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OWNER OPERATORS 
 

Whether prevailing wage is applicable or not, an “Owner Operator” (DBE or non-DBE) is defined 
as a person who owns and operates or drives their own piece of equipment, including trucks, 
bulldozers, backhoes, pilot cars, cranes, welding machines, etc. 
 
Prior to any owner operator working on the project, a Request to Sublet (RTS) and subcontract 
agreement / hauling agreement, or Request to Utilize Service Provider (RTUSP) must be 
processed in accordance with Chapters 2, 3 and 4.  The required documents vary based on 
different conditions (DBE / non-DBE, performing bid item work / non-bid item work, prevailing 
wage / non-prevailing wage, etc.).   
 
After the RTS and subcontract agreement / hauling agreement or RTUSP is approved by 
Contract Compliance, the owner operator may begin work on the project.  Once an owner 
operator begins working on the project, a payroll or non-performance payroll (if applicable) must 
be entered for each week, and must continue with a weekly submission until the last payroll is 
marked as “Final”.   
  
Each owner operator’s (excluding trucking) payroll must include: (see pages 10 - 3 and 10 - 4)  

 
A. Work Classification 
B. Hours Worked Each Day (all hours can be listed as straight time, separate 

designation for overtime hours is not required) 
C. Total Hours This Project (all hours can be listed as straight time, separate 

designation for overtime hours is not required) 
D. Base Hourly Rate of Pay (the total hourly rate agreed upon between the next 

higher tier contractor and the owner operator, which may include equipment 
rental, fringe benefits, profit, overhead, etc.) (rate must meet or exceed the 
appropriate prevailing wage for that particular NDOT contract) 

 E. Gross Amount Earned This Project  
F. Check No. - enter “N/A” (this is a required field in LCPtracker)  
 

 
Each trucking owner operator’s payroll must include: (see pages 10 - 5 and 10 - 6)  
 

A. Work Classification 
B. Check No. - enter “N/A” (this is a required field in LCPtracker)  

 
 
“Owner Operator” must appear in the Name or Work Classification column for all owner 
operators.  The “Owner Operator” box must be checked in the employee record under the 
Admin tab in LCPtracker for “Owner Operator” to be automatically generated on the payroll.   
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No other information is required on the certified payroll for owner operators.   
 
Owner operators must report their own time in LCPtracker, so there should not be more than 
one owner operator on any payroll unless two owner operators are co-owners of a company.  
The owner operators / co-owners may be shown on the same payroll as “Owner Operators” if 
there are no other employees shown.  If additional employees are shown on the payroll, the 
owner operators / co-owners must be shown as employees of the company and not “Owner 
Operators”.  
 
When an owner operator hires other employees, he must be shown as an employee of the 
company and not an “Owner Operator”.   
 
A fringe benefit statement is required for all owner operators; however, N/A or zeroes may be 
indicated.  
 
Refer to the following flow charts for required compliance documents: 
 
  Figure 1 Non-DBE’s 
    Subcontractors, Suppliers, Service Providers 
    (including Trucking and Owner Operators) 
    (See page 10 - 7) 
 
  Figure 2 DBE’s 
    Subcontractors, Suppliers, Service Providers 
    (including Trucking and Owner Operators) 
     (See page 10 - 8) 
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