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REQUEST TO SUBLET 
 

Prior to any subcontractor working on the project, a Request to Sublet (RTS) (NDOT Form 
052-023) must be prepared by the prime contractor and /or subcontractor and submitted to the 
Resident Engineer.   
The form is available at http://www.nevadadbe.com/website/files/06-
15%20RTS%20revised%20new6-9-15.pdf.   
NDOT employees can also access this form on Sharepoint at 
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Request%20to%20Sublet,
%20Rev.%2006-15.pdf. 
 
Upon receipt of the RTS and prior to forwarding to Contract Compliance, the Resident Engineer 
shall verify:  (reference documents bid tabulation, Contract Special Provisions, change order, 
contract modification, etc.)    

 
A. Date 
B. NDOT Contract No. 
C. Project No.  
D. Project Location 
E. Subcontractor’s legal business name that work is being sublet to  
F. Nevada Contractor’s License No. (checked by Contract Compliance) 
  (available at http://www.nvcontractorsboard.com/) 
G. Item Number (must match bid tab, change order or contract modification) 
H. Quantity (must match plan quantity from bid tab, change order or contract 

modification, even if quantity sublet is less than plan quantity, change order 
quantity or contract modification quantity) 

I. Unit (must match bid tab, change order or contract modification)   
J. Item Description (must match bid tab, change order or contract modification)  
K. Unit Price (must match bid tab, change order or contract modification) 
L. Total Amount Contracted for the Item 
M.  % of Dollar Amount Sublet, (L ÷ (H x K)) (rounded to nearest .1%)    
N. Total amount sublet (total of column L) 
O. Less amount of specialty items sublet (checked by Contract Compliance)  
P. Equals the total amount applicable to the 50% limitation (N - O)  
Q. Qualifications of subcontractor (may include any NDOT, RTC, city, county, etc. 

work; however, previous NDOT projects must include the contract number and 
dollar amount) 

R. Name of Contractor Requesting to Sublet (prime contractor or subcontractor) 
S. Authorized Signature of Requesting Contractor (prime contractor or 

subcontractor) 
T. Date 

  
  

http://www.nevadadbe.com/website/files/06-15%20RTS%20revised%20new6-9-15.pdf
http://www.nevadadbe.com/website/files/06-15%20RTS%20revised%20new6-9-15.pdf
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Request%20to%20Sublet,%20Rev.%2006-15.pdf
http://sharepoint/052/Contract%20Compliance%20Forms%20Library/Request%20to%20Sublet,%20Rev.%2006-15.pdf
http://www.nvcontractorsboard.com/
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 U. Reviewed By Resident Engineer (printed name) 
 V. Resident Engineer (signature) 
 W. Date  
 
The Resident Engineer will notify the contractor if any corrections are necessary.  After 
corrections are made, forward RTS to Contract Compliance for review and approval.  If new 
items are a result of a change order or contract modification, include a copy of the change order 
or contract modification with the RTS to Contract Compliance. 
 
Enter the date RTS is sent to Contract Compliance on the SUBCONTRACTORS LISTING (see 
pages 2 - 11 and 2 - 18).  
 
Contract Compliance shall verify and complete:  
 

F. Nevada Contractor’s License No. (from page 2 - 1)  
O. Less amount of specialty items sublet (from page 2 - 1) (refer to subsection 

108.01 of the Contract Special Provisions for a list of specialty items) 
X. NDOT Contract amount 
Y. Less the total amount of specialty items for the contract 
Z. Equals contract amount applicable to the 50% limitation (X - Y)  
AA. Total amount sublet to date including this request is $ 
BB. For a total of  
CC. Approved By 
DD. Date 

 





    Rev. 01/17 

2 - 4 
 

Contract Compliance will notify the Resident Engineer if corrections are necessary. 
 
Contract Compliance will send a copy of the approved RTS to the Resident Engineer, who will 
then forward a copy to the prime contractor.  If Contract Compliance included the prime 
contractor in their distribution, the Resident Engineer must still notify the prime contractor as the 
recipients may not be the same.  The Resident Engineer is ultimately responsible for notifying 
the prime contractor of approvals.  Enter the date RTS is received from Contract Compliance on 
the SUBCONTRACTORS LISTING (see pages 2 - 11 and 2 - 18). 
 
Although the RTS has been approved, the subcontractor may not begin work on the 
contract until the subcontract agreement has also been approved by Contract 
Compliance (Standard Specifications, subsection 108.01). 
 
Refer to the following flow charts for required compliance documents: 
 
  Figure 1 Non-DBE’s 
    Subcontractors, Suppliers, Service Providers 
    (including Trucking and Owner Operators) 
    (See page 2 - 19) 
 
  Figure 2 DBE’s 
    Subcontractors, Suppliers, Service Providers 
    (including Trucking and Owner Operators) 
     (See page 2 - 20) 
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