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B2Gnow 
 

B2Gnow software (stands for Business to Government Now) is diversity management and 

compliance software that NDOT uses to process applications for DBE Certification, track 

certified DBEs, perform outreach, and monitor contract compliance.  The software allows the 

prime contractor, subcontractors, NDOT Resident Engineers, crew office staff, and NDOT 

Contract Compliance to all view the same information about construction contracts.  The 

software is web-based and is provided to contractors and subcontractors to use free of charge. 

Every construction contract is entered into B2Gnow by Contract Compliance.  Prime and 

Subcontractors submit Requests to Sublet and Requests to Utilize Service Providers, upload 

copies of subcontractor agreements, and enter monthly payments to subcontractors (including 

DBEs) and DBE suppliers into the system.  Contract Compliance monitors the information 

submitted to ensure compliance with state and federal regulations and specified contract 

requirements.  Resident Engineers can view all information submitted, upload contract-related 

documents, and send messages through the system. 

How to Access B2Gnow Software 

For access to B2Gnow (to obtain a username and password) please contact Contract 

Compliance at (775) 888-7497 or email ContractComplianceProjects@dot.state.nv.us.  New 

users will receive an email showing their username and temporary password. 

You will be required to update your password when you first sign on, following the password 

requirements below: 

 

 

 

 

B2Gnow software can be accessed via the link on NDOT Sharepoint Application Launch Pad, or 

by typing https://ndot.dbesystem.com/ into your web browser.  It is recommended that you save 

the website in your favorites for easy access.   

Accessing B2Gnow Via SharePoint 
 

Select “Application Launch Pad”, then click the “B2Gnow Compliance and Certification Mgmt 

System” link in the “Adminstrative” section of the launch pad. 

mailto:ContractComplianceProjects@dot.state.nv.us
https://ndot.dbesystem.com/
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The login screen appears (you need an internet connection – this is a web-based software 

system).  Enter your username and password.  Click the “Forgot Password” link on the sign-in 

page if you forgot your password. 
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Configuring The Dashboard 

When you first log on, your Dashboard (or Home page) will be blank in the center of the page, 

and will show some items on the right side that appear on all Dashboards.   

 

 

 

 

 

 

Configure your dashboard by clicking the “Personalize” link in the top right corner of the home 

screen. 

 

 

A list of options appears along the top of the screen.   

 

Showing a Summary of Contracts on the Dashboard 

To show all contracts you are authorized to view, select “Contract Summary”, then “for 

organization”, then “Add Item”. 
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This adds an area to your dashboard where you can access all contracts by their status: 

Click the blue hyperlink to see the contract details.  Make sure you remove the checkbox “Show 

ONLY contracts assigned to you” to see the greatest number of contract details. 

 

Contracts you are permitted to view will be listed.  Click on the blue “View” hyperlink to view the 

contract information. 

 

 

Detailed information will be shown for the selected contract, displayed on multiple tabs. 
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Showing Flagged Contracts on the Dashboard 

You can configure your dashboard to show the contracts you are currently working on, or any 

other contracts you have “flagged”.  This requires 2 things:  

1) The contract is flagged from the Contract Management screen by clicking “Add to 

Dashboard as Priority Flagged Contract” 
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2) To add Priority Flagged Contracts to your dashboard 

i. From the “Home” tab, select “Personalize” in the top right corner 

ii. Then select “Priority Flagged Contracts”, and “Add Item” 

 

 

 

 

 

 

You will see all flagged contracts listed in the “Priority Flagged Contracts” section of your 

Dashboard or Home page.  The blue hyperlink provides an easy quick-link to the contracts you 

have flagged. 
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All contracts are entered into B2Gnow within 2 weeks of the award date.  If you cannot access 

contracts you believe you should be able to access, please contact Contract Compliance at 

(775) 888-7497 or email ContractComplianceProjects@dot.state.nv.us. 

 

  

mailto:ContractComplianceProjects@dot.state.nv.us
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Accessing Contract Information 

Contract information is accessed either by clicking on the hyperlink from your Dashboard (see 

Configuring The Dashboard) or by using the Contracts sub-menu option in the “View” menu. 

Expand the View menu by clicking on it.  

 

Select the Contracts option 

 

Uncheck the box “Show ONLY contracts assigned to you” 
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A list of contracts will appear.  Select a contract by clicking on the “View” hyperlink in the first 

column next to the contract you wish to view.  

 

 

 

 

 

 

The contract information is displayed on multiple tabs 
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Not all users will access all tabs in the Contract Management area.  If you need access to tabs 

that do not display, please contact Contract Compliance at (775) 888-7497 or email 

ContractComplianceProjects@dot.state.nv.us. 

 

  

mailto:ContractComplianceProjects@dot.state.nv.us
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Subcontracting 
 

 

All subcontractors and service providers working on NDOT projects must be approved by 
the Department and all required documentation must be received prior to any firm starting 
work on the project.  This is required by Federal Regulations including 23 CFR 635.116, 
Nevada Revised Statutes including NRS 338.141, and Standard Specification §108.01.  
Contract Compliance must verify that each subcontract contains all required contract 
provisions including the FHWA 1273 Required Contract Provisions - Federal-Aid 
Construction Projects and prevailing wage provisions (State and Federal), and that the 
subcontractors are properly licensed (Contractor’s License and Nevada State Business 
License).  This is required by state and federal regulations including 23 CFR 
633.102/FHWA 1273 Required Contract Provisions, NRS 338.020, and NRS 338.072.   
 
In addition, in accordance with 23 CFR 635.116 and the Standard Specification §108.01 
prime contractors must self-perform at least 50% of the total project work excluding 
specialty items.  Specialty items are set forth in the Special Provisions §108.01 for each 
contract.  The subcontracted percentage is calculated as: 
 
                                                         Total Amount Sublet 
 
         Total Contract Amount (excluding change orders) less Bid Price of Specialty Items 
 
The total amount sublet does not include Requests to Utilize Service Providers (non bid-
item work) or the cost of materials supplied. 
 
 

Requests to Sublet 

 

 

 
A subcontractor is any firm other than the prime contractor who will perform bid item work 
on the project, and any DBE firm performing any work on the project.  A request to sublet 
is required for each subcontractor. 
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Prior to any subcontractor working on the project, the prime or subcontractor wishing to 
subcontract must request approval by adding the subcontractor in B2Gnow - this equates 
to a Request to Sublet (RTS). Requests are submitted by the Prime or subcontractor in 
B2Gnow by selecting the “Add Subcontractor” button from the “Subs” tab.  Requests must 
include the subcontracting firm name and contact information, a brief description of the 
work to be performed, bid items, and the total dollar amount of the subcontract.  Please 
note it is not necessary to break down subcontract amounts by bid item – one total dollar 
amount for the entire subcontract is acceptable. 
 
The system identifies DBE firms and will count their participation towards the DBE goal.  
DBE Material Suppliers count at 60% of the total amount paid to DBE Material Suppliers.  
DBE Subcontractors count at 100% of the total amount paid to DBE subcontractors, 
excluding any amounts subcontracted to lower-tier non DBE firms.  
 
Contract Compliance will review the RTS to ensure: 

 The subcontract does not cause the prime to exceed the maximum 50% 
subcontracting requirement 

 The subcontractor possesses the proper contractor’s license (if applicable) 

 The subcontractor possesses an active Nevada State Business License 

 The subcontractor has proper workers compensation and liability insurance 

 The DBE Subcontractor counts at 100% and DBE Materials Supplier counts at 
60% 

 Requests to Utilize Service Providers have $0.00 in the subcontract amount field 
 
Contract Compliance will follow up with the contractor or Resident Engineer if information 
is missing or there are issues with the request.  They will send a Message via B2Gnow to 
the Contractor and cc the Resident Engineer when the RTS is approved.  The message 
will advise the contractor that work cannot begin until a copy of the fully executed 
subcontractor agreement (and hauling agreements for trucking subcontracts) is uploaded 
into B2Gnow.  Subcontractor agreements of $100,000 or more on Federal projects 
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require submission of the anti-lobbying form too.  This form is sent to the prime contractor 
by Contract Compliance on every Federal project.   
The request will remain in a “Pending” status until the accompanying subcontractor 
agreement (and anti-lobbying certificate if applicable) is received, reviewed, and approved 
by Contract Compliance. 
 
 

DBE Suppliers 

 

Although they are not subcontractors, DBE Suppliers must be tracked in B2Gnow to count 

towards the DBE commitment.  DBE Suppliers must be added in B2Gnow in the same way 

subcontractors are added (see SubcontractingError! Reference source not found.) 

 

Subcontractor Agreements 

 

A fully executed subcontractor agreement (and hauling agreement for trucking) containing 
all required contract provisions must be received from the contractor and approved by 
Contract Compliance prior to any subcontractor working on the project.  When the 
contractor uploads the subcontractor (and hauling) agreement into B2Gnow, Contract 
Compliance will review the agreement to ensure: 

 It matches the RTS information in B2Gnow 

 It contains all required contract provisions including: 
o FHWA 1273 (for Federal contracts) 

Note that Form FHWA 1273 is available in pdf format at 
https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf  

o Trainee Special Provisions from NDOT Special Provisions §110.03 (if 
“Trainees” is a bid item) 

o Prevailing wage rates.  These must be the actual wage rates and cannot 
be incorporated by reference per NRS 338.020 and the Davis-Bacon Act 
(http://www.fhwa.dot.gov/construction/contracts/dbra_qa.pdf)  

o  “Compliance with the provisions of NRS 338.125 is mandatory insofar as it 
does not conflict with the provisions of Title VI of the Civil Rights Act of 1964, a 
pertinent portion is as follows: 

“In connection with the performance of work under this contract, the contractor agrees not to 
discriminate against any employee or applicant for employment because of race, creed, color, 
national origin, sex, sexual orientation, gender identity or expression, or age, including, without 
limitation, with regard to employment, upgrading, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and 
selection for training, including, without limitation, apprenticeship.”” 
The contractor, sub recipient or subcontractor shall not discriminate on the basis of race, 
color, national origin, or sex in the performance of this contract. The contractor shall carry out 
applicable requirements of 49 CFR part 26 (and NRS 408.3872 – 408.38728 for state funded 
contracts) in the award and administration of DOT-assisted contracts. Failure by the contractor 
to carry out these requirements is a material breach of this contract, which may result in the 
termination of this contract or such other remedy as the Nevada Department of Transportation 
deems appropriate. 

https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf
http://www.fhwa.dot.gov/construction/contracts/dbra_qa.pdf
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Contract Compliance will follow up with the contractor or Resident Engineer if there are 
issues with the subcontractor agreement.  If the subcontractor agreement is acceptable, 
Contract Compliance will approve it in B2Gnow, the request will change from “Pending” to 
“Approved”, and Contract Compliance will notify the prime contractor, subcontractor, and 
Resident Engineer that the request has been approved. 
 

The “Subs” tab in B2Gnow shows all approved and pending subcontractors and service 

providers. The crew office person will print a list of approved subcontractors and Service 

Providers from B2Gnow and distribute it to the inspector for each contract.  The inspector 

will notify the Resident Engineer if firms are working on a project without being approved as 

a subcontractor. 

 

Hauling Agreements 

 
A hauling agreement is required for all DBE trucking firms including DBE trucking owner 
operators. The hauling agreement is a binding agreement between contractors, 
subcontractors, or service providers and must contain all the required information including the 
items shown below.  All hauling agreements received by the Resident Engineer shall be 
forwarded to Contract Compliance for review and approval. Hauling agreements may be 
incorporated into the subcontractor agreement, or may be a separate document. 
 
Contract Compliance shall verify all necessary information is correct and complete: 
 
 

 Truck owner's name 

 Truck driver's name 

 Current vehicle license number 

 Vehicle identification number (VIN) 

 Copy of vehicle registration 

 Method of payment (hour, ton,load) 
 
 

Service Providers 

 
A Service Provider is any firm other than the prime contractor who will perform non-bid 
item work on the project that is subject to prevailing wages, with the exception of DBE 
firms.  All DBE firms performing bid-item or non-bid-item work on the contract are 
considered subcontractors.  Service provider work includes trucking, saw cutting, coring, 
sweeping, minor drilling, profilograph, profile grinding, emergency repairs, etc. 
 
Service Provider work is subject to prevailing wages (see Prevailing Wages) 
 
Prior to any service provider performing non-bid-item work on the project, the prime or 
subcontractor wishing to utilize the service provider must request approval by adding the 
subcontractor in B2Gnow - this equates to a Request to Utilize Service Provider (RTUSP).  
The RTUSP process is the same as the Request to Sublet (RTS) process, except a copy 
of the executed subcontractor agreement is not required. 



 

 17 Revised April 2016 

 
Requests are submitted by the Prime or subcontractor in B2Gnow by selecting the “Add 
Subcontractor” button from the “Subs” tab.  Requests must include the subcontracting firm 
name and contact information and a brief description of the work to be performed.  The 
total dollar amount of the subcontract should be entered in B2Gnow as $0.00.  
Select Service Provider as the Subcontractor Type. Enter the total amount of work the 
service provider will perform in the Comments field.   
 
Contract Compliance will verify: 

 There is an adequate description of work 

 The service provider is not performing bid item work 

 The service provider is subject to prevailing wages 

 The service provider has a current Nevada Business License 

 The service provider has a current Nevada Contractor’s License (if applicable) 

 The subcontract amount field shows $0.00 

 The Comments section shows the dollar amount of the agreement 
 
Contract Compliance will approve Requests to Utilize Service Providers when all required 
information is received – these requests do not require an accompanying subcontractor 
agreement.  Approved Service Providers are listed in B2Gnow on the “Subs” tab for each 
specific contract. 
 
All Service Providers will be included on the Final Payroll Letter at contract completion, 
even if they did not perform any work on the project. 
 

Subcontractors and Service Providers in LCPtracker 

 

Upon approval of the subcontractor or service provider, Contract Compliance will assign 
the subcontractor/service provider in LCPtracker for the purpose of reporting weekly 
certified payrolls.  If the prime contractor or higher-tier subcontractor has not entered the 
requested subcontractor/service provider into LCPtracker, Contract Compliance will not 
be able to assign the subcontractor/service provider in LCPtracker.  In such cases 
Contract Compliance will notify the prime that the subcontractor/service provider needs to 
be entered into LCPtracker.  Payrolls cannot be certified in LCPtracker until each 
subcontractor and service provider has been entered by the prime or higher-tier 
subcontractor, an approved RTS or RTUSP has been processed in B2Gnow, and 
Contract Compliance has assigned the subcontractor in LCPtracker. 
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Subcontractors and Service Providers in B2Gnow 

 

The firm wishing to subcontract or utilize a service provider adds the subcontractor/service 
provider in the “Subs” tab in B2Gnow 

 

 

and completing the online form: 
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The completed form can be viewed in the “Subs” tab by the Resident Engineer, Prime 
Contractor, Subcontractor/Service Provider, and Contract Compliance.  Select “View” from the 
right side of the screen next to the contractor’s name. 
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Approved and Pending Subcontractors and Service Providers can be viewed in the “Subs” tab 

in B2Gnow 
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Standard Subcontract Provisions – Federally Funded Contracts 

 

The Subcontract Agreement is subject to the following provisions, which must be included in all 

lower-tier subcontracts: 

o Compliance with the provisions of NRS 338.125 is mandatory insofar as it does not conflict 
with the provisions of Title VI of the Civil Rights Act of 1964, a pertinent portion is as 
follows: 
“In connection with the performance of work under this contract, the contractor agrees not 
to discriminate against any employee or applicant for employment because of race, creed, 
color, national origin, sex, sexual orientation, gender identity or expression, or age, 
including, without limitation, with regard to employment, upgrading, demotion or transfer, 
recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including, without limitation, apprenticeship.” 

 

o The contractor, sub recipient or subcontractor shall not discriminate on the basis of race, 
color, national origin, or sex in the performance of this contract. The contractor shall carry 
out applicable requirements of 49 CFR part 26 in the award and administration of DOT-
assisted contracts. Failure by the contractor to carry out these requirements is a material 
breach of this contract, which may result in the termination of this contract or such other 
remedy as the Nevada Department of Transportation deems appropriate. 

 

o LABOR PROVISIONS: the “DESIGNATED HOURLY MINIMUM WAGE RATES” supplied 
by the United States Department of Labor and the Labor Commissioner of the State of 
Nevada and attached hereto 
 

o FORM FHWA-1273: the “REQUIRED CONTRACT PROVISIONS - FEDERAL-AID 
CONSTRUCTION CONTRACTS” attached hereto. 

 

o TRAINING SPECIAL PROVISIONS (if Trainees are specified) attached hereto 
 

(Contract Compliance 
1. Creates a pdf from Adobe Pro containing: 

a. This Standard Contract Provision Page 
b. Wages from the Contract Documents,  
c. Form FHWA 1273 (available at 

https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf) 
d. Training Special Provisions from the contract’s Special Provisions section 

110.03 
2. Adds a footer showing the page numbers as x of y 
3. Saves the pdf file as Contract # + “Standard Contract Provisions” 
4. Uploads the pdf to the Contract Documents tab of the EBidding Portal) 

  

https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf
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Standard Subcontract Provisions – State Funded Contracts 

 
The Subcontract Agreement is subject to the following provisions, which must be included in all 

lower-tier subcontracts:   

o Compliance with the provisions of NRS 338.125 is mandatory insofar as it does not conflict 
with the provisions of Title VI of the Civil Rights Act of 1964, a pertinent portion is as 
follows: 
“In connection with the performance of work under this contract, the contractor agrees not 
to discriminate against any employee or applicant for employment because of race, creed, 
color, national origin, sex, sexual orientation, gender identity or expression, or age, 
including, without limitation, with regard to employment, upgrading, demotion or transfer, 
recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of 
compensation, and selection for training, including, without limitation, apprenticeship.” 

 

o The contractor, sub recipient or subcontractor shall not discriminate on the basis of race, 
color, national origin, or sex in the performance of this contract. The contractor shall carry 
out applicable requirements of 49 CFR part 26 and NRS 408.3872 – 408.38728 in the 
award and administration of DOT-assisted contracts. Failure by the contractor to carry out 
these requirements is a material breach of this contract, which may result in the 
termination of this contract or such other remedy as the Nevada Department of 
Transportation deems appropriate. 

 

o LABOR PROVISIONS: the “DESIGNATED HOURLY MINIMUM WAGE RATES” supplied 
by the Labor Commissioner of the State of Nevada and attached hereto 

 

(Contract Compliance 
1. Creates a pdf from Adobe Pro containing: 

a. This Standard Contract Provision Page 
b. Wages from the Contract Documents,  

2. Adds a footer showing the page numbers as x of y 
3. Saves the pdf file as Contract # + “Standard Contract Provisions” 
4. Uploads the pdf to the Contract Documents tab of the EBidding Portal) 
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Monitoring DBE Goal Attainment 
 

NDOT has a race-conscious overall DBE program goal for the FY 2015-2017 triennium of 

5.59%. This overall goal is met through project-specific goals assigned by Contract Compliance 

on a project by project basis.  Once a goal is established for a project it is NDOT’s responsibility 

to evaluate bids, award the contract, administer the contract, and perform contract closeout in 

compliance with the Federal DBE program regulations including 49 CFR Part 26.   

 

It is the contractor’s responsibility to submit required DBE subcontractor documentation at bid 

opening, at the pre-construction conference, throughout the contract, and upon contract 

completion.  When a contractor submits DBE commitment letters at the time of bid those 

commitments become a contractual obligation to pay the listed DBEs the amounts specified in 

order to obtain the committed participation.   

 

In the event that the contractor is unable to pay the DBEs as committed they must obtain 

approval from NDOT, prior to performing the work, to substitute DBE subcontractors in order to 

still meet their dollar value commitment of DBE participation on the project.  If they are unable to 

make such a substitution they must provide adequate documentation of their good faith efforts 

to do so.   

 

A contractor who fails to either meet the stated commitment, gain appropriate Department 

approval for substitution of DBE subcontractors, or provide adequate good faith efforts will be 

subject to sanctions.  Updates to the Federal Rule that came into effect in October 2014 require 

that NDOT withhold amounts committed to be paid to DBE subcontractors if the contractor fails 

to obtain the required approval to terminate or substitute DBE subcontractors listed on their 

reports at bid opening time.  It is therefore especially important that the Resident Engineers, the 

External Civil Rights Division, contractors and DBEs work together to ensure adequate DBE 

program compliance. 

 

Procedures for administering projects with DBE goals are specified in the NDOT Disadvantaged 

Business Enterprise program, especially Section VII – Contract Performance.  A draft copy of 

the updated NDOT Disadvantaged Business Enterprise program is included in the appendix to 

this section.  When updated, the NDOT DBE Program Plan will be posted in the External Civil 

Rights section of the NDOT Website at www.nevadadot.com. 

 

It is the Resident Engineer’s responsibility to monitor DBE goal attainment on each project.  For 

assistance and program guidance when a contractor is failing to meet their commitment, please 

refer to the draft Program Plan.  

 

http://www.nevadadot.com/
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B2Gnow is a reporting tool that contains data to assist the Resident Engineer in performing their 

DBE monitoring responsibilities.  Please note that all prime contractors reporting in B2Gnow 

have access to the same DBE goal commitment and attainment percentages as the Resident 

Engineers – everyone is looking at the same information and the data reporting is “live” – there 

is no delay in uploading reported participation. 

 

Payments NDOT makes to the Prime contractor will be summarized on a monthly basis and 

entered into B2Gnow by the 10th of the month following payment.  Prime and subcontractors 

report payments made to their subcontractors in B2Gnow by the 15th of the month following 

payment.  Therefore by the 15th of each month you should be able to see the current contract 

progress through the end of the previous month. 

 

Special Provisions – DBE Utilization Plan and B2Gnow Reporting 

 

Standard specifications were updated via pull sheet for the Special Provisions in February 2016 

to: 

1) Require contractors to use B2Gnow to report their monthly payments to subcontractors 

2) Provide a schedule to the Resident Engineer prior to the preconstruction meeting 

showing anticipated DBE subcontractor utilization 

3) Report monthly to the Resident Engineer on any changes to anticipated DBE 

subcontractor utilization. 

108.01 Subletting of Contract. Prior to the Preconstruction Conference, submit a copy of the 

“NDOT Bidder Subcontractor and Supplier Information – Enterprise Subcontractors and 

Suppliers” report with an additional narrative that details your plans for utilization of each 

Enterprise Subcontractor for the prosecution of work. Include sufficient detail to ascertain when 

each Enterprise Subcontractor is anticipated to work on the project. Submit updated plans by 

the 15th of each month indicating any changes in planned utilization. 

 

109.08 Payments to Subcontractors. The second paragraph of this Subsection of the 

Standard Specifications is hereby deleted and the following substituted therefore: 

Report payments made to each subcontractor via B2Gnow reporting software by the 15th day of 

each month following payment. Access to the software is provided at no cost. Attach proof of 

payment for all Enterprise Subcontractors. Ensure that subcontractors report their payments to 

lower-tier subcontractors via B2Gnow. Ensure that Enterprise Subcontractors verify payments 

made to them via B2Gnow. Reporting via B2Gnow is considered a necessary portion of the 

work and partial payments as set forth under Subsection 109.06 may not be forthcoming until 

this requirement is complied with. 
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Monitoring Goal Attainment by Dollar Amount 

 

This is the main data set in B2Gnow that a Resident Engineer will use to monitor 

progress towards the DBE goal.  It is located on the Compliance Audit Summary tab of 

the Contract. If the For Credit to DBE Goal “Current Award” amount matches the 

“Payments” amount, the goal will be met. 

 

 

 

 

 

 

 

Use this screen to monitor progress of the contractor towards meeting the DBE goal.  The “For 

Credit to DBE Goal” row, “Current Award” column shows the dollar amount of DBE participation 

the contractor must either achieve or show good faith efforts to achieve by the end of the 

project.  The “For Credit to DBE Goal” row, “Payments” column shows the actual amount the 

contractor has paid to DBEs to date.  Use this amount to monitor attainment progress in 

comparison to the contractor’s DBE Utilization Plan submitted prior to the pre-construction 

conference and updated monthly. 
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Refer to the NDOT DBE Program Plan for steps to take if the contractor is not meeting their 

goal, or is not likely to meet the goal by the end of the project. 

 

Amounts Sublet to DBEs 

 

The “Subs” tab of the Contract Management screen has a “Subcontractor Award Totals” 

section.  This section shows the amount and percentage of the total contract sublet to DBE 

subcontractors, versus the amount the prime committed to subcontract to DBEs.  This 

information is useful to monitor progress of the prime contractor in utilizing the DBEs they 

committed to utilize in the amounts committed. 

If a contractor has not entered subcontracts with DBEs into B2Gnow according to 

the utilization schedule they submitted that month, the Resident Engineer should 

follow up to find out why not. 
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A contractor can only meet their DBE commitment by paying certified DBE subcontractors the 

amount they committed to pay, properly substitute with other certified DBEs, or document 

adequate good faith efforts as to why they cannot do so.  If the contractor does not list DBEs in 

B2Gnow in the amount of the commitment, they have no chance of meeting their stated 

commitment.  Follow up with contractors if you do not see a high enough dollar amount of DBE 

subcontracts in B2Gnow.  Do this early and often, based upon the DBE Utilization Plan 

submitted by the contractor prior to the pre-construction conference and updated monthly.  

 

DBE Utilization Data in B2Gnow 

 

B2Gnow uses the term “For Credit” when describing a DBE or SBE subcontractor whose 

participation is being counted towards the DBE or SBE goal.  There are multiple goal and 

attainment percentages displayed throughout B2Gnow, and it is imperative that you understand 

what each one represents. 

 

Quick Reference – Understanding Percentages 

 

Contract header:  

 

Goal = Contractor’s Committed Participation (relative to awarded contract amount) 

% Credit = Amount paid to DBEs as a percentage of total payments to prime thus far 

 

Contract “View” tab, Contract Settings section 

 

Required Goal = advertised DBE goal 

Proposed/Committed Goal = total commitment at time of contract award 
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Actual Goal = total commitment at present time 

 

Contract/Compliance Audit Summary tab 

 

 

For Credit Progress = total payments to DBEs as a percentage of total subcontracts awarded to 

DBEs 

 

Commitment Percentage  

In all tabs of the Contract Management screen you will see “Goal” and “% Credit” data.   

 

The Goal in the header of the Contract screens is the percentage of the total contract that the 

contractor has committed to pay to DBEs – it is the Actual Goal (see Advertised, Committed, 

and Actual DBE Goal Percentages).  This percentage represents the total amount the contractor 

listed on their DBE Report submitted at bid time, plus any DBEs added or minus any DBEs 

removed (with NDOT’s approval and per 49 CFR 26), all as a percentage of the total contract 

amount.   

 

 

 

In this example the goal (commitment) is 11.51%.  The prime contractor listed $9,552,130.54 of 

DBE participation on their DBE report at bid opening time.  The total contract award amount was 
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$82,999,999, and therefore the contractor’s DBE commitment (in B2Gnow this is called the 

“goal”) is 11.51%.  $9,552,130.54 ÷ 82,999,999 = 11.51% 

 

 



 

 31 Revised April 2016 

 

 

Please note that the goal of 11.51% is based upon the contractor’s commitment, and is different 

from the originally advertised DBE goal assigned by NDOT for the project.  In this example the 

originally advertised goal was 7%. 
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Advertised, Committed, and Actual DBE Goal Percentages 

 

Once a contractor makes a commitment, that commitment % is the most important percentage 

for Resident Engineers to monitor and contractors to attain.  It is a contractually obligated 

commitment.  However, it may be useful to see other percentages, including the originally 

advertised goal %.  For full details of all DBE goal percentages on a contract, from the Contracts 

tab select the contract number you wish to view.  Then select the View tab. 

 

 

Scroll down near the bottom of the screen to the “Contract Settings” section.  Here you will see 

multiple DBE goal percentages. 

 

 

The required goal is the one set at advertising time.  The Proposed/Committed Goal is the 

amount the contractor originally listed on their DBE report at bid time.  The Actual Goal 



 

 33 Revised April 2016 

represents the current contractually-obligated DBE participation for the prime contractor – it is 

the originally listed DBE participation plus any added DBEs and minus any removed DBEs.   

 

DBE Attainment Percentages 

There are two different attainment percentages in B2Gnow. 

Percentage of Total Paid to Prime Thus Far 

The amount the prime contractor has paid to DBE subcontractors is reflected as a percentage 

of the total amount NDOT has paid to the contractor thus far in the "% Credit” field of the 

contract header. 
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Percentage of Total Dollars Committed to DBEs 

 

The amount the prime contractor has paid to DBE subcontractors is reflected as a percentage 

of the total amount committed to be paid to DBEs in the “For Credit Progress” field of the 

Compliance Audit Summary tab of the Contract. 
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NDOT DBE Program Plan 

 

The NDOT DBE Program Plan contains essential guidance on monitoring DBE attainment, 

working with a contractor throughout the project, and assessing penalties if necessary. 

NOTE: The final plan (approved by FHWA) will be posted in the External Civil Rights section of 

the NDOT Website at www.nevadadot.com. 

 

(see next page) 

http://www.nevadadot.com/
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VII)  CONTRACT PERFORMANCE   
  

Mo nitoring performance during a contract will include ensuring the contractor, resident  
engineers, and NDOT staff understand the contractor’s responsibilities to meet their  
DBE participation commitment, comparing the contractor’s anticipated DBE  
subcontractor utilization to actual participation, properly processing requests for  
substitution or termination of DBE subcontractors, and assessing each DBE’s  
commercially useful function.   
  

Upon award of a contract, the contractor will prepare a DBE Utilization plan.  This plan  
must be provided to the RE under Section 108.01 of the Special Provisions prior to the  
preconstruction meeting, and updated monthly.  This form will be reviewed and  
discussed during the preconstruction meeting and each monthly meeting during the  
project to ensure the contractor understands their commitment to use the listed DBEs,  
the procedure for substituting or terminating DBEs throughout the project, and their  
obligation to meet the stated commitment amount even if project scope and quantities  
change.    
  

Failure to meet the DBE requirements can result in penalties and sanctions against the  
contractor.  Special Provision §102.16 states:  

102.16  DBE and SBE Certification and Bidding Requirements.  The first paragraph  
on page 12 of the Standard Specifications is hereby deleted and the following  
substituted therefore:  
  

The Contractor, sub recipient or subcontractor shall not discriminate of the basis  
of race, color, national origin, or sex in the performance of the contract. The  
Contractor shall carry out applicable requirements of 49 CFR Part 26 in the  
award and administration of the contract. Failure by the Contractor to carry out  
these requirements is a material breach of the contract which may result in the  
termination of this contract or such other remedy as the Department deems  
appropriate, which may include, but is not limited to:  
  

( a) Withholding progress payments.  
( b) Assessing sanctions.  
( c) Liquidated damages.  
( d) Disqualifying the Contractor from future bidding.  

  

It is therefore especially important that the Resident Engineers, the External Civil Rights  
Division, contractors and DBEs work together to ensure adequate DBE program  
compliance.  

CONTRACT COMPLIANCE RESPONSIBILITIES  

  

•  Provide access to B2Gnow software so REs and District staff can view all approved  
subcontractors and suppliers on a project, including DBE subcontractors and  
suppliers.  
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•  Review DBE subcontractors from the Enterprise Subcontractors and Suppliers  
re ports received at bid opening time to ensure firms are properly licensed and are  
certified DBE vendors.    
  

•  Monitor requests to sublet and requests to substitute DBE subcontractors and  
suppliers, both prior to the Notice to Proceed and during the life of the contract.   
Provide responses to such requests within 5 business days of receipt.  
  

•  Monitor DBE goal attainment reporting in B2Gnow, including submission of monthly  
payments of reports to subcontractors (at all tiers) and proper verification of  
payments to DBEs reported by the prime or higher-tier subcontractors.  

  

•  Liaise with Resident Engineers (REs) and Contractors on DBE-related issues in  
order to ensure the stated commitment is met or non-attainment is appropriately  
documented.  Maintain such documentation for audit purposes   

o  e.g. requests to sublet, changes in DBEs, issuing approval letters, etc.  
   

•  Utilizing information provided by REs initiate sanctions and notify the RE, DE,  
Construction Office and Contractor DBE Representative if commitments are not met  
and sufficient documentation of good faith efforts are not provided within 15  
calendar days of the date requested.   

  

•  Calculate/verify final DBE participation dollar amounts or determine adequate good  
faith efforts, and issue final DBE attainment certification at project completion.   
Assess penalties or impose sanctions if applicable.  
  

•  Maintain documentation to clearly show the DBE participation (this documentation is  
in B2Gnow), or why the commitment was not met with the subcontractors and  
suppliers on the original bid reports.  This includes substitution, termination, good  
faith effort, and sanctions or penalties documentation.  

  

•  Monitor Commercially Useful Function (CUF) reviews  

SUCCESSFUL CONTRACTOR RESPONSIBILITIES  

•  Submit DBE subcontractor and supplier information at the time of bid (including  
subcontractor reports, quotes/bids from subcontractors and suppliers and  
commitment letters as required)  
  

•  Identify a DBE Representative within their firm.  This representative will be the  
contact point for DBE reporting and commitment attainment issues as well as  
sanctions.   

  

•  Complete the DBE Utilization Plan and submit to the NDOT RE at or before the  
preconstruction meeting.  The report shall include the following:  

o  A list of DBE firms to be utilized  during the life of the contract including their  
names, addresses and telephone numbers  
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o  A complete description of the work and/or supplies to be provided by the  
DB E’s  

o  The timeframe for DBE usage – the contractor needs to define what  
timeframe the Department can expect the DBE to perform the work  

o  The total dollar amount each DBE will perform and how it relates to achieving  
the overall goal (a cumulative total for DBE goal attainment).  

The Enterprise Subcontractors and Suppliers report submitted at bid opening time  
can serve as the foundation for this plan, with notes added by the contractor  
indicating when they plan to utilize each DBE firm   
  

•  Report progress payments made to all DBE subcontractors and suppliers in the  
B2Gnow software on a monthly basis.   
  

•  Submit monthly updates to the DBE Utilization Plan and show actual DBE  
participation as reported in B2Gnow software.  Discuss this information with the RE  
at the monthly project meetings, along with any DBE substitutions, schedule  
adjustments, etc., identifying potential issues that might prevent the commitment  
being obtained  

  

•  If at any point during the contract the RE or Contractor identifies an issue with  
meeting the stated commitment to the DBE subcontractors and suppliers, the  
Contractor must find another DBE subcontractor to substitute for the original DBE to  
provide an equivalent amount of work as the original DBE contractual commitment  
or provide documented good faith efforts (per 49 CFR Part 26.53 Paragraph g).   

  

•  Make payments to DBEs as committed or those approved for substitution, or provide  
adequate good faith efforts throughout project to meet the stated commitment by the  
end of the project.  Failure to do so will result in sanctions.  
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RESIDENT ENGINEER RESPONSIBILITIES  

  

•   Ensure receipt of the completed Contractor’s DBE Implementation Plan and discuss  
at the pre-construction conference, making sure everyone has a full understanding  
of the plan and how the contractor anticipates achieving their DBE goal.  
  

•  Discuss DBE utilization and progress made to date with the Contractor on at least a  
monthly basis.  Request good faith efforts documentation from the contractor if the  
contractor states they cannot meet their commitment.  Forward relevant issues to  
the District Engineer and Contract Compliance as appropriate in order to provide  
early intervention or take appropriate sanction action when a DBE commitment is  
unlikely to be met or is actually not met. If the RE identifies an issue with the DBE  
participation and determines it is due to a timing issue, but reasonably expects the  
contract goal to be met by the completion of the project, they document the  
situation, provide a copy of the documentation to the Contractor and Contract  
Compliance, and continue to monitor the DBE participation.  No further action is  
necessary if the timing issue resolves itself.  
  

•  Ensure all subcontractors on the project are approved and listed in B2Gnow prior to  
the start of work.  Assist Contract Compliance to follow up on any B2Gnow non- 
reporting issues.  
  

•  Coordinate with Contract Compliance if a contractor gets too far behind in their DBE  
schedule, does not provide a monthly update of the DBE Implementation Plan, does  
not request appropriate substitutions, or does not submit adequate good faith efforts  
during the project. Escalate the issue to the District Engineer for possible sanctions  
and/or determine the best course of action when a DBE commitment cannot be met.   

  

•  Assist Contract Compliance in obtaining all required documentation regarding DBE  
participation.  

  

•  Perform Commercially Useful Function (CUF) reviews (see Section X) 
COMMERCIALLY USEFUL FUNCTION REVIEWS    

  

•  If the Resident Engineer determines that a DBE firm is not performing a  
commercially useful function, he/she will notify the prime contractor in writing,  
copying the Contract Compliance office, specifying those actions which violate the  
CUF requirements.   

  

•  If the contractor fails to remedy the violation, the Resident Engineer in conjunction  
with the Contract Compliance Office shall impose one or more sanctions, and the  
payments made to that DBE will not be credited toward the contract goal.  
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DISTRICT ENGINEER RESPONSIBILITIES  

  

•   Receive information from REs on projects where meeting the stated commitment is  
in jeopardy.   
  

•  Make a recommendation to the Director’s Office to impose sanctions when  
applicable.  Notify the Contractor’s DBE Representative, the RE and Contract  
Compliance if sanctions are requested.  
  

•  Review any denials of requests to sublet for DBE subcontractors and liaise with  
Contract Compliance, the RE and the Contractor to make sure everyone has a clear  
understanding of the denial and the course of action to be taken.  

  
  

  

VIII)  TERMINATION OR SUBSTITUTION OF DBE SUBCONTRACTORS   

OR SUPPLIERS   
  

  

Pe r 49 CFR 26.53, NRS 338.141 and Section 108.01 (Subletting of Contract) of the  
Standard Specifications specifies when a contractor may be substituted or terminated.   
The contractor shall not terminate a DBE/SBE subcontractor without written permission  
from the Department.    
  

In the event a DBE Subcontractor or Supplier Agreement is terminated, the contractor  
is required to make good faith efforts to find another DBE subcontractor/supplier to  
meet the contractual DBE commitment.  The substituted DBE may be selected to  
perform the same work or may be selected to perform other contract work.  The  
substituted DBE must be approved prior to any work being performed.  
  

If the contractor is encountering a situation where a DBE cannot or will not perform the  
work according to the contractor’s bid, then the contractor must make every effort to  
ensure achieving the DBE goal by defining what other items of work yet to be  
performed can be completed by a DBE.  There are a few things to consider in order for  
the substitution to be approved:  

•  The DBE approval must be granted by NDOT prior to beginning any of the DBE  
work  

•  Work identified to be performed by a DBE at the time of bid cannot be performed  
by any other DBE without prior approval from the Department  

•  When a DBE subcontracts to part or all of its work to another firm, that firm must  
be a DBE in order for their work to count towards the DBE for the contract and  
the DBE substitution must be approved prior to beginning any of the work  

  

Documentation  throughout the life of the contract is  critical  to validate the good faith  
efforts by the contractor.  Any substitution, or effort for, must be carefully documented  
so the good faith effort is clear and traceable.    
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IX)  SANCTIONS FOR NON-COMPLIANCE WITH DBE   

REQUIREMENTS   
  
In  the event the DBE contractual goal is not met and good faith efforts were not  
achieved, the Department can and will impose sanctions during the execution of the  
contract and/or after the work is completed.    
  

For unmet portions of the DBE goal the District Engineer can recommend withholding of  
progress payments or deductions from retainage up to the unmet portion of the  
commitment.  Under  Per 49 CFR 26.53 (f)(1)(ii) a contractor must receive  the Department’s  
permission to terminate a DBE subcontractor, substitute a DBE subcontractor, or self-perform  
work committed to a DBE.   Unless Department consent is provided, “the contractor shall  
no t be entitled to any payment for work or material unless it is performed or supplied by  
the listed DBE.”    
  

The Department has established an escalation process if the Contractor disagrees with  
sanctions.  
  

NON-ATTAINMENT DURING PROGRESS OF WORK  

  

If the contractor is not achieving DBE participation according to his DBE Implementation  
Plan, the Department will determine, based on information received from the Contractor  
and the execution of contract work, if the Contractor is achieving the required DBE goal  
per their DBE Implementation Plan.  If the Department determines the goal is not being  
achieved to date and the lack of progress indicates an inability for the contractor to  
achieve the goal with the remaining work, then the Department will make a  
determination to withhold 10% of the non-achieved DBE goal to date.  If the issues are  
not addressed timely, additional withholdings may occur.  

NON-ATTAINMENT AFTER COMPLETION OF WORK  

    

Upon completion of the project the Department will receive the Contractors Final DBE  
Utilization Plan and make a determination whether the DBE goal, or good faith effort,  
has been met.  In the event it is not met, then the Department will withhold the amount  
of the unmet portion of the DBE commitment.  

ESCALATION PROCESS  

  

If the contractor disagrees with the Resident Engineer’s recommendation for sanctions,  
the contractor must request a review from the District Engineer within five (5) business  
days and include any additional documentation to be considered during the review.   
The District Engineer will meet with the Contractor’s DBE Representative and any other  
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parties designated by the Contractor within ten (10) business days to discuss the issues  
asso ciated with non-compliance.  If the Contractor disagrees with the District Engineer,  
the contractor must request a review from the NDOT Director’s Office (Deputy Director -  
Southern Nevada and Assistant Director of Operations), and include any additional  
documentation to be considered during the review.  The Director’s Office will review the  
request and make a final determination within five (5) days.  Written notice will be  
provided to the contractor, Resident Engineer, District Engineer, and Contract  
Compliance.  Once the final determination is made, the Department will initiate the  
sanction.  
  

NDOT will bring to the attention of the FHWA or USDOT any false, fraudulent, or  
dishonest conduct in connection with the program so that USDOT can take the steps  
( e.g., referral to Justice Department or USDOT Inspector General) provided in 26.109.  
NDOT will also consider similar action under its own legal authority.  

A copy of the contract DBE Special Provisions for Race/Gender Conscious Projects  
and Race/Gender Neutral Projects, containing provisions and contract remedies is  
attached as EXHIBIT C – NDOT SPECIFICATIONS FOR DBE REQUIREMENTS.  

  

SANCTIONS  

After investigating and obtaining evidence that the contractor or DBE subcontractor is  
not complying with the terms of the contract the CCM in conjunction with the Resident  
Engineer will take the following action:  

Advise the contractor, in writing, that specific (listed) infractions have been  a)  
observed which must be corrected, and that failure to take corrective  
action will result in withholding all or part of progress payments;  

b)  If deficiencies are not corrected, the Resident Engineer will withhold  
progress payments; and  

c)  If violations persist, the CCM and the Resident Engineer, in coordination  
with the District Engineer and the Construction Division develop a  
proposed course of action. After consultation with the CCM and the Civil  
Rights Officer, NDOT may take any of the following actions, as provided in  
section 103.08 of the Standard Specifications for Road and Bridge  
Construction:  

•  Continue to withhold progress payments until the contractor is in  
compliance;  

•  Suspend or terminate the contract, No progress payment is made  
during this time and no time extension made;  

•  Deduct as damages to the contractor an amount equal to the unmet  
portion of the DBE commitment.   
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•  Notify the FTA or FHWA to impose additional sanctions through the  
US DOT Inspector General’s office, up to and including suspension and  
debarment.       
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Commercially Useful Function (CUF) 
 
 
A DBE performs a commercially useful function (as required by 29 CFR 26.55) when they 
perform and execute their subcontract with their own equipment, supervision and workforce. 
 
Specifications regarding DBEs are in §102.16 of the Standard Specifications as amended by 
the Special Provisions. 
 
Directions on performing CUF reviews can be found in the NDOT Disadvantaged Business 
Enterprise program.  A draft copy of the updated NDOT Disadvantaged Business Enterprise 
program is included in the appendix to this section.  When updated, the NDOT DBE Program 
Plan will be posted in the External Civil Rights section of the NDOT Website at 
www.nevadadot.com. 
 
A Commercially Useful Function (CUF), (NDOT Form 052-073) must be prepared by the 
Resident Engineer for each DBE working on federally funded construction contracts. This 
includes contractors, subcontractors, service providers, owner operators, truckers, regular 
dealers and manufacturers.  The CUF review should be conducted when the Disadvantaged 
Business Enterprise (DBE) first begins work, throughout the course of the contract while the 
DBE is on site, and a final CUF at the completion of the DBE's portion of work.  
 
For multi-year contracts, the CUF must be completed as stated above for each year the DBE 
performs work on the contract. If the DBE is only going to be on site for a short time, then a 
CUF may only be required when the DBE first begins work.  If the DBE is performing more 
than one operation of work (electrical, guardrail, pipe work, etc.), then a separate CUF form 
will be required for each type of work.  
 
Upon completion of the CUF form, forward a copy to Contract Compliance for their review. 
 
The form is available on the External Civil Rights SharePoint site at 
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Commercially%20Useful
%20Function%20Checklist,%20Rev.%2006-15.pdf  
 
If the Resident Engineer determines that a DBE is not performing a commercially useful 
function, they will notify Contract Compliance who will notify the prime contractor in writing, 
specifying those actions which violate the terms of the contract. 
 
At the request of the Resident Engineer, Contract Compliance will investigate the 
non­performing DBE to determine if their job performance contains a pattern of relationships 
with non-minority businesses that brings the DBE's independence and control, and therefore 
calls their DBE certification or eligibility to participate in the program into question. 
 
For further assistance, please refer to the FHWA Tips on Evaluating a Commercially Useful 
Function at http://www.fhwa.dot.gov/federal-aidessentials/commusefunction.pdf.  
 

http://www.nevadadot.com/
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Commercially%20Useful%20Function%20Checklist,%20Rev.%2006-15.pdf
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Commercially%20Useful%20Function%20Checklist,%20Rev.%2006-15.pdf
http://www.fhwa.dot.gov/federal-aidessentials/commusefunction.pdf
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X)  COMMERCIALLY USEFUL FUNCTION REVIEWS   
  

When the DBE subcontractor begins work on the project, the Resident Engineer  
reviews the DBE's operation and completes the Commercial Useful Function Review  
form.  

In order for DBE contractor payments to be counted toward DBE goals, the DBE  
contractors must perform a commercially useful function, i.e., it must be responsible for  
execution of the work of the contract and must carry out its responsibilities by actually  
performing, managing and supervising the work involved, consistent with standard  
industry practices.  

The following are guidelines for determining if a DBE is performing a commercially  
useful function.    .  

.  The DBE must be responsible for ordering its own materials and supplies,  1 

determining quantity and quality, negotiating price, installing (where applicable)  
and paying for the material itself;  

a) The use of joint checks will be allowed for the payment of materials and  
supplies when the following conditions are met:   

i. Second party (typically the prime contractor) acts solely as a guarantor  

ii . DBE must release the check to the supplier  

iii. Use of joint checks is a commonly recognized business practice in the  
industry  

iv. DBE submits request for pre-approval to NDOT  

v. All CUF conditions are met and documented by DBE and prime.     

The DBE must perform work commensurate with the amount of its contract;  2 .  

The DBE's contribution cannot be that of an extra participant or a conduit through  3 .  
which funds are passed in order to obtain the appearance of DBE participation;  

The DBE must exercise responsibility for at least 4 .    fifty (50) percent   of the total  
cost of its contract with its own workforce;  

None of the DBE's work can be subcontracted back to the prime contractor, nor  5 .  
can the DBE employ the prime's, or other subcontractor's supervisors currently  
working on the project;  

The DBE's labor force must be separate and apart from that of the prime  6 .  
contractor or other subcontractors on the project. Transferring crews between  
primes, subcontractors, and DBE contractors is not allowed;  
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7 .  The DBE owner must hold a Public Works license and any other professional or  
craft licenses required for the type of work he/she performs on the project;  

The DBE may rent or lease, at competitive rates, equipment needed on the  8 .  
project from customary leasing sources or from other subcontractors on the  
project ; and  

The DBE trucking firm must be responsible for management and supervision of  9 .  
the entire trucking operation for which it is responsible. The following rules also  
apply to DBE trucking firms:  

Must own and operate at least one fully licensed, insured and operational  a)  
truck used on the contract. Owner/operators must have an agreement with  
the contractor or subcontractor that contains:  

  Owner/operators name  

  Social security number  

  Copy of vehicle registration receipt  

  Current vehicle license number  

  Vehicle identification number  

  Method of payment (hour, ton or load)  

b)  Leases must indicate that the DBE has exclusive use of and control over  
the truck, but does not preclude the leased truck from working for others  
during the term of the lease with consent of the DBE, provided the lease  
gives the DBE absolute priority for the use of the leased truck.    

Leased trucks must display the name and identification number of the  c)  
DBE.  

Lease/rental/contract agreements must be approved by the Resident  d)  
Engineer.  
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Apprentices and Trainees 
 

Apprentices and trainees are part of the On-The-Job Training (OJT) program of the US 
Department of Labor.  The OJT program goal is to increase opportunities for female, minority 
and disadvantaged individuals to become introduced to the highway construction industry, to 
learn entry-level skills for entry, to participate in approved apprenticeship and/or contractor 
trainee programs, and to ultimately begin careers in gainful employment at the journey-level 
status in construction trades. 
 
Responsibilities for administering the OJT program include: 
 
The Title VI/DBE Manager is responsible for programmatic functions such as: 
 

 Maintaining Program provisions by reviewing at least annually  

 Assisting in development and reviewing contractors’ workforce diversity development 
plans and training programs 

 OJT Program and Apprenticeship Program outreach and networking 

 Setting goals on projects 

 Monitoring utilization of minorities and women on NDOT projects in both, training and 
journey worker capacity  

 Reviewing training accomplishments and effectiveness and revising program based 
upon past program and current and future training needs for upcoming projects 

 
The Contract Compliance Manager is responsible for Compliance functions such as:   
 

 Ensuring proper certification and documentation of each trainee on the project prior to 
starting work 

 Monitoring utilization of training on on-going projects to ensure training goal is attained 

 Monitoring overall contractor compliance with goal on project 
 
The Resident Engineer on a construction contract is responsible for: 
 

 Assisting Contract Compliance to ensure proper certification and documentation of each 
trainee on the project prior to starting work 

 Ensuring the contractor is meeting the Trainee hours goal 

 Monitoring reimbursement of Trainee hours 

 

Registered Apprentices 

 
Prime and subcontractors may hire apprentices to work on NDOT projects at less than 
prevailing wage rates (per 29 CFR 5.16 and NRS 338.080).  All apprentices paid less than 
prevailing wages must be registered with: 
a. The U.S. Department of Labor, Employment and Training Administration, Office of 

Apprenticeship Training, Employer and Labor Services or its successor, or 
b. The Office of the Labor Commissioner, Nevada State Apprenticeship Council (per NAC 

338.0095) 
and have an apprenticeship agreement with the prime or subcontractor they are working 
for. A list of approved apprenticeship programs is available at 
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www.laborcommissioner.com/apprenticeship.html.  
 
Whether the prime contractor is union or non-union, they are still responsible for meeting 
the contract goal of trainee hours (through the prime contractor or subcontractors). 
 
Hours worked by apprentices count towards Trainee goals assigned to projects.  Non-
union prime contractors can submit a Training Program to the NDOT External Civil Rights 
Las Vegas Office.  Upon approval of the Training Program the apprentices can be 
counted towards Trainee goals, however if they are not also registered with the Nevada 
State Apprenticeship Council the trainees must be paid the full prevailing wage on the 
contract. These apprentices can be entered into LCPtracker using NDOT’s approval of 
the training program in place of the Apprentice Verification Form and Apprenticeship 
Agreement. 
 

Apprentice Verification Form 

 
The Request for Apprentice Verification form is available at 
www.laborcommissioner.com/forms_pubs.html. 

 

The contractor must complete a Request for Apprentice Verification form for each 
apprentice working on their contracts and forward request to the Nevada State 
Apprenticeship Council.  The Nevada State Apprenticeship Council utilizes the form to 
confirm that each apprentice is enrolled in an approved program and completes the 
bottom of the form (including the ratios for apprentice vs. journeyman).  A separate form is 
required for each apprentice (but the same form can be used for an apprentice working on 
multiple projects) and must be resubmitted every 60 days or when there is a percentage 
increase. The form is valid 60 days from the approval date near the bottom of the form, 
regardless of the dates listed in the Days Worked column. 

 

The Request for Apprentice Verification form is approved and returned to the contractor. 
The contractor must upload the approved Request for Apprentice Verification form into 
LCPtracker under the eDocuments tab. The contractor should inform Contract Compliance 
(775-888-7497 or email contractcomplianceprojects@dot.state.nv.us) when a Request for 
Apprentice Verification form is uploaded and ready for NDOT approval. Contract 
Compliance will enter the apprentice approval, date approved and the expiration date (60 
days after approval date) into LCPtracker. NOTE: Once the expiration date of an 
approved Request for Apprentice Verification form has lapsed, the contractor will not be 
able to certify their payrolls for those particular apprentices. 
 

 

Apprenticeship Agreement 

 
A Nevada State Apprenticeship Council apprenticeship agreement is required for each 
apprentice, signed by the Secretary-Director of Apprenticeship. The contractor must 
upload an apprenticeship agreement for each apprentice into LCPtracker under the 
eDocuments tab. Personal information such as social security number, date of birth, 
address, etc. should be redacted prior to uploading.  Contract Compliance does not 
approve the agreement, they just verify that it exists and is properly signed. 

 

http://www.laborcommissioner.com/apprenticeship.html
http://www.laborcommissioner.com/forms_pubs.html
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An apprentice must be reported on the certified payroll report and paid pursuant to the 
terms of the apprenticeship agreement, expressed as a percentage of the journeyman 
hourly rate.  

 

If no journeymen are listed on the payroll or the ratio of apprentices to journeymen is not 
complied with, the apprentice must be paid at full journeyman rate for the type of work 
performed (NAC 338.0095). The maximum number of apprentices that a contractor can 
use on the jobsite cannot exceed the ratio of apprentices to journeymen allowed on the 
approved Request for Apprentice Verification form. 

 

If the contract contains a bid item for Trainee Hours (currently Item No. 110 0050), a 
Training Reimbursement Report can be printed from LCPtracker for payment of trainee 
hours. 
 
NOTE: For each apprentice employed by a non-union contractor, an Apprentice 
Verification form and apprenticeship agreement are required if the employee is enrolled in 
an approved program.  If the employee is not enrolled in an approved program, the 
Apprentice Verification form and apprenticeship agreement are not required and the 
employee must be paid prevailing wages.  However, if the contractor has an approved 
training program in which the apprentice is participating, the hours of the apprentice will 
count towards Trainee hours on the contract. 
 

 

Approval of Contractor Training Programs 

 

Contractors (typically non-union contractors) can design their own training program.  This 
allows them to train employees and count the hours towards the Trainee hours on the 
contract, however they cannot pay less than prevailing wages unless the employee is a 
registered apprentice (see Apprentices and TraineesError! Reference source not found.).  
Prior to reporting Trainees in LCPtracker, the contractor must submit their Trainee Program to 
Contract Compliance.  Contract Compliance will review the program and ensure its 
compliance with  
 
NOTE: The contractor is reimbursed 80 cents per hour for every trainee hour worked, 
even if it exceeds the stated number of Trainee Hours in the bid item quantity. 
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Sample Apprentice Verification Form 
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Sample Apprenticeship Agreement
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Prevailing Wages 
 
 
Prevailing wage requirements are applicable to all federally funded contracts over $2,000 (per 
29 CFR 3.3), and all state funded contracts over $250,000 (per NRS 338.070).  Prevailing 
wages must be paid to all laborers and mechanics working at the site of public work.  
Reporting of certified payrolls via LCPtracker is required for all prevailing wage contracts (per 
the Special Provisions §110.01).  A Request to Sublet or Request to Utilize Service Provider 
must be submitted in B2Gnow for every firm (including owner-operators) performing work that 
is subject to prevailing wages. 
 
For state funded projects the wage rates set by the Nevada Labor Commissioner apply.  For 
federally funded projects the higher of the wage rates set by either the Nevada Labor 
Commissioner or the US Department of Labor apply.  Wage rates are set for each county.  
Therefore a project in multiple counties will have multiple applicable prevailing wage rates.  It 
is the employer’s responsibility to pay the correct prevailing wage rate to each worker on the 
project. 
 
Prevailing wage rates are set by the Nevada Labor Commissioner and the US Department of 
Labor, and published on their websites at: 
http://labor.nv.gov/PrevailingWage/Public_Works/Prevailing_Wages/ 
http://www.wdol.gov/dba.aspx 
 
Contract Services publishes the applicable prevailing wage rates in the contract documents 
during bid advertising.  Wage rates can change up to the day of bid opening, and bidders are 
notified via supplemental notice.  Limited exceptions are permitted if updates are received 
within 10 days of bid opening and there is not enough time to administratively process the rate 
change.  In these cases the rates in effect up to 10 days prior to bid opening can apply.  The 
wage rates are fixed at the date of bid opening, and do not adjust again even if rates change 
during the life of the contract. 
 
Determination of whether prevailing wages do or do not apply is made according to the 
regulations of the US Department of Labor/Davis Bacon Act (DBA) (see Federal Guidance – 
When Prevailing Wages Apply) and the Nevada Labor Commissioner (see State Guidance – 
When Prevailing Wages Apply).   
 
It is a complex task to determine when wages apply and under which classification, and case 
law is constantly changing as claims and lawsuits are settled, however there are general 
guidelines provided by each authority to assist in making the determination.  Questions 
concerning workers not being paid the correct prevailing wage, working out of classification, 
overtime pay, incorrect wages, etc. should be directed to Contract Compliance.  
 
In general, representatives including but not limited to factory, manufacture, salesman, 
supplier, technical, etc., are not subject to prevailing wages unless the representative is 
physically performing work on the contract as defined below.  The Nevada Labor 
Commissioner has provided an advisory opinion as further guidance on this topic (see the 
Labor Commissioner’s Opinion). 
 
The term "laborer and mechanic" includes those workers whose duties are manual or physical 
in nature (including those workers who use tools or who are performing the work of a trade), 

http://labor.nv.gov/PrevailingWage/Public_Works/Prevailing_Wages/
http://www.wdol.gov/dba.aspx
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as distinguished from mental or managerial duties. The term includes apprentices, trainees 
and helpers. 
 
The site of work is the location where the construction, alteration or repair activity takes 
place. In addition, temporary plants or contractor's staging yard established for a project would 
be considered "site of work" only when the site is 1) Adjacent (common boundary between the 
project and plant site) or 2) Virtually adjacent (plant site is separated from the project site by a 
narrow strip of land such as a local road between a project and a plant site). 
 

Federal Guidance – When Prevailing Wages Apply 

 
Guidance is provided for the DBA in the US Department of Labor Prevailing Wage Resource 
Book available at http://www.dol.gov/whd/recovery/pwrb/toc.htm.  An excerpt regarding when 
prevailing wages apply is provided below: 
 
DBA Requirements: 
 

 The DBA requires the locally prevailing wages determined by DOL to be included in 
the bid specifications for covered contracts and paid to workers employed under such 
contracts. 

 The language of the Davis-Bacon Act requires contractors and subcontractors to pay 
“all mechanics and laborers employed directly on the site of the work, unconditionally 
not less often than once a week, and without subsequent deduction or rebate on any 
account, the full amounts accrued at time of payment, computed at wage rates not less 
than those stated in the advertised specifications, regardless of any contractual 
relationship which may be alleged to exist between the contractor or subcontractor and 
the laborers and mechanics.” 40 U.S.C. § 3142. 

 DBA requirements apply to contractors and subcontractors. 

 “Laborers or mechanics” must be paid at least “prevailing wages.” 

 DBA applies only to employment on the “site of the work.” 

 The laborers and mechanics must be paid weekly. 

 Persons performing the duties of laborers and mechanics must be paid the prevailing 
wage rate regardless of any contractual arrangement, e.g., an independent contractor 
or owner-operator relationship. 

 The wage determination (including additional classifications and wage rates approved 
under the “conformance” process) and the Davis-Bacon poster (WH-1321) must be 
posted by the contractor and its subcontractors at the site of the work in a prominent 
and accessible place where they can be easily seen by the workers.  

 
Site of the Work: 
Definition – 29 C.F.R. § 5.2 (l)(1) 
5.2 (l)(1) – “Site of the work” is the physical place or places where the building or work called 
for in the contract will remain, and any other site where a significant portion of the building or 
work is constructed, provided that such site is established specifically for the performance of 
the contract or project. 
For example: 

 If a small office building is being erected, the “site of the work” will normally include no 
more than the building itself and its grounds. 

 In the case of larger projects, such as airports, highways, or dams, the “site of the 

http://www.dol.gov/whd/recovery/pwrb/toc.htm


 

 54 Revised April 2016 

work” is necessarily more extensive and may include the whole area in which the 
construction activity will take place. 

 Where a very large segment of a dam is constructed up-river and floated downstream 
to be affixed onto a support structure, the secondary construction site would be within 
the meaning of “site of the work” for Davis-Bacon purposes if it was established for and 
dedicated to the dam construction project. 

5.2(l)(2) - Except as provided in paragraph 5.2(l)(3), batch plants, borrow pits, job 
headquarters, tool yards, etc., are part of the “site,” provided they are dedicated exclusively, or 
nearly so, to the contract or project, and are adjacent or virtually adjacent to the site of the 
work as defined in paragraph 5.2(l)(1). 
5.2(l)(3) - Not included in the “site of work” are permanent home offices, branch plant 
establishments, fabrication plants, tool yards, etc., of a contractor or subcontractor whose 
location and continuance in operation are determined wholly without regard to a particular 
federal or federally assisted project. 
Also excluded from the “site of the work” are fabrication plants, batch plants, borrow pits, job 
headquarters, tool yards, etc., of a commercial or material supplier which are established by a 
supplier of materials for the project before opening of bids and not on the site of the work as 
stated in paragraph 5.2(l)(1), even where such operations for a period of time may be 
dedicated exclusively, or nearly so, to the performance of a contract. 
 
Definition 29 C.F.R. § 5.2(j). 
The terms “construction, prosecution, completion, or repair” mean all types of work done on a 
particular building or work at the site (including work at a facility deemed part of the “site of the 
work”) by laborers and mechanics of a construction contractor or construction subcontractor, 
including without limitation: 

 Altering, remodeling, installation (where appropriate) on the site of the work of items 
fabricated off-site. 

 Painting and decorating. 

 The manufacturing or furnishing of materials, articles, supplies or equipment on the 
site of the building or work. 

 Transportation between the “site of the work” (within the meaning of 29 C.F.R. § 5.2(l)) 
and a facility which is dedicated to the construction of the building or work and deemed 
a part of the “site of the work” (within the meaning of 29 C.F.R. § 5.2(l)). 

 
Truck Drivers 
 
Truck drivers are covered by Davis-Bacon in the following circumstances: 

 Drivers of a contractor or subcontractor for time spent working on the site of the work. 

 Drivers of a contractor or subcontractor for time spent loading and/or unloading 
materials and supplies on the site of the work, if such time is not de minimis. (Note: 
information provided regarding “material suppliers” may also be relevant.) 

 Truck drivers transporting materials or supplies between a facility that is deemed part 
of the site of the work and the actual construction site. 

 Truck drivers transporting portion(s) of the building or work between a site established 
specifically for the performance of the contract or project where a significant portion of 
such building or work is constructed and the physical place(s) where the building or 
work called for in the contract(s) will remain. 

 
Truck drivers are not covered in the following instances: 

 Material delivery truck drivers while off “the site of the work.” 
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 Drivers of a contractor or subcontractor traveling between a Davis-Bacon job and a 
commercial supply facility while they are off the “site of the work.” 

 Truck drivers whose time spent on the site of the work is de minimis, such as only a 
few minutes at a time merely to pick up or drop off materials or supplies. (See further 
information below concerning “material suppliers.”) 

 
DOL has an enforcement position with respect to bona fide owner-operators of trucks who 
own and drive their own trucks. Certified payrolls including the names of such owner-operators 
do not need to show the hours worked or rates paid, only the notation “owner-operator”. This 
position does not apply to owner-operators of other equipment such as bulldozers, backhoes, 
cranes, welding machines, etc.  
 
Material suppliers 
 
The manufacture and delivery to the work site of supply items such as sand, gravel, and 
ready-mixed concrete, when accomplished by bona fide material suppliers, are activities not 
covered by DBA/DBRA requirements (this would be so even though the materials are 
delivered directly into a contractor’s mixing facilities at the work site).  Bona fide material 
suppliers whose only contractual obligations for on-site work are to deliver materials and/or 
pick up materials are not considered contractors under the DBA/DBRA. Thus, their employees 
are not subject to the Davis-Bacon labor standards. However, if a material supplier, 
manufacturer, or carrier undertakes to perform a part of a construction contract as a 
subcontractor, its laborers and mechanics employed at the site of the work would be subject to 
Davis-Bacon labor standards in the same manner as those employed by any other contractor 
or subcontractor. 
 
Laborers and mechanics employed by a material supplier who are required to perform more 
than an incidental amount of construction work in any workweek at the site of the work would 
be covered by the Davis-Bacon labor standards and due the applicable wage rate for the 
classification of work performed. For enforcement purposes, if such an employee spends more 
than 20% of his/her time in a workweek engaged in such activities on the site, he/she is Davis-
Bacon covered for all time spent on the site during that workweek. 
 
 

State Guidance – When Prevailing Wages Apply 

 
Guidance is provided by Nevada Revised Statutes and Nevada Administrative Code, as 
enforced by the Nevada Labor Commissioner (http://labor.nv.gov/).  Relevant excerpts 
regarding when prevailing wages apply are provided below: 
 
NRS 338.020  Hourly and daily rate of wages must not be less than prevailing wage in 
county; rate must be included in contract and posted on-site; payment of overtime; wages paid 
in accordance with jurisdictional classes recognized in locality. 
      1.  Every contract to which a public body of this State is a party, requiring the 
employment of skilled mechanics, skilled workers, semiskilled mechanics, semiskilled workers 
or unskilled labor in the performance of public work, must contain in express terms the hourly 
and daily rate of wages to be paid each of the classes of mechanics and workers. The hourly 
and daily rate of wages must: 
      (a) Not be less than the rate of such wages then prevailing in the county in which the 
public work is located, which prevailing rate of wages must have been determined in the 

http://labor.nv.gov/
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manner provided in NRS 338.030; and 
      (b) Be posted on the site of the public work in a place generally visible to the workers. 
      2.  When public work is performed by day labor, the prevailing wage for each class of 
mechanics and workers so employed applies and must be stated clearly to such mechanics 
and workers when employed. 
      3.  Except as otherwise provided in subsection 4, a contractor or subcontractor shall pay 
to a mechanic or worker employed by the contractor or subcontractor on the public work not 
less than one and one-half times the prevailing rate of wages applicable to the class of the 
mechanic or worker for each hour the mechanic or worker works on the public work in excess 
of: 
      (a) Forty hours in any scheduled week of work by the mechanic or worker for the 
contractor or subcontractor, including, without limitation, hours worked for the contractor or 
subcontractor on work other than the public work; or 
      (b) Eight hours in any workday that the mechanic or worker was employed by the 
contractor or subcontractor, including, without limitation, hours worked for the contractor or 
subcontractor on work other than the public work, unless by mutual agreement the mechanic 
or worker works a scheduled 10 hours per day for 4 calendar days within any scheduled week 
of work. 
      4.  The provisions of subsection 3 do not apply to a mechanic or worker who is covered 
by a collective bargaining agreement that provides for the payment of wages at not less than 
one and one-half times the rate of wages set forth in the collective bargaining agreement for 
work in excess of: 
      (a) Forty hours in any scheduled week of work; or 
      (b) Eight hours in any workday unless the collective bargaining agreement provides that 
the mechanic or worker shall work a scheduled 10 hours per day for 4 calendar days within 
any scheduled week of work. 
      5.  The prevailing wage and any wages paid for overtime pursuant to subsection 3 or 4 to 
each class of mechanics or workers must be in accordance with the jurisdictional classes 
recognized in the locality where the work is performed. 
      6.  Nothing in this section prevents an employer who is signatory to a collective 
bargaining agreement from assigning such work in accordance with established practice. 
 
 
NAC 338.009  Workers deemed to be employed on public works: Interpretation of 
certain statutory terms. (NRS 338.012, 338.040) 
     1.  As used in NRS 338.040, the Labor Commissioner will interpret: 
     (a) “Employed at the site of a public work” to mean the performance of work in the 
execution of a contract for a public work at the physical place or places at which the work is 
performed or at which a significant portion of the public work is constructed, altered or repaired 
if such place is established specifically for the execution of the contract for the public work or 
dedicated exclusively, or nearly so, to the execution of the contract for the public work. 
     (b) “Necessary in the execution of the contract for the public work” to mean the 
performance of duties required to construct, alter or repair the public work and without which 
the public work could not be completed. 
     2.  As used in this section, “site of a public work” includes job headquarters, a tool yard, 
batch plant, borrow pit or any other location that is established for the purpose of executing the 
contract for the public work or that is dedicated exclusively, or nearly so, to executing the 
contract for the public work. The term does not include a permanent home office, branch plant 
establishment, fabrication plant, tool yard or any other operation of a contractor, subcontractor 
or supplier if the location or the continued existence of the operation is determined without 
regard to a particular public work. 

https://www.leg.state.nv.us/nrs/NRS-338.html#NRS338Sec030
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec012
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec040
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec040
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      NAC 338.0095  Workers and apprentices: Payment of applicable prevailing rate of wage 
for type of work actually performed and in accordance with recognized class of workers; 
identification of employer. (NRS 338.012, 338.020) 
     1.  For the purposes of NRS 338.010 to 338.090, inclusive, and NAC 338.005 to 338.125, 
inclusive: 
     (a) A worker employed on a public work must be paid the applicable prevailing rate of 
wage for the type of work that the worker actually performs on the public work and in 
accordance with the recognized class of the worker; and 
     (b) Each contractor and subcontractor shall be deemed to be the employer of each worker 
and apprentice who performs work directly for that contractor or subcontractor in the execution 
of a contract for a public work, whether the worker or apprentice is employed directly by the 
contractor or subcontractor or is furnished to the contractor or subcontractor by or through 
another person or entity such as an employee leasing company or equipment rental business. 
     2.  Any person employed on a public work as an apprentice or listed on a certified payroll 
report as an apprentice who is not registered with the Bureau of Apprenticeship  
 
In addition the Nevada Labor Commissioner has issued an advisory opinion regarding when 
certain providers of ancillary services are not subject to prevailing wages.  Please note the 
definition of service providers in this opinion is different from the NDOT definition of Service 
Providers required to submit a Request to Utilize Service Provider.  The Labor Commissioner 
Opinion service providers are not subject to prevailing wages, but NDOT Service Providers 
are.  

http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec012
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec020
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec010
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec090
http://www.leg.state.nv.us/nac/NAC-338.html#NAC338Sec005
http://www.leg.state.nv.us/nac/NAC-338.html#NAC338Sec125
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Trucking 

 
Various trucking companies (subcontractor, service provider or owner operator) working on 
the project may or may not be required to submit certified payrolls in LCPtracker.  See the 
guidance provided at the beginning of this section to determine when prevailing wages apply.  
Making a delivery does not generally constitute working at the site of work, and therefore is not 
subject to prevailing wages. However, transporting material within or between sites of public 
work are generally subject to prevailing wages. 
 
In addition, Requests to Sublet and subcontractor (and hauling) agreements or Requests to 
Utilize Service Providers are required to be submitted in B2Gnow for owner-operators as they 
are for all other businesses. 
 

Trucking Classifications 

 
Prevailing wages are listed differently depending on the county. Prevailing wages and how 
they are shown (one truck driver classification, group classifications or individual 
classifications) may 
also vary from year to year for the same county. The following examples are three different 
ways the prevailing wages are currently listed by the Labor Commissioner's Office. 
 
Douglas County  One classification for "Truck Driver" which includes all truck drivers 

 

 
 
 
Clark County  Truck drivers are separated by group classifications 
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Elko County  Truck drivers broken down with individual classifications 
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All three examples of the prevailing wages state:  "TRUCK DRIVER" - includes but is not 
limited to:  Driving a tractor trailer combination or a truck to transport goods or materials at the 
site of a public work or between sites of a public work. (Also, see descriptions listed with Truck 
Driver rates, if any.) 
 
Even though the "Truck Driver" classification is defined differently by county, it could be 
interpreted to mean any truck driver Class I description as defined by the statement "includes 
but is not limited to": 
 
(from prevailing wage rate document) In summary, the term "Truck Driver'' includes but is not 
limited to:  Dump trucks all sizes, trucks and trailers in any combination, drivers of trucks (legal 
payload all capacities), dumpcretes, bulk cement spreaders, transit mix trucks with or without 
boom, water and jetting trucks, bus and manhaul drivers, winch truck and “N” frame drivers, 
boot trucks, flat rack trucks, truck and equipment greaser, water and fuel truck drivers, pickup 
driver, pilot car driver, service station attendant, teamster equipment (highest rate paid for dual 
craft operation), warehousemen, drivers of busses, gas and oil pipeline working truck drivers, 
dumpster trucks, forklifts, ross carriers, stockroom clerk, tireman, all off-road equipment, truck 
repairman, transport drivers, road oil spreaders, euclid-type equipment Letourneau pulls, terra 
cobras and similar types of equipment, PB and similar type trucks when performing work 
within the teamster jurisdiction, regardless of types of attachment, including power units pulling 
off-highway belly dumps in tandem. 
 
NOTE: If you do not see a specific truck driver classification listed in the prevailing wages for 
your project, contact Contract Compliance for clarification and guidance. 
 

Trucking Prevailing Wage Examples 

 
Examples of when prevailing wages are required: 
 

 Truck drivers hauling within the site of work (from one location to another). 

 Truck drivers hauling materials or supplies between a facility that is deemed part of the 
site of work and the actual construction site. 

 Truck drivers hauling between a designated pit (for this project only) (hotplant, 
concrete batch plant, materials source, etc.) and the site of work. 

 Truck drivers hauling materials from the site of work to a designated site (unsuitable 
material, etc.). 

 Truck drivers hauling material between the site of work and a designated pit adjacent 
to or virtually adjacent to site of work. 

 
Examples of when prevailing wages are not required: 
 

 Truck drivers working away from the site of work. 

 Truck drivers making deliveries away from the site of work. 

 Truck drivers loading and/or unloading materials and supplies (guardrail, pipe, signs, 
barrier rail, equipment, steel, etc.) at the site of work. 

 Truck drivers hauling materials between a commercial site (hotplant, concrete 

 batch plant, materials source, etc.) and the site of work. 

 Truck drivers hauling from a portable plant set up in a commercial source for a specific 
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project. 

 Truck drivers transporting material supplies, tools, etc. from a dedicated facility away 
from the site of work to the site of work. 

 

Owner-Operators 

 
Owner-operators are individuals who both own and are actively engaged in the operations of 
their business.  They typically do not receive a regular wage, but instead share in the profits of 
the business.  Prevailing wage requirements still apply to those working for owner-operators, 
however the reporting of the owner-operator’s payroll has some exceptions.  In addition, 
Requests to Sublet and subcontractor (and hauling) agreements or Requests to Utilize Service 
Providers are required to be submitted in B2Gnow for owner-operators as they are for all other 
businesses. 
 

Federally Funded Projects 

 
Guidance is provided for owner-operator trucking firms in the US Department of Labor 
Prevailing Wage Resource Book available at http://www.dol.gov/whd/recovery/pwrb/toc.htm.  
A relevant excerpt is provided: 
 
DOL has an enforcement position with respect to bona fide owner-operators of trucks who 
own and drive their own trucks. Certified payrolls including the names of such owner-operators 
do not need to show the hours worked or rates paid, only the notation “owner-operator”. This 
position does not apply to owner-operators of other equipment such as bulldozers, backhoes, 
cranes, welding machines, etc.  
 
Therefore trucking owner-operators are not required to provide extensive detail on their payroll 
reports on federally funded projects.  All other owner-operators must report the same amount 
of detail as non-owner-operator firms. 
 

State Funded Projects 

 
The Nevada Labor Commissioner has issued an advisory opinion that all bona fide owner-
operators have to submit certified payroll reports and report their hours worked, but they do 
not have to report their total pay, fringe benefits, overtime, etc.  Guidance is provided in 
the Advisory Opinion on the following page. 

 

For further assistance with reporting owner-operator payrolls, please contact Contract 
Compliance. 

  

http://www.dol.gov/whd/recovery/pwrb/toc.htm
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Certified Payroll Reporting 
 

 
All prime contractors, subcontractors, and service providers performing work subject to 
prevailing wages (see Prevailing Wages) are required to submit weekly certified payroll 
reports.  This includes owner-operators and trucking.  NDOT's goal is to assure that certified 
payroll reports are submitted timely.  
 
As discussions occur between the Resident Engineer and the contractors, it is important to be 
proactive and provide assistance to the contractors as needed. To prevent delays in entering 
certified payrolls, encourage the prime contractors, subcontractors and service providers to 
assign their lower tier contractors to LCPtracker when they submit their Request to Sublet and 
subcontract agreement or Request to Utilize Service Provider in B2Gnow.  If a contractor 
requests additional training or guidance on LCPtracker, direct them to Contract Compliance. 
 
The contractor must submit a certified payroll each week for work performed during the 
preceding weekly payroll period (applies to federally funded and state funded contracts). If no 
work was performed for that week, a non-performance payroll report must be submitted. 
Payroll and non-performance payroll reports must be entered into LCPtracker within seven 
days of the payment date by the contractor to the worker. If the seventh day falls on a 
Saturday, Sunday or holiday, the report is due on the next regular business day. 
 
Certified payrolls that are not submitted within 7 days of the payment date of the weekly 
payroll period will receive notifications from Contract Compliance.  If the action is corrected 
and payrolls are turned in and/or reported timely in the future, no further action will be taken.  
Contractors and subcontractors habitually reporting late may be subject to withholding of the 
contractor’s bi-weekly contractor payment until timely reports are received.  This action is 
based upon the recommendation of the Resident Engineer and District Engineer as approved 
by the Assistant Director – Operations.  
 
In addition, if payrolls for a particular month are not submitted by the 15th of the following 
month, penalties may be assessed in accordance with NRS 338.070 and NAC 338.120.  
(Example:  payrolls for week ending April 4, 11, 18 and 25, 2016 must be entered by May 15, 
2016).  If the 15th of the month falls on a Saturday, Sunday or holiday, the time allowance 
extends to the next regular business day. 
 
   NAC 338.120  Sliding scale of penalties. (NRS 338.012, 338.060) 
1.  If the State Contractors’ Board has established a monetary limit on the license of a prime 
contractor pursuant to NRS 624.220, the amount of any forfeiture assessed against the prime 
contractor pursuant to NRS 338.060 must be: 
(a) If the monetary limit is less than $250,000, $20 for each calendar day or portion thereof. 
(b) If the monetary limit is $250,000 or more but less than $500,000, $30 for each calendar 
day or portion thereof. 
(c) If the monetary limit is $500,000 or more but less than $750,000, $40 for each calendar 
day or portion thereof. 
(d) If the monetary limit is $750,000 or more, $50 for each calendar day or portion thereof. 
2.  If the State Contractors’ Board has not established a monetary limit on the license of a 
prime contractor or has removed a monetary limit established on the license of the prime 
contractor, the amount of the penalty imposed against the prime contractor pursuant to NRS 

http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec012
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec060
http://www.leg.state.nv.us/NRS/NRS-624.html#NRS624Sec220
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec060
http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec060
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338.060 must be $50 for each calendar day or portion thereof. 
 
 
For payroll reports not submitted by the 15th of the month following payment to the worker, 
Contract Compliance will prepare a late payroll determination letter to the Labor Commissioner 
to assess penalties or apply the late payroll considerations.  Penalties are assessed against 
the prime contractor for their own late payrolls and those of any of their lower-tier 
subcontractors and service providers.  Prime contractors can withhold the penalties from their 
subcontractors (per NRS 338.560) 
 
 
When the same contractor is a subcontractor to the prime and 2nd tier to another 
subcontractor, separate payrolls are required in LCPtracker. For example: Dipsy Concrete and 
W3 Construction are both subcontractors to the prime contractor Cutie Construction, and 
Dipsy Concrete is also a 2nd tier Service Provider to W3 Construction.  Therefore: Cutie 
Construction will need an approved Request to Sublet and subcontractor agreement in 
B2Gnow for Dipsy Concrete and will assign them as a subcontractor in LCPtracker, and W3 
Construction will need an approved Request to Utilize Service Provider in B2Gnow and will 
assign them as a service provider in LCPtracker.  Dipsy Concrete will separately report their 
payrolls for the times when their employees were working for Cutie Construction and the times 
when their employees were working for W3 Construction.  Two sets of payroll reports are 
entered into LCPtracker for each performing and non-performing week. 
 
If a contractor is locked out of a payroll previously submitted, they must contact Contract 
Compliance to unlock the payroll so revisions can be made. 
 
 

Monitoring Certified Payrolls 

 

Inspector Responsibilities 

 
It is the inspector's responsibility to: 
 

1. Be familiar with which prime contractor, subcontractors, and service providers have been 
approved to work on the contract.  Requests to Sublet and subcontract agreements or 
Requests to Utilize Service Provider will be listed in B2Gnow as either pending (not yet 
authorized to perform work) or approved. 

 
2. Record the prime contractor, subcontractors, and service providers working on the 

contract on an Inspector's Daily Report (IDR) in FieldBook. If new subcontractors or 
service providers are working on the contract, notify the Resident Engineer for further 
guidance. (A Request to Sublet and subcontract agreement or Request to Utilize Service 
Provider must be approved prior to working on the contract.) 

 
3. Provide exported IDRs file to the office person. 

 
 

http://www.leg.state.nv.us/NRS/NRS-338.html#NRS338Sec060
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Office Person Responsibilities 

 
It is the office person's responsibility to: 
 

1. Import IDRs file to FieldManager. 
 

2. Review IDRs  
 

3. Ensure all subcontractors and service providers working on the project are listed in 
LCPtracker and B2Gnow 
 

4. Monitor the notifications sent by Contract Compliance to the contractors and 
subcontractors on their projects regarding late payrolls. If a contractor or their 
subcontractors are habitually late reporting certified payrolls, prepare a memo for the 
Resident Engineer’s approval requesting that the next bi-weekly payment be withheld 
pending timely submission of certified payroll reports.  This requires the District 
Engineer’s and Assistant Director – Operations’ approval. 
 

5. if employees are working 4-10 hour days, verify an approval letter (approved by Contract 
Compliance) has been uploaded into LCPtracker eDocuments for the appropriate prime 
contractor, subcontractor or service provider 
 

NOTE: An Apprentice Verification form must be uploaded into LCPtracker eDocuments in 
order for the contractor to certify their payrolls with an apprentice (see Apprentices and 
Trainees). LCPtracker does not verify that prevailing wage rates are paid for apprentices, 
because they are exempt from being paid the full prevailing wage. 
 

6. If owner-operators are listed, check that those identifying themselves as owner-
operators are truly owner-operators and not subcontractors.  All owner-operators must 
report their own time in LCPtracker 

a. A Work Classification must be shown. 
b. "Owner-operator" must appear in the Name or Work Classification column. 
c. Total Hours This Project must be reported (all hours can be listed as straight time 

- separate designation for overtime hours is not required). 
d. No pay amounts are required to be reported 
e. no fringe benefit statement is required for owner-operators 
f. no 4-10 hour days approval letter is required for owner-operators. 

NOTE: LCPtracker does not verify that prevailing wage rates are paid for owner-operators, 
and they are not required to report their pay.   
 
 

Resident Engineer Responsibilities 

 
It is the Resident Engineer's responsibility to: 
 

1. Check that each prime and subcontractor working at the job site is properly set up in 
LCPtracker and B2Gnow with correct work start dates.   
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2. Document any conversations about late payrolls in daily diaries, safety meeting minutes, 

construction reports, IDRs, etc. 
 

3. Review and approve requests to withhold bi-weekly payments for contractors who are 
habitually late reporting weekly certified payrolls.  
 

4. Enter withholding of bi-weekly payments into FieldManager (as approved by the 
Resident Engineer and Assistant Director – Operations) and notify Contract Compliance 
when complete. 
 

5. Enter withholding of assessed penalties into FieldManager (as directed by Contract 
Compliance).   

a. Enter the penalty as Item No. 9995000 Liquidated Damage (Labor Compliance) 
b. Add the name of the violating firm in the Supplemental Description field 
c. Notify Contract Compliance of the withholding.  Include the contract number, 

name of contractor, penalty amount assessed, and withholding date. 
d. If there are no more progress payments to be processed by the Resident 

Engineer, notify Contract Compliance so they can forward their request to the 
Construction Division to withhold the penalties from the contract retention.  

 
 

Assistant Director – Operations Responsibilities 

 
It is the Assistant Director - Operations' responsibility to: 
 

1. Review and approve requests to withhold bi-weekly payments for contractors who are 
habitually late reporting weekly certified payrolls. 

 
 

Construction Division Responsibilities 

 
It is the Construction Division’s responsibility to: 
 

1. Withhold penalties from retention as requested by Contract Compliance. 
 

2. Notify Contract Compliance when penalties are withheld from retention, including the 
contract number, name of contractor, penalty amount assessed, and withholding date. 
 

3. Notify Contract Compliance when penalties cannot be withheld because retention has 
been released. 

 
 

Accounting Responsibilities 

 
It is the Accounting Division’s responsibility to: 
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1. Provide appropriate coding for billing requests to withhold penalties. 

 
2. Process billing requests to withhold penalties as requested by Contract Compliance. 

 

3. Notify Contract Compliance when penalties are received, including the contract number, 
name of contractor, penalty amount received, and receipt date. 

 
 

Contract Compliance Responsibilities 

 
It is Contract Compliance's responsibility to: 
 

1. On a weekly basis, review payrolls in LCPtracker to determine late or missing certified 
payroll reports.  Reports are late if they are not submitted within 7 days of the date the 
contractor paid the employee for the period being reported. 

 
2. Issue notices to each prime contractor notifying them their or their subcontractor’s or 

service provider’s weekly certified payroll report was late or missing.  
 

3. Between the 16th and 21st of each month, review payrolls in LCPtracker to determine 
payrolls for the previous month that were not submitted by the 15th of the current month. 
 

4. For reports not received by the 15th of the month, apply considerations as applicable 
(they shall be applied uniformly to all projects, contractors and subcontractors). 

 

Late Payroll Considerations 
 

 A violation occurs as a result of the prime contractor, subcontractor or service provider 
being a first time user to LCPtracker regardless of the NDOT contract number. This 
consideration is a one-time use per contractor and shall only apply to one payroll. 

 

 A violation is the first time violation for a particular prime contractor, subcontractor, or 
service provider regardless of the type of violation or the NDOT contract number. This 
consideration is a one-time use per contract and shall only apply to one payroll. 

 

 A violation is a result of a subcontractor or service provider not being able to enter 
payrolls due to the prime contractor not assigning them in LCPtracker. This 
consideration is a one-time use for each contractor (excluding the prime contractor) per 
NDOT contract, and shall only apply to one payroll. 

 

 A violation is the result of an LCPtracker failure and the prime contractor, subcontractor 
or service provider could not enter their payroll. The date and time of the failure (print 
screen) must be properly documented. 

 
5. If considerations apply, send a Message to the prime contractor in B2Gnow informing 



 

 75 Revised April 2016 

them of the requirement and violation, and why penalties were waived. No late payroll 
determination letter to the Labor Commissioner will be processed. 

 
6. If considerations do not apply, prepare a determination for the Nevada Labor 

Commissioner: 
a. Calculate penalties each month for late payroll determination letter: 

i. Obtain PRIME CONTRACTOR'S License Monetary Limit (from 
www.nvcontractorsboard.com) 

ii. Establish the penalty per calendar day or portion thereof in 
accordance with NAC 338.120 

iii. Establish the maximum penalty allowed per NRS 338.060 - first failure 
to comply is $1,000 maximum, and subsequent failures to comply are 
$5,000 maximum. 

b. Prepare the late payroll determination letter to Labor Commissioner for each 
prime contractor, subcontractor and service provider 

c. Distribute copies of the late payroll determination letter to appropriate 
recipients, including the Labor Commissioner, contractor, subcontractor or 
service provider, and Resident Engineer. 

 
After the Labor Commissioner has reviewed the late payroll determination letter, they will 
prepare and send an Affirming Order to Contract Compliance, which will affirm, modify or 
dismiss the penalty.  If the contractor disputes the violation, they must notify the Labor 
Commissioner, who will contact Contract Compliance to request an investigation. After 
the investigation is complete, Contract Compliance will notify the Labor Commissioner, at 
which time an Affirming Order will be prepared and sent to Contract Compliance.  If the 
contractor does not dispute the determination, an Affirming Order will be prepared and 
sent to Contract Compliance. 
 

7. When an Affirming Order is received from the Labor Commissioner: 
 

a. If the contract is ongoing: 
Forward a copy of the Affirming Order to the Resident Engineer and request the Resident 
Engineer withhold the penalty amount on the next progress payment.  If there are no more 
progress payments to be processed by the Resident Engineer, they will notify Contract 
Compliance. 
 

b. If the Resident Engineer sends notice that there are no more progress 
payments to be processed: 

Request that Construction Division assess the penalty amount on the final payment I 
retention release 
 

c. If the contract retention has been released: 
Prepare a billing request for Accounting utilizing the coding provided by Project 
Accounting. 
 

8. Notify the Labor Commissioner Once payment is received for the penalty, 
referencing the Affirming Order. 

 
9. Upload all documentation regarding the late payroll determination in the Contract 

Documents tab of the contract in B2Gnow 
 

http://www.nvcontractorsboard.com/
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LCPtracker 
 
 
 
LCPtracker is the electronic system being utilized by NDOT for certified payroll reporting.  
Contractors, subcontractors and Service Providers are required to pay for access to and 
report weekly payrolls in LCPtracker per §110.01 of the Standard Specifications.  The 
prime contractor pays an annual fee to LCPtracker for each contract (see subsection 
110.01 of the Contract Special Provisions).  Subsequent subcontractors, service providers 
and owner operators are not charged a fee for the same contract. 
 
LCPtracker stores the prevailing wage rates (includes base rate, fringes and zone pay) for 
each contract.  Prevailing wages are determined by county, so if a contract requires work 
in multiple counties multiple prevailing wage rates are stored for that contract.  Prime 
contractors, subcontractors and service providers enter their payroll information, and the 
system performs verifications of the actual wages paid to the prevailing wages for the 
contract.  
 
LCPtracker will not allow the contractor to certify their payroll if less than prevailing wage 
is paid for all employees except apprentices and owner-operators.  Validations and 
warnings are activated in LCPtracker to assist the contractor with compliance.  Payrolls 
for apprentices and owner-operators are not validated against the prevailing wage rates – 
any amount of pay can be entered.   
 
Although LCPtracker has validations and warnings to identify underpayment prior to 
reporting, it is not a catch-all.  Underpayment or incorrect payments can still occur.  Any 
worker subject to prevailing wages can file a complaint with the Nevada Labor 
Commissioner or notify NDOT to request an investigation.  This includes owner-operators 
(although they would be complaining against themselves) and apprentices. 
 
Contract Compliance is the Administrator for NDOT's use of LCPtracker.  They: 

 Maintain user access 

 Assist with forgotten passwords/sign-on issues 

 Assist NDOT staff with access and use of the software (Resident Engineers and 
office staff have access in LCPtracker to view contracts they are associated with) 

 Assist firms reporting payrolls with questions 

 Provide guidance on using the software 

 Explain processes and procedures regarding reporting and monitoring of weekly 
certified payrolls 

 
Contract Compliance also maintains data in LCPtracker and monitors payroll reporting.  
They: 

 Enter/upload the appropriate prevailing wage rates for each contract 

 Upload firms into LCPtracker when they approve a Request to Sublet or Request 
to Utilize Service Provider 

 Monitor report submissions and send notifications to firms whose reports were late 
or missing 

 Monitor exception reports identifying incorrect payment of wages and send 
notifications to correct the data or make additional wage payments 
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When a prime or subcontractor submits a Request to Sublet or Request to Utilize Service 
Provider in B2Gnow they should also assign their subcontractors and service providers 
into LCPtracker.  All lower-tier subcontractors should assign their subcontractors and 
service providers into LCPtracker.  This process sets up the contract in LCPtracker with 
information regarding the firms required to report certified payrolls. 
 
When each subcontractor or service provider is approved in B2Gnow by Contract 
Compliance, they upload them into LCPtracker. Uploading a firm in LCPtracker makes the 
system ready to accept certified payroll reports.  If the prime contractor, subcontractor or 
service provider has not assigned their lower tiers in LCPtracker, Contract Compliance 
will not be able to upload them.  Contract Compliance will follow up with the firm to ensure 
the correct assignment information is entered. 
 
Once a prime contractor, subcontractor, or service provider begins working on the 
contract, a payroll or non-performance payroll report must be entered for each week, and 
must continue with a weekly submission until the last entry is marked as "Final". It is 
essential that the correct Start Date is entered for each prime contractor, 
subcontractor or service provider.   
 
The Start Date is the date when the system will begin to expect weekly certified payroll 
reports.  If a subcontractor or service provider is not going to begin working on the project 
for several weeks or months, but the Start Date is entered as the Notice to Proceed date, 
the prime contractor will receive late notices for the missing payrolls and could have a 
penalty assessed.  Firms reporting in LCPtracker can adjust their start dates to accurately 
reflect when they will be working on a project.  It is essential that these dates are correct. 
 
Resident Engineers must check weekly to ensure that every subcontractor and service 
provider who worked on the project that week is assigned and uploaded into LCPtracker 
with a correct start date. 
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LCPtracker Quick Reference 

 
 
Access LCPtracker at https://lcpprod.lcptracker.net/WebForms/login.aspx  
 
To access payroll reports: 
Select the Certifications tab 
Select the contract number from the Project drop down list 
Select the specific contractor from the Contractor drop down list  
Select Load Data 
Click on PDF under View CPR column to view payroll or click on Details under View Details 
column for notes on payroll delays 
Load more documents by clicking on the page numbers at the bottom of the screen 
 
Select the eDocuments tab to access: 

 4-day/10 hour Agreements 

 Apprenticeship Agreements (including Apprentice Verification forms) 

 Approved Subcontractor Requests 

 Fringe Itemized Contribution Statements (fringe benefits statements), and  

 Miscellaneous Correspondence (including FHWA-1391) 
Select View Documents 
Select the contract number from the Project drop down list 
Select the specific contractor from the Contractor drop down list  
Select the specific document from the Document Type drop down list 
Select Load Data 
Select View under View Document column 
Load more documents by clicking on the page numbers at the bottom of the screen 
 
 
For further assistance with the use of LCPtracker, please contact Contract Compliance. 

  

https://lcpprod.lcptracker.net/WebForms/login.aspx
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Employee Interviews – Prevailing Wages 
 

 

Employee interviews (NDOT Form 052-059) are required on all contracts (federally funded or 
state funded). The Resident Engineer must conduct random on-the-job interviews with several 
employees of the contractor, subcontractors, service providers and owner operators each month. 
These interviews should be conducted in such a manner as to interview nearly 100 percent of 
the employees during the life of the contract.  On smaller contracts, interviews will have to be 
done more frequently in order to interview all of the employees when they are on the contract. 
This form is available on the External Civil Rights SharePoint site at 
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Employee%20Interview,%2
0Rev.%2008-15.pdf.  
 
All employees employed on the job must be made available for an interview at the interviewer's 
request; however, the employee's participation is voluntary. The interviewer (usually the 
inspector) will document the Contract No., and ask the employee the questions in Part A of the 
Employee Interview form. Record the actual responses given by the employee. Turn into the 
office for further processing. 
 
If the employee chooses not to participate, document only the Contract No., Employee's Name 
and Employer's Name and make a note on the form that employee chooses not to participate. 
Print, sign and date the form.  No further information or review is required. The office person will 
forward a copy to Contract Compliance. 
 
As certified payrolls are entered into LCPtracker for dates of the interviews, the office person will 
review the payrolls and complete the questions in Part B of the Employee Interview form.  Every 
fifth interview, the office person will complete questions in Part C of the Employee Interview 
form. Hi-lite any questionable answers or possible discrepancies.  Print, sign and date the form. 
Forward a copy of the completed form to Contract Compliance. 
 
Contract Compliance will review the interviews, investigate discrepancies and take additional 
action if necessary. 
 
 

Wage Complaint Card 

 
 
Contract Compliance provides self-addressed, postage paid cards (NDOT Form 052-010) to the 
Resident Engineer. The Resident Engineer will make them available to every contractor and 
subcontractor employee working on the contract.  If an employee believes they are not being 
paid the correct wage, the post card may be completed and mailed directly to Contract 
Compliance, who will conduct a compliance investigation. The card provides an effective 
means of reporting wage complaints to NDOT. 
 

  

http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Employee%20Interview,%20Rev.%2008-15.pdf
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Employee%20Interview,%20Rev.%2008-15.pdf
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Method of Revising Manual 
 

 

All requirements and contents of this manual shall remain in effect until revised by the Contract 
Compliance Manager. Recommendations to improve these procedures shall be forwarded to 
Contract Compliance. 
 
As revisions become necessary to the Certified Payroll and Compliance Manual, Contract 
Compliance shall revise the original document as follows: 
 

1. Insert a new revision date (month I year) 
 

2. Update the REVISION TRACKING LIST 
 

3. Post the updated manual to the External Civil Rights SharePoint site and notify 
Reprographics of the file location 

 
4. Notify all Resident Engineers and other manual holders of the update, including 

a. The date of the revision 
b. The manual is available on SharePoint 
c. They can order hard copies from the NDOT Reprographics section along with an 

order form if they wish to order a hard copy of the updated manual 
 

5. review NDOT Policy Memo 15-01 and if it needs to be revised, notify the Deputy Director - 
Southern Nevada, who is responsible for revising the memo. 
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Manual Updates 
 

 


