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OWNER OPERATORS

Whether prevailing wage is applicable or not, an “Owner Operator” (DBE or non-DBE) is defined
as a person who owns and operates or drives their own piece of equipment, including trucks,
bulldozers, backhoes, pilot cars, cranes, welding machines, etc.

Prior to any owner operator working on the project, a Request to Sublet (RTS) and subcontract
agreement / hauling agreement, or Request to Utilize Service Provider (RTUSP) must be
processed in accordance with Chapters 2, 3 and 4. The required documents vary based on
different conditions (DBE / non-DBE, performing bid item work / non-bid item work, prevailing
wage / non-prevailing wage, etc.).

After the RTS and subcontract agreement / hauling agreement or RTUSP is approved by
Contract Compliance, the owner operator may begin work on the project. Once an owner
operator begins working on the project, a payroll or non-performance payroll (if applicable) must
be entered for each week, and must continue with a weekly submission until the last payroll is
marked as “Final”.

Each owner operator’s (excluding trucking) payroll must include: (see pages 10 - 3 and 10 - 4)

A. Work Classification

B. Hours Worked Each Day (all hours can be listed as straight time, separate
designation for overtime hours is not required)

C. Total Hours This Project (all hours can be listed as straight time, separate
designation for overtime hours is not required)

D. Base Hourly Rate of Pay (the total hourly rate agreed upon between the next

higher tier contractor and the owner operator, which may include equipment
rental, fringe benefits, profit, overhead, etc.) (rate must meet or exceed the
appropriate prevailing wage for that particular NDOT contract)

Gross Amount Earned This Project

F. Check No. - enter “N/A” (this is a required field in LCPtracker)

m

Each trucking owner operator’s payroll must include: (see pages 10 - 5 and 10 - 6)
A. Work Classification

B. Check No. - enter “N/A” (this is a required field in LCPtracker)

“Owner Operator” must appear in the Name or Work Classification column for all owner
operators. The “Owner Operator” box must be checked in the employee record under the
Admin tab in LCPtracker for “Owner Operator” to be automatically generated on the payroll.
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No other information is required on the certified payroll for owner operators.

Owner operators must report their own time in LCPtracker, so there should not be more than
one owner operator on any payroll unless two owner operators are co-owners of a company.
The owner operators / co-owners may be shown on the same payroll as “Owner Operators” if
there are no other employees shown. If additional employees are shown on the payroll, the
owner operators / co-owners must be shown as employees of the company and not “Owner
Operators”.

When an owner operator hires other employees, he must be shown as an employee of the
company and not an “Owner Operator”.

A fringe benefit statement is required for all owner operators; however, N/A or zeroes may be
indicated.

Refer to the following flow charts for required compliance documents:

Figure 1 Non-DBE’s
Subcontractors, Suppliers, Service Providers
(including Trucking and Owner Operators)
(See page 10-7)

Figure 2 DBE's
Subcontractors, Suppliers, Service Providers
(including Trucking and Owner Operators)
(See page 10 - 8)
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Non-DBE Subcontractors, Suppliers Rev. 01117

and Service Providers

PN

T Ay et

(" Noreporting

( reauireg J<Yes <Suppuer?
NS
No
oy

Yes

\ 4

4a
P i LR
No “\\Wory
.
Yes No
Obtain No reporting ; : Obtain
| Approved required fJ E Al?:rt:‘:r;d : | Approved
RTUSP i RTUSP
J RTS & Sub | :
(all tiers) Agmt . (all tiers) |
{all tiers)
Perform Ps\';fol;"m
o
porc Perform
Work

I:’ Report Payrolls \
\ in LCPtracker J
S e —

{ Report Payrolls

' in LCPtracker

¥ B :
Report Payrolls \I o payrolls req'd
in LCPtracker in LCPtracker

Subject to
Prevailing
Wage?

Yes. No.

o

Figure 1 — Non-DBE Subcontractors, Suppliers and Service Providers
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LCPtracker for CONTRACTORS

Access LCPtracker at https://prod.lcptracker.net/

Enter User ID

Enter Password

Select LOGIN

Select Training Materials (see page 10 - 10)

Select Contractor Support Documents or Contractor Training Videos (see page 10 - 11)
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. (eon = .

. ¥ NEVADA S%R&E}EAN} E)a . ;’:’rgl J;ﬁ'g:';;?s Support || Logout éﬁ:t
NEVADA DOT -2 =
|L[ Projects | Certifications Violations Reports Admin eDocuments Set Up
|

12 Admin Notices Sian up for No Charge Web Based Training Book Now
| Open Projects
Project _ Start Bid Ad
Froject Name End Date
Code Project Name Date End Date Date
3550 - SR 227 from Idaho Street to 0.15 Miles South of Jiggs Road;
3550 SR 535 from the South Cattle Guard at the West Elko Interchange to 12/31/2014 i
5th Street; On SR 225 Idaho Street to Cattle Drive |
3574 - 1-580 FROM MOANA LANE TO THE TRUCKEE RIVER AND [
3574 | ON 1580 AT AIRPORT RAMPS e ,
3578 3578 - ON | 580 AND US 395 12/31/2015
3580 US 93, BOULDER CITY BYPASS PART 1 PACKAGE 2B |
2580 FROM FOOTHILLS RD TO 1 MI SOUTH OF THE JUNCTION OF 1213112017
UUS 95 AND US 93 AND ON US 93 BOULDER CITY BYPASS PART |
1, PACKAGE 3 FROM SILVERLINE TO FOOTHILLS ROAD .
3583 US 95 NW PHASE 3A; CC 215 FROM US 95 TO TENAYA WY !
3583 MP CL 88.0 & CLARK COUNTY REGIONAL FLOOD CONTROL 12/3172016 |
FAC ID CNWE 0301 & CNWE 0304 {
3585 - | 580/US 395 CARSON CITY FREEWAY FROM SOUTH ]
3585 CARSON STREET TO FAIRVIEW DRIVE, PACKAGE 2B-3, 12/31/2016
CARSON CITY COUNTY
3580 US 95 FROM THE JUNCTION OF SR 726 TO 0.822 MILES
3590 SOUTH OF THE TRAILING EDGE OF B-680; CHURCHILL 12/31/2016| 05/06/2015
COUNTY
3595 3595 - US 395, DOUGLAS COUNTY 12/31/2016
3596 3596 - ON US 93 ELKO COUNTY 12/31/2015
3598 - | 580 FROM THE SOUTHBOUND OFF RAMP N CARSON
3598 ST INTERCHANGE TO 0.86 MILES S BOWERS INTERCHANGE 12/31/2016
CARSON CITY WASHOE COUNTIES
Page1 2 3 4 56 7
@ LCPlracker, Inc. All rights reserved.
https://prod.Icptracker.net/Lcp/Projects/Main 10-10 2/21/2017
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Do yo!
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