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EMPLOYEE INTERVIEW FORM 
 

Employee interviews (NDOT Form 052-059) are required on all contracts (federally funded or 
state funded).  The Resident Engineer must conduct random on-the-job interviews with several 
employees of the contractor, subcontractors and service providers each month.  These 
interviews should be conducted in such a manner as to interview nearly 100 percent of the 
employees during the life of the contract.  On smaller contracts, interviews will have to be done 
more frequently in order to interview all of the employees when they are on the contract.   
This form is available 
at http://www.nevadadbe.com/website/files/Employee%20Interview%20EEO%20Report,%20Re
v.%2008-15.pdf.   
NDOT employees can also access this form on Sharepoint 
at http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Employee%20Interview,
%20Rev.%2008-15.pdf. 
 
All employees working on the job must be made available for an interview at the interviewer’s 
request; however, the employee’s participation is voluntary.  The interviewer (usually the 
inspector) will document the Contract No., and ask the employee the questions in Part A of the 
Employee Interview form.  Record the actual responses given by the employee.  Turn into the 
office for further processing.   
 
If the employee chooses not to participate, document only the Contract No., Employee’s Name 
and Employer’s Name and make a note on the form that employee chooses not to participate.  
Print, sign and date the form.  No further information or review is required.  The office person 
will forward a copy to Contract Compliance.   
 
As payrolls are entered into LCPtracker for dates of the interviews, the office person will review 
the payrolls and complete the questions in Part B of the Employee Interview form.  The 
minimum prevailing wage (including fringe benefits) can be found in the contract documents.  
Every fifth interview, the office person will complete questions in Part C of the Employee 
Interview form.  Hi-lite any questionable answers or possible discrepancies.  Print, sign and date 
the form.  Forward a copy of the completed form to Contract Compliance.  
 
Contract Compliance will review the interviews, investigate discrepancies and take additional 
action if necessary.     
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WAGE COMPLAINT CARD 
 

Contract Compliance provides self-addressed, postage paid cards (NDOT Form 052-010) to the 
Resident Engineer.  The Resident Engineer will make them available to every contractor, 
subcontractor and service provider employee working on the contract.  If an employee believes 
they are not being paid the correct wage, the post card may be completed and mailed directly to 
Contract Compliance, who will conduct a compliance investigation.  The card provides an 
effective means of reporting wage complaints to NDOT.   
 
If additional cards are needed, contact Contract Compliance at (775) 888-7497 in Carson City or 
(702) 730-3317 in Las Vegas.  
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