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APPRENTICES 
 

All apprentices working on the contract must be registered with the Office of the Labor 
Commissioner, Nevada State Apprenticeship Council (currently in Las Vegas).   
The Request for Apprentice Verification form is available 
at http://labor.nv.gov/PrevailingWage/Forms_for_Public_Works(1)/. 
 
The contractor must complete a Request for Apprentice Verification form for each apprentice 
working on the contract and forward the Word document to the Nevada State Apprenticeship 
Council.  The Nevada State Apprenticeship Council utilizes the form to confirm that each 
apprentice is enrolled in an approved program and completes the bottom of the form (including 
the ratios for apprentice vs. journeyman).  A separate form is required for each contract and 
must be resubmitted every 60 days or when there is a percentage increase.  The form is valid 
60 days from the approval date near the bottom of the form, regardless of the dates listed in the 
Days Worked column.         
  
The Request for Apprentice Verification form is approved and returned to the contractor.  The 
contractor must upload the approved Request for Apprentice Verification form into LCPtracker 
under the eDocuments tab.  The contractor should inform Contract Compliance (775-888-7497 
or email contractcomplianceprojects@dot.nv.gov) when a Request for Apprentice Verification 
form is uploaded and ready for NDOT approval.  Contract Compliance will enter the apprentice 
approval, date approved and the expiration date (60 days after approval date) into LCPtracker.  
NOTE:  Once the expiration date of an approved Request for Apprentice Verification form has 
lapsed, the contractor may not be able to certify their payrolls showing those particular 
apprentices.     
 
For each contract, the contractor must also upload an apprenticeship agreement for each 
apprentice into LCPtracker under the eDocuments tab.  Personal information such as social 
security number, date of birth, address, etc. should be marked out prior to uploading.  No 
Contract Compliance approval is necessary for the apprenticeship agreement.   
 
An apprentice must be noted on the certified payroll and paid pursuant to the terms of the 
apprenticeship agreement, expressed as a percentage of the journeyman hourly rate.  All 
apprentice wages must be checked thoroughly in LCPtracker as the system does not verify any 
payroll information for apprentices.  Refer to Chapter 7 for checking the certified payrolls.   
 
If no journeymen are listed on the payroll or the ratio of apprentices to journeymen is not 
complied with, the apprentice must be paid at the full journeyman rate for the type of work 
performed (NAC 338.0095).  The maximum number of apprentices that a contractor can use on 
the jobsite cannot exceed the ratio of apprentices to journeymen allowed on the approved 
Request for Apprentice Verification form.     
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If the contract contains a bid item for Trainee Hours (Item No. 110 0050), trainee hours for 
apprentices will be transferred from the certified payrolls to a Weekly Trainee Report NDOT 
Form 040-042 (available 
at http://sharepoint/040/Construction%20Management/Weekly%20Trainee%20Report%20(Elect
ronic).pdf) or a Training Reimbursement Report printed from LCPtracker.  Payment is made for 
the number of hours for all apprentices on the certified payrolls, even if the number of hours 
exceed plan quantity.    
 
NOTE:  Whether the prime contractor is union or non-union, he is still responsible for meeting 
the contract goal of trainee hours for apprentices (through the prime contractor or 
subcontractors).  A Request for Apprentice Verification form must be completed and processed 
as outlined on page 8 - 1.  A list of approved apprenticeship programs is available 
at http://labor.nv.gov/Meetings/Prevailing_Wage_Files/SAC_Program_List/. 
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