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OVERVIEW

Thischapter providesguidance for the preparation of supporting documentation (stockpiles, escalation, liquidated damagesand
penalties) for Contractor paymentsand creation of the semi-monthlypayestimate. The payestimate information isexported to
NDOT’s financial system for processing the contractor progresspayment.

NOTE: Formschange periodically, go to theSharePoint Construction Forms, Area: Construction Admin - Payment Forms for the
latest version.

STOCKPILES

Stockpile partial paymentsmaybemade for acceptablematerials furnished and stored for use on a contract if such storage iswithin
the vicinityof the job site in the State of Nevada and subject to or under the control of NDOT. This ismore commonly referred to as
payment for MaterialsOnHand. Refer to Subsection 109.06, (Measurement andPayment) PartialPayment, of the Standard Spe-
cifications for details.

n ThePrimeContractor must submit a signedRequest for Payment for MaterialsOnHand form, (FormNo. 040-015) (Figure
24-1), an invoice (Figure 24-2), material certification and test report (if applicable) to request a stockpile partial payment. Any
subsequent additions to the stockpilemust be requested bysubmitting a new signed formand additional invoices.

n Partial payments for materials fabricated or manufactured off the jobsite (pipe, rebar, fence, guardrail, etc.) shall be allowed at
invoice prices, providing the invoice costsare less than unit bid price for each item.

n Sales taxand freight chargesmaybe included in the adjusted unit price if it is requested and substantiated byan invoice.
n The stockpiled price for reinforcing steel and all guardrail items (guardrail, end anchors, connections, etc.) cannot be greater

than 50 percent of the bid price for the bid item.
n Payments for reinforcing steel for drilled shafts should not be greater than 50% of the unit bid price for the drilled shafts. If

unusuallyhigh or low bid prices for these itemsare encountered, contact Construction Administrative Servicesstaff on a case-
by-case basis.

n Partial paymentsare not allowed for anyperishable itemsunlessallowed in theSpecialProvisions. This isespecially important
on the contractswhich include planting or beautification items.

RES IDENT ENGINEER ’S RESPONS IBIL IT IES
n When stockpile partial payment is requested but thematerialshave not been brought to the job site, add a detailed explanation

of where thematerial isbeing stored and shipment date if known on theRequest for Payment for MaterialsOnHand form (Fig-
ure 24-1).

n Assign anNDOT representative to verifyquantity, quality, location, proper storage, acceptability of thematerial, and the inform-
ation furnishedwith theContractor's request.

n Determine a percentage of the unit bid price to be paid for the stockpile item if the unit price on the invoice exceeds the unit bid
price for any item.

n Determine if materials included for payment have been incorporated in thework.
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Figure 24-1: Request for Payment On Materials on Hand
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Figure 24-2: Request for Payment on Materials On Hand Invoice

OFFICE ENGINEER ’S RESPONS IBIL IT IES
n Scan and save the signedRequest for MaterialOnHand formand invoice(s) to the appropriate EDOCContract Files\Con-

tract Files\DivisionNo. 7 - Construction PayEstimate andRelatedData\7.#Requests for MaterialsOnHandwith Invoice dir-
ectory.

n Scan and save thematerial certification and test report to the appropriate EDOCContract Files\Material and Testing Files\Di-
visionNo. 4 –MaterialsDivisionCertsand Test Reports\4.# directory. Send original certifications to theMaterialsDivision for
approval.

n Prior to creating the bi-weeklyestimate (byFridayof the cut-off date) email theRequest for MaterialOnHand formand invoice
to theConstruction Admin ServicesSection (const.admin@dot.nv.gov) for review.

n Create the stockpile record using the information from the invoice. Refer to Chapter 9,WorkingWith Stockpiles, in the
FieldManager User Guide for details. Once a stockpile for an itemhasbeen set up it will pay the entire stockpile amount on the
next estimate processed and it will automatically recover the stockpile payment when the associated itemhasbeen paid for
through an estimate(s).

Note: The stockpilemust be created and included in a bi-weeklyestimate before any IDR postings for the stockpile bid items
aremade. FieldManager will not allow stockpile payment on bid items to exceed plan quantity.
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ASPHALT ESCALATION

Asphalt Escalation isan adjustment tominimize the impact of price uncertainty to theContractor and theDepartment for “Asphalt
Cement” used in construction contracts. Asphalt Escalation isadded to a contract which has7500+wet tonsof dense and/or open-
graded plantmix. Asphalt Escalation isassessed on actual tonnage placed and accepted. Refer to subsection 109.04, (Meas-
urement andPayment) Asphalt Escalation, of the Standard Specifications for details.

At the start of the contract, Construction Admin Servicesstaff will email the Asphalt MaterialAdjustment Calculations for Wet Ton
Contracts spreadsheet (Figure 24-4) to the crew office. This spreadsheet will be used to calculate and trackasphalt escalation pay-
mentsduring construction. The original spreadsheet will be populatedwith the contract number andBasicMaterials Index (Bi) for
asphalt at the time of Contractor bid opening. A separateworkbookwithin the spreadsheet, is required for eachmixdesign used. If
there are questionsabout this spreadsheet, contact theConstruction Admin ServicesSection for assistance.

Every twoweeksConstruction Admin Servicesstaff will email the Fuel andAsphalt Escalation for Cut-Off Memo (Figure 24-5) to
the crew office. ThisMemo contains the current Bi-WeeklyMaterialsAdjustment (Bp) amount for asphalt. The information in this
memo isused to populate theBp information in theAsphalt MaterialAdjustment Calculations for Wet TonContracts spreadsheet.

Email allmixdesignsused during the bi-weeklypayment cycle to theConstruction Admin ServicesSection (const.ad-
min@dot.nv.gov).

OFFICE ENGINEER ’S RESPONS IBIL ITY
ASPHALT ESCALATION SPREADSHEET
n Upon receipt of theNewContract Documentation email fromConstruction Admin Servicesstaff, save theAsphalt Material

Adjustment Calculations for Wet TonContracts spreadsheet (Figure 24-4) to the appropriate EDOCContract Files\Contract
Files\DivisionNo. 7 - Construction PayEstimate andRelatedData\7.# Asphalt Escalation Spreadsheetsdirectory.
l Enter the following data in the appropriate workbook tab using the information in theBituminousMixDesign report (Figure

24-6), from theMaterialsDivision. Use a separateworkbook tab for eachmixdesign.
o %of Asphalt
o %ofMineralFiller
o %oil fromRAP (onlyused on aRAPmixdesign)

l Rename theworkbook tab according to themixdesign used (Figure 24-3).

Figure 24-3: Asphalt Material Adjustment Calculations for Wet Ton, Workbook Tabs

Note: Copyand paste from the existingworkbooks, if additionalworkbooksare needed for newmixdesigns.

n Update the following information in the spreadsheet when paying for PlantmixSurfacing items.
l Cut-Off Date –EachAEB (category) will have a separateCut-Off Date record.
l AEB (Category)
l Type of Asphalt
l (Bp) Bi-weeklyAdjustment Index– The amount found in the Fuel andAsphalt Escalation for Cut-Off Memo (Figure 24-5).
l Wet Tons– The TonsDelivered amount from theRecord of Delivery– PlantmixSurface spreadsheet.
l Payment No. – The estimate number in FieldManager.
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Note: The spreadsheet automatically calculates theBi threshold (no escalation isassessed if Bp fallswithin this
threshold), Difference of Bp andBi, DryAggregate, Tonsof OilUsed, Escalation $, andAccum. Estimate Total $.

Figure 24-4: Asphalt Material Adjustment Calculations for Wet Ton Spreadsheet
n Combine theEscalation $ totals for each category in eachworkbook tab. Use the combined totals for the IDRAsphalt Escal-

ation Itemposting.
n Save the spreadsheet to the appropriate EDOCContract Files\Contract Files\DivisionNo. 7 - Construction PayEstimate and

RelatedData\7.# Asphalt Escalation Spreadsheetsdirectory.

Figure 24-5: Fuel and Asphalt Escalation for Cut-Off Memo
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Figure 24-6: Bituminous Mix Design (Page 1)
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INSPECTOR DAILY REPORT (FIELDMANAGER)
1. Create an IDR in FieldManager to document the Asphalt Escalation Item.

a. In theGeneral tab, enter aComment related to the itemposting.
b. Enter an itemposting (Figure 24-7) for the Asphalt Escalation itembased on theEscalation $ totals for each category

(AEB) in eachworkbook tab, from theAsphalt MaterialAdjustment Calculations for Wet TonContracts spreadsheet.
2. Generate the IDR.

NOTES for Asphalt Escalation Items :

n If the Asphalt Escalation quantityamount fallsbelow theCatg. Auth. Qty (FOREACHCATEGORY) then a type 28Reducing
EscalationQuantityContractModificationmust be created, generated and approved. In thisContractModification, decrease
the originalAsphalt Escalation Item’squantity to zero in each category. Refer to Chapter 10, ContractModification, of the
FieldManager User Guide andChapter 3, ContractModificationsand Lettersof Authorization, in thisManual, for detailson cre-
ating and executing aContractModification. Then create an IDR posting and enter the negative quantityamount to the
Asphalt Escalation Item.

n Refer toContractModification Examples in theConstructionCrew Portal in SharePoint for an example of a completed escal-
ationContractModification.

n Contact Construction Admin Servicesstaff for questionson FuelEscalation.

Figure 24-7: Office Engineer’s IDR Item Posting (Asphalt Escal-
ation Item)

NOTES for Asphalt Escalation L.S. (Figure 24-7):

n In Location, enter ‘Entire job’.
n In Remarks, reference theAsphalt Escalation

spreadsheet.
n Sig. Fig. = .01

FUEL ESCALATION

FuelEscalation isa price adjustment tominimize impact of fluctuations in fuel priceson theContractor and theDepartment. Fuel
Escalation isonly included on contractswhere FuelFactor Percentage >1%.Refer to theContract SpecialProvisions for the “Fuel
Factor Percentage” (Ffp). Refer to subsection 109.05, (Measurement andPayment) FuelEscalation, of the Standard Spe-
cifications for details.

TheContractor will send a request to theResident Engineer to activate fuel escalation on the contract. TheContractor can activate
fuel escalation at any time during the contract. TheResident Engineer will forward the activation request to theConstruction Admin
Servicesstaff.
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At the start of the contract, Construction Admin Servicesstaff will email theDieselFuelAdjustment Calculationsspreadsheet (Fig-
ure 24-8) to the crew office. This spreadsheet will be used to calculate and trackFuelEscalation paymentsduring construction. The
original spreadsheet will be populatedwith the contract number, Contract Price (Cp) for fuel at the time of Contractor bid opening,
and the Ffp from the contract SpecialProvisions. If there are questionsabout this spreadsheet, contact theConstruction Admin Ser-
vicesSection for assistance.

Every twoweeks, Construction Admin Servicesstaff will email the Fuel andAsphalt Escalation for Cut-Off Memo (Figure 24-5) to
the crew office. Thismemo contains the current Adjustment Price (Ap) amount for fuel. The information in thismemo isused to pop-
ulate theAp information in theDieselFuelAdjustment Calculationsspreadsheet.

OFFICE ENGINEER ’S RESPONS IBIL ITY
FuelEscalation isbased on the payment amount earned on the previouspayment estimate(s), so Estimate #1will never contain
FuelEscalation. TheContractor can request to have FuelEscalation activated at anypoint during construction. FuelEscalation
must be tracked bi-weekly throughout the life of the contract on the FuelEscalation spreadsheet.

FUEL ESCALATION SPREADSHEET
n Upon receipt of theNewContract Documentation email fromConstruction Admin Servicesstaff, save theDieselFuelAdjust-

ment Calculationsspreadsheet (Figure 24-8) to the appropriate EDOCContract Files\Contract Files\DivisionNo. 7 - Con-
struction PayEstimate andRelatedData\7.# FuelEscalation Spreadsheetsdirectory.

n Update the spreadsheet (Figure 24-8), bi-weekly (after the first estimate), with the following information:
l Cut-Off Date –EachAEB (category) will have a separateCut-Off Date record.
l AEB (Category)
l Ap - The amount found in the Fuel andAsphalt Escalation for Cut-Off Memo (Figure 24-5) that was received for current

cut-off.
l CategoryAmount Subject to Escalation – The amount (per category) found in theCategoryEscalation SummarybyEstim-

ate Inquire report for the estimate prior to the one in the current cut-off date (Figure 24-8). Refer to Chapter 15, Using
Inquires, in the FieldManager User Guide for details.

l Payment No. – The estimate number in FieldManager.

Note: The spreadsheet automatically calculates theBi threshold (no escalation isassessed if Ap fallswithin this
threshold), MaxAp, AEBcumulative totals (entries in Red), Ap/Cp, Increase or Decrease of Ap, Bi-weeklyFuelCost
(Bfc), AFuelAdj., and theAccum. Payment Total $.
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Figure 24-8: Diesel Fuel Adjustment Calculations Spreadsheet

Figure 24-9: FieldManager Category Escalation Summary by Estimate Report
n Save the spreadsheet (Figure 24-8) to the appropriate EDOCContract Files\Contract Files\DivisionNo. 7 - Construction Pay

Estimate andRelatedData\7.# FuelEscalation Spreadsheetsdirectory.

INSPECTOR DAILY REPORT (IDR)

The following stepsare completedwhen theContractor activatesFuelEscalation:

1. Create an IDR in FieldManager to document the FuelEscalation Item.
a. In theGeneral tab, enter aComment related to the itemposting.
b. Enter an itemposting (Figure 24-10) for the FuelEscalation item (per category) based on one of the following:

24-11
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i. If more than one estimate hasprocessed prior to the activation of fuel escalation use theAEBcumulative totals
(entries in Red), in theDieselFuelAdjustment Calculationsspreadsheet (Figure 24-8).

ii. For all remaining estimatesuse theAFuelAdj. (Column 8) amounts, in theDieselFuelAdjustment Calculations
spreadsheet (Figure 24-8).

2. Generate the IDR.

NOTES for FuelEscalation Items:

n If the fuel escalation quantityamount fallsbelow theCatg. Auth. Qty (FOREACHCATEGORY) then a type 28Reducing
EscalationContractModificationmust be created, generated and approved. In thisContractModification, decrease the ori-
ginal fuel escalation item’squantity to zero in each category. Refer to Chapter 10, ContractModification, of the FieldManager
User Guide andChapter 3, ContractModificationsand Lettersof Authorization, in thisManual, for detailson creating and
executing aContractModification. Then create an IDR posting and enter the negative quantityamount to the FuelEscalation
Item.

n Refer toContractModification Examples in theConstructionCrew Portal in SharePoint for an example of a completed escal-
ationContractModification.

n Contact Construction Admin Servicesstaff for questionson FuelEscalation.

Figure 24-10: Office Engineer’s IDR Item Posting (Fuel Escal-
ation Item)

NOTES for FuelEscalation L.S. (Figure 24-10):

n In Location, enter ‘Entire job’.
n In Remarks, reference the FuelEscalation spread-

sheet.
n Sig. Fig. = .01

OFFICE ENGINEER IDR POSTINGS

OFFICE ENGINEER ’S RESPONS IBIL IT IES
TheOffice Engineer willmake IDR postings for the following items: ALL ton items,mobilization, prorated (percentage) items,
trainee, time related overhead, and lump sum.Multiple postingscan be added to one IDR. Theycan be completed daily, weeklyor
bi-weeklywithin the two-weekpayperiod. Refer to Chapter 7, Inspector DailyReport, in the FieldManager User Guide for details.

1. Create an IDR in FieldManager.
a. In theGeneral tab, enter aComment related to the itemposting(s).
b. Enter the itemposting (Figure 24-11) through (Figure 24-15).

2. Generate the IDR.
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TON ITEMS

Refer to theOffice Engineer’sResponsibilitiesSections inChapters9, 10 and 11 in thisManual for detailsand screen shotsof the
Ton Item IDR postings.

MOBILIZATION (L.S.)

Figure 24-11: Office Engineer’s IDR Item Posting (Mobilization
L.S.)

NOTES for Mobilization L.S. (Figure 24-11):

n ThePercentage ItemWarningwindow (Figure
24-29), from the estimate process, lists the sug-
gested quantity for mobilization, when appro-
priate. The quantity suggested isbased on the
information in Subsection 109.06 of the Standard
Specificationsand the percent complete awarded
amount of the contract.

n In Location, enter ‘Entire job’.
n Sig. Fig. = .01

PRORATED ITEM (L.S.)

Figure 24-12: Office Engineer’s IDR Item Posting (Prorated
L.S.)

NOTES for Prorated L.S. (Figure 24-12):

n ThePercentage ItemWarningwindow (Figure
24-29), from the estimate process, lists the sug-
gested quantity for prorated items, when appro-
priate. The quantity suggested isbased on the
information in subsection 109.06 of the Standard
Specificationsand the percent complete awarded
amount of the contract.

n In Location, enter ‘Entire job’.
n Sig. Fig. = .01
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TRAINEE

Figure 24-13: Office Engineer’s IDR Item Posting (Training
HOUR)

NOTES for TrainingHOUR (Figure 24-13):

n Payment for Trainee isbased on hours.
n In Location, enter ‘Entire Job’.
n Trainee hours for apprenticeswill be documented

on aWeeklyTraineeReport (FormNo. 040-042)
completed and signedweekly (Figure 24-14) or a
TrainingReimbursement Report printed from
LCPtracker.

n Reference the 2017Certified Payroll andCom-
plianceManual

n Sig. Fig. =0.5 the nearest one-half (0.5) hour.

Figure 24-14: Weekly Trainee Report
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TIME RELATED OVERHEAD

Figure 24-15: Office Engineer’s IDR Item Posting (Time
Related Overhead DAY)

NOTES for TimeRelatedOverheadDAY (Figure 24-
15):

n Payment for TimeRelatedOverhead isbased on
Days.

n In Location, enter ‘Entire Job’.
n In Remarks, reference the time frame and any

non-working days.
n Sig. Fig. =1

RIDE PAY ADJUSTMENT

TheRidePayAdjustment item (7360033 –Ride Incentive/Disincentive) providesan incentive to the contractor to construct a road-
waywith a ride surface smoother than the specifiedMeanRoughness Index (MRI) and hasa financial disincentive if the ride sur-
face is rougher than the specifiedMRI or if the ride surface containsany localized roughness in excessof the specifiedmaximum
allowable InternationalRoughness Index (IRI) values. The prime contractor will provide an InitialProfile SummaryReport on the
MRI and IRI valuesof the pavement riding surface upon completion of the placement of the open-gradedmaterial. If anycor-
rectionssuch asprofile grinding are performed after the initialmeasurement, the prime contractor will provide a FinalProfile Sum-
maryReport on theMRI and IRI valuesof the pavement riding surface upon completion of anysuch corrections. The information
provided in these summary reports in conjunctionwith the table for the appropriate incentive/disincentive amountsbased onMRI
values, which can be found in Subsection 403.05.02, (PlantmixBituminousOpen-GradedSurface) RidePayAdjustment, of the
SpecialProvisions, will be used for RidePayAdjustments. Participation in theConstructionDivision’sWorkshop - Introduction to
InertialProfilers, is stronglyencouraged to aid in RidePayAdjustment procedures. Contact ConstructionDivisionQuality Insur-
ance staff for ALL questionspertaining toRidePayAdjustment.

OFFICE ENGINEER ’S RESPONS IBIL IT IES
Upon receiving theProfile SummaryReport from the contractor, the following stepsmust be completed:

1. Obtain theRidePayAdjustment Columnar Sheet (FormNo. 040-084) (Figure 24-16) from theConstruction andMaterials
Formarea in SharePoint.

2. Use the information in theProfile SummaryReport (Figure 24-17) and Table 1 in Subsection 403.05.02, (PlantmixBituminous
Open-GradedSurface) RidePayAdjustment, of the SpecialProvisions, to fill out theRidePayAdjustment Columnar Sheet
(Figure 24-16).

3. Create an IDR in FieldManager to document theRidePayAdjustment based on thePayment Total from theRidePayAdjust-
ment Columnar Sheet. Refer to Chapter 7, Inspector DailyReport, in the FieldManager User Guide for details.
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Figure 24-16: Ride Pay Adjustment Columnar Sheet
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Figure 24-17: Example of a Profile Summary Report

LIQUIDATED DAMAGES AND PENALTIES

LiquidatedDamages (LD) andPenaltiesare defined as justifiable damages to theDepartment or general public. Theyare
assessed in a contract byprocessing anAdministrative typeContractModification that adds the appropriate LiquidatedDamage or
Penalty Itemand completing an IDR itemposting to the itemwith a negative quantity.

Documentation examples for a few selected LiquidatedDamage Itemsare illustrated in this section. Contact theConstructionDivi-
sion for questionsprior to processing theContractModification.

RES IDENT ENGINEER ’S RESPONS IBIL IT IES
n Complete anAdministrative typeContractModification (types31 – 35) and supporting documentation for the following typesof

LiquidatedDamagesor Penalty. Refer to Chapter 3, ContractModificationsand Lettersof Authorization, in thisManual, for
detailson creating and executing theContractModification.
l LiquidatedDamage (Environmental)

o Refer to Section 637, (TemporaryPollutionControl), of the SpecialProvisionsand theNDOT Stormwater Guidance
Manual for Construction Project for details.

o AseparateContractModificationmust be processed per deficiencyper item.
o Add the LD item in the categorywhere the damage tookplace.
o Call the Stormwater Division for guidance on environmental deficiencies.

l LiquidatedDamage (Material) *(Examples for failing asphalt and plantmix - Lottman are described in this chapter).
o Refer to Subsection 109.02, (Measurement andPayment) Scope of Payment, of the Standard Specifications for

details.
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o AseparateContractModificationmust be completed for each failingmaterial type, but consecutive failurescan be
assessed on eachmaterial type.

o Add the LD item to the categorywhere thematerialwasplaced and failed.
l LiquidatedDamage (Time)

o Refer to Subsections108.09, (Prosecution andProgress) Failure toComplete theWorkon Time, of the Standard Spe-
cificationsand theSpecialProvisions for details.

o AseparateContractModificationmust be completed each time additional daysare assessed.
o For the overall completion of the contract (dayor date), add the LD item to the largest category. For a time overage

(related to Subsection 108.09, (Prosecution andProgress) Failure toComplete theWorkon Time, in the SpecialPro-
visions), add the LD item to the categorywhere the timewasnotmet.

l Penalty (Labor Compliance)
o Refer toNevada Labor Commissioner memo(s) received from theContract Compliance staff.
o AseparateContractModificationmust be completed for eachwage determination and late payroll determination.
o Add the penalty item to the largest category.

Refer to ContractModification Examples in theConstructionCrew Portal in SharePoint for examplesof completed liquidated dam-
age/penaltyContractModification.

*EXAMPLE OF LIQUIDATED DAMAGES FOR ASPHALT

Asphalt samples represent 25 tonsor any fraction thereof on the last sample of the day.Make sure to check theSpecialProvisions
of the contract to assure the sample frequencyhasnot been changed.

The calculation of LiquidatedDamages for asphalt represented byeach sample on anygiven day is:

total asphalt used /total samples taken= tonnage represented for each sample

In no case shall anysample representmore than 25 tons. This isdone on all samples for the daywhether theypassed or failed.

The itemsneeded to calculate damages for asphalt are:

n TheReport of Testsof AsphalticCement (Figure 24-18) from theMaterialsDivision showswhether a sample haspass/failed.
Failureswill include demerits. The information on top of the form comes from the Transmittal for Asphalt Samples (FormNo.
020-016) that was turned inwith the asphalt sample.
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Figure 24-18: Report of Tests of Asphaltic Cement
n Plant Record Spreadsheet (Figure 24-19) willmatch the information placed on the Transmittal for Asphalt Samples (FormNo.

020-016). Sample numbers102 thru 106 shown below on thePlant Record, are used in the example on Figure 24-21.
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Figure 24-19: Plant Record Spreadsheet
n Record of Delivery - PlantmixSurfaceSpreadsheet (Figure 24-20) that shows the TotalTonsofmixplaced on the day the

sample(s) failed.

Figure 24-20: Record of Delivery – Plantmix Surface
n Acopyof the applicable JMF (Figure 24-6) for the percent of asphalt andmineral filler.
n The dollar amount per ton fromSubsection 402.05.01, (PlantmixBituminousSurface) Payment, of the SpecialProvisions.
n The demerit chart in Subsection 109.02, (Measurement andPayment) Scope of Payment, of the Standard Specifications.
n Use the LiquidatedDamages for Failing Asphalt Cement CalculationWorksheet (Figure 24-21) found in theSharePoint Con-

struction Forms, Area: Construction Admin - Area: Constrcution Admin Payment Forms. Complete the cells in Blue.Make
sure the asphalt cement for the dayand the total tonsmatch. If the total tonsdo notmatch the asphalt cement for the day, an
adjustmentmust bemade on asmanysamplesas it takes to get the total to equal.

n Complete the cells in Blue on LiquidatedDamages for Failing Asphalt Cement form (FormNo. 040-077) (Figure 24-22). Use
one form for eachmaterial. Do not create a separate sheet for each payperiod. Fill in theCATG# totalsat the bottomwhen
the form iscomplete or full. TheGrand Totalmustmatch the total of all theCATG#s.

n When all calculationshave been completed a letter explaining the LiquidatedDamagemust be sent to theContractor, notifying
when it will be deducted from the progresspayment. Send a copy to theConstructionDivision.
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n LiquidatedDamages for Asphalt Cement CalculationWorksheet and all backup documentationwill be saved to the appro-
priate EDOCContract Files\Contract Files\DivisionNo. 7 - Construction PayEstimate andRelatedData\7.# Liquidated
Damages (Materials) directory.

Figure 24-21: Liquidated Damages for Failing Asphalt Cement Calculation Worksheet
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Figure 24-22: Liquidated Damages for Failing Asphalt Cement (Form No. 040-077)

*EXAMPLE OF LIQUIDATED DAMAGES FOR PLANTMIX FAILING LOTTMAN

Refer to Subsections401.02.02, (PlantmixBituminousPavements–General) Materials–Composition ofMixturesand 109.02,
(Measurement andPayment) Scope of Payment, of the Standard Specifications for details.

The calculation of LiquidatedDamages for Failing Lottman are represented bywet tonsper shift.

The itemsneeded to calculate damages for plantmixLottman are:

n Test result number(s) Lottman Test Report (Figure 24-23) from theMaterialsDivision.
l OriginalTensile Strength, PSI
l %RetainedStrength

n The LiquidatedDamages for Failing Lottman Test Report CalculationWorksheet (Figure 24-24), found in theSharePoint Con-
struction Forms, Area: Construction Admin - Area: Construction Admin - Payment Forms. Complete the blued cells.
l Requirement andRejection Limit number (by type ofmaterial), found in Subsection 401.02.02, (PlantmixBituminousPave-

ments–General) Materials–Composition ofMixtures, of the Standard Specifications.

When all calculationshave been completed, a letter explaining the LiquidatedDamagemust be sent to theContractor, notifying
when it will be deducted from the progresspayment. Send a copyof the letter to theConstructionDivision.
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LiquidatedDamages for Failing Lottman Test Report CalculationWorksheet and all backup documentationwill be saved to the
appropriate EDOCContract Files\Contract Files\DivisionNo. 7 - Construction PayEstimate andRelatedData\7.# Liquidated
Damages (Materials) directory.

Figure 24-23: Lottman Test Report
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Figure 24-24: Liquidated Damage for Failing Lottman Test Report Calculation Worksheet

OFFICE ENGINEER ’S RESPONS IBIL IT IES
TheOffice Engineer willmake IDR postings for the LiquidatedDamage Items.Multiple postingscan be can be added to one IDR.
Theycan be completed daily, weeklyor bi-weeklywithin the two-weekpayperiod. Refer to Chapter 7, Inspector DailyReport, in
the FieldManager User Guide for details.

n Create an IDR in FieldManager for the LiquidatedDamage Item:
l In theGeneral tab, enter aComment related to the itemposting(s).
l Enter the itemposting (Figure 24-25 through Figure 24-28).
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LIQUIDATED DAMAGE – ENVIRONMENTAL

Figure 24-25: Office Engineer’s IDR Item Posting (LD Envir-
onmental L.S.)

NOTES for LD Environmental L.S. (Figure 24-25):

n In Location, enter the LineDesignation and LT,
RT, or CL.

n In Remarks, reference the specificdeficiency.
n Sig. Fig. = .01

LIQUIDATED DAMAGE - MATERIAL

Figure 24-26: Office Engineer’s IDR Item Posting (LD Material
L.S.)

NOTES for LDMaterial L.S. (Figure 24-26):

n In Location, enter the LineDesignation and LT,
RT, or CL.

n In Remarks reference the lab test number.
n Sig. Fig. = .01
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LIQUIDATED DAMAGE - TIME

Figure 24-27: Office Engineer’s IDR Item Posting (LD Time
L.S.)

NOTES for LD Time L.S. (Figure 24-27):

n In Location, enter ‘Entire job’.
n In Remarks, enter the LD for time calculation.
n Sig. Fig. = .01

PENALTY - LABOR COMPLIANCE

Figure 24-28: Office Engineer’s IDR Item Posting (Penalty
Labor Compliance L.S.)

NOTES for PenaltyLabor Compliance L.S. (Figure 24-
28):

n In Location, enter ‘Entire job’.
n In Remarks, reference the Labor Commissioner

case number.
n Sig. Fig. = .01

PAY ESTIMATES

TheContractor will be paid for theworkperformed on a bi-weeklybasisusing a FieldManager Estimate. The bi-weekly cut-off date
for all estimates iseveryother Friday. Contact Construction Admin Servicesstaff for cut-off dates.

The FieldManager software automatically runsa seriesof calculations (itemusage,material approvals, working daysand retain-
age) each time an estimate is created. Refer to Chapter 11, Estimates, in the FieldManager User Guide, for details.
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RES IDENT ENGINEER ’S RESPONS IBIL IT IES
DAILY DIARIES

ADailyDiary isused to document pertinent daily contract activitiesand assessworking days. It also incorporates information from
generated IDR’s from Inspectorsand theOffice Engineer for the corresponding day.

n Create and generate one diary, per day, per contract, prior to the creation of the payestimate. Refer to Chapter 8, DailyDiar-
ies, in the FieldManager User Guide, for details.

Note: Make sure that all Inspector’s IDRsare generated prior to creating theDailyDiary.

Note: Dailydiariesare still required for themonthsof December, Januaryand February if winter suspension isdefined in
subsection 108.02 of the SpecialProvisions, however, no time chargeswill be entered in theSite Times tab.

PAY ESTIMATES
n When theOffice Engineer hascreated the estimate, review the draft for accuracy.
n When theOffice Engineer generatesand prints the estimate, sign theApproved byResident Engineer line in theEstimateCer-

tification area.

OFFICE ENGINEER ’S RESPONS IBIL IT IES
Prior to creating theSemi-MonthlyEstimate complete the following:

n Review all Inspector IDRs for:
l Quantities– paid to the correct amount - in the correct category - to the correct Sig. Fig.

Note: Use theNDOT Power BI Report, ItemPosting Tracking, to aid in tracking itemposting quantities. Contact the
Construction Admin Servicesstaff for detailson thisPower BI report.

l Stationing and Location –RT, LT or CL, and offset if known.
l Remarks - contain required info (decided on by theResident Engineer) to the bid item; necessarycalculationshave been

referenced and/or made correctly.
l If Remarks reference amemoor person, include the date ofmemo, and full name and title of person.

n Generate all IDRs for this cut-off period.
n Check for certifications (payment should not bemade if the certificationshave not been approved by theMaterialsDivision).
n Check that all necessaryapprovals for materialshave been entered.

When an error ismade in an IDR, a new IDRmust be created to rectify the error. If the error isan overpayment, the new IDRmust
subtract the amount overpaid.

1. Create theSemi-MonthlyEstimate. Refer to Chapter 11, Estimates, in the FieldManager User Guide, for details.
2. Check the ItemUsage tab for the Percentage (Prorated) Item (Figure 24-29) suggested quantityamounts.
3. Print the Estimate Percentage ItemWarning and reviewwith theResident Engineer. If the suggested quantityamountswill be

used, close the estimatewithout generating and create and generate new IDR postingsusing the new quantities. Then re-cre-
ate theSemi-Monthlyestimate.
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Figure 24-29: Estimate Percentage Item Warning Window
4. Have the estimate reviewed bysomeone other than the preparer.
5. Have theResident Engineer review the estimate.
6. Generate and print the estimate.
7. Obtain all signatures (PreparedBy, CheckedByandApproved byResident Engineer) via DocuSign.
8. Save the signedEstimateReport to the appropriate EDOCContract Files\Contract Files\DivisionNo. 7 - Construction Pay

Estimate andRelatedData\7.#Construction PayEstimateReport directory.
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