reports

Diaries Estimate Num... Status Exceptions Current Pay A... Type v
Diary Adjustments 0002 Approved Yes Actions

Period End Date

Payment Estimates Exclude from Search Results

c 08/09/2019 8:41:49 PM Open
ontractors
Views
Change Orders 0001 Approved Yes Attachments
Contract Adjustments 07/26/2019 5:25:26 PM Links
. Tracked Issues
Item Adjustments
| Reports |

Agency Views Insufficient Materials Report

Mix Designs Payment Estimate for Contractor =& 1

Payment Estimate Report
Weekly Report Of Time Y/ P
Charges Summary By Project Report

Figure 9-74. Select Payment Estimate for Contractor Report

4. Accept all Default values in the Generate Report - Payment Estimate for Contractor Report window and click the Execute button.
(Figure 9-75)

Generate Report

v Generate Report - Payment Estimate for Contractor vQ
Settings | Output Options | 40of5 1 € o
Output Type Report Layout Source
® Generate as PDF Base
Download PDF ® Custom
Generate as HTML Test

Generate Available Data Output

Figure 9-75. Generate Payment Estimate for Contractor Report

5. The Approved Payment Estimate for Contractor report opens in a new browser window. (Figure 9-76)
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- O X
m Generate Report | AASHTOWare X @ Generate X

cC 0 & nevadadot-pr-test.infotechfl.com/ReportGeneration/Generate?Guid=fa51daf9-b9a9-4733-81f5-73965da... Y¢ Q

2 Apps [! Bing m Google Maps Wells Fargo W WCCU & DS m cL TRT Preview [ TRT SharePoint » Other bookmarks

WEVA DA Nevada Department of Transportation

IDOT

el 08/27/2019 10:23:54 PM
Payment Estimate for Contractor

Contract: 0DMO1 Micro-surfacing, patching and

Estimate Number: 2 Prime Contractor: SIERRA NEVADA CONSTRUCTION

Estimate Type: Progress - Progress Address:

Estimate Status: Approved

Estimate Period End Date: 8/9/2019

Previous Period End Date: 7/26/2019

District: D2 - D2 Route: SR529-1

Location: SR 529, South Carson Street, from Overland Street to Fairview Drive

Awarded Amount: $1,301,374.07 Current Contract Amount: $1,301,374.07
Percent Complete (Dollar): 8.54% Remaining Contract Value: $1,190,246.84

Contract Time

Days Charged on Estimate: Days Charged to Date: Percent Complete (Time):  2.22%

Contract Projects:

Project ID Description
DM016C1C Micro-surfacing, Plantmix, patching and pedestrian improvements
DMO016C3C Micro-surfacing, Plantmix, patching and pedestrian improvements.

Figure 9-76. Approved Payment Estimate for Contractor Report

6. Printthe report to a PDF file, following the browser print options, and save to the Contract Files\Contract\07 Estimates\7.1 Pay
Est Reports directory.

7. Close the browser tab.

8. Click the Previous button to return back to the Payment Estimate list. (Figure 9-77)

Previous

Figure 9-77. Previous Button

EXECUTING THE DRAFT PAYMENT ESTIMATE FOR CONTRACTOR REPORT

A DRAFT copy of the Payment Estimate for Contractor Report can be sent to the Contractor prior to Submitting the Payment Estim-
ate for Approval.

1. Confirm current role is set to NV Crew Office. (Figure 9-78)
I O

Swilch Role

Andrew Lawrence
' NV Crew Office ﬂ
MW L1 Estimate Genaralor

MW L2 Estimate Review

NV ReadOnhy

Figure 9-78. Current Role

2. Click on the Global Actions Menu and select Generate Report. (Figure 9-79)
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I
v
o~ —- 9 0
Actions  Help  Log off

Actions x®
Progress Overview — Change Orders — Contract Administration  Contract itions
Open Process History
Contract Progress  ltems  Payment Estimates  Projects  Subcontract
Tracked Issues

Contract Payment Estimate Summary Cases

G te Report
w 0201X - Kristen McDaniel for Training Exercise SRS -<::I

Execute Process

Estimate Number: 0001 Period End Date: 05/01/2020 12:00:00 AM

Execute System Interface
General Pay Amount This Contract Payment Estimate, Global Attachments
Notes 308,120.57 Global Links STRUCTION INC

Figure 9-79. Global Options - Generate Report Action
3. Enterthe following in the Search field: Payment Estimate. (Figure 9-80)
Generate Report

v Generate Report

Settings = Select Report | + 10f5

Q, | Payment Estimate 2 | Advanced

Figure 9-80. Search for Payment Estimate for Contractor Report

4. Select the Payment Estimate for Contractor Report. (Figure 9-81)

Generate Report

v Generate Report

Settings | Select Report | = 10f5
Q  Payment Estimate & Advanced  Showing 4of 4

Report Data
:>Paymem Estimate for Contractor PaymentEstimate

Figure 9-81. Select Payment Estimate for Contractor Report

5. Enterthe contract ID in the Search field, select the contract from the list , and click the Execute button. (Figure 9-82)
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Generate Report

+ Generate Report - Payment Estimate for Contractor w 9
Settings | Select Data |~ €« 2
20f5

Q 03817 ==l -

Advanced Showing 1 of 1

Select: All None 1 selected
@ Contract Payment Estimate Number Payment Estimate Type Period End Date
W

v 03817 0001  Progress 05/29/2020 11:04:49 AM

Figure 9-82. Find Contract ID and Execute Report

6. The Draft Payment Estimate for Contractor report opens in a new browser window. (Figure 9-83)

= a x
[ Generate Report | AASHTOWare X @9 Generate x -<:

C {} @& nevadadot-pr-train.infotechfl.com/ReportGeneration/Generate?Guid=663a8d28-2ea7-412c-al3e-2cb78c2e1b76. % [ O | ©

HEoApps A Azre [MBng @ om BMwr Jrwoeccu Bos o TRT Preview [P TRTSharePoint mE DEV TEST » Cther bookmarks

WEMDA Nevada Department of Transportation

% 06/08/2020 3:14:44 PM
Payment Estimate for Contractor

Contract: 0201X Kristen McDaniel for Training Exercise

Estimate Number: 1 Prime Contractor: SIERRA NEVADA CONSTRUCTION ING

Estimate Type: Progress - Progress Address:

Estimate Status: Draft
Estimate Period End Date: 5/1/2020

Previous Period End Date:

District: D2 - D2 Route:

Location:
Awarded Amount: $1,289,007.00 Current Contract Amount: $1,709,007 .00
Percent Complete (Dollar): 18.03% Remaining Contract Value: $1,400,886.43

Contract Time

Days Charged on Estimate: 1 Days Charged to Date: 0 Percent Complete (Time): 0.00%

Contract Projects:

Project ID Description
201X6C1C Kristen McDaniel for Training Exercise
201X6C3C Kristen McDaniel for Training Exercise

Figufe 9-83. Draft Paymént Esfimate for Contractor Réport o

7. Print the report to a PDF file, following the browser print options, save to a location on the computer or a share drive, and send
the PDF to the contractor.

8. Close the browser tab.

9. Click the Previous button to return back to the previous AWP page. (Figure 9-84)

Previous

Figure 9-84. Previous Button
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EDIT REJECTED OR DRAFT PAYMENT ESTIMATE

1. Confirm currentrole is set to NV L1 Estimate Generator. (Figure 9-85)

[ Home | ~ ] Previous  ~
Switch Role

Andrew Lawrence
NV Crew Office
WV L1 Estimate Generator $

MV L2 Estimate Review
MY HeadOnly
Figure 9-85. Current Role
2. From the Home page, click the Payment Estimates link under the Construction component. (Figure 9-86)

v Construction

Contract Administration

Contract Progress

Contract Time

Payment Estimate Accounting
Payment Estimate Approval Decisions

Payment Estimatas ‘C':::

Figure 9-86. Construction Component

3. Inthe search box, enter the Contract Number, or click Show first 10. Then click the Estimate Number hyperlink. (Figure 9-87)

Contract Payment Estimate Overview

+ Conftract Payment Estimate Overview

Q & | Advanced  snowing 1of 1
Contract ID Estimate Number Status Exceptions Current Pay Amount -
0DMO1 0001 Rejected Yes 1,023.82

Type ﬁ Period End Date
Progress 08/09/2019 2:13:24 PM
Figure 9-87. Contract Payment Estimate Overview

4. Ifthe estimate has a Status of Rejected (Figure 8-88), complete the next steps (4.a and 4.b). If the status is in Draft, skip to Step
5.
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Contract Payment Estimate Summary

v 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001

Period End Date: 08/09/2019 2:13:24 PM

Figure 9-88. Contract Payment Estimate Summary

Type: Progress

Status: Rejected -4:::::

a. Review the Approval Tracking Comments in the Approval Tracking tab for any notes pertaining to the rejection. (Figure 9-89)
Once the payment estimate is changed back to Draft, these notes will disappear.

Contract Payment Estimate Summary

+ 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001

General

Notes

Exceptions

Time Charges
Projects

ltems

Payment Adjustments
ltem Adjustments

Approval Tracking

Period End Date: 08/09/2019 2:13:24 PM

Approval Level
Approval Date
0812172019 2:27:26 PM
2
08/21/2019 3:18:05 PM
3
08/21/2019 3:36:58 PM

4

08/21/2019 3:55:40 PM

or press Enter | &

Approval Level Role

NV L1 Estimate Generator
Comments

Q,
NV L2 Estimate Review

Q

NV L3 Estimate Approve

Q

NV L4 Estimate Final Check

Type: Progress

Advanced

Status: Rejected

Shoving 4 of 4

Name

Benjamin Schober

Rob Liebherr

Jessica Downing

Rob Scholfield

@ Rejected for user guide. '<:|

Figure 9-89. Contract Payment Estimate Summary: Approval Tracking tab

Decision -
Approve

Approve v
Approve v
Reject v

b. Click the Contract Payment Estimate Summary Component Actions Menu and select Change to Draft. (Figure 9-90)

Contract Payment Estimate Summary

v ODMO1 - Micro-surfacing, patching and pedestrian improvements

Estimate Number: 0001

General

Notes

Exceptions

Time Charges
Projects

ltems

Payment Adjustments
[tem Adjustments

Approval Tracking

Period End Date: 08/09/2019 2:13:24 PM

Approval Level
Approval Date
08/21/2019 2:27:26 PM
2
08/21/2019 3:18:05 PM
3
08/21/2019 3:36:58 PM
._1

08/21/2019 3:55:40 PM

or press Enter | & | Advanced

Approval Level Role

NV L1 Estimate Generator
Comments

Q
NV L2 Estimate Review

Q

NV L3 Estimate Approve

Q

NV L4 Estimate Final Check

@, Rejected for user guide.

Figure 9-90. Component Row Action: Change to Draft

Type: Progress

Statusi Actions

There are no actions available

Tasks
Change to Draft

Showing 4 of 4

Submit for Approval

Name Views

Aftachments
Benjamin Sg
: Issues
Links

Reports

<

Payment Estimate Report

Benjamin Sg

Historical Reports

Benjamin Sc

Benjamin Schober

Reject v
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5. Make appropriate corrections based on the Approval Tracking Comments from Step 4.
« |fthe corrections are only within the payment estimate (Exceptions, Payment Adjustments and Item Adjustments) then all that
needs to be done is to make the correction(s) and re-submitt the estimate for approval.
 IfaDWR or Diary related to the payment estimate need to be corrected, the payment estimate will have to be deleted (see the
Section, Deleting a Payment Estimate, in this Chapter.

DELETING A PAYMENT ESTIMATE

A Payment Estimate can only be deleted if itis in a Draft status.

1. Under Contract Progress Summary, Payment Estimates tab, click Show first 10. (Figure 9-91)
Contract Progress Summary

v Contract: 0TCBJ - Benjamin's Test Contract

General

Financials Q Advanced

e
Daily Work Reports Add Payment Estimate. .
Diaries

Enter search crilerfa above fo see results (0O Show first 10
Diary Adjustments
Payment Estimates

Figure 9-91. Contract Progress Summary, Show First 10

2. Locate the Payment Estimate to be deleted, click the Row Actions Menu, and select Delete. (Figure 9-92)
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Contract Progress Summary

w Contract 0TCBJ - Benjamin's Test Con

General

; ntel & | Advanced  Showing 10of 1
Financials

v Worl
Daily Work Reports Add Payment Estimate

Diaries
Estimate Num...  Status Exceptions CurrentPay A... Type -
Diary Adjustments i
0001 Draft No Actions ®
Payment Estimates Period End Date Delete
Contractors 04/10/2019 1:49:44 PM Exclude from Search Results
Change Orders Gpen
Views
Contract Adjustments Attachments
Item Adjustments Links
Tracked Issues
Agency Views
Reports
Mix Designs Insufficient Materials Report
Weekly Report Of Time Fayment Estimate for Contractor
Charges Payment Estimate Report

Summary By Project Report
Historical Reports

Figure 9-92. Contract Progress Summary with Payment Estimate Row Action Drop-Down

3. Click the Save button. (Figure 9-93)

Contract Pr()g ress Summe There are unsaved changes. x
w Contract- 0TCBJ - Benjamin's Test Contract v
General
Financials Q | Type search criteria or press Enter | & | Advanced Showing 1 of 1
Daily Work Reports Add Payment Estimate 1 marked for deletion
Diaries
Estimate Num...  Status Exceptions Current Pay A...  Type ‘\
Diary Adjustments
0001 Draft No 0.00 Progress
Payment Estimates Period End Date
Contractors 04/10/2019 1:49:44 PM

Figure 9-93. Contract Progress Summary Save button
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FIELD GLOSEOUT

This chapter contains the following sections:

Semi-Final Payment EStimate ProCeaUIES ... ... . 10-3
Adding a Semi-Final Payment Estimate ... 10-10

Adding the Contract Closeout Change Order ... 10-11







FIELD CLOSEOUT

The field crew is responsible to complete an AWP Field Closeout that consists of processing the Semi-Final payment estimate and
creating the Closeout Change Order as part of contract closeout.

SEMI-FINAL PAYMENT ESTIMATE PROCEDURES

Itis important for the field office to complete several checks to ensure certain tasks have been completed in AWP before creating the
Semi-Final payment estimate, otherwise you may encounter multiple exceptions along the way.

The items in the following list must be addressed prior to producing a Semi-Final payment estimate:

Enter the Time Charges Stop Date and Actual Completion dates on the Main Site Time. (Chapter 2)

Activate and enter the Start Date on the 00 Clean Site Time. (Chapter 2)

Enter the Actual Completion date on the 00 Clean Site Time. (Chapter 2)

Enter a Final DWR (if appropriate). (Chapter 5)

All DWRs must be Approved. (Chapter 5)

There can be no unapproved Change Orders (excluding those with a status of Denied). (Chapter 8)

Review all items for accuracy and mark as Complete. (Chapter 4)

All Stockpiles, in all categories, must equal zero. Stockpiles are automatically balanced when the Semi-Final payment estimate is
processed. (Chapter 7)

ENTERING THE MAIN SITE TIME - TIME CHARGES STOP DATE

Refer to Chapter 2, Contract Setup, Section, Reviewing and Setting Up a Contract, in this user guide.

1. Open the Contract's Main Site Time and enter the following dates in the Units and Dates Tab (Figure 10-1). Both dates MUST be
entered prior to creating the Semi-Final Payment Estimate.
¢ Times Charges Stop Date: The last day time was charged.
¢ Actual Completion: All contract work completed date.

2. Click the Save button. (Figure 10-1)

Contract Time Summary There are unsaved changes. x

+ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

CT 00 AT - 45 Working Days ~ Main- Yes  Current Number of Time Units- 4500  Time Unit: Days

General Time Charges Start Date Time Unit

Units And Dates 07/25/2019 12:00:00 AM B Days

Rates And Cap Time Charges Stop Date Original Number of Time Units

Suspend/Resume

Events Actual Completion Adjusted Number of Time Units

11/26/2019 12:29:11 PM ]

Amount
11/26/2019 12:29:11 PM ik 45.00

Estimate Processing Complete Current Number of Time Units

45.00

Pending Change Order Number of Time Units

0.00

Road User Cost Per Time Unit

Figure 10-1. Contract Time Summary - Main Site Time
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10  FIELD GLOSEOUT

ACTIVATING AND STARTING THE 00 CLEAN TIME

When the Time Charges Stop Date and Actual Completion dates have been entered in the contract's Main Site Time, the 00 Clean
Site Time must be Activated and the Start Date must be entered.

Refer to Chapter 2, Contract Setup, Section, Reviewing and Setting Up a Contract, in this user guide.

1. Open the 00 Clean Site Time and enter the following in the General Tab (Figure 10-2):
 Effective Date: Today's date
« Status: Active

Contract Time Su mmary . There are unsaved changes. X

~ Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

CT: 00 CLEAN - 30 Day Clean Up Time Main: No Current Number of Time Units: 30.00 Time Unit: Days

General Time ID Main Contract Time
Units And Dates 00 CLEAN

Rates And Cap Time Description* Effective Date
Amount

30 Day Clean Up Time 1112712019

;

Expiration Date
Time Type

Calendar Time
Status

Agenc) e
gency Typ ACTIVE - Active | = <::Z

Delete Allowed
Comments

Chargeable

Required For

Active Contract Close Contract ® Neither Percent Complete

Original Number of Time Units

3000 Active

Figure 10-2. Contract Time Summary - 00 Clean Time, General Tab

2. Enter the following in the Units and Dates Tab (Figure 10-3):
« Start Date: The date the Cleanup starts. This date must be at least one day after the Time Charges Stop Date entered in the
contract's Main Site Time, refer to Figure 10-1.
* Original Number of Time Units: The number of days allotted for Clean Up (refer to the Time Description on the General
Tab. (Figure 10-2)
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Contract Time Summary - C There are unsaved changes. X

+ Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

CT: 00 CLEAN - 30 Day Clean Up Time Main: No Current Number of Time Units: 30.00 Time Unit: Days

General Start Date Time Unit

Units And Dates 1172712020 12:00 AM t <:| Days -

Rates And Cap Amount  Qriginal Completion Original Number of Time Units

12/25/2020 12:00:00 AM 30.00 <:I

Current Completion Adjusted Number of Time Units

12/26/2020 12:00:00 AM

Pending Change Completion Current Number of Time Units

30.00
Actual Completion Pending Change Order Number of Time Units
Estimate Processing Complete Road User Cost Per Time Unit

Figure 10-3. Contract Time Summary - 00 Clean Time, Units and Dates Tab

3. Click the Save button. (Figure 10-3)

Note: The Resident Engineer is required to enter a Daily Diary each day of the Clean up period.

ENTERING THE 00 CLEAN TIME - ACTUAL COMPLETION DATE
When the contract's clean time has completed the 00 Clean Time's Actual Completion date must be entered.

Refer to Chapter 2, Contract Setup, Section, Reviewing and Setting Up a Contract, in this user guide.
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1. Open the 00 Clean Site Time and enter the following in the Units and Dates Tab. (Figure 10-4):
¢ Actual Completion - The date the 00 Clean Time completed.

Contract Time Summary - C There are unsaved changes. X

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

CT. 00 CLEAN - 30 Day Clean Up Time Main: No Current Number of Time Units: 30.00 Time Unit: Days

General Start Date Time Unit
Units And Dates 11/27/2020 12:00 AM i Days v

Rates And CapAmount  Qriginal Completion Original Number of Time Units

12/26/2020 12:00:00 AM 30.00

Current Completion Adjusted Number of Time Units

12/26/2020 12:00:00 AM

Pending Change Completion Current Number of Time Units
30.00
Actual Completion Pending Change Order Number of Time Units
12/26/202012:00:00 AM (i) <:|
Estimate Processing Complete Road User Cost Per Time Unit

Figure 10-4. Contract Time Summary - 00 Clean Time, Units and Dates Tab

« Click the Save button. (Figure 10-4)
ENTERING A FINAL DWR

If additional payments are required, create and approve a Final DWR with quantities posted to the applicable bid items. This step
may be omitted if no payments are required.

Refer to Chapter 5, Daily Work Reports, Sections, Adding a New DWR and Approving a DWR, in this user guide.
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FIELD CLOSEOUT

Create a DWR and enter "Final DWR" in Remark section. (Figure 10-5)

Contract Daily Work Report Summary

v Contract: 0ODMO1 - Micro-surfacing, patching and pedestrian improvements

DWR Date: 08/27/2019

General
MNotes
Contractors On Site

Contractor
Equipment

Contractor
Personnel

Postings

Acceptance Records

A

Inspector: bschober@dot nv.gov

DWR Date *
08/27/2019 i

Weather

11 - Snow -

Rainfall Amount

Low Temperature

-25

High Temperature
112

Stormwater Event

No

Contractors Onsite

No

Attachments

No

Stormwater Response Due Date

Has Stormwater Period

No

v Remarks

Type*

01-GENERAL | +

Figure 10-5. Contract Daily Work Report Summary

Enter applicable DWR Postings.
Click the Save button. (Figure 10-5)

Approve the DWR.

CHECKING THE STATUS OF DWRS

Sequence: 1

Remark *

Status: Draft

Number of Remarks

Federal Project Number

State Project Number

SPSR-0529(001)

Entered By

bschober@dot.nv.gov - Benjamin Schober

Entered Date

08/27/2019 9:34:09 AM

Approval Date

Approved By

Estimate Number

Payment Est Status

Agency Views

n
0

Work Items Installed

n
0

Final DWR.

Refer to Chapter 5, Daily Work Reports, Section, Approving a DWR, in this user guide.

1.

From the Contract Progress Summary Component, go to the Daily Work Reports Tab and confirm all DWRs have an Approved

Status. (Figure 10-6)
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Contract Progress Summary

s Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

General
Einancials Q -4 Advanced  Showing 7 of 7
Y Wor
Daily Work Reporis e
Diaries
DWR Date Inspector Status Approval Date -
Diary Adjustments " i y
11/19/2019 Kristen McDaniel Approved 11/22/2019 8:36:38 AM
Payment Estimates Sequence Attachments Notes Agency Views Work Items Installed
Contractors 1 No No 0 2
ch Ord
ange Oraers 09/05/2019 Benjamin Schober Approved 11/27/2019 7-29-30 AM v
Contract Adjustments
1 No No 0 0
Item Adjustments
Agency Views 08/27/2019 Benjamin Schober Approved 11/27/2019 7:29:39 AM v
Mix Designs 1 No Yes 0 0
Weekly S Ti
eekly Report Of Time 08/09/2019 Kristen McDaniel Approved 08/27/2019 81812 PM -
Charges
1 Yes No 0 2
07/29/2019 Kristen McDaniel Approved 1171472019 2:42:13 PM v
1 No No 0 1

Figure 10-6. Contract Daily Work Report Summary

2. Use an Advanced Filter to search for DWRs with a DWR Status of Draft, Pending Approval, and Rejected. (Figures 10-7 - 10-9)
Refer to Chapter 1, AWP General Navigation, Section, Sorting and Filtering Lists, in this user guide for details in using an
Advance Filter.

Editing System Default = x

Filters

DWR Status v Contains v Draft v x
Or - eld d to filter by
Sort

Apply Settings

Save as or | | Apply without saving <'<::

Figure 10-7. Advanced Search, DWR Status - Draft

Editing System Default « x
Filters

DWR Status - Contains v Pending Approval = x
Qr = v Se X0 to filter by
Sort

Apply Settings
Save as or | Apply without saving <::

Figure 10-8. Advanced Search, DWR Status - Pending Approval
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Editing System Default « x
Filters

DWR Status - Contaips v Rejected - x
O = v | Sele o filte
Sort

4
[¥5]

Apply Settings

Save as or | | Apply without saving <::

Figure 10-9. Advanced Search, DWR Status - Rejected

3. Approve or delete the DWRs as appropriate.
REVIEWING CHANGE ORDER STATUS

There can be no Change Orders with a status of Draft. Only a status of Approved or Denied are allowed.
Refer to Chapter 8, Change Orders, Sections, Approving a Change Order and Deleting and Denying a Change Order, in this user
guide.

1. From the Contract Progress Summary Component, go to the Change Orders Tab and confirm all Change Orders have an
Approved or Denied Status. (Figure 10-10)

Contract Progress Summary

w Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General
Einancials Q & | Advanced  Showing 9of§
Daily Work Reports T
Diaries
CO Num Status Amount Type Change Order Reason Type
Diary Adjustments _
0003 Approved 6500000 01- General 06 - 06 ROADWAY CHANGES
Payment Estimates Change Ordpr Date lApproval Date Description -
Contractors 1/21/2019 11/21/2019 Qme
Ghange Orders 0008 Approved 70,600.00 01 - General 01-01 ERRORS OR OMISSSIONS ON PLAN
Contract Adjustments 1112712019 1/27/2019 @ Sharon Foerschler, PE, Chie v
Iltem Adjustments
0007 Denied 2500000 01- General 01-01 ERRORS OR OMISSSIONS ON PLAN
Agency Views
11/19/2019 @, Sharon Foerschler, PE, Chie v
Mix Designs
Weekly Report Of Time 0006 Approved 250.00 01 - General 01-01 ERRORS OR OMISSSIONS ON PLAN
Charges 118/2019 111182019 @ Master Overload, Cecilia Wi v

Figure 10-10. Contract Change Order Summary
2. Approve or Deny as appropriate.
REVIEWING AND MARKING ITEMS AS COMPLETE
Review all items for accuracy. When the review is complete ensure that all items are marked as Complete.

Refer to Chapter 4, Contract Items, Sections, Contract ltems Overview and Marking ltems as Complete, in this user guide.
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1. From the Contract ltems Component, go to the Contract Items Tab.
2. Click the Component Row Actions drop-down and select Mark ltems Complete. (Figure 10-11)

Contract Items

w Contract: 03510 - Active Reporis Testing Contract

Contract Items Actions ®
Q Advanced Mark Items Complete...

Project ltems
Mark Items Not Complete

Contractor ltems E—
Enter search criteria above to see results (OF | Show first 10 Import DWR Agency View Reference ltem

Associations

Views

All Attention Flags

Attachments

Issues

Links

Reports

Item Posting by Item

Items with Unpaid Placed Quantities

Figure 10-11. Contract ltems Component Row Actions Drop-down

3. Inthe Select ltems window, individual items can be selected by clicking on them or ALL items can be selected using the All link.
Once the item(s) are selected click the Mark Items Complete button. (Figure 10-12)

Select ltems x

Q 2 | Advanced  Showing 50 of 134
Select:  All | None 6 selected

Line Nu Item Description Unit

~ 0005 2010100 CLEARING AND GRUBBING L.S. - LUMP SUM

~ 0010 2020475 REMOWVAL OF GUARDRAIL LFT - LINEAR FOOT
0015 2020477 REMOVE CABLE BARRIER LFT - LINEAR FOOT

« 0020 2020935 REMOVAL OF COMPOSITE SURFACE CUYD - CUBIC YARD
0025 2020990 REMOWVAL OF BITUMINQUS SURFACE (COLD MILLING) S5QYD - SQUARE YARD

~ 0030 2020995 REMOWVAL OF BITUMINOUS SURFACE (MISCELLANECUS C SQYD - SQUARE YARD
00335 2021287 GRINDING FOR PAVEMENT MARKINGS LFT - LINEAR FOOT

«~ 0040 2030140 ROADWAY EXCAVATION CUYD - CUBIC YARD
0045 2030360 BASE PREPARATION 5QYD - SQUARE YARD

~ 0050 2030700 GEOTEXTILE (CLASS 2) SQYD - SQUARE YARD

0055 2120870 DECORATIVE ROCK (TYPE A) TON - Ton
0060 2120880 DECORATIVE ROCK (TYPE B) TON - Ton
0065 2120820 DECORATIVE ROCK (TYPE C) TON - Ton
0070 3020140 TYPE 1 CLASS B AGGREGATE BASE CUYD - CUBIC YARD
0075 3070100 SHOULDERING MATERIAL TON - Ton s

|:> Mark Items Complete
Figure 10-12. Select Items for Marking As Complete

ADDING A SEMI-FINAL PAYMENT ESTIMATE

When all the Semi-Final Estimate Procedures have been completed, the field office will process a Semi-Final payment estimate.
More than one Semi-Final payment estimate can be created and processed.
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1. Referto Chapter 9, Payment Estimates, Section, Adding a Payment Estimate, Step 6, select Semi-Final as the Type for the estim-
ate. (Figure 10-13)

Add Contract Payment Estimate

v GContract: 0DMO1 - Micro-surfacing, patching and pedestnian improvements v e

Type* Period Begin Date

Semi-Final - Semi-Final = <: 07/25/2019 12:00:00 AM

Period End Date *

10/04/2019 11:18:02 AM | (8
Figure 10-13. Add Contract Payment Estimate

2. When reviewing the Semi-Final's Exceptions, pay close attention to the Payment Estimate Exception Chart as there are more
Must Resolve exceptions for this type of estimate. (Figure 10-14)

Payment Estimate Exception Chart

Exception Progress Semi-Final
Construction Stockpile Balance Not Displayed Must Resolve
Funding Check Must Resalve Must Resolve
Item Incomplete Not Displayed Must Resolve
Item Overrun Must Acknowledge Must Resolve
Missing Percentage of Schedule DWR Item Posting  |Must Acknowledge Must Acknowledge
Missing Start Time Must Resalve Must Resolve
Negative Estimate Must Resalve Must Resolve
Pending or Draft Daily Work Reports Must Acknowledge Must Resolve
Insufficient Materials May Be Left Unresolved® |May Be Left Unresolved™®

Definition of Status Response
Must Acknowledge - Exception is valid, issue the specified payment to Contractor. Must include a detailed Remark.

Must Resolve - Exception is valid and must be corrected to continue with estimate.
May Be Left Unresolved - Exception is valid, issue the specified payment to Contractor. *MUST Acknowledge ONLY
when the Adjustment value is Yes. Must include a detailed Remark.

Figure 10-14. Payment Estimate Exception Chart

3. Complete the Semi-Final estimate according to Chapter 9, Payment Estimates, Section, Adding a Payment Estimate, in this user
guide.

Note: When the contract is completed satisfactorily, and the District has accepted the Contract (District Acceptance), the
Construction Admin Staff will reduce retainage to $50,000.

ADDING THE CONTRACT CLOSEOUT CHANGE ORDER

The Closeout Change Order reconciles the quantities of all items. A detailed justification is requried for all items with changes res-
ulting in an increase or decrease of $50,000. This type of modification will be the last modification prepared by the Resident Engineer
after creating the Semi-Final payment estimate.

1. Referto Chapter 8, Change Orders, Section, Steps to Create a Change Order, Step 8, in this user guide and select Admin-
istrative for Change Order Type and 26 Contract Close Out for Change Order Reason Type. (Figure 10-15)
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Add Change Order Summary

v Contract: 0DMO01 - Micro-surfacing, patching and pedestrian improvements

General Change Order Date
08272019 M
Change Order Type*
02 - Administrative | =

Change Order Reason Type
26 - 26 CONTRACT CLOSE OUT | =

Requestor*

Mirak Mehari, P.E. Resident Engineer Q

Author*
Q, | bschober@dot.nv.gov

Schober Benjamin

Figure 10-15. Add Change Order Summary

2. Click the Save button. (Figure 10-15)

3. Gotothe Change Order Explanations area and enter the following (Figure 10-16):
 Order: 1
» Supp Explanation: Closeout Change Order

Contract Change Order Sun There are unsaved changes. x

w Contract 0UG20 - Kristen's Coniract for AWP Training Exercises

Change Order: 0003 - Kristen McDaniel Amount: -127,234.20 Status: Draft

General Change Order Date Explanations

Increase/Decrease ltems 01/06/2020 0

New Items Requestor* Change Crder Revision Number
Time Adjustments Kristen McDaniel a

Review Tracking Approval Date

Author#
Approval Tracking

Q  KhcDaniel2@dot.nv.gov
McDaniel Kristen Entered By

Change Order Type* KMcDaniel2@dot.nv.gov - kmedaniel2@dot.nv.gov

02 - Administrative  « Entered Date

01/06/2020 2:57:36 PM
Change Order Reason Type

26 - 26 CONTRACT CLOSE OUT | = Current Approval Round
1

Total of Previously Approved Change Orders

w Change Order Explanations

Order* Reference Explanation Name Explanation Description Supp Explanation

1 Q Q Closeout Change Order Q x
Figure 10-16. Change Order Supp Explanation

4. Click the Save button. (Figur 10-16)
5. ToBalance Completed Items, click the Increase/Decrease Items tab. (Figure 10-17)
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Contract Change

v Contract: 0ODMO1

Change Crder: 0002 - Mi

General

Increase/Decrease
[tams

New ltems

Time Adjustments
Review Tracking
Approval Tracking

Figure 10-17. Contract Change Order Summary tabs

6. Click the Balance Completed Items button. (Figure 10-18)
Contract Change Order Summary

v Contract: 0DMO1 - Micro-surfacing, patching and pedestrian improvements

Change Order: 0002 - Mirak Mahari, P.E. Resident Engineer Amount: Status: Draft

General v Increase/Decrease ltems

Increase/Decrease
ltems Q &  Advanced

New ltems
Select ltems. ..
Time Adjustments

MNa asrs Frou { i Fary;
Review Tracking Na rows found matching critena.

Approval Tracking v Balance Completed Items <::

Q &  Advanced

Balance Completed ltems... <<]:|

No rows found matching crifena.

Figure 10-18. Contract Change Order Summary, Balance Completed Items button

7. Inthe search box, press the Enter key to display all completed items to be balanced. (Figure 10-19)
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Balance Completed Items x

& Advanced showing 2 of 2

Q|
Select:  All

Supp Descr Unit Item Src

LFT - LINEARFO  Criginal

Contract Item Ln Num  Item - Description

0005 2020585, REMOVAL OF FENCE

0015 2020990, REMOVAL OF BITUMINOU: SQYD - SQUARE  Original

Balance Completed ltems

Figure 10-19. Balance Completed Items Search Results
8. Selectall displayed items and click the Balance Completed Items button. Allitems can be selected at one time by clicking the All

hyperlink. (Figure 10-20)

Balance Completed Items x

2  Advanced  showing zof2

Q
Select: All| None 2 selected
Contra nLn Num  Item - Description Supp Descr Unit Item Src
v 0005 2020585, REMOVAL OF FENCE LFT - LINEAR FO  Original
v 0015 2020990, REMOVAL OF BITUMINOU: S5QYD - SQUARE  Original

;\' ::>v Balance Completed ltems

Figure 10-20. Balance Completed Items Selected Iltems

9. Use the Balance -50k and Balance 50k filters to find the items that are +/-$50,000. For each of these items, overwrite the generic
Explanation and enter a detailed Explanation. (Figure 10-21) Click the Save button after entering each explanation.

Note: The AWP software automatically populates a generic Explanation, "Completed Item Balanced", for all the balanced
items. Leave this generic Explanation in place for all the items that do not meet the +/-$50,000 criteria.
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v Balance Completed ltems

Q - Balance -50k | =  Showing 1of 1

Balance -50k
Balance Completed ltems...

Balance 50k
Item - Descr 1D System Default Num -
4020180 - PLANTMIX SURFACI 01 Advanced }
Proj Ln Num Pending CO Qty curraty Curr Ext Amt
e 0055 0.000 1,648.000 164,800.00
Qty Posted to Dt Appr DWRs Qty Pd to Dt
648.000 648.000
Change Quantity Change Amount
-1,000.000 -100,000.00
Unit Price
100.00000

v Change Order Increase/Decrease ltems Explanations

Order* Reference Explanation Name Explanation Descripticn Explanation

1 Q Q Enter a detailed explanation here a o
Figure 10-21. Balance Completed Items Selected Iltems

10. Leave this Change Order in a Draft status and contact Construction Admin Staff that the Closeout Change Order is ready for
review.
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This chapter contains the following sections:
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CHANGE ORDER REASON TYPES

CHANGE ORDER REASON TYPES

Reason
Type

01
02
03
04
05
06
07
08
09

10

11
12
13
14
15
16
17
18
19
20
21
22
24
25
26
27
28
29
30
901
903
904
905
906
909
91
913

Description

01 Errors or Omissions on Plans

02 Construction Stakeout Errors

03 Utilities Conflicts

04 Traffic Control (Temporary conditions - striping, pavement markings, phasing changes)
05 ITS Changes or Additions (Signals, lighting, permanent signs and electrical)

06 Roadway Changes

07 Fencing / Right of Way (gates, change of access)

08 Drainage (pipe extensions, DI=s, RCB, anything underground)

09 Structural Items

10 Material and Testing (alternate pits, if existing pit to materials only, materials, lime treatment, sieve changes, test methods,
material spec changes)

11 Safety and Traffic (Permanent conditions - guardrail, barrier rail, guideposts, striping, pavement markings)
12 Specifications Changes (no materials or traffic control phasing)

13 Miscellaneous

14 Flaggers

15 Non-specification Material Allowed to Remain in Place

16 Claims

17 Dispute Resolution

18 Value Added Work

19 Activate Fuel Escalation

20 Landscape & Aesthetic Treatments

21 VEP: Value Engineering Proposal

22 Stormwater

24 Environmental

25 Adjusting Incentive / Disincentive (Crew Administrative)

26 Contract Closeout (Crew Administrative)

27 Quantity Overrun ($100k) (Crew Administrative)

28 Reducing Escalation Quantity (Crew Administrative)

29 Category Adjustment (Crew Administrative)

30 HQ Administrative (HQ Admin ONLY)

901 Prior - Errors or Omissions on Plans

903 Prior - Utilities Conflicts

904 Prior - Traffic Control (Temporary conditions - striping, pavement markings, phasing changes)
905 Prior - ITS Changes or Additions (Signals, lighting, permanent signs and electrical)

906 Prior - Roadway Changes

909 Prior - Structural ltems

911 Prior - Safety and Traffic (Permanent conditions - guardrail, barrier rail, guideposts, striping, pavement markings)
913 Prior - Miscellaneous
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914 914 Prior - Flaggers

918 918 Prior - Value added work

920 920 Prior - Landscape & Aesthetic Treatments
921 921 Prior - VEP: Value Engineering Proposal
922 922 Prior - Environmental
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