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OVERVIEW

ABOUT THIS MANUAL
The purpose of thisdocument is to establish uniformprocedures for documentation of workperformed bycontractorson highway
construction projectsand processingContractModificationsusing current AASHTOWareProject™ programs. ThisManual isa ref-
erence for Resident Engineers, field office personnel, Inspectorsand construction surveycrews. TheResident Engineer isdirectly
responsible for implementing the proceduresoutlined in thisManual.

Tomeet federal regulations, according to Title 23Code of FederalRegulations (CFR), it is required that NDOT employees
adequatelydocument all itemsof work in a uniformmanner. ThisManual contains instructions for preparing original source doc-
umentation, Inspector’sDailyReports, DailyDiariesandContractModifications to substantiate paymentsmade to contractors.

The instructionsand procedures in thisManual are predicated on theStandard Specifications for Road andBridgeConstruction.
Whenever an unusualmethod of payment isdescribed in theSpecialProvisions for an individual contract, themethodsof doc-
umentation shown in thisManualmay requiremodifications to fit the situation. Should thisoccur, applyamethod that would be used
for a closely related itemof work for which there are instructions. If no usable instructionscan be found in thisManual, contact the
ConstructionDivision staff for assistance in finding a proper wayof documenting the item.

ThisManual should be easily read and understood byanyonewith a fundamental understanding of NDOT'sconstruction process.
In conjunctionwith related documentation and supplemental training, thisManualwill serve asa framework for administering
NDOT contracts.

ThisManual doesnot addresseveryphase, processor event throughout the contract lifecycle in detail, nor will it replace good
engineering judgment. References to documentsand/or related resourcesare provided throughout thisManualwhere necessary
or applicable.

CONVENT IONS USED IN THIS MANUAL
References in thisManual include the following:

n TheDepartment: theNevadaDepartment of Transportation (NDOT).
n Project: The lifecycle of anNDOT project up until it is advertised.
n Contract: The lifecycle of anNDOT project upon advertisement.
n Standard Specifications: NDOT’sStandard Specifications for Road andBridgeConstruction. (This includesSpecial

Provisions”, unlessotherwise stated.)
n Standard Plans: NDOT’sStandard Plans for Road andBridgeConstruction.
n Contract Plans: Plansspecific to the contract.
n SpecialProvisions: Specificationsspecific to the contract.
n Contract Documents: All documents identified under Contract in Subsection 101.03, (TermsandConditions) Definitions, of

theStandard Specifications.
n Manual: theDocumentationManual

The order of precedence of contract documents is:

1. SupplementalNotices 
2. SpecialProvisions
3. Contract Plans
4. Standard Specifications
5. Standard Plans
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http://www.nevadadot.com/doing-business/about-ndot/ndot-divisions/engineering/design/standard-specifications-and-plans
http://www.nevadadot.com/doing-business/about-ndot/ndot-divisions/engineering/design/standard-specifications-and-plans
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When discrepanciesand/or contradictionswithin the above referenced documentsoccur, always follow the order of precedence to
determine the governing documents. Guidelineswhenworkingwith Standard Specifications, Standard Plans, Project Plansand/or
SpecialProvisions include:

n Alwaysverify changes to theStandard PlansandStandard Specificationsby referencing theSpecialProvisions, Project Plans
andSupplementalNotices.

n Changes to Standard Specifications in between published editionsaremade asPullSheets.When aPullSheet is imple-
mented, it is included in a project’sSpecialProvisions. (This incorporation of change in contract documents isa reasonwhy
SpecialProvisions take precedence over Standard Specifications.)

n Changes to Standard Plansaremade asSpecialDetails.WhenSpecialDetailsare implemented, theywill be included in the
Project Plans. (This incorporation of change in contract documents isa reasonwhyProject Plans take precedence over Stand-
ard Plans.)

n Changes to contract documentsafter a project isadvertised but before the bid isopened are provided in aSupplemental
Notice.

UPDATES , REV IS IONS TO THIS MANUAL
TheConstructionDivision is responsible for maintaining an updatedDocumentationManual. TheConstructionDivisionwill revise
and/or issue updatesasneeded. Userscan request a revision to theManual in writing to theConstructionDivision at ndot-
construction@dot.nv.gov. TheConstructionDivisionwill review the request and take appropriate action. Between revi-
sions/updates, theConstructionDivisionmay issue interimConstructionDivision policymemorandumswhichwill be incorporated
into the next revision.

DISTRIBUT ION OF THIS MANUAL
The latest approved version of theDocumentationManual isposted on theNDOT Internet site [ https://www.nevadadot.-
com/doing-business/about-ndot/ndot-divisions/operations/construction/documentation-manual].
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