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OVERVIEW
This chapter provides guidance for the preparation of supporting documentation (stockpiles, liquidated damages and penalties) for Contractor pay-
ments and creation of the semi-monthly Progress Pay Estimate. The Pay Estimate information is exported to NDOT’s financial system for pro-
cessing the contractor's progress payment.

Forms change periodically, go to the NDOT Website Construction Forms Area for the latest form available.

STOCKPILES

Stockpile partial payments may be made for acceptable materials furnished and stored for use on a contract if such storage is within the vicinity of
the job site in the State of Nevada and subject to or under the control of NDOT. This is more commonly referred to as payment for Materials On
Hand. Refer to Subsection 109.06, (Measurement and Payment) Partial Payment, of the Standard Specifications for details.

n The Prime Contractor must submit a signed Request for Payment for Materials On Hand form, (Form No. 040-015) (Figure 24-1), an invoice
(Figure 24-2), material certification(s), all test reports including RAP test reports if applicable, and approved mix design or contractor’s pro-
posed mix design (if applicable) to request a stockpile partial payment. Any subsequent additions to the stockpile must be requested by sub-
mitting a new signed form and additional invoices.

n Partial payments for materials fabricated or manufactured off the job site (pipe, rebar, fence, etc.) shall be allowed at invoice prices, providing
the invoice costs are less than unit bid price for each item.

n Sales tax and freight charges may be included in the adjusted unit price if it is requested and substantiated by an invoice.
n The stockpiled price for reinforcing steel and all guardrail items (guardrail, end anchors, connections, etc.) cannot be greater than 50% of the

bid price for the bid item.
n Payments for reinforcing steel for drilled shafts should not be greater than 50% of the unit bid price for the drilled shafts. If unusually high or

low bid prices for these items are encountered, contact Construction Administrative Services staff on a case-by-case basis.
n Partial payments are not allowed for any perishable items unless allowed in the Special Provisions. This is especially important on the con-

tracts which include planting or beautification items.
n Any Stockpile request submitted, will need contractor informational testing verification from the Construction QA, IA Section and they will have

14 calendar days to approve or reject the request.

RESIDENT ENGINEER ’S RESPONSIBIL IT IES
n When stockpile partial payment is requested but the materials have not been brought to the job site, add a detailed explanation of where the

material is being stored and shipment date if known on the Request for Payment for Materials On Hand form (Figure 24-1).
n Assign an NDOT representative to verify quantity, quality, location, proper storage, acceptability of the material, and the information furnished

with the Contractor's request.
n Determine a percentage of the unit bid price to be paid for the stockpile item if the unit price on the invoice exceeds the unit bid price for any

item.
n Determine if materials included for payment have been incorporated in the work. Material incorporated into the work needs to be reduced from

the stockpile unless there is enough in the item to cover the stockpile.
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Figure 24-1: Request for Payment On Materials on Hand

24-4

24



PROGRESS PAYMENTS

State of Nevada Department of Transportation
AWP Documentation Manual With Materials
April 2023

Figure 24-2: Request for Payment on Materials On Hand Invoice

OFFICE ENGINEER ’S RESPONSIBIL IT IES
n Save the Material Certification(s) and test report(s) to the appropriate Contract Files\Materials\03 Certs & Test Reports\3.# directory.
n Create a Cert Sample Record for each Material Certification received. Refer to the AWP Cert Sample Record Creation document and Chapter

24, Progress Payments, in this Manual for details.
n Enter the Cert Sample Record ID(s) in the appropriate location on the Request for Payment for Materials On Hand form, (Form No. 040-015)

(Figure 24-1).
n Save the signed Request for Material On Hand form and invoice(s) to the appropriate Contract Files\Contract\07 Estimates\7.# Mat on Hand

directory.
n Prior to creating the bi-weekly estimate (by Friday of the cut-off date) email the Request for Material On Hand form and invoice to the Con-

struction Admin Services Section (const.admin@dot.nv.gov) for review.
n Create the stockpile record using the dollar amount information from the invoice. Refer to Chapter 7, Stockpiles, in the AWP User Guide With

Materials for details. Once a stockpile for an item has been set up it will pay the entire stockpile amount on the next Payment Estimate pro-
cessed. The Stockpile will automatically recover in later Payment Estimate(s) when the associated item has been paid for.

Note: The stockpile must be created and included in a bi-weekly estimate before any DWR postings for the stockpile bid items are made.
AWP will not allow stockpile payment on bid items to exceed plan quantity.
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DAILY DIARIES

A Daily Diary is used to document pertinent daily contract activities and to assess working days for contracts that have an Available Time (Working
Day) Main Site Time. It also incorporates information from Approved DWR’s from Inspectors and the Office Engineer for the corresponding day.

RESIDENT ENGINEER 'S RESPONSIBIL IT IES
n Create and generate one Daily Diary, per day, per contract, prior to the creation of the Payment Estimate. Refer to Chapter 6, Daily Diaries, in

the AWP User Guide With Materials for details.

Note: Make sure that all Inspector’s DWRs for the corresponding day are Approved prior to creating the Daily Diary.

Note: Daily diaries are still required for the months of December, January and February if winter suspension as defined in subsection
108.02 of the Special Provisions, however, no time charges will be entered in the Site Times tab.

OFFICE ENGINEER DWR POSTINGS

OFFICE ENGINEER ’S RESPONSIBIL IT IES
The Office Engineer will make DWR postings for the following items: ALL Ton items, Mobilization, Percentage (prorated) items, Trainee, Time
Related Overhead (TRO), Lump Sum, and items paid by invoices. Multiple postings can be added to one DWR. They can be completed daily,
weekly or bi-weekly within the two-week pay period. Refer to Chapter 5, Daily Work Reports, in the AWP User Guide With Materials for details.

1. Add a DWR in AWP.
a. General Tab:

i. Enter all appropriate information.
ii. Select a Remark Type of General and a Remark related to the item posting(s)

b. Note Tab: Enter a Note if appropriate.
c. Contractors On Site Tab: Select the Prime Contractor and click the Save button.
d. Posting Tab: Enter the appropriate item postings (Figure 24-3) through (Figure 24-7).

2. Approve the DWR.

TON ITEMS

Refer to the Office Engineer’s Responsibilities Sections in Chapters 9, 10 and 11 in this Manual for details and screen shots of the Ton Item DWR
postings.
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MOBILIZATION (L.S.)

Figure 24-3: Office Engineer’s DWR Item Posting (Mobilization L.S.)

NOTES for Mobilization L.S. (Figure 24-3):

n The Exceptions Tab (Figure 24-22), within the Payment Estimate, lists the suggested quantity for mobilization, when appropriate. Refer to
Chapter 9, Payment Estimates, in the AWP User Guide With Materials for details. The quantity suggested is based on the information in Sub-
section 109.06 of the Standard Specifications and the percent complete awarded amount of the contract. This suggested amount must be
entered in the Quantity Posted field.

n Location: Enter ‘Entire job’.
n Sig. Fig. = .01
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PRORATED ITEM (L.S.)

Figure 24-4: Office Engineer’s DWR Item Posting (Prorated L.S.)

NOTES for Prorated L.S. (Figure 24-4):

n The Exceptions Tab (Figure 24-22), within the Payment Estimate, lists the suggested quantity for Percenage (Prorated) items, when appro-
priate. Refer to Chapter 9, Payment Estimates, in the AWP User Guide With Materials for details. The quantity suggested is based on the
information in subsection 109.06 of the Standard Specifications and the percent complete awarded amount of the contract.

n Location: Enter ‘Entire job’.
n Sig. Fig. = .01
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TRAINEE

Figure 24-5: Office Engineer’s DWR Item Posting (Training HOUR)

NOTES for Training HOUR (Figure 24-5):

n Payment for Trainee is based on hours.
n Location: Enter ‘Entire Job’.
n Trainee hours for apprentices will be documented on aWeekly Trainee Report (Form No. 040-042) completed and signed weekly (Figure 24-

6) or a Training Reimbursement Report printed from LCPtracker.
n Comments: Reference the Weekly Trainee Report.
n Reference the 2017 Certified Payroll and Compliance Manual
n Sig. Fig. = 0.01 the nearest one-half (0.30) hour.
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Figure 24-6: Weekly Trainee Report
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TIME RELATED OVERHEAD

Figure 24-7: Office Engineer’s DWR Item Posting (Time Related Overhead DAY)

NOTES for Time Related Overhead DAY (Figure 24-7):

n Payment for Time Related Overhead is based on Days.
n Location: Enter ‘Entire Job’.
n Comments: Reference the time frame and any non-working days.
n Sig. Fig. = .01

ITEMS PAID BY INVOICE
There are three bid items which are paid by invoices received by the crew: 6240130 - Uniformed Traffic Control Officer, 7340224 - Railroad Flag-
ging and Inspection, and 7360020 - Partnering.

UNIFORMED TRAFFIC CONTROL OFFICER

Uniformed Traffic Control Officers are paid using the Nevada Department of Public Safety invoice received from the Prime Contractor. This only
applies to Nevada Highway Patrol Officers.

The Prime Contractor will turn in a copy of the Uniformed Traffic Control Officer invoice (Figure 24-8) they received from the Nevada Department of
Public Safety.
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1. Enter the Contract number and report number sequence (e.g., Report 1 of 5) (Figure 24-8).
2. Enter calculations for a 10 percent markup on the invoice (Figure 24-8).
3. Save the invoice, showing the 10 percent markup, in the appropriate Contract Files\Contract\07 Estimates\7.# Invoices directory.
4. Enter the invoice total with the 10 percent markup in an AWP DWR posting (Figure 24-9). Refer to Chapter 5, Daily Work Reports) in the AWP

User Guide With Materials, for details on DWR postings.
5. Enter the totals for each invoice on an Invoice Recap Tracking Sheet (Figure 24-13). Details on filling out this tracking sheet are found in Sec-

tion, Instructions For completing the Invoice Recap Tracking Sheet, on page 24-18. Save the spreadsheet in the appropriate Contract
Files\Contract\07 Estimates\7.# Invoices directory.

Figure 24-8: Uniformed Traffic Control Invoice With 10% Markup Calculations
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Figure 24-9: Uniformed Traffic Control DWR Posting

Figure 24-10: Completed Invoice Recap Tracking Sheet (Uniformed Traffic Control)
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RAILROAD FLAGGING AND INSPECTION

Qualified railroad flaggers/inspectors are paid using the railroad flagger/inspector service provider invoice received from the Prime Contractor.

The Prime Contractor will turn in a copy of the railroad flagger/inspector invoice (Figure 24-11) they received from the service provider.

1. Enter the Contract number and report number sequence (e.g., Report 1 of 3) (Figure 24-11).
2. Enter calculations for a 5 percent markup on the invoice. (Figure 24-11).
3. Save the invoice, showing the 5 percent markup, in the appropriate Contract Files\Contract\07 Estimates\7.# Invoices directory.
4. Enter the invoice total with the 5 percent markup in an AWP DWR posting (Figure 24-12). Refer to Chapter 5, Daily Work Reports) in the AWP

User Guide With Materials, for details on DWR postings.
5. Enter the totals for each invoice on an Invoice Recap Tracking Sheet (Figure 24-13). Details on filling out this tracking sheet are found in Sec-

tion, Instructions For completing the Invoice Recap Tracking Sheet, on page 24-18. Save the spreadsheet in the appropriate Contract
Files\Contract\07 Estimates\7.# Invoices directory.

Figure 24-11: Railroad Flagger/Inspector Invoice With 5% Markup Calculation
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Figure 24-12: Railroad Flagging and Inspection DWR Posting

Figure 24-13: Completed Invoice Recap Tracking Sheet (Railroad Flagger/Inspector)
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PARTNERING

Partnering is paid using the Partnering invoice received from the Prime Contractor.

The Prime Contractor will turn in a copy of the Partnering Invoice (Figure 24-14).

1. Enter the Contract number and report number sequence (e.g., Report 1 of 1) (Figure 24-14).
2. Save the invoice in the appropriate Contract Files\Contract\07 Estimates\7.# Invoices directory.

Note: No markup is allowed.

3. Enter the invoice total in an AWP DWR posting (Figure 24-15). Refer to Chapter 5, Daily Work Reports) in the AWP User Guide With
Materials, for details on DWR postings.

4. Enter the totals for each invoice on an Invoice Recap Tracking Sheet (Figure 24-16). Details on filling out this tracking sheet are found in Sec-
tion, Instructions For completing the Invoice Recap Tracking Sheet, on page 24-18. Save the spreadsheet in the appropriate Contract
Files\Contract\07 Estimates\7.# Invoices directory.

Figure 24-14: Partnering Invoice
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Figure 24-15: Partnering DWR Posting

Figure 24-16: Completed Invoice Recap Tracking Sheet (Partnering)
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INSTRUCTIONS FOR COMPLETING THE INVOICE RECAP TRACKING SHEET

The Invoice Recap Tracking Sheet (Figures 24-10, 24-13 & 24-16) is a spreadsheet used to track Uniform Traffic Control Officer invoice, Railroad 
Flagger and Inspector invoice, and Partnering invoice progress payments. Each bid item will be tracked on a separate spreadsheet. The spread-
sheet is used as part of the source documents for payment. The Invoice Recap Tracking Sheet is located in the NDOT Website Construction 
Forms Area.

1. Record the following information specific to your contract and invoice:
l Contract #
l Description
l Bid item number
l Category (Catg) # - Change the Catg. # in the YELLOW box (this will update the Catg. Field at the top automatically.) If the contract only

has one Catg. change the other Catg. fields in YELLOW to 00. If there are more Categories than what is provided on the sheet, contact
Construction Admin Services staff.

l Inv. Report #
l TOTAL- quantity to be paid in the correct Catg. Column
l Invoice Date - Date listed on the invoice
l Invoice #
l Payment Amount
l Pay Estimate # the invoice was paid on
l Remarks - when applicable

RIDE PAY ADJUSTMENT

The Ride Pay Adjustment item (7360033 – Ride Incentive/Disincentive) provides an incentive to the contractor to construct a road-way with a ride
surface smoother than the specified Mean Roughness Index (MRI) and has a financial disincentive if the ride surface is rougher than the specified
MRI or if the ride surface contains any localized roughness in excess of the specified maximum allowable International Roughness Index (IRI) val-
ues.

The prime contractor will provide a Profile Summary Report on the MRI and IRI values of the pavement riding surface upon completion of the place-
ment of the open-graded material. The information provided in the summary report in conjunction with the table for the appropriate incent-
ive/disincentive amounts based on MRI values, which can be found in Subsection 403.05.02, (Plantmix Bituminous Open-Graded Surface) Ride
Pay Adjustment, of the Special Provisions, will be used for Ride Pay Adjustments.

Participation in the Construction Division’s Workshop - Introduction to Inertial Profilers, is strongly encouraged to aid in Ride Pay Adjustment pro-
cedures. Contact Construction Division Quality Assurance staff for ALL questions pertaining to Ride Pay Adjustment.

OFFICE ENGINEER ’S RESPONSIBIL IT IES
Upon receiving the Profile Summary Report from the contractor, the following steps must be completed:

1. Obtain the Ride Pay Adjustment Columnar Sheet (Form No. 040-084) (Figure 24-17) from the Quality Assurance Form Area in NDOT 
Website.

2. Use the information in the Profile Summary Report (Figure 24-18) and Table 1 in Subsection 403.05.02, (Plantmix Bituminous Open-Graded 
Surface) Ride Pay Adjustment, of the Special Provisions, to fill out the Ride Pay Adjustment Columnar Sheet (Figure 24-17).

3. Create a DWR in AWP to document the Ride Pay Adjustment based on the Payment Total from the Ride Pay Adjustment Columnar Sheet. 
Refer to Chapter 5, Daily Work Reports, in the AWP User Guide With Materials for details.
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Figure 24-17: Ride Pay Adjustment Columnar Sheet
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Figure 24-18: Example of a Profile Summary Report

PERCENT WITHIN LIMITS (PWL)

The Percent Within Limits (PWL) specification is included on all contracts that contain 25,000 tons or greater of Type 2 or Type 2C plantmix bitu-
minous surface. Depending on the ability of the contractor to produce a consistent mix that is within specification, the Progress Payment for item,
7360030 - PWL Incentive/Disincentive, provides a financial incentive or disincentive to the contractor.

PWL uses a statistical analysis to determine the consistency of a given lot of the plantmix bituminous surface. The statistical analysis is based
upon the asphalt content, in-place density, and aggregate gradation (1/2 inch for Type 2C or 3/8 inch for Type 2, No. 4, No.10 and No. 200). The
information pertaining to the PWL Specifications can be found in Subsection 401.02.02, (Plantmix Bitumnous Pavements) Compposition of Mix-
tures and Subsection 402.05.02 (Plantmix Bitumnous Pavements) Plantmix Progress Payment Adjustment, of the Special Provisions.

Participation in the Construction Division's Workshop - Percent Within Limits (PWL) Training, is strongly encouraged to aid in the PWL procedures.
Contact Construction Division Quality Assurance staff for ALL questions pertaining to PWL.

OFFICE ENGINEER ’S RESPONSIBIL IT IES
Prior to the production of (Type 2 or Type 2C) plantmix bituminous surface, the following must be completed:

1. Obtain the most current PWL calculation sheet for either Type 2 or Type 2C from the PWL folder of theQuality Assurance Documents Area in
SharePoint.

2. Fill out the required header information on the PWL calculation sheet (Resident Engineer, Contract Number, County, etc.) (Figure 24-19).
a. The Unit price, $/ton is the contract bid price for the Type 2 or Type 2C plantmix bituminous surface.
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3. As the required test reports are received, input the applicable data into the PWL calculation sheet using the rounding convention from each
test report’s cover sheet.
a. Based upon the criteria established in Subsection 402.05.02 of the Special Provisions, assign sublot and corresponding lot numbers to

the applicable test reports.
4. Prior to making the bi-weekly payment, check with the Construction Division’s Quality Assurance Section to ensure the correct Progress Pay

Adjustment (PPA) is being used.
a. The Construction Division’s Admin Services Section will not approve the bi-weekly payment without consent from the Quality Assurance

Section.

Figure 24-19. PWL Calculation Sheet Example

PAYMENT ESTIMATES

The Contractor will be paid for the work performed on a bi-weekly basis using an AWP Payment Estimate. The bi-weekly cut-off date for all estim-
ates is every other Friday. Contact Construction Admin Services staff for cut-off dates.
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An AWP Payment Estimate can include:

n DWR item postings that have not been paid in a prior estimate but are approved. The maximum allowable amount that can be paid for Major
Items (any item over $50,000) based on NDOT’s overrun criteria is $100,000 or 100%. The overrun is calculated at the item's project/category
level.

n Retainage calculations based on NDOT's Standard Specifications
n Liquidated Damages for Main Site Time overages
n Stockpile transactions
n Payment Adjustments (Liquidated Damages or Penalties)
n Other Item Adjustments for Insufficient Materials for items with deficient/missing certifications
n Price Indexes (Fuel and Asphalt Escalations)

The Payment Estimate process also calculates the Site Time charges for the contract. For Working Day Site Times, AWP bases its calculations on
Daily Diary records within the pay period. For Completion Date Site Times, AWP bases the calculations on the date of the estimate.

Liquidated Damages (LDs) to asses overages on the contract's Main Site Time are automatically calculated and assessed by the AWP software in
a Payment Estimate for the following criteria. Refer to Chapter 2, Contract Setup, Site Area, in the AWP User Guide With Materials for details.

n Available Time (Working Day) Contracts: LDs are assessed in a Payment Estimate when the days charged in the RE's Daily Diaries exceed
the days designated in the contract's Main Site Time, Units and Dates Tab, Current Number of Time Units. The amount assessed equals the
number of days exceeded times the Liquidated Damage/Disincentive Rate found in the Rates and Cap Amount Tab in the Main Contracts Site
Time.

n Completion Date Contracts: LDs are assessed in a Payment Estimate when the date entered in the Actual Completion date exceeds the Cur-
rent Completion date in the contract's Main Site Time, Units and Dates Tab. The amount assessed equals the number of days exceeded times
the Liquidated Damage/Disincentive Rate found in the Rates and Cap Amount Tab in the Main Contracts Site Time.

The AWP software allows for Payment Adjustments within a payment estimate (supporting documentation is REQUIRED). These adjustments will
allow NDOT Construction Crews to assess liquidated damages for the following: Environmental issues, Material discrepancies where the item's
unit price is NOT changed, Traffic and Lane Closures, and Penalties for Labor Compliance, thus eliminating the creation and processing of a
Change Order

The AWP software automatically withholds payment on items with deficient and/or missing material certifications. This automatic process uses a
Material Certification Sample, where the crew office creates a Cert Sample Record and attaches a copy of the material certification. This Cert
Sample Record is reviewed and approved by the Material Division, Lab Services (Carson City) staff.

The AWP software automatically calculates Fuel and Asphalt Escalation payment or decrement amounts. The AWP software designates an escal-
ation as a Price Adjustment Index. NDOT's Fuel and Asphalt Escalations will be automatically calculated on each Payment Estimate (starting with
estimate number one).

Important: ALL contracts will use the AWP Payment Estimate Review and Approval process to obtain signatures on Payment Estimates.

OFFICE ENGINEER ’S RESPONSIBIL IT IES
INSPECTOR'S DAILY WORK REPORT (DWR) REVIEW

Prior to adding and processing a Progress Payment Estimate, review and verify all Inspector DWRs for the following. Refer to Chapter 5, Daily
Work Reports, in the AWP User Guide With Materials for details.

n Information in the Remarks (decided on by the Resident Engineer)
n Information in the Contractor On Site tab
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n Information in the Contractor Equipment tab
n Information in the Contractor Personnel tab
n Items are paid correctly according to the contract documents (e.g., plans, supplemental notices, Change Orders).
n Quantities – paid to the correct amount - in the correct category - to the correct Sig. Fig. (.01)

Note: Use the NDOT Power BI Report, Item Posting Tracking- AWP, to aid in tracking item posting quantities. Contact the Construction
Admin Services staff for details on this Power BI report.

n Material Set is correct.
n Stationing and Location – RT, LT or CL, and offset if known. "Quotations" can be around the line designations.
n Comments - contain required info to the bid item; necessary calculations have been referenced and/or made correctly.
n If Comments/Remarks reference a memo or person, include the date of memo, and full name and title of person.
n Approve all DWRs for the cut-off period if everything is correct.
n If there are edits required in the DWR, it can be Rejected and the Inspector will complete the edits, or it can be corrected by the Office Engin-

eer.
n If the DWR is Rejected, notify the Inspector who created the DWR there are edits to be completed. The Inspector will be required to log into the

AWP program on a computer (not the iPAD) to complete the edits.
n Review the edited DWR and Approve.
n If the correction is completed by the Office Engineer a DWR Note must be completed noting the name of the person completing the correction,

the date of the correction, and details of the correction.

Note: Non-Quantity Error in a DWR included in a Payment Estimate.
When a non-quantity error is made in a DWR in the below Tabs/Fields and the DWR has been included in a Payment Estimate, create a DWR
Note in the DWR with specific details of the correction for the error.

l General Tab: Weather, Temperature, Remarks Type or Remarks
l Equipment Tab and Personnel Tab: Number, Hours or Comments (Description and Name)
l Postings Tab: Stationing/Location, Offsets, Line Destination or Comments

Note: Quantity Error in an DWR.
When a quantity error (Only) is made in a DWR and it has been included in a Payment Estimate, a new DWRmust be created to correct the
quantity.

Use the DWR Notes to cross-reference both DWRs.

l In the Note for DWR with the quantiterrory , provide details on the specific error and the following information from the correcting DWR:
Item number and Description, Stationing/Location, Inspector, and the details of the correction that was applied.

l In the Posting comments for the correcting DWR, reference the following information from the DWR were the error occurred: DWR Date,
Inspector, Item Number and Description, Stationing/Location and the details on the specific error and provide details on the correction
applied.

ADDING AND PROCESSING A PROGRESS TYPE PAYMENT ESTIMATE

Refer to Chapter 9, Payment Estimates, in the AWP User Guide With Materials for details.

1. Add the Progress Type Payment Estimate.
2. Review the Draft Payment Estimate and complete the Contract Payment Estimate Summary Tabs as appropriate.
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a. General: Review the Draft Payment Estimate summary information (Figure 24-20).

Figure 24-20. General Tab Details

b. Notes: Enter a Payment Estimate Note as appropriate. .
c. Exceptions Tab: This tab displays payment exceptions, which may prevent the payment estimate's approval. The exceptions require

specific responses depending on the estimate type. Refer to the chart in Figure 24-21. It is strongly recommended to first search the
entire list for all exceptions (Insufficient Materials, Overrun, Missing Percentage of Schedule DWR Item Positing, Pending or Draft Daily
Work Reports, etc.) that must be Resolved and/or-* Acknowledged using the Quick Find search box (Figure 24-22).
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Figure 24-21. Payment Estimate Exception Chart

Figure 24-22. Payment Estimate Exception Tab Details - Quick Find Search Box

With the introduction of Materials functionality, the Payment Estimate Exception list includes exceptions for Insufficient Materials. These
materials exceptions indicate insufficiencies with sampling & testing and certifications. A new filter is available where you can filter on the
Adjustment (Figure 24-23). The only exceptions of this type that WILL be Acknowledged are those where the Adjustment has a value of
'Yes' (Figure 24-23). These exceptions indicate there are insufficient material certifications and payment will be withheld on the item asso-
ciated to the material certification. The Insufficient Materials exceptions where the Adjustment has a value of 'No' indicate that there are
sample/testing insufficiencies (Figure 24-24). These exceptions do NOT affect payments but are listed for information purposes only.
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Figure 24-23. Payment Estimate Exception Tab Details - Insufficient Materials Exceptions, Adjustment = Yes

Figure 24-24. Payment Estimate Exception Tab Details - Insufficient Materials Exceptions, Adjustment = No

Important: When reviewing and resolving Payment Estimate Exception(s), be sure to work with the Resident Engineer to determine
the appropriate response(s) for ALL Payment Estimate Exceptions PRIOR to updating the Payment Estimate Exception Status. If
there are multiple Payment Estimate Exceptions and, for example, one requires an additional DWR be created and/or approved in
order to be included on the Payment Estimate, the Payment Estimate will have to be deleted and all data entered on the Payment
Estimate will be lost. When the new Payment Estimate is created, the Payment Estimate Exceptions which are still unresolved, will
show again and will require re-entry with the appropriate response.

i. Review the Exception by clicking the Expand Chevron found to the left of the Exception (Figure 24-25).

Figure 24-25. Expand Chevron

ii. Click the Expand Text box icon for the Description field to view full details of the Exception (Figure 24-26).
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Figure 24-26. Expand Text box Icon

iii. Provide the Description details (Figures 9-27 & 9-28) to the Resident Engineer in order to determine the action to be taken. The
Exception will need to be resolved (delete the Payment Estimate and make the appropriate change to the contract to resolve the
exception) or Acknowledged according to the Payment Estimate Exception Chart (Figure 24-21).

Figure 24-27. Description Large Text window

Figure 24-28. Description Large Text window

Important: Remember, review ALL Payment Estimate Exceptions PRIOR to continuing on to the next steps.

iv. If there are any exceptions, address each one according to the chart. See Figure 24-21 Payment Estimate Exception Chart.
l Must Resolve:This requires the exception to be resolved at the contract level. The Payment Estimate must be deleted prior to

resolving the issue. Once the issue is resolved, the estimate must be recreated.

l Must Acknowledge: This requires the exception to have a Status set to Acknowledged (Figure 24-29).
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Figure 24-29. Exception Status, Acknowledged

l May Be Left Unresolved: This exception is unique for Insufficient Materials. Only the Insufficient Materials Exceptions where
the Adjustment value is 'Yes' MUST have a Status of Acknowledged (Figure 24-30).

Figure 24-30. Exception Status, Insufficient Materials Where Adjustment = Yes

Note: NDOT will not be using the Overridden Exception at this time.

v. Once the Status has been updated, select the Remarks Type of Acknowledged - Acknowledged Explanation and enter specific
details explaining the recommendation for the Exception in the Remark field (Figure 24-31).

Figure 24-31. Exception Remarks, Acknowledged

vi. Repeat for all exceptions, then click the Save button (Figure 24-32).
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Figure 24-32. Contract Payment Estimate Summary Save button

Important: Be sure to resolve ALL exceptions prior to moving forward. If you need to delete the payment estimate and re-cre-
ate it to reevaluate the Estimate Exceptions, you will lose any information entered in the Estimate Exceptions.

d. Time Charges: This tab is used to summarize time charged on this Payment Estimate.
e. Projects: This tab is used to summarize project information on this Payment Estimate.
f. Items: This tab is used to summarize item information on this Payment Estimate.
g. Payment Adjustments:

i. User-Generated Payment Adjustments are used to withhold payment for Liquidated Damages (Environmental, Materials, Traffic
and Lane Closures, and Penalty for Labor Compliance). Refer to the Payment Adjustments To Assess Liquidated Damages and
Penalties Section in this chapter for details on entering these types of adjustments.

ii. System-Generated Payment Adjustments include the retainage information for the Payment Estimate. This information is read-
only.

h. Item Adjustments:
i. User-Generated Quantity-Based Item Adjustments will NOT be used on contracts where materials are set up.
ii. System-Generated Quantity-Based Item Adjustments include: Stockpile, Overrun, Insufficient Materials (Material & Mater-

ialCredit, and Fuel and/or Asphalt Escalation (Price) payments or decrements. This information is Read-Only.
i. Approval Tracking: The Approval Tracking tab will populate after the payment estimate is submitted for approval and will track the AWP

four-level approval process.
3. When all appropriate tabs have been updated and the Payment Estimate has been reviewed, Submit for Approval. This starts the AWP Pay-

ment Estimate approval process, where the federally required signatures are obtained. This approval process goes through four levels: Level
1 - Estimate Generator (the individual who added the Payment Estimate and submitted it for Approval), Level 2 - Estimate Review, Level 3 -
Estimate Approve, and Level 4 - Estimate Final Check (this step is complete by Construction Admin staff). Every level MUST be completed by
a different individual.

4. When Construction Admin staff Approve Level 4 the Payment Estimate changes to the Approved status (the Payment Estimate is completed
at this point) (Figure 24-14). Print the Payment Estimate for Contractor Report (this report contains the electronic signatures obtained during
the four-level approval process) to PDF and save the file in the Contract Files\Contract\07 Estimates\7.# Pay Est Reports directory. The
signed report must be printed and saved PRIOR to the creation of the next Payment Estimate.
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Figure 24-33. Contract Payment Estimate Summary, General tab after Adjustments

PAYMENT ADJUSTMENTS TO ASSESS LIQUIDATED DAMAGES AND PENALTIES

Liquidated Damages and Penalties are defined as justifiable damages to the Department or general public.

Liquidated Damages and Penalties for Environmental, Materials, Traffic and Lane Closures, and Penalty for Labor Compliance are assessed in
the AWP software by adding a Payment Estimate, Payment Adjustment and attaching all supporting documentation in the Payment Adjustment
record.

Refer to Chapter 9, Payment Estimates, in the AWP User Guide With Materials for details. The following steps asume the Payment Estimate has
been added.
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1. Click on the Payment Adjustment Tab.
2. Click on the New button under the User-Generated Payment Adjustments section.
3. Complete the following fields (Figure 24-35):

a. Other Payment Adjustment Type: Select the appropriate type (Figure 24-34).

Figure 24-34. Other Payment Adjustment Types List

b. Amount: Enter the Liquidated Damage or Penalty Amount.
c. Comments: Enter an appropriate comment..

4. Click the Save button.
5. Attach all required supporting documentation (Failing test reports and material worksheets, email corespondence, Nevada Labor Com-

missioner memos, etc.) for this Liquidated Damage or Penalty.
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Figure 24-35. Payment Adjustment Detail

NOTES for Liquidated Damage and Penalty Payment Adjustments.
l Liquidated Damange - Environmental

o Refer to Section 637, (Temporary Pollution Control), of the Special Provisions and the NDOT Stormwater Guidance Manual for Con-
struction Project for details.

o A separate Payment Adjustment must be processed per deficiency per item.
o Call the Stormwater Division for guidance on environmental deficiencies.
o Save all required supporting documentation to the Contract Files\Contract\07 Estimates\7.# LD - Env directory.

l Liquidated Damage -Material *(Examples for failing asphalt and plantmix - Lottman are described in this chapter).
o Refer to Subsection 109.02, (Measurement and Payment) Scope of Payment, of the Standard Specifications for details.
o A separate Payment Adjustment must be completed for each failing material type, but consecutive failures can be assessed on each

material type.
o Save all required supporting documentation to the Contract Files\Contract\07 Estimates\7.# LD Mat directory.

l Liquidated Damage - Traffic or Lane Closure
o Refer to Subsections 108.09, (Prosecution and Progress) Failure to Complete the Work on Time, of the Standard Specifications and

the Special Provisions for details.
o A separate Payment Adjustment must be completed each time additional damages are assessed.
o Save all required supporting documentation to the Contract Files\Contract\07 Estimates\7.# LD - Traffic directory.

l Penalty (Labor Compliance)
o Refer to Nevada Labor Commissioner memo(s) received from the Contract Compliance staff.
o A separate Payment Adjustment must be completed for each wage determination and late payroll determination.
o Save all required supporting documentation to the Contract Files\Contract\07 Estimates\7.# LD Labor directory.
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*EXAMPLE OF LIQUIDATED DAMAGES FOR ASPHALT

Asphalt samples will be taken every 25 tons or any fraction thereof on the last sample of the day. Acual sample size will be determined by total wet
tons (Figure 24-40). When utilizing the LD worksheet to find the total asphalt cement, please enter zero for the moisture. Moisture will remain on
the form for other purposes.

The amount of asphalt samples taken for the day will determine the tons per sample:

From the Job-Mix Formula: Bitumen ratio = 5.0%, Mineral filler = 1.28%, RAP = 0.8% 1+(.05+.0128+.008) = 1.0708
Total wet tons for day = 2200.00 ÷ 1.0708 = 2054.54 Dry tons
PG for the day = 2054.54 × 0.05 = 102.73 tons
Samples taken for the day = 5
Tons per sample = 102.73 ÷ 5 = 20.55
20.55 tons will represent each sample for that day.

If 4 samples were taken, you still need to account for the total PG Asphalt:

Tons per sample = 102.73 ÷ 4 = 25.68
25.68 tons will represent each sample for that day.

This is done on all samples for the day whether they passed or failed.

The items needed to calculate damages for asphalt are:

n The Report of Tests of Asphaltic Cement (Figure 24-36) from the Materials Division shows whether a sample has pass/failed. Failures will
include demerits. The information on top of the form comes from the Transmittal for Asphalt Samples (Form No. 020-016) that was turned in
with the asphalt sample.

24-33

24



PROGRESS PAYMENTS

State of Nevada Department of Transportation
AWP Documentation Manual With Materials

April 2023

Figure 24-36: Report of Tests of Asphaltic Cement

n Sample numbers 1 thru 7 shown below on the Plant Record spreadsheet, are used in the example on Figure 24-40.

Figure 24-37: Plant Record Spreadsheet

n Record of Delivery - Plantmix Surface Spreadsheet (Figure 24-38) that shows the Total Tons of mix placed on the day the sample(s) failed.
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Figure 24-38: Record of Delivery – Plantmix Surface

n A copy of the applicable JMF (Figure 24-39) for the percent of asphalt and mineral filler.
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Figure 24-39: JMF Mix Design

n The dollar amount per ton from Subsection 402.05.01, (Plantmix Bituminous Surface) Payment, of the Special Provisions.
n The demerit chart in Subsection 109.02, (Measurement and Payment) Scope of Payment, of the Standard Specifications.
n Use the Liquidated Damages for Failing Asphalt Cement Calculation Worksheet (Figure 24-40) found in the NDOT Website Construction 

Forms Admin Area - Construction Admin Payment Forms. Complete the cells in Blue. Make sure the asphalt cement for the day and the total 
tons match. If the total tons do not match the asphalt cement for the day, an adjustment must be made on as many samples as it takes to get 
the total to equal.

n Complete the cells in Blue on Liquidated Damages for Failing Asphalt Cement form (Form No. 040-077) (Figure 24-40). Use one form for each 
material. Do not create a separate sheet for each pay period. Fill in the CATG# totals at the bottom when the form is complete or full. The 
Grand Total must match the total of all the CATG#s.
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n When all calculations have been completed a letter explaining the Liquidated Damage must be sent to the Contractor, notifying when it will be
deducted from the Progress Payment Estimate. Send a copy to the Construction Division.

n Liquidated Damages for Asphalt Cement Calculation Worksheet and all backup documentation will be saved to the appropriate Contract
Files\Contract\07 Estimates\7.# LD - Mat directory.

Figure 24-40: Liquidated Damages for Failing Asphalt Cement Calculation Worksheet

24-37

24



PROGRESS PAYMENTS

State of Nevada Department of Transportation
AWP Documentation Manual With Materials

April 2023

Figure 24-41: Liquidated Damages for Failing Asphalt Cement (Form No. 040-077)

*EXAMPLE OF LIQUIDATED DAMAGES FOR PLANTMIX FAILING LOTTMAN

Refer to Subsections 401.02.02, (Plantmix Bituminous Pavements – General) Materials – Composition of Mixtures and 109.02, (Measurement and
Payment) Scope of Payment, of the Standard Specifications for details.

The calculation of Liquidated Damages for Failing Lottman are represented by wet tons per shift.

The items needed to calculate damages for plantmix Lottman are:

n Test result number(s) Lottman Test Report (Figure 24-42) from the Materials Division.
l Original Tensile Strength, PSI
l % Retained Strength

n The Liquidated Damages for Failing Lottman Test Report Calculation Worksheet (Figure 24-43), found in the NDOT Website Construction 
Forms, Admin Area - Construction Admin - Payment Forms. Complete the blued cells.
l Requirement and Rejection Limit number (by type of material), found in Subsection 401.02.02, (Plantmix Bituminous Pavements – Gen-

eral) Materials – Composition of Mixtures, of the Standard Specifications.

When all calculations have been completed, a letter explaining the Liquidated Damage must be sent to the Contractor, notifying when it will be
deducted from the progress payment. Send a copy of the letter to the Construction Division.
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Liquidated Damages for Failing Lottman Test Report Calculation Worksheet and all backup documentation will be saved to the appropriate Con-
tract Files\Contract\07 Estimates\7.# LD - Mat directory.

Figure 24-42: Lottman Test Report
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Figure 24-43: Liquidated Damage for Failing Lottman Test Report Calculation Worksheet

FUEL ESCALATION - AWP PRICE ADJUSTMENT INDEX

Fuel Escalation is a price adjustment to minimize impact of fluctuations in fuel prices on the Contractor and the Department. Fuel Escalation is only
included on contracts where Fuel Factor Percentage > 1%. Refer to the Contract Special Provisions for the “Fuel Factor Percentage” (Ffp). Refer
to subsection 109.05, (Measurement and Payment) Fuel Escalation, of the Standard Specifications for details.

At the start of the contract, Construction Admin Services staff will set up the contract's Fuel Escalation in AWP. The AWP software designates an
escalation as a Price Adjustment Index. The Price Adjustment Index automatically calculates Fuel Escalation when a Payment Estimate is pro-
cessed. Refer to subsection 109.05, (Measurement and Payment) Asphalt Escalation, of the Standard Specifications for details on how the AWP
software calculates Asphalt Escalation.

Note: The AWP software starts calculating Fuel Escalation (Price Adjustment Index) starting with the first Payment Estimate. Refer to sub-
section 109.05, (Measurement and Payment) Fuel Escalation, of the Standard Specifications for details.

ASPHALT ESCALATION - AWP PRICE ADJUSTMENT INDEX

Asphalt Escalation is an adjustment to minimize the impact of price uncertainty to the Contractor and the Department for “Asphalt Cement” used in
construction contracts. Asphalt Escalation is added to a contract which has 500+ wet tons of dense and/or open-graded plantmix. Asphalt Escal-
ation is assessed on actual tonnage placed and accepted. Refer to subsection 109.04, (Measurement and Payment) Asphalt Escalation, of the
Standard Specifications for details.
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At the start of the contract, Construction Admin Services staff will set up the contract's Asphalt Escalation in AWP. The AWP software designates
an escalation as a Price Adjustment Index. The Price Adjustment Index automatically calculates Asphalt Escalation when a Payment Estimate is
processed. Refer to subsection 109.04, (Measurement and Payment) Asphalt Escalation, of the Standard Specifications for details on how the
AWP software calculates Asphalt Escalation.

Note: The AWP software starts calculating Asphalt Escalation (Price Adjustment Index) starting with the first Payment Estimate. Refer to sub-
section 109.04, (Measurement and Payment) Asphalt Escalation, of the Standard Specifications for details.

EMULSIFIED ASPHALT ESCALATION - AWP PRICE ADJUSTMENT INDEX

Emulsified Asphalt Escalation is an adjustment to minimize the impact of price uncertainty to the Contractor and the Department for “Emulsified
Asphalt” used in accordance with Sections 404, 406, 407, 408, and 418, for the construction of the contract. The quantity of asphalt used in escal-
ation calculations for emulsified asphalt is based upon the minimum residue (MR) percentage with the specified dilution factors for the particular
type of emulsion bid and supplied by the Contractor in accordance with Subsection 703.03.04. Refer to subsection 109.09, (Measurement and Pay-
ment) Emulsified Asphalt Escalation, of the Standard Specifications for details.

At the start of the contract, Construction Admin Services staff will set up the contract's Emulsified Asphalt Escalation in AWP. The AWP software
designates an escalation as a Price Adjustment Index. The Price Adjustment Index automatically calculates Emulsified Asphalt Escalation when a
Payment Estimate is processed. Refer to subsection 109.04, (Measurement and Payment) Asphalt Escalation, of the Standard Specifications for
details on how the AWP software calculates Asphalt Escalation.

Note: The AWP software starts calculating Emulsified Asphalt Escalation (Price Adjustment Index) starting with the first Payment Estimate.
Refer to subsection 109.09, (Measurement and Payment) Emulsified Asphalt Escalation, of the Standard Specifications for details.
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